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6) LAPTOP Servicing- Free 3 DVDs Rs.1,000/-
Dismantling, Servicing, Assembling, Laptopf=o·¥©¦¤=¥®¦®¨XgService ¬°~Xg=¨®r©X¥
Assemble¬°~X~·¦©X

7) Video Editing- Free 3 DVDs Rs.1,000/-
Video Capturing, Fireware Card, Pinnacle Capture card, Video Editing, Titling, Transperancy,
Transitions, Hollywood Effects, Plugins, Exporting, CD, DVD Writing

8) Computer Basics -  Free 3 DVDs. Rs.1000/-
Wordpad, Notepad, Windows Media Player, CD Writing, Printing

11) Pagemaker - Free 3 DVDs Rs.1000/-
Complete Course, Books, Visiting Card, Wedding Card, Lables, Strickers, Advertisements,
Bill Books, «§¢¨X§¨^©X=¨¢X¢£X¨¢®~¦¤=¤µXt=¬°~X~·¦©XK

10) Photoshop - Free 3 DVDs Rs.1000/-
Tool Box, Selection Tools, Layers, Gradient Effect, Layer Styles, Filters, Colour Corrections,
Borders, Patterns, «§¢¨X§¨^©X=¨¢X¢£X¨¢®~¦¤=¤µXt=¬°~X~·¦©XK

12) Corel Draw - Free 3 DVDs Rs.1000/-
Pick Tool, Shape Tool, Roughen Brush Tool, Smart Drawing, Polygon Tool, Text Tool, Fill
Tool, Edit Menu, Layout Menu, «§¢¨X§¨^©X=¨¢X¢£X¨¢®~¦¤=¤µXt=¬°~X~·¦©XK

9) Office Automation - Free 3 DVDs. Rs.1000/-
MS Word, MS Excel, MS Power Point, Internet, Outlook Express, E-Mail, Yahoo Messenger, Chating, PDF etc.,

4) Volume - 1. Free 3 VCDs. Rs.1000/-
Networking Fundamentals,Topology, HUB/Switch,Peer to Peer, IP Address, Subnet Mask,
Network Configuration, Network Printer, Wireless LAN, Wireless Internet.

Networking - LAN BooksI³¸XiVolume¤±X

1) Volume -1  Rs.1000/-  Free 3 DVDs
Complete Assembling, Trouble Shooting, O/S Installation, Device Drivers, Core 2 Duo
Assembling.

2) Volume -2  Rs.1000/-  Free  3 VCDs
Connecting of 4 Hard Disks, Web/Digital Camera, TV/Caputre Card, Multi Meter, Second
Harddisk Partition, Windows 7 Installation, Windows 7 Upgrade, 130k¤±X²®p¤Xc=¥¨®·X¤±X

3) Volume -3 Service Engineer Rs.1,000/-  Free 4 DVDs
Complete Servicing, Windows XP Installation, VIRUS Removal, Data Recovery, Earth Testing,
Static Power Discharge. RAM Service (Memory), SATA to IDE Converter GHOST, System
Restore.

´¯X¤±g=d¨X¨¤¯X¤±X

13) Export Business - Free 3 DVDs Rs.1,000/-
sµXt©¨®=¬¨¦­®·X=¬¨¦ª¯Xc²g=h¨·X=°³¤Xc¤§±=sµXt©¨®=¬°~Xg=Iµ¤Xc©¨®~¦±¦®ª©®r£Xg
¥¦g¤¦¥X¥¦¤=¥¸©X=¬¥t²g=²§³=©®¤q©X=´±®§©~¦¤=²®²³®¤X¤¥X¥ªXi±X±gKComplete Deatils
about ExportsK

5) Volume -2 (Admin. 2003 Server) Rs.1000/-  Free 3 DVDs
2003 Server Installation Live, MMC, Users, Groups, Permissions, Rights, Account Policy,
Audit Policy, DHCP, DNS, upgrade to Domain Controller, Terminal Server, Thin Client

Hardware Books B¢XtVolume¤±X
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k²¸Xi©X=´¢Xµ=£·X·=´¸X¸¨Xgª¢X=´l¨¥X¥ªXi±X±gK

I£X¨=d¨X¨¤¨X§¨=I³¸Xi=«·X·g=B¢Xt=h§µ¤±X=¬¥¦t§©~¦¤
¨®r©X¥¨X=¨®r©X¥=¥ ^¯X¤±XKDVD¤X¤§±=¥¦r¯X¤±XK=£m¯X¤±X=¤¸X ¥X¥¦¤
¤©X¥X^HªXª§³=I~¤Xc²¨®·X=¶r=¨®µ§©=©®c£X¨²³¦¤=¨®¤­X²m¦X¤±X=´¢
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¬°~X~·¦©XK

¡¯X¤±g=¬¥¦¢X¢¦¢=jk·¦°§¢¤§±=´¯X¤p¤Xc=´l¨®
«a¥Xd©¦t=k²¸X ¤X¬¤¦±X¤®kµ¢XK

¡¯X¤±X=«¢X¥¢X[
¬°©X©¯Xc V.=k¤¦¥¦·¤®ryX¸¢Xalias GK

Copyright: V. GOPALAKRISHNAN

First Edition:   June, 2010

India Rs.1000/- Postage extra
Foreign: Rs.2000/- including Postage

h¢Xa§³



INDEX

¤©X¥X^HªXª§³=¡¥k~¦¤®¥X¥g=´¥X¥ . ................................................. 5

¤©X¥X^HªXª¦®¢X=«§©¥Xd. ................................................................... 7

UPS Uninteruptted Power Supply ................................................ 12
Key Board ................................................................................... 13
Mouse ......................................................................................... 16
System Hang .............................................................................. 20
¤©X¥X^HªXª§³=I~¤Xc¨·X. ..............................................................OO
Task Bar ...................................................................................... 32
System Clock .............................................................................. 33
Volume Control ............................................................................ 34
Check Box .................................................................................. 37
Radio Button ............................................................................... 39
Save, Save as¬©a. ...................................................................QM
Shortcut Method .......................................................................... 42
Undo¬©a. .................................................................................QP
ComputerfSwitch off¬°~X¨·X. ...................................................QR
Recycle Bin ................................................................................. 49
GUI Mode & Command Mode ..................................................... 53
Windows  Media Player ............................................................... 56
Sound Recorder .......................................................................... 63
Operating System ....................................................................... 65
File¤±X=¬°~·X¥i©X=h§µ. ...........................................................SU
¤©X¥X^HªXª¦X=¬°~·X¥i©X=h§µ. .......................................................TM
File System ................................................................................. 78
Windows ..................................................................................... 82
§¥·X¤±®¢X=«§©¥Xd. ...................................................................US
Start Menu ................................................................................... 88
Display Properties .................................................................... 104
My Computer Window ............................................................... 114
Word Pad ................................................................................. 127
Font Folder ............................................................................... 131
Note Pad .................................................................................. 137
Charater Map ............................................................................ 151
Print¬°~X¨·X. ............................................................................ NRR
Pen Drive .................................................................................. 162
CD©µXt©XDVD Write¬°~X¨·X. ................................................. NSR



R

`­®·°§¥¦²dlm^i^hofpek^kK=s~ª§~±=dh#45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

dh

dh

dh

¶r=¤©X¥X^HªXª§³=¡¥k~¦¤®¥X¥g=´¥X¥ \

°¦¨¦³¸©¦¤=I¢Xt=¤©X¥X^HªXª¦X¤±®¢X=¥~¢X¥¦i=©®¤=«¨®¤=«±²®·X=¤¦¸¥X¥i¤®µgK
«³°¦¯X¤=«v²·¤¯X¤±X[=¨¢®~¦¦X=£®t²¢¯X¤±X[=³~®·Xk²=«v²·¤¯X¤±X[=²¯X¤®¤±X
k¥¦¢Xµ=´·X·¦²®¨©¦¢=«v²·¤¯X¤±®v©X=¤©X¥X^HªXª¦®¢X=¥~¢X¥¦i=I¢Xµ®~§©~¦¨
¶¢Xµ¦¤®²®ªXªgK=©®¤°X=°®µ®~=«v²¤¯X¤±X=©µXt©X=¤§ª¤±X=j¤®~=Iª¯X¤±®v©X
¤©X¥X^HªXª¦X¤±X=¡±X±¢K

¬©¦¨X¨¨X¨®·X=I¢Xt=¤©X¥X^HªXª¦X=I·X·¦¨=«v²·¤¯X¤k±=I·X§·=´¢=Aµ·¦©XK
¤©X¥X^HªXª¦X=I·X·¦©·X=´£X¨=¶r=k²§·§~^©X[=s¢X=´£X¨=¶r=¬°~§·^©X=¬°~X~
I~·¦g=´¢X¥g=~¦²r©X=«µ®£X¨=¡¸X§©K

¤©X¥X^HªXª§³=¤¸Xi¥® ¨X¨²¢X
¶r=¤ªqp¤Xc=¶¥X¥¦¢²¢X=´¢Xt=Aµ®¢¦·X=©®§¤=j¤¦gK

«£X¨=¤©X¥X^HªXª§³=´²X²¦t=I~¤Xc²g=«·X·g=´²X²¦t=¥~¢X¥i¨Xg²g=´¢X¥g
¥µXµ®=£¦©X=¶²X¬²¦r²r©X=¤¸X ¥X¥¦¤=¬¨¦®£Xg=Ir¤X¤=k²¸Xi©XK=I¢Xt=£m¯X¤±X
´£X¨=k²§·¤Xc=k¥¦¢¦v©X=«¯Xk¤=¤©X¥X^HªXª¦®¢X=¥~¢X¥¦i=¤¸X ¥X¥¦¤=Ir¤Xc©XK
´¢k²=¤©X¥X^HªXª§³=¥~¢X¥i¨X¨¨X=¬¨¦®£X¨¦·X¨¦¢X=k²§·=¤®§ª¤Xc©XK

¶r=¤©X¥X^HªXª§³=I~¤Xc²g=©®¤=©®¤=o·¥©XK=£¦©X=«¨®¤©X=¥ ¤X¤²®·X§·k~[
¤©X¥X^HªXª¦®·X=k²§·=¬°~X~=h ^©¦=´¢Xµ=«°X°©X=«k£¤©X=k¥r¤Xc=¡±X±gK

c§µ£X¨¥ªX°©X=U²g=¥ ¨Xg=Ir£X¨¦k·=k¥¦g©¦¢gK

²~g=²³©Xk¥=¤®§ª~¦gK

j¦X²©X=©ªXik©=k¥¦g©¦¢gK

¤m­X¤X¤¸Xª=«§¢²r©X=¤©X¥X^HªXª¦®·X=´²X²¦t=k²§·=¬°~X²g=´¢X¥g=¥µXµ®=©®¤q©X
o·¥©¦¤=¬¨¦®£Xg=¬¤¦±X±·¦©XK

NFLKG=©¦¸²¦X¤±X=h¨·X
OF=¥ ¥X§¥=¥¦¨®~®k·k~=£®t¨X¨®~²¦X¤±X=R²g=¥ ¨Xg=Ir£X¨¦k·=k¥¦g©¦¢gK
===«¨¦²g=u³±q=´l¨=¥ ¤X¤¨X=¬¨¦®£X¨¦k·=k¥¦g©¦¢gK

PF=I·X·¨X¨³°®¤±X=«§¢²r©X=o·¥©¦¤=¤µX¤·¦©XK

QF=u~Xq¬¥µXµ²¦X¤±X=«§¢²r©X=¤µX¤·¦©XK

¬©¦¨X¨¨X¨®·X=´·Xk·¦rk©=©®¤q©X=o·¥©¦¤=¤µX¤·¦©XK

«k¢¤©¦¤=I¥X¬¥¦lg=´·X·¦=²mi¤±®vk©=¤©X¥X^HªXª¦X¤±X=¡±X±¢K

j¢¦·X=¶r=°®·¦X=©ªXik©=«²µX§µ=¥~¢X¥i¨Xg¤®µ¦¦X¤±XK=©µXµ²¦X¤±X=¤©X¥X^HªXª§³
¬¨¦ªAª=¥~¥X¥i²¦¦X¤±XK=I¢®=«£X¨¤X=¤²§·=~¦r¤Xck©=k¨§²~®·X§·K

I£X¨=©¸X¸®·X=¥®µ£X¨=«§¢²r©X=¤©X¥X^HªXª§³=©®¤q©X=o·¥©¦¤=¥~¢X¥i¨X¨·¦©XK

£m¯X¤±X=~¦r§ª~=¨~q©X=I¢Xµ®=¨¢X¢£X¨¢®~¦¤
£m¯X¤k±=¤µXt¤X¬¤¦±X±·¦©XK

¶r=²mªX ·X=¤©X¥X^HªXª¦X=Ir£X¨¦·X=«¨¢X=¡¥k~¦¤¯X¤±X=¥®¢X²r©¦tWJ

NF=°®µ®~=©¦¸²¦X¤±XGames=²®§±~¦ª·¦©X
OF=¬¥¦®~=²~¨¦¢²¦X¤±X=°mªXi=²®§±~¦ª·¦©X

PF Email¤§±=«a¥X¥·¦©X==©µXt©X=¬¥µ·¦©XK
QF=k¨§²~¦¢=¤ ¨¯X¤§±=« ¤X¤·¦©XK
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RF=k¤©®³¦²®·X=´i¤X¤¥X¥ªXª=k¥¦ªXkª¦¤X¤§±Slide show·X=¨~¦¦®¨Xg=¥¦¦X¨Xg
©¤®­·¦©XK

SF==²®r¥X¥¥©¦¢=¥¦ª·X¤§±=k¤ªXi=©¤®­·¦©XK

TF==²m k~¦=¥ª¯X¤§±=¥¦¦X¨Xg=©¤®­·¦©XK

UF CD/DVD¤§±Copy=¬°~X~·¦©XKWrite ¬°~X~·¦©XK
VF==k¨§²~¦¢=£¤·X¤§±=¥®¦®¸Xª¦X=B·©XPrint=¬°~X~·¦©XK
NMFTV Tuner Cardf=¬¥¦r¨X¨®TV=£®¤­X°X°®¤§±=¤©X¥X^HªXª¦®k·k~=¥¦¦X¨Xg

©¤®­·¦©XK

NNFWeb Camera§²=I§¸¨Xg=¬²±®£¦ªX ·X=¡±X±²¦X¤pª¢X=k£¦®§ª~¦¤
¶r²§³=¶r²¦X=¥¦¦X¨Xg¤X=¬¤¦¸Xkª=k¥°®=©¤®­·¦©XK

NOFVideo Conference=B·©X=¡·¤®·X=«k¢¤=Iª¯X¤±®·X=¡±X±²¦X¤±X
¶¢Xµ¦¤=k°¦X£Xg=¶r²r¤X¬¤¦r²¦X=k¥°®=«³ªX§ª=« ¤X¤·¦©XK

NPF==¡·¤®·X=¥·Xk²t=£¦i¤±®·X=¡±X±=£¸X¥¦X¤pª¢XChating=¬°~X~·¦©XK
NQF Internet=B·©X=£©¤Xc=k¨§²~¦¢=¨¤²·X¤§±=¬¥µ·¦©X[=k°©®¤X¤·¦©XK
NRF==³~®·X= ¤X¤ªXi¤±X[=¥zX= ¤X¤ªXi¤±X[=²®©¦¢= ¤X¤ªXi¤±X=k¥¦¢Xµ²µX§µ

²mªX ·X=Ir£X¨¥ k~online=B·©X=¦®°¦X²X=¬°~Xg=¬¥µ·¦©XK
NSF=°®¢®©¦= ¤X¤ªXi¤§±=²mªX ·X=Ir£X¨¥ k~=¤©X¥X^HªXª¦X=B·©X=¦®°¦X²X

¬°~Xg=¬¥µ·¦©XK

NTF Online=B·©X=k¨§²~¦¢=¬¥¦rªX¤§±=²¦¯X¤·¦©XK
NUF LIC Premium, Telephone bill, Electricity Bill=j¤®~²µXµ®¢X=¤ªXª¸¯X¤§±

²mªX ·X=Ir£Xg¥ k~=¬°v¨X¨·¦©XK

NVF== x®ªXª·X=k¥¢¦X¤§±=¨~¦¦®¤X¤·¦©X

OMF Sticker¤§±=¨~¦¦®¤X¤·¦©X
ONF=¨®r©¸©X=k¥¦¢Xµ=²®k°y=£®¤­X°X°®¤p¤X¤¦¢=¥¨X¨®¦®§¤¤§±

¡µ²®¢¦X¤±X=©µXt©X=£¸X¥¦X¤p¤Xc=«a¥X¥=k¨§²¥X¥i©X=²®·¦°¯X¤§±
zX ¤X¤³¦¤=¨~¦¦®¨Xg=¤²¦®·X=«­¤¦¤=¶ªX =«a¥X¥·¦©XK

OOF==£©g=¤¦©®³¦²®·X=´i¤X¤¥X¥ªXª=k¥¦ªXkª¦X¤¤§±Website·X=k¥¦ªXi
¡·¤®·X=¡±X±=£©g=£¸X¥¦X¤±X=©µXt©X=¡µ²®¢¦X¤±X=¥¦¦X¨Xg=©¤®l©X¥ 
¬°~X~·¦©XK

OPF==£©g=¤©X¥X^HªXª¦X=B·©X=¬²±®£¦ªX ·X=¡±X±²¦X¤±®¢XMobile Number
©µXt©X Landline Number¤p¤Xc=©®¤q©X=c§µ£X¨=¬°·²®·X
¬¨¦ª¦Xd¬¤¦¸Xi=k¥°·¦©XK

¬©¦¨X¨¨X¨®·X=¶r=¤©X¥X^HªXª§³=¥~¢X¥i¨X¨®=´·X·¦²®¨©¦¢=¬°~·X¤§±^©X
¬°~X~·¦©XK

´·X·¦= ²mi¤±®v©X= ¤©X¥X^HªXª¦X= Ir£X¨¦v©X= «§¨= hl§©~¦¤= ~¦r©X
¥~¢X¥i¨Xg²¨®·X§·K=s¬¢¢Xµ¦·X=¥~¢X¥i¨X¨=¬¨¦®~²®·X§·K=°®·=²mi¤±®·XEmailf
¥¦¦X¤X¤q©X=«a¥X¥q©X=©ªXik©=¥~¢X¥i¨Xg¤®µ¦¦X¤±XK

I¢®= ¤²§·k~= k²¸Xª¦©XK= ¶r= ¤©X¥X^HªXª§³= hl§©~¦¤= ´²X²¦t
¥~¢X¥i¨Xg²g=´¢X¥§¨=£¦©X=¤µXt¤X¬¤¦±X±¥X=k¥¦¤®kµ¦©XK=~¦r§ª~=¨~q©X
I·X·¦©·X=¨¢®~¦¤k²=£m¯X¤±X=©®¤q©X=o·¥©¦¤=¤µXt¤X¬¤¦±X±·¦©XK

¶r=¤©X¥X^HªXª¦X=©ªXi©X=Ir£X¨¦·X=k¥¦g©¦¢gK
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=¤©X¥X^HªXª¦®¢X=«§©¥Xd

¤©X¥X^HªXª¦X=´¢Xµqª¢X=£©X=¤¸X=h¢X=k¨¦¢Xt¥§²=¤m­X¤X¤¸Xª=¥¦¤¯X¤±X

NF=©¦¢®ªXª¦X

OF=¤m=k¥¦¦Xi

PF=©qzX

QF=zX¥m¤X¤¦X¤±X

RFCPU (Central Processing Unit)=«·X·g=°®zXª©X=«·X·g=ª²¦X

SF=§©¤X

I²µXµ®·XCPU=´¢X¤®µ=°®zXª©X¨¦¢X=h¤X¤®~=¥¯Xc=²¤®¤X¤®µgKCPU=¡ª¢X¨¦¢X=´·X·¦
¥¦¤¯X¤p©X=I§¸¤X¤¥X¥ªXi±X±¢K=«¨¦²g=k©k·=Aµ¥X¥ªXª=¥¦¤¯X¤§±=¶rCPU
¡ª¢X=I§¸¨Xg²®ªXª¦·X=¶r=¤©X¥X^HªXª¦X=I~¤Xc²¨µXc=¨~¦³¦¤®²®i©XK

°®·k¥¦X=k©µX¥ =¥¦¤¯X¤§±CPU²®·X=I§¸¥X¥¨µXc=©®¤q©X=¥~¥X¥i²¦¦X¤±XK
¥~¨X¨®¢¦·X=«²µX§µ=¬¨¦i²¨µXk¤=¥~¥X¥i²¦¦X¤±XK=©®¤q©X=£·X·=¥ ¥Xd=¥ ¨X¨²³¦¤
Ir¥X¥¦XK=¤©X¥X^HªXª¦®·X=£¢Xc=k²§·=¬°~X²¦¦XK=j¢¦·X=¤©X¥X^HªXª§³=¶r=Iª¨X¨®·X
Ir£Xg=k²t=¶r=Iª¨X¨®µXc=¬¤¦¸Xi=¬°·X·=¥~¥X¥i²¦¦XK

¶r²¦X=¨¢g=²¦ª§¤=²mªX§ª=¤¦·®=¬°~Xg=¬°¦£X¨=²mªX µXc=c =k¥¦¤®µ¦¦XK=´·X·¦
°¦©¦¢X¤§±^©X=·¦¦®~®·X=sµXµ®²®ªXª¦¦X¤±XK=j¢¦·X=¤©X¥X^HªXª¦X=©ªXi©X
«¤µXµ¥X¥ª²®·X§·K=s¬¢¢®·X=«¨µXc=°¦X²mzX=I¢Xx®¢m~¦X=²³k²¸Xi©X=´¢X¤®µ¦¦X¤±XK
¥®µc=°¦X²mzX=I¢Xxm¢®~¦X=¶r²¦X=²£Xg=¤©X¥X^HªXª§³=¨¢®¨X¨¢®~¦¤=¥®¦®¨Xg=§²¨X¨¦¦XK
¥®µc=«²µX§µ=·¦¦®~®·X=sµXµ®¢¦¦X¤±XK=¨®r©X¥=dg=Iª¨X¨®·X=«£X¨=¤©X¥X^HªXª§³
I§¸¤X¤=°¦X²mzX=I¢Xx®¢®~¦X=²£Xg¨¦¢X=¬°~Xg=¨£X¨¦¦XK

Speaker

Monitor

Key

Power

C P U

Mouse

Block Diagram of a Comptuer
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CRT Monitor LCD Monitor

°¦¨¦³¸©¦¤=¶r=kª¥®±Xk¥§¢=¶r=Iª¨X¨®·X=Ir£Xg=k²t=¶r=Iª¨X¨®·X
¬¥¦r¨X¨®=k²§·=¬°~X~=§²¤X¤®kµ¦©XK=«g=k¥¦·k²=¬ª·®²®y¢X,=kª¥X=¦®¤X¤¦¦Xª¦X[
§©¤Xk³¦=u²¢X[=©®^H°®¤X=°®zXª©X=k¥¦¢Xµ§²¤§±=©®¤=´±®¨¦¤=¶r=Iª¨X¨®·®r£Xg
©µX¬µ¦r=Iª¨X¨®µXc=¬¤¦¸Xi=¬°¢Xt=I~¤X¤=§²¤X¤®kµ¦©XK

j¢¦·X=¤©X¥X^HªXª§³=©ªXi©X=¤­µXµ®©¦ªXª=¥~¥X¥i²¦¦X¤±XK=s¬¢¢Xµ¦·X=«§¨
©®¤q©X=¥ ¨X¨²¦X¤±X¨¦¢X=¬°~X~=h ^©X=´¢Xµ=¶r=¨²µ¦¢=¤r¨XgK=I¢®
«£X¨=¥~©X=¡¯X¤p¤Xc=²³¤XAª¦gK

´¢k²=¤©X¥X^HªXª¦®·X=¡±X±=I§¸¥Xd¤§±^©X=«²µX§µ=I§¸¤Xc©X=²®¨¨X§¨^©X
h¨·®·X=£¢Xc=¬¨¦®£Xg=¬¤¦±Xk²¦©XK

¶rCPU=¡ª¢X=¤m­X¤¸Xª=¥¦¤¯X¤±X=I§¸¤X¤¥X¥ªXi±X±¢K

NF=©¦¢®ªXª¦X

OF=¤m=k¥¦¦Xi

PF=©qzX

QF=zX¥m¤X¤¦X¤±X

RF=§©¤X

I§²¤±X=«§¢¨Xg©XCPU=²®¢X=¥®¢Xdµ¨X¨®·X=¤¦¸¥X¥i©X=«¨µX¤¦¢=¤¬¢¤Xª¦X¤±®·X
¬¥¦r¨X¨¥X¥ªXi=¡±X±¢K=«²µX§µ=²®¦®²¦¤=¥¦¦X¥Xk¥¦©XK

=©¦¢®ªXª¦XMonitorW
I³¸Xi=²§¤~¦¢=©¦¢®ªXª¦X¤±X=£§ªh§µ~®·X=¡±X±¢K

NFCRT=©¦¢®ªXª¦X

OFLCD=©¦¢®ªXª¦X

 CRT=©¦¢®ªXª¦X

Ig=¡r²=«§©¥X¥®·X= K²®K=k¥¦·k²=¤¦¸¥X¥i©XKCRT=´¢X¥gCathod Ray Tube
´¢X¥¨¢X=or¤X¤©¦c©XK=I¨¢X=²®§·=c§µqK=k©§x~®·X=«¨®¤=Iª©X=k¨§²K=A ~
²®§³²®·X=I£X¨=²§¤=©¦¢®ªXª§³=¨~¦¦®¤X¤=¨§ª=²³¥Xk¥¦¤®µgK

LCD=©¦¢®ªXª¦X
Ig=«§©¥X¥®·X=©®¤q©X=¨ªX§ª~¦¤=¤¦¸¥X¥i©XK=I¨¢X=´§ª=©®¤q©X=c§µ²¦¤
Ir¤Xc©XK=k©§x~®¢X=©mg=«¨®¤=Iª¨X§¨=¥® ¤X¤¦gK=I¨¢X=²®§·CRT=©¦¢®ªXª§³
²®ª=o©¦¦X=I³¸Xi=©ª¯Xc=Ir¤Xc©XK

I£X¨=I³¸Xi=©¦¢®ªXª¦X¤p¤Xc©XCPUqª¢X=I§¸¤Xc©X=²®¨®¤±X=¶¢Xt¨¦¢XK
¶²X¬²¦r=©¦¢®ªXªr¤Xc©X=I³¸Xi=I§¸¥Xd¤±X=¡±X±¢K=«¨¦²g=I³¸Xi
k¤¥®±X¤±X=k¨§²K

NFSignal Cable==°®¤X¢·X=k¤¥®±X

2) Power Cable=¥²¦X=k¤¥®±X=«·X·g Power Cord¥²¦X=¤¦¦XiK

Signal=k¤¥®±®¢X=¶r=h§¢=©¦¢®ªXªrª¢X=I§¸¤X¤¥X¥ªXi=Ir¤Xc©XK=k¤¥®±®¢X=©t
h§¢~®·X¶rD=² ²=¤¬¢¤Xª¦X=¤¦¸¥X¥i©XK=«£X¨¤X=¤¬¢¤Xª§³CPU=²®¢X=¥®¢Xdµ©X
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 Power Cable
©¦¢®ªXªr¤XcPower Supply=¬¤¦i¨X¨¦·X¨¦¢X=©¦¢®ªXª¦X=k²§·=¬°~X^©XK=©¦¢®ªXª¦®·X
I£X¨=k¤¥®±X=¬¥¦r¨X¨¥X¥ªXi=Ir¤X¤¦gK=©¦¢®ªXª¦®·X=¥²¦X=k¤¥®§±=I§¸¤X¤Signal
k¤¥®±®¢X=«r¤®·X=P=¥®¢X¤±X=¬¤¦¸Xª=¶rMale=¤¬¢¤Xª¦X=¤¦¸¥X¥i©XK
¨¢®~¦¤=¶r=¥²¦X=k¤¥®±X=¡±X±gK=k¤¥®±®¢X=¶r=h§¢§~=©¦¢®ªXªrª¢X=I§¸¤X¤
k²¸Xi©XK

©t=h§¢§~CPU²®¢X=¥®¢Xdµ©X=«¨µX¤¦¢=¤¬¢¤Xª¦®·X=¬¥¦r¨X¨=k²¸Xi©XK
IX£X¨=¥²¦X=k¤¥®§±=°¦®~¦¤¨X¨¦¢X=¬¥¦r¨X¨=h ^©XK

I£X¨=¥²¦X=k¤¥®§±=¨²µ¦¤=¬¥¦r¨X¨=²¦~X¥Xk¥=¤®§ª~¦gK

°®·CPU²®·X=©¦¢®ªXª¦®¢X=¥²¦X=¤¬¢¤Xª§³=¬¥¦r¨Xg²¨µX¤¦¢=¤¬¢¤Xª¦X=Ir¤X¤¦gK
´¢k²=©¦¢®ªXªr¤X¤¦¢=¥²¦X=¤¬¢¤Xª§³UPS·X=k£¦®§ª~¦¤=¬¥¦r¨X¨®²®ª·¦©XK
I¥X¬¥¦lg=©¦¢®ªXª§³=´²X²¦t=I§¸¥X¥g=´¢X¥g=¥µXµ®=«µ®£Xg²®ªXkª¦©XK

¡±X±=«¨µX¤¦¢=¤¬¢¤Xª¦®·X=°¦®~¦¤=¬¥¦r¨X¨=k²¸Xi©XK

¨²t¨·¦¤=¬¥¦r¨X¨=²¦~X¥Xd=¡±X±gK=«²X²¦t=¬¥¦r¨X¨®¢¦·X
¤¬¢¤Xª¦®·X=¡±X±=¥®¢X¤±X=²§±£Xg=EDamage) ¥l¨¦¤®²®i©XK
´¢k²=¤²¢©¦¤=¬¥¦r¨X¨=k²¸Xi©XK

Key Board:

¤mk¥¦¦X§ªCPUqª¢X=I§¸¤X¤=k²¸Xi©XK=¤m=k¥¦¦Xiª¢X=k¤¥®±®¢X=¶r=h§¢
I§¸¤X¤¥X¥ªXi=Ir¤Xc©XK=k¤¥®±®¢X=©t=h§¢~®·X=¶r=¤¬¢¤Xª¦X=¡±X±gK=«£X¨
¤¬¢¤Xª§³CPU¢X=¥®¢Xdµ©X=¡±X±=«¨µXcµ®~=¤¬¢¤Xª¦®·X=¬¥¦r¨X¨=k²¸Xi©XK
°¦®~¦¤=¬¥¦r¨Xg²¨µXc=sg²¦¤Guide=¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK
I³¸Xi=²§¤~¦¢=¤m=k¥¦¦Xi=¤¬¢¤Xª¦X¤±X=¡±X±¢K

NF=zXª¦¸Xª¦Xi=¤m=k¥¦¦Xi=¤¬¢¤Xª¦X

OFPS/2 Port=¤m=k¥¦¦Xi=¤¬¢¤Xª¦X

PFUSB¤m=k¥¦¦Xi=¤¬¢¤Xª¦X

  Standard Key Board Connecter

¥§­~=¤m=k¥¦¦Xi¤±®·X=I£X¨=²§¤=¤¬¢¤Xª¦X¤±X¨¦¢X=¤¦¸¥X¥i©XK=I£X¨=¤¬¢¤Xª¦X
¡r²¨X¨®·X=¬¥¦®~¨¦¤=¤¦¸¥X¥i©XK=I£X¨=²§¤=¤¬¢¤Xª¦X¤±XP1, P2, P3=²§³
¡±X±=¤©X¥X^HªXª¦X¤±®·X¨¦¢X=¤¦¸·¦©XK=I£X¨=¤¬¢¤Xª¦X¤±X=I¥Xk¥¦g=¡±X±P4
¤©X¥X^HªXª¦X¤±®·X=Ir¤X¤¦gK

j¢¦·X=¶rAdaptorf=¥~¢X¥i¨X¨®=I£X¨=²§¤=¤m=k¥¦¦Xi¤§±=I§¸¨Xg=²®ª·¦©XK
I£X¨=¤¬¢¤Xª§³CPU²®·X=¡±X±=¤¬¢¤Xªrª¢X=°¦®~¦¤=¬¥¦r¨X¨=k²¸Xi©XK=°¦®~¦¤
¬¥¦r¨Xg²¨µX¤¦¤Guide=¬¤¦i¤X¤¥X¥ªXi±X±gK
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 PS/2 Port=¤¬¢¤Xª¦X
I¥X¬¥¦lg=¡±X±=¤m=k¥¦¦Xi¤±®·X=«¨®¤=«±q=I£X¨=²§¤=¤¬¢¤Xªrª¢X¨¦¢X
¤¦¸¥X¥i©XKCPU²®·X=I³¸XiPS/2=¤¬¢¤Xª¦X¤±X=¶¢Xµ¢X=«r¤®·X=©µX¬µ¦¢Xt
¤¦¸¥X¥i©XK

NF=¤m=k¥¦¦Xi=¤¬¢¤Xª¦X

OF=©qzX=¤¬¢¤Xª¦X

CPU²®·X=¡±X±=¤m=k¥¦¦X ¤X¤¦¢=¤¬¢¤Xª¦®·X=¬¥¦r¨X¨=k²¸Xi©XK=©q°®µX¤¦¢
¤¬¢¤Xªr©X=¤m=k¥¦¦X µX¤¦¢=¤¬¢¤Xªr©X=¡r²¨X¨®·=¶k³=©¦¨®¦®~¦¤¨X¨¦¢X=Ir¤Xc©XK
I£X¨=¤¬¢¤Xª¦X¤§±=©¦µXµ®=¬¥¦r¨X¨®¢¦·X=¬¥¦r£Xg©XK=j¢¦·X=k²§·=¬°~X~¦gK

¤¬¢¤Xª¦X¤±X= «r¤®·X= «¨µXcµ®~= ¥ª¯X¤±X= ©qzX[= ¤mk¥¦¦Xi
¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK=´¢k²=I£X¨¤X=¤mk¥¦¦Xi=¤¬¢¤Xª§³
CPU²®·X=«¨µXcµ®~=¤¬¢¤Xª¦®·X=¨¦¢X=¬¥¦r¨X¨=k²¸Xi©X=´¢X¥§¨
©¢¨®·X=¬¤¦±X¤K

I£X¨=¤¬¢¤Xª¦X¤§±=°¦®~¦¤=¬¥¦r¨X¨Guide=¬¤¦i¤X¤¥X¥ªXi=¡±X±gK=´¢k²
«²µX§µ=¤²¢®¨Xg=°¦®~¦¤=«¨µXc¦®~=¤¬¢¤Xª¦®·X=¬¥¦r¨X¨=k²¸Xi©XK=¨²µ¦¤
¬¥¦r¨X¨®¢¦·X=¬¥¦r£X¨¦gK

j¢¦·X=°®·k¥¦X=¨²µ¦¤=¬¥¦r¨Xg²¨¦·X=°¦®~¦¤=¡±Xk±=k¥¦¤¦gK=´¢k²=©®¤q©X
¥·©X=¬¤¦¸Xi=«l¨X¨®=²®i²¦¦X¤±XK=I¨¢¦·X=«¨®·X=¡±X±=¥®¢X¤±X=²§±£Xg
Damage=j¤®²®i©XK=I²X²¦t=£ª£Xg=Ir¤X¤®µgK=´¢k²Guidef=¥¦¦X¨Xg=°¦®~¦¤
¬¥¦t§©~¦¤=¬¥¦r¨X¨=k²¸Xi©XK

 USB Keyboard:
I¥Xk¥¦gUSB ¤¬¢¤Xªrª¢XKeyboard=©µXt©X=©qzX=j¤®~§²¤±X=²£Xg±X±¢K
s¨¦²g=¶rUSB·X=¬¥¦r¨X¨®=¤mk¥¦¦Xi=©µXt©X=©qzX=j¤®~²µX§µ=¥~¢X¥i¨X¨·¦©XK

=©qzX=¤¬¢¤Xª¦XMouse Connector:
©qzX=¡ª¢X=¶r=k¤¥®±X=I§¸¤X¤¥X¥ªXi=«£X¨=k¤¥®±®¢X=It¨®~®·X=¶r=¤¬¢¤Xª¦X
¤¦¸¥X¥i©XK=I£X¨=¤¬¢¤Xª§³CPU²®·X=¬¥¦r¨X¨=k²¸Xi©XK=«k¨k¥¦·X=©qzX
¤¬¢¤Xª§³CPU²®·X=«¨µXcµ®~=©qzX=¤¬¢¤Xª¦®·X¨¦¢X=¬¥¦r¨X¨=k²¸Xi©XK

©qzX=¤¬¢¤Xª¦X¤±®v©X=B¢Xt=²§¤¤±X=¡±X±¢K

NFSerial Mouse
2) PS/2 Mouse
3) USB Mouse

Serial Mouse:
Serial=©qzX=¥­§©~¦¢gKP1, P2, P3=¤©X¥X^HªXª¦X¤±®·X=¤¦¸·¦©XK=I¥Xk¥¦g=¡±X±
P4=¤©X¥X^HªXª¦X¤±®·X=¤¦¸=I~·¦gK=I¨¢X=¤¬¢¤Xª¦XD=² ²=«§©¥X¥®·X=Ir¤Xc©XK

 PS/2 Mouse:
I¥X¬¥¦lg=«¨®¤=¥~¢X¥¦ªX ·X=¡±X±g=I£X¨=²§¤=¤¬¢¤Xª¦X¤±X=¨¦¢XKCPU²®·X
¤mk¥¦¦Xi=¤¬¢¤Xªr¤Xc=«r¤®·X=¥°X§°=£®µ¨X¨®·X=¤¦¸¥X¥i©XK=¡r²¨X¨®·X=¤m=k¥¦¦X ·X
¡±X±PS/2=¤¬¢¤Xª¦X=k¥¦·k²=¤¦¸¥X¥i©XK=I§¨CPU²®·X=©q°®µX¤¦¢PS/2
¤¬¢¤Xª¦®·X=°¦®~¦¤=¬¥¦r¨X¨=k²¸Xi©XK=¨²µ¦¤=¬¥¦r¨X¨®¢¦·X=¥®¢X¤±X=²§±£Xg
²m¸¦¤®=²®i©XK=°¦®~¦¤=¬¥¦r¨X¨Guide=¬¤¦i¤X¤¥X¥ªXi±X±gK=´¢k²=¬¥¦t§©~¦¤
¥¦¦X¨Xg=°¦®~¦¤=¬¥¦r¨X¨=k²¸Xi©XK=I¥Xk¥¦gUSB ©qo¤±X=¡±X±¢K

PS/2=¤¬¢¤Xª¦X¤±X
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USB Mouse

I¥Xk¥¦gUSB ¤¬¢¤Xªrª¢X=©qzX¤±X=«¨®¤=«±²®·X=²£Xg±X±¢K=I£X¨USB
¤¬¢¤Xª§³CPU²®·X=¡±X±=s¨¦²g=¶rUSB·X=¬¥¦r¨X¨®=¥~¢X¥i¨X¨·¦©XK=I§¨
¬¥¦r¨Xg²g=©®¤²©X=o·¥©XK

=cµ®¥XdWB¢Xt=²®¨©¦¢=¤¬¢¤Xª¦X¤pª¢X=©qzX¤±X=Ir£X¨¦v©X=´·X·¦=²§¤~¦¢
©qzX¤p©X=¶k³=©¦¨®¦®~¦¤¨X¨¦¢X=¬°~·X¥i©XK

 Speaker=I§¸¥XdW

I³¸Xi=zX¥m¤X¤¦X¤±X=¶k³=k¤¥®±®·X=I§¸¤X¤¥X¥ªXi=Ir¤Xc©XK=°®·²µXµ®·X=¶r=zX¥m¤X¤¦X
©µX¬µ¦r=zX¥m¤X¤rª¢X=I§¸¤X¤¥X¥ªX r¤Xc©XK=I³¸Xª¦²g=zX¥m¤X¤§³=©ªXi©X
¤©X¥X^HªXªrª¢XI§¸¤X¤=k²¸Xi©XKCPU²®¢X=¥®¢Xdµ©X=P=g§±¤±X=¡±X±¢K
«²µXµ®·X=¥°X§°=£®µ¨X¨®·X=¶r=g§±~®·XSPK=´¢Xµ=cµ®~mi=Ir¤Xc©XK=«£X¨
g§±~®·X¨¦¢X=¤¬¢¤Xª§³=¬¥¦r¨X¨=k²¸Xi©XK=©µXµ=g§±¤±®·X=¬¥¦r¨X¨®¢¦·X
zX¥m¤X¤¦X=k²§·=¬°~X~¦gK=j¢¦·X=¥l¨¦¤®²®ik©¦=´¢Xµ=¤²§·=k²¸Xª¦©XK

 MIC Connector /=§©¤X=¤¬¢¤Xª¦XW

§©¤X§¤=I§¸¤X¤=§©¤Xcª¢X=¡±X±=k¤¥®±®·X=¶r=¤¬¢¤Xª¦X=¡±X±gK=I£X¨
¤¬¢¤Xª¦X=¡r²¨X¨®·X=zX¥m¤X¤¦X=¤¬¢¤Xª§³=k¥¦·k²=¤¦¸¥X¥i©XKCPU=²®¢X
¥®¢Xdµ¨X¨®·X=¡±X±=P=g§±¤±X=¡±X±¢K=«²µXµ®·X=¶¢XtPink £®µ¨X¨®·X=¡±X±gK
«£X¨=g§±~®·XMIC=´¢Xµ=cµ®~mi=¤¦¸¥X¥i©XK=«£X¨=g§±~®·X¨¦¢X=§©¤X§¤
¬¥¦r¨X¨=k²¸Xi©XK=k²t=g§±¤±®·X=¬¥¦r¨X¨®¢¦·X=k²§·=¬°~X~¦gK=j¢¦·X
¥l¨¦¤®²®ª¦gK=¤²§·=k²¸Xª¦©XK

 Line in Connector

I£X¨=¤¬¢¤Xª¦X=kª¥X=¬³¤X¤¦¦Xª§³k~¦=«·X·gTV Tuner Card¢XLine outf
¤©X¥X^HªXªrª¢X=I§¸¤X¤=¥~¢X¥i¤®µgK

cµ®¥Xd=NWSpeaker, Mic=©µXt©XLine in=j¤®~=¤¬¢¤Xª¦X¤±X=B¢Xt©X=¡r²¨X¨®v©X
«§©¥X¥®v©X=¶¬³=©¦¨®¦®~¦¤k²=¤¦¸¥X¥i©XK=´¢k²=¤¬¢¤Xª¦X¤§±=¬¥¦r¨Xg©Xk¥¦g
°¦®~¦¤=¥¦¦X¨Xg=«¨µXcµ®~=¤¬¢¤Xª¦®·X=¬¥¦r¨X¨=k²¸Xi©XK=¨²t¨·¦¤
¬¥¦r¨X¨®¢¦·X=k²§·=¬°~X~¦gK=j¢¦·X=¥l¨¦¤®²®ª¦g=´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K

cµ®¥Xd=OW==¤m=k¥¦¦Xi=©µXt©X=©qzX=j¤®~§²¤p¤X¤¦¤=I³¸XiPS/2=¤¬¢¤Xª¦X¤±X
¡±X±¢K=I³¸Xi©X=¶¢Xµ¢X=«r¤®·X=©µX¬µ¦¢Xt=¤¦¸¥X¥i©XK=¤mk¥¦¦Xi=¤¬¢¤Xª§³
«¨µXcµ®~=¤¬¢¤Xª¦®v©X=©qzX=¤¬¢¤Xª§³=«¨µXc¦®~=¤¬¢¤Xª¦®v©X¨¦¢X=¬¥¦r¨X¨
k²¸Xi©XK=©¦µXµ®=¬¥¦r¨X¨®¢¦·X=k²§·=¬°~X~¦gK=o·¥©¦¤=¤¸Xªµ®~=¤mk¥¦¦Xi
¤¬¢¤Xª¦X=£m·=£®µ¨X¨®v©X=©qzX=¤¬¢¤Xª¦X=¥°X§°=£®µ¨X¨®v©X=¤¦¸¥X¥i©XK

k©v©X=¤¬¢¤Xª¦X¤±X=«r¤®·X=«¨µXc=«§ª~¦±©¦¤=©qzX=©µXt©X=¤mk¥¦¦Xi=¥ª¯X¤±X
¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK
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CPU²®µXc=¥²¦X=°¥X§±W
CPU²®µXc=¥²¦X=°¥X§±=¶r=¥²¦X=k¤¥®±X=B·©X=¬¤¦i¤X¤¥X¥i¤®µgK=I£X¨=¥²¦X
k¤¥®±®¢X=¶r=dµ©X=¶r=PPin Plug=I§¸¤X¤¥X¥ªXi=Ir¤Xc©XK=k¤¥®±®¢X=©tdµ©X
P=g§±¤±X=¡±X±=¶rFemale=¤¬¢¤Xª¦X=¡±X±gK=I£X¨Female=¤¬¢¤Xª§³CPU
²®¢X=¥®¢Xdµ©X=¡±X±=«¨µXcµ®~Male=¤¬¢¤Xª¦®·X=¬¥¦r¨X¨=k²¸Xi©XK=k¤¥®±®¢X
©t=h§¢§~UPS·X=«¨µXcµ®~Socket·X=¬¥¦r¨X¨=k²¸Xi©XK

I¥X¬¥¦lg=¶rCPU=¡ª¢X=¤m­X¤X¤¸Xª=¥¦¤¯X¤§±=´²X²¦t=¨²t=I·X·¦©·X
I§¸¤X¤·¦©X=´¢X¥§¨=¥¦¦X¨Xg=²®ªXkª¦©XK

NF=©¦¢®ªXª¦X[

OF=¤m=k¥¦¦Xi[

PF=©qzX[

QF=zX¥m¤X¤¦X[

RF=§©¤X

I¢®=¶r=¤©X¥X^HªXª§³=¶r=Iª¨X¨®·X=Ir£Xg=k²t=¶r=Iª¨X¨®µXc=©¦µXµ
k²¸Xi©¦¢¦·X=£m¯X¤k±=«£X¨=k²§·§~=©®¤q©X=o·¥©¦¤=¬°~Xg=²®ª·¦©XK=¥~©X
I·X·¦©·X=¬¥¦t§©~¦¤=¬°~X~q©XK=Ig=©®¤q©X=o·¥©¦¢=¶r=k²§·¨¦¢XK=I³¸Xi
«·X·g=B¢Xt=h§µCPU²®·X=Ir£Xg=´·X·¦=¥¦¤¯X¤§±^©X=¤­µXµ®=²®ªXi=¨®r©X¥
¬¥¦r¨X¨®=¥¦r¯X¤±XK=¥®µc=¥~k©=I·X·¦©·X=¬°~X~·¦©XK

UPS: Uninteruptted Power Supply

UPS´¢X¥gUninteruptted Power Supply´¢X¥¨®¢X=or¤X¤©XK=«¨¦²g=¤©X¥X^HªXªr¤Xc
¨ª¯X¤·X=I·X·¦¨=¥²¦X=°¥X§±=¬¤¦i¤X¤¤XA ~gK=I§¨=¥~¢X¥i¨Xg²¨¢X=B·©X
¥²¦X=°¥X§±=«¨®¤©¦¢¦v©X=«·X·g=c§µ£X¨¦v©X=ELow Voltage, High VoltageF
¤©X¥X^HªXª§³=¥¦¨®¤X¤¥X¥ª¦©·X=¥¦g¤¦¥X¥¨µXc=¥~¢X¥i¤®µgK

k©v©X=¤©X¥X^HªXª¦®·X=k²§·=¬°~Xg=¬¤¦¸X r¤Xc©X=k¥¦g=¨®_¬³¢Power Cut
j¢¦·X=£¦©X=¬°~Xg=¬¤¦¸X r¤Xc©X=k²§·=¥¦¨®¤X¤¥X¥ª¦gK=k©v©X=£©gFile·®·X
¡±X±Data§²=I­¤X¤¦©·XSave¬°~Xg²®ª=h ^©XK
I£XÜPS·XBackup j¢g=«§³©¸®k£³©X[=¶r=©¸®=k£³©X[=I³¸Xi=©¸®k£³©X
´¢Xt=¥·=²§¤¤±®·X=¤®§ª¤X¤®µgK=«§³=©¸®=k£³©XBackup´¢X¥g=¥²¦X=¤ªX=j¤®
OM=£®©®ª©X=h¨·X=«§³©¸®=k£³©X=²§³=k²§·=¬°~X^©XK

£¦©XUPS·X=¥®¢X=¥¤X¤©X=I³¸Xi=«·X·g=B¢XtSocket¤±X=¡±X±¢K
¶¢Xµ®·XCPU²®·®r£Xg=²r©X=¥²¦X=¤¦¦X§ª=¬°¦r¤=k²¸Xi©XK
©µX¬µ¦¢Xµ®·X=©¦¢®ªXª¦®·X=Ir£Xg=²r©X=¤¦¦X§ª=¬°¦r¤=k²¸Xi©XK

B¢Xµ¦²¨¦¤Speaker k²¸Xi©¦¢¦v©X=¬¤¦i¤X¤·¦©XKUPS·X=h¢X¥¤X¤©X=¡±X±
¥ªXª§¢=«l¨X¨(On ¬°~X~F=k²¸Xi©XK=«¨®·XGreen colour·X=¶r=I¢X k¤ªXª¦X
´¦®^©XK=°®¤¥Xd=¤·¦X=I¢X k¤ªXª¦X=´¦®£X¨¦·X=¥²¦X=¤ªX=j¤®~®r¤X¤®µg=´¢Xt=¬¨¦®£Xg
¬¤¦±X±·¦©XK

°®¤¥Xd=I¸X ¬¤ªXª¦X=´¦®£X¨qª¢X=¥m¥X=°¨X¨©X=²³=j³©X¥®¤Xc©XK=«¥Xk¥¦g=£¦©X
¤©X¥X^HªXª¦®·X=¡±X±FilefSave¬°~XgClose¬°~Xg=¥®µc=¤©X¥X^HªXª§³Shutdown
¬°~X¨®ª=k²¸Xi©XK=¥®µcUPS·X=¡±X±SwitchfOff=¬°~X~=k²¸Xi©XK
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 Key Board:
I£X¨=¤m=k¥¦¦X§ªInput Device=´¢X¥¦XK
k©·X=²¦®§°~®·X=¡±X±=¤m¤§±Function Key=´¢X¥¦XKF1=h¨·XF12=²§³=¤¦¸¥X¥i©XK
j¯X¤®·=´l¨Xg¤X¤±XA h¨·X Z =²§³=OS=´l¨Xg¤X¤±XK=´¢k²=«§²¤p¤X¤¦¢
OS=¤m¤±X=¬©¦¨X¨©X=¡±X±¢K
°¦¨¦³¸©¦¤=«l¨X¨®¢¦·X=°®µ®~=´l¨Xg=k¨¦¢Xt©XK=´l¨Xg¤X¤±®¢X=«r¤®·X
¤mk¥¦X ¢X=Ir=¥¤X¤h©XShift Key¤±X=I³¸Xi=¡±X±¢K=I£X¨Shift Key§~
«l¨X¨®¤X¬¤¦¸Xi=¶r=´l¨Xg=¤m§~=«l¨X¨®¢¦·XCapital Letter·X=«£X¨=´l¨Xg
¨®§³~®·X=k¨¦¢Xt©XK

 CAPS LOCK:
£¦©X=´l¨Xg¤X¤§±=¬¥¦®~=´l¨X¨®k·k~=« ¤X¤=k²¸Xi©X=´¢=¤r¨®¢¦·X=¶²X¬²¦r
¨ª§²^©XShift Key§~=«l¨X¨®¤X=¬¤¦¸Xi=« ¥X¥g=°®³©©XK=«¨¢¦·X=I£X¨Caps
Lock=¤m§~=¶r=h§µ=«l¨X¨®²®ªXª¦·X=k¥¦g©XK=¥®µc=« ¤X¤®¢Xµ=«§¢¨Xg
´l¨Xg¤X¤p©X=¬¥¦®~=´l¨X¨¦¤k²=k¨¦¢Xt©XK

Caps Lock¤m=´£X¨=£®§·~®·X=¡±X±g=´¢X¥§¨=«µ®~=¶rLED=¤m=k¥¦¦X ¢X=k©·X¥¤X¤©X
¡±X±gK=²·g=dµ¨X¨®·X=¡±X±=I£X¨LED=´¦®£X¨¦·XCaps Lock=¤m==E¬¥¦®~FCapital
´l¨Xg=£®§·~®·X=¡±X±g=´¢Xt=¬¥¦r±XK

Ig=¨²®³=I¢Xa©X=«k£¤=¤m¤±X=¡±X±¢K

/  #  @  ?  _  -  +==I§²¤§±=°®µ¥Xd=cµ®~mi¤±X=´¢X¥¦XK
Alt, Del, Ctrl=´¢=B¢Xt=¤m¤±X=¡±X±¢K
Alt=I£X¨=¤m§~=j·XªX=¤m=´¢=«§­¥X¥¦XK
Del=I£X¨=¤m§~=¬ª·X=¤m=´¢=«§­¥X¥¦X
Ctrl=I£X¨=¤m§~=¤¢XªXk³¦·X=¤m=´¢=«§­¥X¥¦X

I£X¨=B¢Xt=¤m¤§±^©X=k°¦X£X¨¦¦Xk¥¦·X=«l¨X¨®¢¦·X=¤©X¥X^HªXª¦XReboot=jc©XK
¬ª·X=¤m=¶r=§¥§·=«­®¤X¤=¥~¢X¥i©XK

²·g=¥¤X¤¨X¨®·X=´¸X¤p¤X¤¦¢Key¤±X=¡±X±¢K=I§¨Numeric Key=´¢X¥¦XK
I²µX§µ=¥~¢X¥i¨X¨®=´¸X¤§±=©ªXi©X=« ¤X¤·¦©XK

« ¥Xdµ¨X¨®·X=¶r=£m±©¦¢=¤m=¤¦¸¥X¥i©XK=I§¨Space Bar=´¢X¥¦XK=¤ ¨¯X¤±X
« ¤Xc©X=¬¥¦lg=¶r=²¦¦X¨X§¨¤Xc=¥®µc=Iª©X=²®ªXi=«iX¨X¨=²¦¦X¨X§¨=« ¤X¤

«¨¦²g=°¦¨¦³¸©¦¤A=¤m§~=«l¨X¨®¢¦·X=°®µ®~ a==´l¨Xg=k¨¦¢Xt©XK
Shift Key§~=«l¨X¨®¤X¬¤¦¸Xi=«l¨X¨®¢¦·X=¬¥¦®~A (Capital A)=k¨¦¢Xt©XK
Shift Key=~®¢X=¥~¢X¥¦i=¶r=¤m~®¢¦·X=I³¸Xi=¬°~·X¤§±=¬°~X~=¥~¢X¥i¤®µgK
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Ig=¡¨q¤®µgK=´l¨Xg¤Xc=´l¨Xg=I§ª¬²±®²®ªXi©X=« ¤X¤·¦©XK

´¸X¤§±=« ¤X¤=I³¸Xª¦²g=²¦®§°~®·X=N=h¨·X=V[=M=²§³=¤m¤±X=¬¤¦i¤X¤¥X¥ªXi
¡±X±¢K=I£X¨=¤m¤±®¢X=k©·X=´¸X¤±X=¨²®³=°®µ¥Xd=cµ®~mi¤±X=¤¦¸¥X¥i©XK

Ig=¨²®³PSC ´¢=¶r=¤m=¡±X±gK=«¨¢X=¬¥~¦XPrint ScreenK=I£X¨==¤m~®¢X=¥~¢X¥¦i
¨®§³~®·X=k¨¦¢Xt²§¨=«¥X¥ k~=¶r=§¥·®·X=k°©®¤X¤·¦©XK

¶r=¤©X¥X^HªXª§³=I~¤X¤=«¨®¤=«±²®·X=¥~¢X¥i¨X¨¥X¥i²g=¤m=k¥¦¦Xi=©µXt©X
©qzX¨¦¢XK

I£X¨=¤mk¥¦¦X§ª=¥~¢X¥i¨Xg©X=²®¨©X=¥µXµ®=£m¯X¤±X=£¢Xµ¦¤=¬¨¦®£Xg=¬¤¦¸Xi=²®ªXª¦·X
£m¯X¤±X=VM=°¨²®¤®¨©X=¤©X¥X^HªXª§³=I~¤X¤=¤µXt¤X¬¤¦¸Xª=©¦¨®¦®=¨¦¢XK=I§¨¥X=¥µXµ®
¬¨¦®£Xg=¬¤¦±X²g=©®¤q©X=o·¥©XK=¬¨¦®£Xg=¬¤¦¸Xª¥®¢X=«§¨¥X¥µXµ®=°®£X¨®¤X¤k²
©¦ªX_¦X¤±XK

Key Board·XEnter©µXt©XShift¤m¤X¤p¤Xc=«i¨X¨¦µX=k¥¦·=²·g=¥¤X¤¨X¨®·X=¤m­X¤¸Xª
¤m¤±X=¤¦¸¥X¥i©XK

h¨·X=²¦®§° Insert / Home /Pageup
I³¸Xª¦²g=²¦®§°Delete / End /Page Down

I£X¨=²§¤~¦¢=¤m¤±X=¶r=°¦¥XªXk²¦®·X=k²§·=¬°~X^©Xk¥¦g=¥~¢X¥i©XK

Insert´¢X¥g=²¦¦X¨X§¨~®¢X=£i²®·X=¶r=´l¨X§¨=¬°¦rc²¨µXc=¥~¢X¥i©XK
Home=´¢X¥g=¶r=¥¤X¤¨X¨®¢X=j³©X¥=¥c¨®¤Xc=¬°·X·=¥~¢X¥i©XK
End¤m=´¢X¥g=¥¤X¤¨X¨®¢X=¤§ª°®¤Xc=¥c¨®¤Xc=¬°·X·=¥~¢X¥i©XK
Pageup´¢Xµ=¤m§~=«l¨X¨®¢¦·X=¥·=¥¤X¤¯X¤§±==¬¤¦¸Xª=¶r=§¥·®·X=Ir¤X¤®¢Xµ
¥¤X¤¨X¨®·X=Ir£Xg=¬¤¦¸Xi=h£X§¨=¥¤X¤¨X¨®µXc=¬°·X·=¥~¢X¥i©XK

Page Down´¢Xµ=¤m=«i¨X¨=¥¤X¤¨X¨®µXc=¬°·X·=¥~¢X¥i©XK
Delete´¢Xµ=¤m=«­®¥X¥¨µXc=¥~¢X¥i©XK
k©v©X=£¦¢XcArrow¤m¤±X=¡±X±¢K=I§¨Right Arrow, Left Arrow, Up Arrow, Down
Arrow´¢=«§­¥X¥¦XK
I§²¤±X=k©v©X=¤ml©¦¤q©X=£¤¦X¨X¨=¥~¢X¥i¤®¢Xµ¢K

¤m¤±®¢X=k©·X=«¨¢X=¬¥~¦X¤±X=or¤X¤®=¤¦¸¥X¥i©XK=¤mk­=°®·=¡¨¦³¸¯X¤±XW

INS _ Insert
Del - Delete
Brk - break
PSC - Print Screen
HM - Home
Slk - Scroll Lock
Pup - Page UP
PDn - Page Down
Esc - Escape
Ent - Enter
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©qzXW

I¨¢X=¡¸X§©~¦¢=¬¥~¦X=§©zXMICE´¢X¥g=¨¦¢XK=¤¦·¥Xk¥¦¤X¤®·X=Ig=©qzX=´¢
«§­¤X¤¥X¥i¤®µgK==´¢k²=£¦h©X=«g=k¥¦·k²=«§­¥Xk¥¦©XK=Ig==k¨¦µXµ¨X¨®·X
¶r=o¸X¬ª·®=k¥¦·=¤¦¸¥X¥i²¨¦·X=I§¨=©qzX=´¢=«§­¤X¤®kµ¦©XK=©q°®·X
I³¸Xi=²§¤¤±X=¡±X±¢K

1) Ball Mouse

2) Optical Mouse

I³¸Xi©X=¬°~·X¥¦ªX ·X=¶k³==©¦¨®¦®~¦¢=k²§·§~¨X¨¦¢X=¬°~X^©XK
Optical Mouse·X=¶r=°®µ®~LED¤¦¸X¥i©XK=I£X¨=©q§z=¤©X¥X^HªXªrª¢X=I§¸¤X¤
¥·²®¨©¦¢=¤¬¢¤Xª¦X¤±X=¡±X±¢K

©qzX=¡ª¢X=k¤¥®±X==I§¸¤X¤¥X¥ªXi=Ir¤Xc©XK=I£X¨=k¤¥®±®¢X=©t=h§¢§~CPU·X
«¨µXc¦®~=¤¬¢¤Xª¦®·X=°¦®~¦¤Guide ¥¦¦X¨Xg=¬¥¦r¨X¨=k²¸Xi©XK=¨²µ¦¤
¬¥¦r¨X¨®¢¦·X=¤¬¢¤Xª¦X=¥l¨§ª~=²¦~X~¥Xd=¡±X±gK

©q§zCPU¡ª¢X=I§¸¤X¤=B¢Xt=²®¨©¦¢=¤¬¢¤Xª¦X¤±X=¡±X±¢K=´¢k²=B¢Xt
²®¨©¦¢=©qzX¤±X=¡±X±¢K

1) Serial Mouse
2) PS/2 Mouse
3) USB Mouse

 Serial Mouse:
I£X¨=¤¬¢¤Xªrª¢X=¡±X±=©q§zSerial Mouse´¢=«§­¥X¥¦XK=I£¨=©q°®µX¤¦¢
°m¦®~·X=¤¬¢¤Xª¦X=I¢X§µ~=©¨¦Xk¥¦¦Xi¤±®·X=Ir¤X¤¦gK=¥§­~P1,P2,P3
©¨¦Xk¥¦Xi¤±®·X=«¨®¤=«±²®·X=¤¦¸¥X¥i©XK

PS/2 Mouse:
PS/2=¤¬¢¤Xª¦X=¤mk¥¦¦Xi=¤¬¢¤Xª¦X=k¥¦·k²=°®µ®~=«±²®·X=²ªXª=² ²©¦¤
¤¦¸¥X¥i©XK=«k¢¤©¦¤=¥°X§°=£®µ¨X¨®·X=Ir¤Xc©XK=I¨µXc¦®~=¤¬¢¤Xª¦XCPU²®¢X
¥®¢Xdµ¨X¨®·X==¤mk¥¦¦Xi=¤¬¢¤Xª¦X==¥°X§°=£®µ¨X¨®k·k~=¤¦¸¥X¥i©XK=I£X¨=¤¬¢¤Xª§³
¬¥¦r¨Xg©X=¬¥¦lgGuide ¥¦¦X¨Xg=¬¥¦t§©~¦¤=°¦®~¦¤=¬¥¦r¨X¨=k²¸Xi©XK
¨²t¨·¦¤=¬¥¦r¨X¨®¢¦·X=¥l¨§ª~=²¦~X¥Xd=¡±X±gK=I£X¨=¤¬¢¤Xª§³=¤mk¥¦¦Xi
¤¬¢¤Xª¦®·X=¬¥¦r¨X¨®¢¦v©X=¬¥¦r£Xg©XK==j¢¦·X=k²§·=¬°~X~¦gK

USB Mouse
USB¤¬¢¤Xª¦X=´¢X¥g=¨ªX§ª=² ²®·X=¤¦¸¥X¥i©XKUSB´¢Xµ¦·XUneiversal Serial
Port´¢X¥¦XK=I£X¨=¤¬¢¤Xª§³CPU²®¢X=¥®¢Xdµ©X=¡±X±=s¨¦²g=¶rUSBk¥¦¦XªX ·X
¬¥¦r¨X¨®¢¦·X=k¥¦g©XKGuide¥¦¦X¨Xg=¬¥¦r¨X¨q©XK
©q§z=I~¤Xc²g=´²X²¦t\
©q°®·X=I³¸Xi=¥ªXª¢X=©qzX[=B¢Xt=¥ªXª¢X=©qzX=´¢=I³¸Xi==²§¤¤±X=¡±X±¢K

NF=I³¸Xi=¥ªXª¢X=©qzX
OF=B¢Xt=¥ªXª¢X=©qzX
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I³¸Xi=¥ªXª¢X=©qzX¨¦¢X=«¨®¤=¥~¢X¥¦ªX ·X=¡±X±gK=©q°®¢X=h¢X¥¤X¤¨X¨®·X
I³¸Xi=¥ªXª¢X¤±X=¡±X±¢K

²·g=¥ªXª¢XRight ButtonK

Iªg=¥ªXª¢XLeft ButtonK

«¨¦²gRight  Button, Left Button´¢X¥¦XK=I£X¨=¥ªXª§¢=«l¨X¨=j±X=¤¦ªX =²®³§·
¨¦¢X=¥~¢X¥i¨X¨=k²¸Xi©XK=IgTV¤±®·X=¡±X±=¦®k©¦ªX=¤¢XªXk³¦·X=k¥¦·X=k²§·
¬°~X^©XK

j±X¤¦ªX =²®³·¦·X=Iªg=¥¤X¤=¥ªXª§¢=¶r=¨ª§²=«l¨X¨®¢¦·X=¤®±®¤X=´¢Xµ=°¨X¨©X
²r©XK=I§¨=¤®±®¤XClick ´¢X¥¦XK

¶k³=k£³¨X¨®·X=I³¸Xi=h§µ=«l¨X¨®¢¦·X=I³¸Xi=¤®±®¤X=°¨X¨©X=²r©XK=I§¨Double
Click´¢X¥¦XK

©qzX=¥ªXª§¢=²®³·¦·X=«l¨X¨®¢¦·XClick ´¢Xµ=°¨X¨©X=k¤ªXi=¨®r©X¥=²®³§·
´i¨X¨qª¢X=¥ªXª¢X=¨¦¢¦¤k²=¥§­~=£®§·¤Xc=²£Xg=²®i©XK=I£X¨=¬°~§·Click
´¢X¥¦XK

²·g=¥¤X¤=¥ªXª§¢=«l¨X¨®¢¦·XRight Click ´¢X¥¦XK=©q§°=£¤¦X¨X¨®¢¦·X=¶r
«©Xd¤Xcµ®=¨®§³~®·X=£¤¦X²§¨=¤¦¸·¦©XK=I§¨=©qzX=¥¦~X¸Xª¦X(Mouse Pointer)
´¢=«§­¥X¥¦XK

¡¨¦³¸¨X¨®µXc=¬ªzX¤X=ª¦¥X¥®·X=¡±X±=¶r=f¤¦§¢=k¨¦Xq=¬°~X~=«¨¢X=©mg
¥¦~®¸XªXª§³=§²¨Xg=¶r=¤®±®¤X=¬°~X¨¦·X=k¥¦g©XK

«k¨=¥¦~®¸XªXª§³=k²t=¶r=f¤¦¢X=©mg=§²¨Xg=ªd±X=¤®±®¤X=¬°~X¨¦·X=«£X¨=f¤¦¢X
¨¢g=k²§·§~=¬°~X~=g²¯X¤®²®i©XK

«k¨=f¤¦¢X=©mg=¥¦~®¸Xª§³=§²¨Xg=§³ªX=¤®±®¤X=¬°~X¨¦·X=¶r=°®µ®~=²®¸Xkª¦
k¨¦¢Xt©X=«£X¨=²®¸Xkª¦²®·X=¥·=¬©a¤X¤±X=¤¦¸¥X¥i©XK

¶rFolder©mg=©qzX=¥¦~®¸Xª§³=§²¨XgRight Click¬°~X¨¦·X=k¨¦¢Xt©X=¬©a²®·X
k¨§²~¦¢§¨=¤®±®¤X=¬°~Xg=¬°~·X¥i¨X¨·¦©XK

«k¨k¥¦·=§¥·X¤±X=©µXt©XC, D, E k¥¦¢XµDrive¤±X=´·X·¦²µXµ®v©X=©qzX
¥¦~®¸Xª§³=§²¨XgRight Click¬°~Xg=k¨§²~¦¢=¬©a§²=I~¤X¤·¦©XK=I²X²¦t
Right Click¬°~X²g=« ¤X¤ =£®¤­X²gK

I¥Xk¥¦gClick, Double Click, Right Click¥µXµ®=¬¨¦®£Xg=¬¤¦¸Xi²®ªXkª¦©XK=«i¨Xg
zXck³¦·®¯X=EScrolling)¥µXµ®=¬¨¦®£Xg=¬¤¦±Xk²¦©XK

£m¯X¤±X=´¯X¤±®ª©®r£Xg=²¦¯Xc©X=¶²X¬²¦rComputer
Basic, Hardware, Networking, Video Editing

d¨X¨¤¨X¨®µXc©XVCD¤±X, DVD¤±X=I·²°©X

I·²°©X!=I·²°©X!!=I·²°©X!!!
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zXck³¦·®¯X=EScrolling) ´¢Xµ¦·X=´¢X¢\
¨®§³~®·X=£¦©X=¶r=cµ®¥X¥®ªXª=«±²®·X=¨¦¢X=¤¦¸h ^©XK=¡¨¦³¸¨X¨®µXc=ur
¥¤X¤¨X¨®·X=²®²³¯X¤±X=« ¤X¤¥X¥ªXi=¡±X±¢K=«£X¨=¥¤X¤¨X¨®¢X=£m±©X=NM=«¯Xc·©XK
j¢¦·X=©¦¢®ªXª¦X=¨®§³~®¢X=¡~³©X=S=«¯Xc·©XK=I¥Xk¥¦g=«£X¨=¥¤X¤¨X§¨=¥¦¦X¤X¤
k²¸Xi©¦¢¦·X=h¨·X=S=«¯Xc¨X¨®·X=¡±X±=²®²³¯X¤§±¨X¨¦¢X==¤¦¸·¦©XK=¥¦¤X¤®
Q=«¯Xc·¨X¨®·X=¡±X±=²®²³¯X¤§±=¤¦¸=I~·¦gK=«¨µXc==¥¨®·¦¤=«£X¨
¬°~X¨®~®¢X=²·g=¥¤X¤=u³¨X¨®·X=¶r=°®µ®~=¥¦¦XBAR ¤¦¸¥X¥i©XK=«£X¨BARf
¤m­X¥X¥¤X¤©¦¤k²¦=«·X·g=k©·X¥¤X¤©¦¤k²¦=£¤¦X¨X¨·¦©XK=«²X²¦t=£¤¦X¨X¨®=£¦©X
NM=«¯Xc·¨X¨®·X=¡±X±=hl=²®²³¨X§¨^©X=¤¦¸h ^©XK=I£X¨BARf=£¤¦X¨Xg²¨µXc
zXck³¦·®¯X=EScrolling) ´¢Xt=¬¥~¦XK=©qzX=¥¦~®¸XªXª§³=«£X¨=zXck³¦·X=¥¦¦X=©mg
§²¨Xg=£¤¦X¨X¨®¢¦·X=«£X¨BAR£¤r©XK

Scroll Mouse
zXck³¦·®¯X=´¢Xµ¦·X=¶r=¥¤X¤¨X§¨=¨®§³~®¢X=k©·X=Ir£Xg=¤m­X=k£¦¤X¤®k~¦=«·X·g
¤m­X=Ir£Xg=k©·X=k£¦¤X¤®k~¦=£¤¦X¨X¨·¦©XK=«k¨k¥¦·X=«¨¢X=¥¤X¤²¦ªX v©X
£¤¦X¨X¨·¦©X=´¢X¥g=¡¯X¤p¤Xc=sµX¤¢k²=Aµ®^±Xk±¢XK=I£X¨=k²§·§~=¬°~X~
©qzX=¥¦~®¸Xª§³=zXck³¦·®¯X=¥¦¦®·X=§²¨Xg=©q§°=£¤¦X¨X¨=k²¸Xi©XK

Scroll
Bar

«k¨k¥¦·X=²®¸Xkª¦²®·X=¡±X±=¨¤²·X=©¦¢®ªXª¦X=¨®§³~®·X=«¤·¨X§¨=²®ª=«¨®¤©¦¤
Ir£X¨¦·X=¤m­X¥X¥c¨®~®v©XScroll Bar k¨¦¢Xµ¤XAi©XK=I§¨=²°¨®¤Xk¤µX¥=²·g
¥¤X¤k©¦[=Iªg=¥¤X¤k©¦=£¤¦X¨X¨·¦©XK
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«²X²¦t=©q§z=£¤¦X¨Xg²¨µXc¥X=¥¨®·¦¤=I£X¨=²§¤=©q°®·X=¡±X±=¶r=°¤X¤³¨X§¨
¡rªX ¢¦k·=k¥¦g©¦¢g=©q§°=£¤¦X¨X¨=k¨§²=I·X§·K

©q°®¢X=k©·X=¥¦¤¨X¨®¢X=£ik²=¶r=°¤X¤³©X=¡±X±gK=I£X¨=°¤X¤³©X=©®¤q©X=´±®¨¦¤
h¢X¥¤X¤k©¦=«·X·g=¥®¢X¥¤X¤k©¦=¡rp©XK=j±X¤¦ªX =²®³§·=«£X¨=°¤X¤³¨X¨®¢X
©mg=§²¨Xg=¡rªXª·¦©XK=I¨µXcScroll Mouse´¢Xt=¬¥~¦XK
©q§°=¥¦~®¸Xª§³=zXck³¦·®¯X=¥¦¦X=©mg=§²¨Xg=²®ªXi=I£X¨=²®³§·=¡rªX ¢¦·X
¨®§³~®·X=¡±X±=¥¤X¤©X=k©v©X=¤ml©X=£¤r©XK=zXck³¦·XBar©X=£¤r©XK=©q§°=£¤¦X¨X¨¦©·X
zXck³¦·®¯X=¬°~X~=I£X¨=²§¤=©qzX=©®¤q©X=¥~a±X±¨¦¤=Ir¤Xc©XK

 Power Switch:
h¢X¥¤X¤©X=I³¸Xi=o²®ªXo¤±X=¡±X±¢K=«¨®·X=¶¢Xt=¥²¦X=o²®ªX°X(Power Switch)K
I¨¢X=¥ªXª¢X=k¨¦µXµ¨X¨®·X=¥¤X¤¨X¨®·X=¡±X±=o²®ªX§°=²®ª=¬¥¦®~=«±²®·X=Ir¤Xc©XK
IgBello²®ªX°X=²§¤§~=°¦¦X£X¨gK
¤©X¥X^HªXª§³=j¢X=¬°~X²¨µXc=I£X¨=o²®ªX§°=¶r=h§µPress ¬°~X¨¦·X=k¥¦g©XK
¤©X¥X^HªXª¦X=j¢X=j¤®=k²§·=¬°~X~=g²¯Xc©XK

 Reset Switch:
Ig=¥²¦X=o²®ªX°X(Power Switch)=«r¤®·X=¡±X±gK==IgPower Switchf=²®ª
°®µ®~¨¦¤=Ir¤Xc©XK=I£X¨=o²®ªX°XBello²®ªX°X=²§¤§~=°¦¦X£X¨gK
¤©X¥X^HªXª¦X=k²§·=¬°~Xg=¬¤¦¸Xi=Ir¤Xc©X=k¥¦g=¨®_¬³¢==zX¨©X¥®¨Xg=£®¢Xt²®i©XK
«¨¦²g=´£X¨=¬°~§·^©X=¬°~X~¦gK=¤©X¥X^HªXª¦®·X=´£X¨=k²§·§~^©X=¬°~X~=h ~¦gK
I£X¨=¬°~§·=j¯X¤®·¨X¨®·XSystem Hang´¢X¥¦XK
I£X¨=oH­X£®§·~®·X=¤©X¥X^HªXª§³=¨®r©X¥q©X=I~¤X¤=I£X¨=¥ªXª§¢=«l¨X¨®¢¦·X
k¥¦g©X=¤©X¥X^HªXª¦X=¨®r©X¥q©X=dHªX=j¤®=k²§·=¬°~X~=g²¯X¤®²®i©XK=£m¯X¤±X=k²§·§~
¬¨¦ª³·¦©XK

 USB Port
I¢X§µ~=oH­X£®§·~®·X=¤©X¥X^HªXª¦X¤±®·X=«¨®¤=«±²®·X=I£X¨USB Port¤±X
¥~¢X¥¦ªX ·X=¡±X±¢K=©¦¢®ªXª¦X=¨²®³=©µXµ=«§¢¨Xg=¥¦¤¯X¤p©XUSB Port·X
¬¥¦r¨X¨¤XA ~¨¦¤=¡±X±¢K
¤m­X¤X¤¸Xª=«~®ªXª¯X¤±XUSB PortI§¸¨Xg=¥~¢X¥i¨X¨¤X=A ~§²¤±XK
NF==¥®¦®¸Xª¦X[
2) Pen Drive,
3) IPOD,
QF=©qzX[
RF=¤m=k¥¦¦Xi
SF=k¤©®³¦[
TF=zXk¤¢¦X

´¢k²=I£X¨USB Port¢X=¥~¢X¥¦i=©®¤q©X=«¨®¤©XK=I¥Xk¥¦g=£©X=²°¨®¤X¤¦¤
I§²¤±X=°®zXª¨X¨®¢X=h¢X¥¤X¤¨X¨®k·k~=¬¥¦r¨X¨¥X¥ªXi=¡±X±¢KUSB¤¬¢¤Xª§³
¬¥¦r¨Xg²g=©®¤q©X=o·¥©XK=°¦®~¦¤=¬¥¦r¨X¨®¢¦·X=¨¦¢X=¬¥¦r£Xg©XK=©¦µXµ®=¬¥¦r¨X¨
h ~¦gK

cµ®¥XdW=j k~¦=¤¬¢¤Xª¦X¤±¦¢=zX¥m¤X¤¦X[=§©¤X[=j¤®~§²¤p©X=I¥Xk¥¦g
¤©X¥X^HªXª¦®¢X=h¢X¥¤X¤¨X¨®k·^©X=¬¤¦i¤X¤¥X¥ªXi±X±¢K
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System Hang:

£¦©X=¤©X¥X^HªXª¦®·X=k²§·=¬°~Xg=¬¤¦¸Xi=Ir¤Xc©X¬¥¦lg=¨®_¬³¢=¤©X¥X^HªXª¦X
´£X¨=¬°~§·^©X=¬°~X~¦g=£®¢Xt=²®i©XK=¬°~Xg=¬¤¦¸Xi=Ir£X¨=k²§·§~
¬¨¦ª¦X£Xg=¬°~X~q©X=h ~¦gK=¤©X¥X^HªXª§³Shutdowna©X=¬°~X~h ~¦gK=I£X¨
£®§·~®·X=¤©X¥X^HªXª¦®·X=¨®r©X¥q©X=k²§·§~=¬¨¦ª³=´¢X¢=¬°~X²gK

I§¨=I³¸Xi=²®¨©¦¤=¬°~·X¥i¨X¨·¦©XK

NFReset¥ªXª§¢=«l¨Xg¨·X
OFCtrl, Alt, Del¤m¤§±=«l¨Xg¨·X

Reset ¥ªXª§¢=«l¨Xg¨·X

I£X¨=¥ªXª§¢=«l¨X¨®¢¦·X=¤©X¥X^HªXª¦X=¨®r©X¥q©X=dHªX=j¤®=k²§·=¬°~X~=g²¯X¤®
²®i©XK

Ctrl, Alt, Del¤m¤§±=¶k³=k£³¨X¨®·X=«l¨Xg¨·X

I£X¨=B¢Xt=¤m¤§±^©X=¶k³=°©~¨X¨®·X=«l¨X¨=k²¸Xi©XK=«²X²¦t=«l¨X¨®¢¦·X
¤m­X¤X¤¸Xª=²®¸Xkª¦=¨®§³~®·X=k¨¦¢Xt©XK

I§ Ẅindows Task Manager´¢=At²¦XK
I£X¨=²®¸Xkª¦²®·X=¬©©¦®~®·X=¨µXk¥¦g=k²§·=¬°~Xg=¬¤¦¸Xi=Ir¤Xc©X
dk³¦¤®³¦©X¤±X=«§¢¨Xg©X=¤¦¸¥X¥i©XK

I£X¨=²®¸Xkª¦²®·X=I³¸Xi=¨§·¥Xd¤±X=¡±X±¢K
NFTask
2) Status

Task ´¢Xµ==¨§·¥X¥®¢X=¤m­X=¡±X±§²¤±X=¨µX°©~©X=¬©©¦®~®·X=Ir¤Xc©XK
Program¤±®¢X=¬¥~¦X¤±XK
Status ´¢Xµ=¨§·¥X¥®¢X¤m­X=¡±X±§²¤±XProgram¤±®¢X=£®§·K
«¨¦²gStatus.

Task Status
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Hang j¤=¤¦³¸©¦¤=¡±X±Program·XNot Responding ´¢Xµ=²¦®=¤¦¸¥X¥i©XK
«£X¨=²¦®§~=k¨¦Xq=¬°~XgEnd Task´¢Xµ=¥ªXª§¢=¤®±®¤X=¬°~X¨¦·X=¡ªk¢=«£X¨²¦®
Delete¬°~X~¥X¥ªXi=¥®³°X°§¢=¨m¦X¤X¤¥X¥i©XK
«¨¦²g=¤©X¥X^HªXª¦X=£®¢Xµ=£®§·~®·XIr£Xg(Hang Stage)=¥§­~¥ =k²§·=¬°~X~
g²¯X¤®²®i©XK=I¢®=£m¯X¤±X=¡¯X¤±X=k²§·§~=¬¨¦ª³·¦©XK

I²X²¦tCtrl, Alt, Del¤m¤§±=«l¨X¨®^©X=¤©X¥X^HªXª¦X=I~·Xd=£®§·¤Xc=¨®r©X¥²®·X§·
´¢Xµ¦·XReset¥ªXª§¢=«l¨X¨®=¤©X¥X^HªXª§³=¦mdHªX=¬°~X~·¦©XK
j¢¦·X=¤©X¥X^HªXª¦XHangj¤®²®ªXª¦·X=h¨·®k·k~Reset¥ªXª§¢=«l¨X¨=Aª¦g
h¨·®·X=k©k·=A¦®~=B¢Xt=¤m¤§±=«l¨X¨®End Taskf=¥~¢X¥i¨X¨=k²¸Xi©X
´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K

°¦®Ctrl, Alt, Del¤m¤§±=´²X²¦t=k°¦X£X¨¦·X=k¥¦·X=«l¨Xg²gK
Ctrl, Altj¤®~=I³¸Xi=¤m¤p©X=¶¢Xµ®¢X=¶¢Xt=«r¤®k·k~=¤¦¸¥X¥i©XK
´¢k²=Iªg=§¤²®³·X¤±¦·XCtr+Altj¤®~=I³¸Xi=¤m¤§±^©X=h¨·®·X=«l¨X¨q©XK
«i¨XgDel=¤m=´¨®¦X¥¤X¤¨X¨®·X=Ir¤Xc©XK
´¢k²=²·g=§¤²®³·¦·X=«£X¨Del ¤m§~=«l¨X¨·¦©XK
k¨§²¥X¥i©Xk¥¦gTask Bar·X=Ir£XgOpen ¬°~Xg=k²§·§~=¬¨¦ª³·¦©XK
£§ªh§µ~®·X=« ¤X¤ =I²X²¦t=¬°~X~=k²¸X ²r©XK

Status´¢X¥g=I³¸Xi=²§¤¤±XK
NFRunning
2) Not Responding

 Running

Running´¢X¥g=£·X·=£®§·~®·X=I~¯X¤®=¬¤¦¸Xi=Ir¥X¥§¨=cµ®¥X¥®i¤®µgK=´¢k²
Running ´¢=k¨¦¢Xµ®¢·X=«£X¨Program £¢Xc=I~¯X¤®¤X=¬¤¦¸Xi=Ir¤X¤®µg
´¢X¥§¨=cµ®¥X¥®i¤®µgK

 Not Responding

Not Responding ´¢X¥g=k²§·=¬°~X~²®·X§·=´¢X¥§¨=cµ®¥X¥®i¤®µgK=´¢k²
Not Responding´¢=k¨¦¢Xµ®¢·X=«£X¨ProgramI~¯X¤²®·X§·K=o©X©¦=Ir¤X¤®µg
´¢X¥§¨=cµ®¥X¥®i¤®µgK=I£X¨Program©®¢¦·X¨¦¢X=°®zXª©XHangj¤®=Ir¤X¤®µgK
I£X¨=k²§·=¬°~X~¦©·X=Ir¤Xc©XProgramfStop¬°~X¨¦·X=°®zXª©X=¥§­~¥ =k²§·
¬°~X^©XK

´§¨=¥ ¨X¨¦v©X=d¦®£Xg=¬¤¦¸Xi=¥ ^¯X¤±X

¥ ¨X¨§¨=¬°~·X¥i¨Xg©¦t=¥ ^¯X¤±X

¥ ¥X¥g=k²§·²¦~X¥Xd¤Xc=¡¥k~¦¤¥X¥i©¦t=¥ ^¯X¤±X

Gopalakrishnan [GK]
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¤©X¥X^HªXª§³=I~¤Xc¨·XW

I¢®=¤©X¥X^HªXª¦X®·X=´²X²¦t=k²§·=¬°~X²g=´¢X¥g=¥µXµ®=¥¦¦X¥Xk¥¦©XK

h¨·®·XCPU²®·X=¡±X±=zXª¦¦XªX=¥ªXª§¢=«l¨X¨q©XK=¤©X¥X^HªXª¦X=dHªX=j¤®
¬ªzX¤Xª¦¥X¥®·X=²£Xg=£®µXc©XK

h¨¢X=h¨·¦¤Operating System Install ¬°~X¨=¥®µc=j³©X¥¨X¨®·X==¬ªzX¤Xª¦¥X¥®·X
¶¢Xtk©=Ir¤X¤¦gK=¤¦·®~¦¤¨X¨¦¢X=Ir¤Xc©XK=£©¤Xc=k¨§²~¦¢§¨=¶²X¬²¦¢Xµ¦¤
¬ªzX¤Xª¦¥X=¨®§³¤Xc=¬¤¦¸Xi=§²¨Xg¤X¬¤¦±X±=k²¸Xi©XK

=¬ªzX¤Xª¦¥XDesktop

j¯X¤®·¨X¨®·XDesk=´¢Xµ¦·X=k©§xKTop ´¢Xµ¦·X=k©·X=¥³¥XdKDesk Top ´¢Xµ¦·X
k©§x~®¢X=k©·X=¥¤X¤©X=´¢Xt=¬¥¦r±XK

£¦©X=k²§·=¬°~X^©X=¬¥¦lg=£©¤Xc=k¨§²~¦¢=k¥¢¦[=¬¥¢X°®·X[=³¥X¥¦X[=zXk¤·X[
c¸X{°®[=x©X=¤®±®¥X[=¬°·Xk¥¦¢X=k¥¦¢Xµ=«§¢¨Xg=¬¥¦rªX¤§±^©X=k©§x=©mg
§²¨Xg¤X¬¤¦±X¤®kµ¦©XK

«gk¥¦·k²=¨¦¢X=£©¤Xc=k¨§²~¦¢=k¥¦·Xª¦X¤±X=©µXt©X=§¥·X¤§±=I£X¨=¨®§³~®·X
E¬ªzX¤X=ª¦¥XF=§²¨Xg=¬°~·X¥i¨X¨·¦©XK=I£X¨=¬ªzX¤Xª¦¥X¥®·X=¡±X±§²¤±X
¥ª¯X¤±¦¤=k¨¦¢Xt©XK=I£X¨=¥ª¨X§¨=f¤¦¢X(ICON)=´¢=At²¦XK=£¦©X=« ¤X¤ 
¥~¢X¥i¨Xg²§¨=I£X¨=¬ªzX¤Xª¦¥X¥®·X=§²¨Xg¤X¬¤¦±X±·¦©XK=f¤¦§¢

I£X¨=¬ªzX¤X=ª¦¥X¥®µXc=¬¤¦¸Xi=²³=¥·=²­®¤±X=¡±X±¢K

 Desk Top·X=¡±X±=f¤¦¢X¤±X

h¨¢X=h¨·¦¤Windows XP Operating System Install ¬°~Xg=h ¨X¨qª¢X=I£X¨
Desktop Window²®·X=´£X¨²®¨©¦¢=f¤¦a©X=k¨¦¢Xµ¦gK=¬ªzX¤Xª¦¥X=¨®§³=hl²g©X
¤¦·®~¦¤k²=Ir¤Xc©XK

¤m­X¤X¤¸Xª=£¦¢Xc=h¤X¤®~©¦¢=f¤¦¢X¤§±=¬ªzX¤X=ª¦¥X¥®·X=¬¤¦¸Xi=§²¨Xg
¬°~·X¥i¨X¨·¦©XK

NFMy Computer

2) My Document

3) My Network Places

4) Internet Explorer

I§²¤±X=« ¤X¤ =¥~¢X¥i¨X¨¤XA ~§²¤±XK=I§²¤§±=¬ªzX¤Xª¦¥X¥®·X=k²¸Xª¦©X
´¢=¤r¨®¢¦·X=«¤µXµ®^©X=²®ª·¦©XK=j¢¦·X=«§²¤§±Start¬©a=B·©X=I~¤X¤®
¥~¢X¥i¨X¨·¦©XK

I²µX§µ=¬ªzX¤Xª¦¥X¥®·X=´²X²¦t=¬¤¦¸Xi=²£Xg=§²¥X¥g=«·X·g=¬ªzX¤Xª¦¥X¥®·X
Ir£Xg=«¤µXt²g=´¢X¥g=¥µXµ®=¨¢®~¦¤=²®²¦®¤X¤¥X¥ªXi±X±gK

I§²¤±X=¨²®³=£¦©X=d¨®~¨¦¤Install ¬°~X¥X¥¥i¤®µ=¶²X ²¦rProgramh©X=«§¨
¡ª¢ ~¦¤=I~¤Xc²¨µXc=²°¨®~¦¤=«¨a§ª~=f¤¦¢X=¶¢X§µ=¬ªzX¤Xª¦¥X¥®·X
§²¨Xg²®i©XK=I²X²¦t=§²¤X¤=£©g=¶¥Xd¨§·=¤§ª°®~®·X=k¤ªXc©XK=«¨¦²g=¤§ª°®
²®¸Xkª¦²®·X=¤m­X¤X¤¸Xª=²¦®=¤¦¸¥X¥i©XK
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Do you want shortcut on Desk Top?

«¨¦²gDesktop·XShortcutk¨§²~¦=´¢=k¤ªX¤®µgK=I¯Xc±X±Check Box·X=¶r
 ¤X=« ¨X¨¦·X=¬ªzX¤Xª¦¥X¥®·X=«¨aª¢XShortcut=f¤¦¢X=k¨¦¢Xµ®²®i©XK=I²X²¦t
£¦©X=d¨®~¨¦¤Install¬°~X¤®µProgram¤±®¢XShortcut·X=f¤¦¢X¤±X=¶²X¬²¦¢Xµ¦¤
²£Xg=k°r©XK

¡¨¦³¸¨X¨®µXcNerofInstall¬°~X¨¥®µc=«¨¢X=f¤¦¢X=¬ªzX¤Xª¦¥X¥®·X=¤¦¸·¦©XK

I§²¤±X=¨²µ®=sµX¤¢k²=¤©X¥X^HªXª¦®·XInstall¬°~X~¥X¥ªXª§²¤±X=s³¦±©¦¤=¡±X±¢K
«¨¦²gOperating Systemk·k~=¡±X±§²¤±XK= «§²¤±®·X=« ¤X¤ 
¥~¢X¥i¨X¨¤XA ~§²¤±®¢X=f¤¦¢X¤§±^©X=¬ªzX¤Xª¦¥X¥®·X=¬¤¦¸Xi=²£Xg
§²¤X¤·¦©XK

I§²¤±X=¨²®³=£¦©X=«²X²¥Xk¥¦g=£®§µ~=k¥¦·Xª¦X¤§±Create¬°~Xg=§²¤X¤·¦©XK
«g=©ªXi©¢Xµ®=°®·=§¥·X¤§±^©X=¬ªzX¤Xª¦¥X¥®k·k~=k°©®¨Xg=§²¤X¤·¦©XK

File¤§±Double Click¬°~X¨¦·X=«£X¨=§¥·X=¡ª¢ ~¦¤=«¨µXc¦®~Software
B·©X=¨®µ¤X¤¥X¥i©XK

Folder¤§±^©XDouble Click¬°~X¨¦·X=«£X¨Folder¨®µ¤X¤¥X¥ªXi=«¨®·X
¡±X±²µX§µ=¤¦¸X¥®¤Xc©XK

Shortcutf¤¦¢X¤§±Double Click¬°~X¨¦·X=«£X¨Software¤±XOpenjc©XK

Shortcut Icon

Folder

§¥·X¤±X

Shortcut Icon
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Folder «·X·gFilef=´²X²¦tCopy ¬°~X²g\

¤©X¥X^HªXª¦®·X=©®¤q©X=«¨®¤=«±²®·X=« ¤X¤ =¬°~X~¤XA ~g¨¦¢X=I£X¨Copy
¬°~X^©X=¬°~·XK

¶rFolder·X=Ir£Xg=©µX¬µ¦rFolder¤XcCopy¬°~X~·¦©XK

¶rDrive·X=Ir£Xg=©µX¬µ¦rDriveµXc=¤¦¥X¥®=¬°~X~·¦©XK

Pen Drive·X=Ir£Xg=¤©X¥X^HªXªr¤Xc±X=¤¦¥X¥®=¬°~X~·¦©XK

¤©X¥X^HªXª¦®·X=Ir£XgPen DriveµXc=¤¦¥X¥®=¬°~X~·¦©XK

CD·X=Ir£Xg©X=¤©X¥X^HªXªr¤Xc±X=¤¦¥X¥®=¬°~X~·¦©XK

I£XC̈opy¬°~§·=¬°~X~=¥·=²­®¤±X=¡±X±¢K=«§²=¥®¢X²r©¦tW

1) Drag & Drop

2) Copy & Paste

3) Cut & Paste

4) Send to

Drag & Drop

Drag & Drop ´¢Xµ¦·X=k¨§²~¦¢=Iª¨X¨®µXc=Il¨Xg=¬¤¦¸Xkª=¬°¢Xt=²®i¨·X
´¢Xt=¬¥¦r±XK

¶r=g»¤X¤=h ~¦¨=«¨®¤=¥p=¡±X±=¶r=¬¥¦r§±=¶r=«§µ~®·X=Ir£Xg=«i¨X¨
«§µ¤Xc=©¦µXµ=«§¨=Il¨Xg¤X=¬¤¦¸Xkª=¬°¢Xt=«i¨X¨=C©®·X=²®ªXi=²®i¤®kµ¦©XK
I£X¨=¬°~§·=¨¦¢XDrag & Drop´¢X¥¦XKDrag´¢Xµ¦·X=Il¨X¨·XDrop´¢Xµ¦·X=²®i¨·XK

¤©X¥X^HªXª¦®·X=¶rFile «·X·gFolderf=¶r=²®¸Xkª¦²®·X==Ir£Xg=«i¨X¨
²®¸Xkª¦²®µXc=I£X¨=h§µ~®·X=¬¤¦¸Xi=¬°·X··¦©XK=I¨µXc=£¦©X=h¨·®·X
k¨§²~¦¢=I³¸Xi=¨¢®¨X¨¢®Window¤§±^©X=¨®µ£Xg(Open) ¬°~Xg=¬¤¦±X±
k²¸Xi©XK

¥®µc=©¦µXµ=k²¸X ~File «·X·gFolderf=¶r=²®¸Xkª¦²®·®r£Xg=©µX¬µ¦r
²®¸Xkª¦²®µXc=©qzX=¥¦~®¸Xª³¦·X=Il¨XgCopy¬°~X~=k²¸Xi©XK

=¬°~·Xh§µW

NF=I³¸Xi=²®¸Xkª¦¤X¤§±^©XOpen¬°~X~=k²¸Xi©XK

NFSource Window -¨µX°©~©XFolder¡±X±=²®¸Xkª¦K

2) Target Window - FolderfCopy¬°~X~¥X¥ª=k²¸X ~=²®¸Xkª¦K

2)©q°¦·XFolderfSelect¬°~X~q©X

PF=©qzX=¥ªXª§¢=«l¨X¨®~²¦tFolderfIl¨Xg=¤¦¥X¥®=¬°~X~¥X¥ª=k²¸X ~
²®¸Xkª¦²®µXc±X=²£X¨=¥®µc=©qzX=¥ªXª§¢=²®ªq©XK

cµ®¥XdWh¨·®·XDesk Top·X=I³¸Xi=²®¸Xkª¦¤X¤§±^©XOpen ¬°~Xg=§²¨Xg¤X
¬¤¦±X±k²¸Xi©XK
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Drag
¬°~X~¥Xk¥¦c©X
Everyone
k¥¦·Xª¦X

E Drive·X=Ir£XgD DriveµXc=¶rFolderfCopy¬°~X¨·X

E Drive²®¸Xkª¦²®·X=¡±X±everyone´¢XµFolderfDrag¬°~Xg[=«¨¦²g=«£X¨
k¥¦·Xª§³=Il¨Xg=¬¤¦¸Xi=²£XgD Drive=²®¸Xkª¦²®µXc±X=²®ªXi=²®iX¤®kµ¦©XK

I£X¨D Drive=²®¸Xkª¦²®·X=¡±X±everyone´¢XµFolderfDrop¬°~X~¥Xk¥¦¤®kµ¦©XK
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Drop¬°~X¨=¥®µcEveryone´¢Xµ=k¥¦·Xª¦XE Drive·X=Ir£XgCopy¬°~X~¥X¥ªXi
D DriveµXc=²£Xg=²®ªXª§¨=¤¦¸·¦©XK

 Copy & Paste

Copy ´¢Xµ¦·X=£¤·X=´i¥X¥g=´¢Xt=¬¥¦r±XK«¨¦²g=¶¦®x®¢·X=§¥§·=¤¦¥X¥®
¬°~X²gKPaste ´¢Xµ¦·X=¶ªXi²gK=´¢k²=¶r=«~®ªXª¨X§¨==E«¨¦²g=¶rFile
«·X·gFolderfF=¶r=²®¸Xkª¦²®·X=Ir£Xg=©µX¬µ¦r=²®¸Xkª¦²®µXc=´±®¨¦¤=¤¦¥X¥®
¬°~X~=I£X¨=h§µ=¡¥k~¦¤¥X¥i¨X¨·¦©XK

Copy=¬°~X~=k²¸X ~=«~®ªXª¨X§¨=k¨¦Xq=¬°~Xg=«¨¢X=©mg=©qzX=¥¦~®¸Xª§³
§²¨XgRight Click¬°~X¨¦·X=¶r=¬©a=k¨¦¢Xt©XK

«£X¨=¬©a²®·XCopy´¢Xt=¶r=²¦®=¤¦¸¥X¥i©XK

«§¨=¤®±®¤X=¬°~X¨¦·X=«£X¨=«~®ªXª¨X§¨Copy=¬°~Xg²®i©XK

¤¦¥X¥®=¬°~X~¥X¥ªXª=hl=²®²³¯X¤§±^©X=¨µX¤¦·®¤©¦¤=¬©©¦®~®·X=§²¨Xg¤X=¬¤¦±Xp©XK

¥®µc=£©¤Xc==´£X¨=²®¸Xkª¦²®·X==¤¦¥X¥®=¬°~X~=k²¸Xik©¦==«£X¨=²®¸Xkª¦§²
h¨·®·XOpen¬°~X~=k²¸Xi©XK=¥®µc=©qzX=¥¦~®¸Xª§³=«£X¨=²®¸Xkª¦²®¢X=£i²®·X
§²¨XgRight Click¬°~X¨¦·X=¶r=¬©a=k¨¦¢Xt©XK

«£X¨=¬©a²®·XPaste=´¢Xt=¶r=²¦®==¤¦¸¥X¥i©XK=«§¨Click¬°~X~q©XK=¡ªk¢
k¨¦Xq=¬°~X~¥X¥ªXª=«~®ªXª©X=I£X¨=²®¸Xkª¦²®µXc=²£Xg=²®i©XK=«¨¦²g=¶ªXª¥X¥ªXi
²®i©XK=«¨¦²g=¤¦¥X¥®=¬°~X~¥X¥ªXª=«k¨=«~®ªXª¨X¨®¢X=¶r=£¤·X=I£X¨=d¨®~
Iª¨X¨®v©X=¤¦¸¥X¥i©XK=I¥X¬¥¦lg=«£X¨=§¥·X=I³¸Xi=k¥¦·Xª¦X=EFolder) ¨¢®k~
¤¦¸¥X¥i©XK
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I¯Xc=¤®±®¤X=¬°~X~¥X¥ªXi±X±Document.rtf ´¢XµFilef Copy & Past h§µ~®·X
¬°~X~¥X=k¥¦¤®kµ¦©XK

I¯XcDocument.rtf´¢XµFile¢X=©mgMouse Pointerf=§²¨XgRight Click¬°~X~q©XK
¶r=¬©a=k¨¦¢Xt©XK=«¨®·X=¡±X± Copy´¢X¥§¨=¤X±®¤X=¬°~X~q©XK=I¥Xk¥¦g=«£X¨
§¥§·=¤¦¥X¥®=¬°~X¨¦¤®²®ªXªgK
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Paste

«i¨Xg=´£X¨=k¥¦·Xª¦®·XPaste¬°~X~=k²¸Xik©¦=«£X¨=k¥¦·Xª§³=¨®µ¤X¤q©XK
I¯Xc=¤¦·®~¦¤=¡±X±=Iª¨X¨®·XRight Click ¬°~X~q©XK=¶r=¬©a=k¨¦¢Xt©XK
«¨®·X=¡±X±Paste ´¢X¥§¨=Iª¨X¨®·XClick ¬°~X~q©X.

I¯XcDocument.rtf ´¢XµFile D Drive·X Paste j¢=¥®µc=¬¨¦®²§¨=¤¦¸·¦©XK
«¨¦²gCopy¬°~X~¥X¥ªXi²®ªXªgK
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¶r=«~®ªXª¨X§¨=¶r=²®¸Xkª¦²®·®r£Xg=k²t=¶r=²®¸Xkª¦²®µXc=©¦µXµ=I§¨
¥~¢X¥i¨X¨·¦©XK=©¦µXµ=k²¸X ~=«~®ªXª¨X§¨Right Click ¬°~X¨¦·X=k¨¦¢Xt¤®µ
¬©a²®·XCut ´¢X¥§¨=k¨¦Xq=¬°~X~=k²¸Xi©XK=«i¨XgPaste ¬°~X~=k²¸X ~
²®¸Xkª¦§²=¨®µ¤X¤q©XK=¥®µc=«£X¨=²®¸Xkª¦²®µXc=¬°¢XtPaste ´¢X¥§¨Click
¬°~X¨¦·X=«£X¨=«~®ªXª©X=d¨®~==²®¸Xkª¦²®·X=©¦µXµ¥X¥ªXi=²®i©XK=¥§­~=²®¸Xkª¦²®·X
«£X¨=«~®ªXª©X=I¢®=Ir¤X¤¦gK

I¯XcCut ¬°~X~=k²¸X ~Folder ©mg=©qzX=¥¦~®¸Xª§³=§²¨XgRight Click
¬°~X~q©XK
¡ªk¢=¶r=¬©a=k¨¦¢Xt©XK
«¨®·X=¡±X±Cut=´¢X¥§¨Click ¬°~X~q©XK
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I¯Xc=k¨§²~¦¢Drivef=k¨¦Xq=¬°~X¨¥®¢X=¤¦·®~¦¤=¡±X±=Iª¨X¨®·X=©qzX
¥¦~®¸Xª§³=§²¨XgRight Click¬°~X~q©XK==¡ªk¢=¶r=¬©a=²r©XK
«¨®·XPastefClick ¬°~X~q©XK

I¯XcEveryone´¢Xµ=k¥¦·Xª¦XD Drive·XPastej¤®~®r¥X¥§¨=¤¦¸·¦©XK
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Cut & Paste¤Xc©XCopy & Paste¤Xc©X=¡±X±=k²t¥¦i=´¢X¢\
Copy & Paste=h§µ~®·X=¶r=«~®ªXª¨X§¨=¶r=²®¸Xkª¦²®·X=Ir£Xg=k²t=¶r
²®¸Xkª¦²®µXc=©¦µXµ®=¤¦¥X¥®=¬°~X¨¦·X=d¨®~=²®¸Xkª¦²®·X=«£X¨=«~®ªXª¨X¨®¢X=£¤·X
¨¦¢X=¤¦¥X¥®=jc©XK==h¨·X=²®¸Xkª¦²®·X=«£X¨=«~®ªXª¨X¨®¢X=¶¦®x¢·X=«¥X¥ k~
Ir¤Xc©XK=I¥X¬¥¦lg=«£X¨=«~®ªXª©X=I³¸Xi=²®¸Xkª¦¤X¤±®·X=¤¦¸¥X¥i©XK

Cut & Paste=h§µ~®·X=Ik¨=¬°~§·=¬°~X¨¦·X=h¨·X=²®¸Xkª¦²®·X=«£X¨=«~®ªXª©X
Ir¤X¤¦gK=«£X¨=«~®ªXª¨X§¨=d¨®~=²®¸Xkª¦²®µXc==£¤¦X¨X¨®=²®i©XK=´¢k²=¶r
£¤·X=¨¦¢X=¤¦¸¥X¥i©XK=«¨¦²g=d¨®~=²®¸Xkª¦²®·X¨¦¢X=Ir¤Xc©XK=¥§­~
²®¸Xkª¦²®·X=Ir¤X¤¦gK

Send To ¬©a
¶rFolder«·X·g File¤XcDesktop·X=¶rShortcutf¤¦§¢Create¬°~X~·¦©XK
¡ªk¢DesktopµXc=²£Xg=²®i©X
¶rFolder«·X·gFilefRight Click¬°~X¨¦·X=¶r=¬©a=k¨¦¢Xt©XK=«£X¨=¬©a²®·X
I£XS̈end to´¢X¤®µ=¬©a=¡±X±gK=I£X¨=¬©a²®·X=SOption¤±X=¡±X±¢K

Desk Top (short cut) - Desk Top·X=¶rShort cutfCreate¬°~X~
Compressed (Zipped) folder -°®µ®~¨¦¤=or¤X¤
Mail Receipient - Email=¡ª¢XAttach=¬°~X~
My Documents - My Document Folder·XCopy¬°~X~
31/2 Floppy (A) - Floppy·XCopy¬°~X~
My Disk (F) - CD·XWrite¬°~X~
¡¨¦³¸¨X¨®µXcFolderfRight Click¬°~XgSend to¬©a²®·X=¡±X±Desk Top
(Shortcut)´¢X¥§¨Click¬°~X¨=¡ª¢XDesk Top·X=«¨µX¤¦¢=¶rShortcutf¤¦¢X
Create¬°~X~¥X¥ªXi²®i©XK

Document.rtf´¢Xµ=§¥§·Right
Click¬°~X¨g©X=k¨¦¢Xt©X=¬©a
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Task Bar

Desktop¢X=« ¥¦¤¨X¨®·X=¶r=¥ªX§ª=k¥¦·=¶rBar=¤¦¸¥X¥i©XK=I§¨Task Bar
´¢X¥¦XK=I£X¨=Iª¨X¨®·X=£¦©X=¥~¢X¥i¨Xg¤®µ=°®·=h¤X¤®~©¦¢=«~®ªXª¯X¤±X=¨¦¢¦¤k²
Eby Default)²£Xg=²®i©XK
¡¨¦³¸©¦¤Volume Control, ©µXt©X Time, k©v©X=°®·=«~®ªXª¯X¤±XK=«£X¨
«~®ªXª¯X¤±X=²·g=¥¤X¤=¶³¨X¨®·X=¤¦¸¥X¥i©XK=²·g=¥¤X¤¨X¨®¢X=u³¨X¨®·X=h¨·®·X
Ir¥X¥g=§ª©XTime. «¨¦²g=¤ ¤¦³©XK=«£X¨=¤ ¤¦³©X=°¦®~¦¢=k£³¨X§¨
¤¦¸X¥®¤Xc©XK=¨²µ¦¢==k£³¨X§¨=¤¦¸X¥®¨X¨¦·X=«£X¨=k£³¨X¨®¢X=©mgDouble Click
¬°~X~q©XK=¶r=¬¥¦®~=¤ ¤¦³©X=¨®§³~®·X=k¨¦¢Xt©XK

«£X¨=¤ ¤¦³¨X¨®·X=k¨¨®[=©¦¨©X[=k£³©X=´·X·¦²µX§µ^©X=¤¦¸·¦©XK=°¦®~¦¢=k¨¨®[
©¦¨©X[=²rª©X[=k£³©X=¤¦¸X¥®¤X¤¦©·X=Ir£X¨¦·X=£©¤Xc=k¨§²¥X¥ =I¯Xc=©¦µXµ¯X¤±X
¬°~X~·¦©XK

«£X¨=¤ ¤¦³¨X¨®·X=¡±X±OK¥ªXª§¢=¤®±®¤X=¬°~X¨¦·X=¤ ¤¦³©X=©§µ£Xg=¥§­~¥ 
Task Bar·X=²£Xg=¡ªX¤¦¦X£Xg=¬¤¦±Xp©XK
k£³©X=¨²®³=d¢·X=zX¥m¤X¤¦X=k¥¦·X=¶r=f¤¦¢X=¡±X±gK=I§¨Volume Control´¢X¥¦XK
zX¥m¤X¤¦®·X=k¤ªX¤®µ=¥¦ª·X¤±®¢X=°¨X¨¨X§¨=AªXªk²¦[=c§µ¤X¤k²¦=Ig=¥~¢X¥i©XK
k©v©XMuteAª=¬°~X~·¦©XK=«¨¦²g=¥¦ª·X=°¨X¨¨X§¨=k¤ªX¤¦©·X=¬°~X~·¦©XK

Double Click=¬°~X~q©XK

I£XT̈ask Bar·X=´·X·¦=²®¸Xkª¦¤X¤§±^©XMinimize ¬°~Xg=§²¤X¤·¦©XK=´·X·¦
²®¸Xkª¦¤X¤±X=©µXt©X=§¥·X¤§±Open¬°~X¨¥®µc=«¨®·X=¤¦¸¥X¥i©XMinimise (-)
¥ªXª§¢Click¬°~Xg=I£X¨Task Bar·X=§²¤X¤·¦©XK

«¨¦²gOpen¬°~X~¥X¥ªXªDrive¤±®¢X=²®¸Xkª¦¤X¤±X

Open¬°~X~¥X¥ªXªDrive¤±®¢X=²®¸Xkª¦¤X¤±X

Open¬°~X~¥X¥ªXª=§¥·X¤±X

¶k³=k£³¨X¨®·X=¨®µ¤X¤¥X¥ªXª=¶¢Xt¤Xc=k©µX¥ªXª=§¥·X¤§±=I£X¨Task Bar·XMinimise
¬°~Xg=§²¤X¤·¦©XK=k²¸Xi©Xk¥¦g=«²µX§µClick¬°~XgOpen¬°~X~·¦©XK

¡¨¦³¸¨X¨®µXc=h¨·®·X=¶r=§¥§·MS Word·XOpen¬°~Xg=k²§·=¬°~Xg¬¤¦¸Xi
Ir¤X¤®µm¦X¤±XK=¨®_¬³¢=¶r=²®±©X¥³©XPage Maker·X=« ¤X¤=k²¸Xi©X=´¢Xµ¦·X
h¨·®·XOpen ¬°~Xg=§²¤X¤¥X¥ªXªMS Word=§¥§·Minimise ¬°~XgTask Bar·X
§²¨Xg²®ªXiPage Makerf Open ¬°~Xg=k²§·§~=¬¨¦ª³·¦©XK=«£X¨
²®±©X¥³¨X¨®µXc=¶r=¥ª©XInternet·X=Ir£XgDown Load ¬°~X~=k²¸X =Ir£X¨¦·X[
Page MakerfMinimise ¬°~Xg²®ªXiInternetfOpen ¬°~XgInternet·XBrowse
¬°~X~q©XK

I¨µX¤®§ª~®·XMedia PlayerfOpen¬°~Xg=¶r=¥¦ª§·=k¤ªX¤·¦©XKMedia Playerf
Minimise¬°~Xg²®ªXi=¥¦ª§·=k¤ªXi¤X=¬¤¦¸Xkª=k²§·=¬°~X~¦©XK
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I§¨=°®zXª©X=§ª©X=ESystem Time)=´¢Xt=At²¦XK=I¨¢X=©mg=©q§°=§²¨X¨¦·X
k¨¨®[=©¦¨©X[=²rª©X=k¥¦¢Xµ²µX§µ^©X=¤¦¸·¦©XK=Ig=´¥X¬¥¦lg©X=°¦®~¦¢=k¨¨®
©¦µXt©X=k£³¨X§¨=¤¸X ¥X¥¦¤=¤¦¸X¥®¤X¤=k²¸Xi©XK=¨²µ¦¢=k£³¨X§¨k~¦=«·X·g
k¨¨®§~k~¦=¤¦¸X¥®¨X¨¦·X=«§¨=´²X²¦t=°¦®=¬°~X²g=´¢X¥§¨=¥¦¦X¥Xk¥¦©XK

¤m­X¤¸Xª=©¦µXµ¯X¤§±=¬°~X~q©XK

k£³¨X§¨=©ªXi©X=©¦µXµ·¦©XK

©¦¨¨X§¨=©ªXi©X=©¦µXµ·¦©XK

²rª¨X§¨=©ªXi©X=©¦µXµ·¦©XK

AM/PM j¤®~²µX§µ=©¦µXµ·¦©XK
k¨¨®§~=©XªXi=©¦µXµ·¦©XK

System Clock

I¯Xc=k¨§²~¦¢=©¦µXµµ¯X¤§±=¬°~Xg=²®ªXiOk§²Click¬°~X~q©XK

«¨®¤¦®¤X¤=k©·X=k£¦¤X¤®~Arrow

c§µ¤X¤
¤m­Xk£¦¤X¤®~
Arrow

«¨®¤¥X¥i¨X¨

c§µ¤X¤

Click ¬°~X¨¦·X=NO=©¦¨¯X¤±X=k¨¦¢Xt©XK
k¨§²~¦¢§¨Select ¬°~X~·¦©XK

Learn in a Week uk³=²¦³¨X¨®·X=¤µX¤·¦©X=´¢Xµ
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Volume Control´¢X¥g=¤©X¥X^HªXª¦®·X=k¤ªX¤¤XA ~Audio©µXt©XVideo²®·X=¡±X±
¥¦ª·X¤±®¢XSoundf=AªXªk²¦[=c§µ¤X¤k²¦=¥~¢X¥i¨X¨¥X¥i©X=¶r=f¤¦¢X=jc©XK
Ig=d¢·X=² ²®·X=¶r=f¤¦¢¦¤Task Bar¢X=²·g=¥¤X¤¨X¨®·X=¤¦¸¥X¥i©XK
¤ ¤³¦¨X§¨=´²X²¦t=¥·=©¦µXµ¯X¤±X=¬°~Xk¨¦k©¦=«k¨k¥¦·X=I£X¨Volume
Control^©XDouble Click¬°~Xg=k¨§²~¦¢=©¦µXµ¯X¤§±=¬°~Xg=¬¤¦±X±·¦©XK
Volume ControlfDouble Click¬°~X¨=¡ª¢X=¤m­X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

I¯XcMaster Volume´¢X¥g=¨¦¢X=°¥X¨¨X§¨=AªXªk²¦[=c§µ¤X¤k²¦=¥~¢X¥i¤®µgK
«g=©ªXi©X=«·X·¦©·XWave ´¢X¥§¨^©X=£¦©X=«¨®¤¥X¥i¨X¨®¢¦·X=¨¦¢X=°¥X¨©X
«¨®¤©¦¤=k¤ªXc©XK

Volume Control¢X=©mg=¶k³=¶rClick =¬°~X¨¦·X=¤m­X¤X¤¸Xª=¶r=°®µ®~=²®¸Xkª¦
k¨¦¢Xt©XK=I¨®·X=¡±X±Nobf=k©v©X=¤ml©X=£¤¦X¨X¨®==°¥X¨¨X¨®¢X=«±§²=AªX ^©X[
c§µ¨Xg©X=¬¤¦±X±·¦©XK=I¯Xc=¡±X±Mute ´¢X¥§¨Click ¬°~X¨¦·X=¥¦ª·X¤±®¢X
Soundk¤ªX¤¦gK

Volume Control

Mute ´¢Xµ¦·X=´¢X¢\
¶r=¥¦ª§·¤X=k¤ªXi=¬¤¦¸Xi=Ir¤X¤®kµ¦©XK=¨®_¬³¢=¶r²¦X=²r¤®µ¦¦XK=«²¦X
¬¥o²g=¥¦ªX ¢X=°¥X¨¨X¨®¢¦·X=k¤ªX¤²®·X§·K=I£X£®§·~®·XMute·X=¤®±®¤X=¬°~X¨¦·X
¥¦ª·®¢XSoundk¤ªX¤¦gK=j¢¦·X=¥¦ª·X=u ¤X=¬¤¦¸Xkª=Ir¤Xc©XK
¨®r©X¥=k²¸Xi©X=´¢Xµ¦·XMutef=¤®±®¤X=¬°~X¨¦·XSound k¤ªXc©XKMute·X=¡±X±
 ¤X=«¤µXµ¥X¥ªXi=²®i©XK=j¢¦·XMute¬°~X~¥X¥ªXª=Iª¨X¨®·X=Ir£Xg=¥¦ª·X=¬¨¦ª³¦gK
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Menu ¬©a
¬©a=´¢X¥g=¥·=«~®ªXª¯X¤§±=¬¤¦¸Xª=«ªXª²§¢K=«£X¨=¬©a²®·X=²¦®§°~¦¤
¡±X±=«~®ªXª¯X¤±®·XI²X²¦t=h¤Xk¤¦¸©X=¤¦¸¥X¥ªXª¦·X=«£X¨==«~®ªXª©X
I¢Xa©X=¶r=¬©a§²=¬¤¦¸Xi=¡±X±g=´¢Xt=¬¥¦r±XK
¶r=¬©a²®·X=¡±X±=°®·=«~®ªXª¯X¤±®·X=It¨®~®·X=d±X±®¤±X=KKKKKKKKKKK=¤¦¸¥X¥i©XK

Start  Button

Start=¥ªXª¢XW Task Bar¢X=Iªgdµ©X=u³©XStart ´¢Xµ=¶r=¥ªXª¢X=¡±X±gK=I§¨
¤®±®¤X=¬°~X¨qª¢X=¶r=¬©a=k¨¦¢Xt©XK=«¨µXcStart¬©a=´¢Xt=¬¥~¦XK=I£X¨Start
¬©a=I³¸Xi=²¦®§°¤±®·X=k¨¦¢Xt©XK=«²µXµ®·X=¡±X±All Program=´¢X¥§¨=¤®±®¤X
¬°~X¨¦·X[=«¨®·X=¤©X¥X^HªXª¦®·X=¡±X±=«§¢¨XgProgram¤p©X=k¨¦¢Xt©XK
k¨§²¥X¥ªXªProgram¤§±Click=¬°~Xg=¡¥k~¦¤®¤X¤·¦©XK
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Disabled¬©a

Enabled¬©a

 Enable
Enable ´¢Xµ¦·X=¬°~·X¥i¨Xg¨·X=´¢Xt=¬¥¦r±XK=¶r=«~®ªXª¨X§¨Right Click
¬°~X¨¦·X=«¨®·X==k¨¦¢Xt©XK=²¦®¤±X=©¯X¤·¦¤=I·X·¦©·X=Ir£X¨¦·X=«gEnable
£®§·~®·X=¡±X±g=´¢Xt=¬¥¦r±XK«£X¨=²¦®§~Click ¬°~Xg«¨µXc¦®~=¬°~§·
¬°~·X¥i¨X¨·¦©XK

 Disable
Disable ´¢X¥g=¶r=¬©a²®·X=¥¦¦X§²¤Xc=©¯X¤·¦¤=¬¨¦®^©X=²¦®¤±XK=«§¨
¬°~·X¥i¨X¨==h ~¦gKDisable ´¢Xµ¦·X=¬°~·X¥i¨X¨=h ~¦¨¥ =´¢Xt=¬¥¦r±XK
¶r=¬©a²®·X=°®·=²¦®¤±X=¤¦¸¥X¥i©XK=«²µXµ®·X=°®·=©¯X¤·¦¤=¬¨¦®^©XK=«²µX§µ
Click¬°~Xg=¬°~·X¥i¨X¨=I~·¦gK
s¢X=«²X²¦tDisable£®§·~®·X=Ir¤X¤=k²¸Xi©XK=£¦©X=sµX¤¢k²=£¦©X=¶r=¬°~§·
¬°~Xg²®ªXkª¦©XK=¨®r©X¥q©X=«£X¨=¬°~§·=¬°~X~¤XAª¦g=´¢X¥¨µX¤¦¤=«²X²¦t
©¦µXµ¥X¥i¤®µgK=k©v©X=«£X¨=¬°~·X=«£X¨=«~®ªXª¨X¨®µXc=¬¥¦r£X¨¦g=´¢Xµ¦v©X
Disablej¤®=Ir¤Xc©XK
¡¨¦³¸¨X¨®µXc=¶r=«~®ªXª¨X§¨Right Click ¬°~Xg=¤¦¥X¥®=¬°~Xg=²®ªX_¦X¤±XK
¨®r©X¥q©X=©µ£Xgk¥¦~X=«£X¨=«~®ªXª¨X§¨=¤¦¥X¥®=¬°~X~Right Click¬°~X¨¦·X=¤¦¥X¥®
´¢Xµ=²¦®Disablej¤®~®r¤Xc©XK=«¨¦²gCopy´¢Xµ=¬°~§·=«£X¨=«~®ªXª¨X¨®·X
sµX¤¢k²=¬°~Xg=²®ªXkª¦©X=´¢X¥§¨=¡¸¦X¨Xg¤®µgK

´¯X¤±gNetworking - LAN
Volume - 1, Volume - 2 ²¦¯X¤®²®ªX_¦X¤±¦!

¡¯X¤§±==ur=°®µ£X¨

System Administratorj¤=©¦µXt©XK
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Check Box

Check Box´¢X¥g=¶r=°®µ®~=°g³² ²=¤ªXª©XK
I£X¨¤X=¤ªXª©X¨¦¢XCheck Box´¢¥X¥i©XK

¤©X¥X^HªXª¦X¤±®·X=«k£¤²®¨©¦¢Setting¤§±=¬°~X~=k²¸X ²r©XK=«²X²¦t
Setting¤§±=¬°~X~=¨¢®¨X¨¢®~¦¤=²®¸Xkª¦¤X¤±X=¡±X±¢K
¡¨¦³¸¨X¨®µXc=¤mk­System Properties´¢Xµ=¶r=²®¸Xkª¦Open¬°~X~¥X¥ªXi
¡±X±gK

My ComputerfRight Click¬°~XgPropertiesf Click=¬°~X¨¦·X=I£X¨=²®¸Xkª¦
k¨¦¢Xt©XK

I£X¨=²®¸Xkª¦²®¢X=k©·X=¥¤X¤¨X¨®·X=«k£¤=¬©a¤X¤±X=¡±X±¢K=I²µX§µTab
Button´¢X¥¦XK=¶²X¬²¦¢X§µ^©XClick¬°~X¨¦·X=«¨µXc¦®~=²®¸Xkª¦=k¨¦¢Xt©XK
I¥X¬¥¦lgRemote´¢Xµ=¬©a²®¢X=²®¸Xkª¦²®·X=¡±X±gK

Check Box

Deselect
¬°~X~¥X¥ªXi
¡±X±g

Select
¬°~X~¥X¥ªXi
¡±X±g

I£X¨=²®¸Xkª¦²®·X=I³¸XiCheck Box¤±X=¡±X±¢K=¶¢XtDeselect ¬°~X~¥X¥ªXi
¡±X±gK=©µX¬µ¦¢XtSelect ¬°~X~¥X¥ªXi=¡±X±gK

I£XC̈heck Box¢X=¥~¢X¥¦iK
¶r=²®¸Xkª¦²®·X=«k£¤Option¤±X=¬¤¦i¤X¤¥X¥ªXi=Ir£X¨¦·X=¶²X¬²¦¢Xµ®µXc©X
Iªgdµ¨X¨®·X=¶rCheck Box ¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK=£©¤Xc=k¨§²¥X¥i©X
«~®ªXª¨X¨®·X=©ªXi©X= ¤X=« ¤X¤·¦©XK=´·X·¦k©=k¨§²¥X¥ªXª¦·X=´·X·¦²µXµ®v©X= ¤X
« ¤X¤·¦©XK
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k¥¦¸Xª¦

¥xXx®

k¤°¦®

«·X²¦

k¥¦¸Xª¦

¥xXx®

k¤°¦®

«·X²¦

k¥¦¸Xª¦

¥xXx®

k¤°¦®

«·X²¦

I¯Xc=I³¸Xi=©ªXi©XSelect¬°~X~¥X¥ªXi±X±gK

I¯Xc=¶¢Xt=©ªXi©XSelect¬°~X~¥X¥ªXi±X±gK

I¯Xc=´·X·¦k©Select¬°~X~¥X¥ªXi±X±gK

=sµX¤¢k²=k¨¦Xq=¬°~X¨§¨Cancel ¬°~X¨·X
Deselect ¬°~X¨·XW
¶r=²®¸Xkª¦²®·X=°®·=«~®ªXª¯X¤±X=sµX¤¢k²=k¨¦Xq=¬°~X~¥X¥ªXi=Ir¤Xc©XK=«¨¦²g
«¨µXc¦®~Check Box·X= ¤X=« ¤X¤¥X¥ªXi=Ir¤Xc©XK=«£X¨= ¤X§¤=«¤µXµCheck
Box·X=©qzXPointerf=§²¨XgClick ¬°~X¨¦·X= ¤X=©§µ£Xg=²®i©XK=I£X¨=¬°~§·
Deselect´¢X¥¦XKDeselect´¢X¥g=k¨¦Xq=¬°~X¨§¨=k²¸Xª¦©X=´¢Click¬°~X¨·X=jc©XK
Select AllW
Check Box·X=¡±X±=²®¸Xkª¦²®·X=o©¦¦X=NM¤Xc=k©µX¥ªXª=«~®ªXª¯X¤±X=¤¦¸¥X¥ªXª¦·X
¶²X¬²¦¢Xµ¦¤=k¨¦Xq=¬°~X²g=¤ ¢©XK=«¨µX¤¦¤Select All ´¢Xt=¶rCheck Box
« ~®·X=¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK=£¦©X=´·X·¦=«~®ªXª¯X¤§±^©X=k¨¦Xq=¬°~X~
¶²X¬²¦rTickj¤=« ¤X¤¨X=k¨§²=I·X§·K=IX£X¨Select  All·X=¶rTickf=« ¨X¨¦·X
«§¢¨X¨®v©XTick=« ¤X¤¥X¥ªXi=²®i©XK
Deselect All:
«gk¥¦·k²=¶r=²®¸Xkª¦²®·X=sµX¤¢k²=´·X·¦©X= ¤X=« ¤X¤¥X¥ªXi=Ir£X¨¦·X=´·X·¦
Tick¤§±^©X=«¤µXµ=¶²X¬²¦¢Xµ¦¤=¬°~X~=k²¸Xª¦©XKSelect All´¢XµCheck Box·X
©qzX=¥¦~®¸Xª§³=§²¨Xg=¤®±®¤X=¬°~X¨¦·XTick¤±X=«§¢¨Xg©X=©§µ£Xg=²®i©XK

«¨¦²g=k¨§²~¦¢=°®·²µX§µ=©ªXik©¦=«·X·g=´·X·¦²µX§µ^k©¦=k¨¦Xq=¬°~X~
I²X²¦tCheck Box¬¤¦i¤X¤¥X¥ªXi±X±gK=I²X²¦tBox·XTick« ¥X¥§¨Select
¬°~X¨·X=´¢X¥¦XK
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Radio Button
¤©X¥X^HªXª¦®·X=°®·Setting¤§±=¬°~X~=k²¸X =²r©XKSetting¤§±=¬°~X~=°®·
²®¸Xkª¦¤X¤±X=¡±X±¢K«£X¨=²®¸Xkª¦²®·X=I³¸Xkª¦=«¨µXc=k©µX¥ªXª
«~®ªXª¯X¤§±=¤¦¸·¦©XK=¶²X¬²¦r=«~®ªXª¨X¨®¢X=Iªg=u³©X=¶r=°®µ®~=²ªXª©X=EOF
¤¦¸¥X¥i©XK=I£X¨=²ªXª¨X§¨=k³ k~¦=¥ªXª¢X=´¢X¥¦XK

«²µXµ®·X=s¨¦²g=¶r=²ªXª¨X¨®·X=¶r=d±X±®=Ir¤Xc©XXK=d±X±®=¡±X±=²ªXª¨X¨®µX¤¦¢
«~®ªXª©X=sµX¤¢k²=k¨¦Xq=¬°~X~¥X¥ªXi²®ªXªg=´¢Xt=¬¥¦r±XK

Radio¥ªXª¢X¤±X

I²X²¦t=k³ k~¦=¥ªXª¢X¤±X=¤¦¸¥X¥ªXª¦·X=«£X¨=²®¸Xkª¦²®·X=s¨¦²g=¶k³==¶r
«~®ªXª¨X§¨¨X¨¦¢X=k¨¦Xq=¬°~Xg=¥~¢X¥i¨X¨=h ^©XK

´·X·¦=«~®ªXª¯X¤§±^©X=k¨¦Xq=¬°~Xg=¥~¢X¥i¨X¨=I~·¦gK=j¢¦·X=¤¸X ¥X¥¦¤
s¨¦²g=¶¢X§µ=k¨¦Xq=¬°~Xg=¨¦¢X=j¤=k²¸Xi©XK=£©¤Xc¨X=k¨§²~¦¢
«~®ªXª¨X§¨=k¨¦Xq=¬°~X~=©qzX=¥¦~®¸Xª§³=«¨µXc¦®~=²ªXª¨X¨®·X=§²¨Xg==¤®±®¤X
¬°~X¨¦·X=k¥¦g©XK=d±X±®=sµX¤¢k²=¡±X±=¶r=²ªXª¨X¨®·X=Ir£Xg=¤®±®¤X=¬°~X¨
²ªXª¨X¨®µXc=²£Xg=²®i©XK=I¥Xk¥¦g=k¨¦Xq=¬°~X~¥X¥ªXª=«~®ªXª¨X§¨=¥~¢X¥i¨X¨·¦©X
«·X·g=«¨µXcµ®~=¬°~·X¤§±=¥~¢X¥i¨X¨·¦©XK

Radio Button
IªX·®

¬¥¦¯X¤·X

dH¦®¤X=¤®­¯Xc

I¯Xc=¡±X±=B¢Xµ®·X=s¨¦²g=¶¢X§µ¨X¨¦¢X=°¦¥X¥®ª·¦©XK

Radio Button ¡±X±System Properties ²®¸Xkª¦

I¯Xc=¡±X±
B¢Xµ®·X=¶¢Xt¨¦¢X
Select¬°~X~¥X¥ªXi
¡±X±gK
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 Save, Save as ¬©a
 Save ¬©a
«k£¤©¦¤=´·X·¦=dk³¦¤®³¦©X¤±®v©X=I£X¨=I³¸Xi=²¦¦X¨X§¨¤§±=¤¦¸·¦©XK==§¥·X
¬©a§²=¤X±®¤X=¬°~X¨¦·X=I£X¨Save=¬©a=k¨¦¢Xt©XKI£X¨SaveµXc=¤mk­Save as
´¢X¥§¨^©X=¤¦¸·¦©XKSave, Save as=j¤®~=I³¸Xi©X=¶k³=¬°~§·¨¦¢X
cµ®¥X¥®i¤®µgKSave ´¢Xµ¦·X=k°©®¨X¨·XK

Word Pad·X=¶r=¤ ¨©X=« ¨Xg=¬¤¦¸Xi=Ir¤X¤®µm¦X¤±X=´¢=¤rgk²¦©XK=o©¦¦X
¥¨Xg=¥¤X¤¯X¤±X=« ¤X¤=k²¸Xi©XK=h¨·®·X=I³¸Xi=²¦®¤±X=« ¨Xg²®ªX_¦X¤±XK=¥®µc
«§¨=k°©®¨Xg=²®ªXi¨¦¢X=k©v©X=¬¨¦ª³=k²¸Xi©XK

File ¬©a§²=¤®±®¤X=¬°~X¨¦·X=¬©a²®·XSave ²¦®§~=¤¦¸·¦©XKSavef=¤®±®¤X
¬°~X¨¦·X=¡ªk¢=¶r=²®¸Xkª¦=k¨¦¢Xt©X=«£X¨=²®¸Xkª¦²®·X=§¥v¤X¤¦¢=¶r
¬¥~§³^©X=«g=k°©®¤X¤=k²¸X ~=Iª¨X§¨^©X=cµ®¥X¥®ª=k²¸Xi©XK=«²X²¦t=¬°~X¨
¥®¢Xd=¥§­~¥ =£¦©X=k©µX¬¤¦¸Xi=« ¤X¤=¬¨¦ª³·¦©XK

j¢¦·X=« ¤X¤ =I£X¨Savef==¤®±®¤X=¬°~X~=k²¸Xi©XK=¨®_¬³¢=£¦©X=« ¨Xg¤X
¬¤¦¸Xi=Ir¤Xc©X=k¥¦g=¤©X¥X^HªXª¦XOFF j¤®=²®ªXª¦k·¦=«·X·g=sk¨¦=¶r
¤¦³¸¨X¨®¢¦·X=¤©X¥X^HªXª¦XReboot=j¤®=²®ªXª¦k·¦=£¦©X=« ¨X¨=¥¤X¤¯X¤±®·XSave
¬°~X¨²§³¨¦¢X=£©g=§¥·®·X=Ir¤Xc©X=©µXµ§²=¤¦¸¦©·X=k¥¦~X²®i©XK

¡¨¦³¸¨X¨®µXc=¶r=£¥¦X=o©¦¦X=NM=¥¤X¤¯X¤±X=« ¨Xg=¡±X±¦¦XK=sµX¤¢k²=£¦¢X
Aµ®~g=k¥¦·=I³¸Xi=²¦®¤±X=« ¨X¨=¥®µc=«£X¨=§¥§·=k°©®¨Xg=²®ªXi=¬¨¦ª¦X£Xg
« ¨Xg=¬¤¦¸Xi=Ir£X¨¦¦XK=o©¦¦X=NM=¥¤X¤¯X¤§±=« ¨Xg=²®ªXª¦¦XK=j¢¦·X
«²X²¥Xk¥¦gSave ¬°~X~=©µ£Xg=²®ªXª¦¦XK=¨®_¬³¢=¤©X¥X^HªXª¦XOFF j¤®²®ªXªgK
I¥Xk¥¦g=«²¦X=« ¨X¨=NM=¥¤X¤¨X¨®·X=h¨·X=¥¤X¤¨X¨®·X=I³¸Xi=²¦®¤Xc=k©·X=´gq©X
Ir¤X¤¦gK=I¨µX¤¦¤¨X¨¦¢X=£¦©X=«²X²¥Xk¥¦gSave¬°~X~==k²¸Xi©XK=Ig=©®¤q©X
h¤X¤®~©¦¢=¶r=²®y~©XK

File¬©a²®·X=¡±X±Save
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 Save as ¬©a

I£XS̈ave as´¢X¥gFile¬©a²®·XSave´¢X¥¨µXc=¤mk­=¡±X±gK

Save As =´¢Xµ¦·X=¶¢X§µ¥X=k¥¦·X=k²¬µ¦¢Xt=´¢Xt=¬¥¦r±XK=sµX¤¢k²=k°©®¨Xg
¡±X±=¶r=§¥§·=¨®µ£Xg=¥¦¦X¤X¤®kµ¦©XK=«£X¨=§¥·X=o©¦¦X=OM=¥¤X¤¯X¤§±=¬¤¦¸Xª¨¦¤
¡±X±gK=I¥Xk¥¦g=«£X¨=§¥·®·X=°®·=©¦µXµ¯X¤±X=¬°~X~·¦©X=´¢=k¨¦¢Xt¤®µgK

«k¨=k£³¨X¨®·X=sµX¤¢k²=¡±X±=§¥§·=©¦µXµ¯X¤±X=I·X·¦©·X=¥§­~==£®§·~®k·k~
§²¨X¨®r¥X¥g=£·X·g=´¢=k¨¦¢Xt¤®µgK=´¢k²=£¦©X=«£X¨¥X=§¥§·=Ir£X¨¥ k~
§²¨Xg=²®ªXi=d¨®~¨¦¤=«§¨=¶r=¤¦¥X¥®=´i¨Xg=¬¤¦¸Xi=«£X¨=§¥·®·X=k¨§²~¦¢
©¦µXµ¯X¤§±=¬°~X~·¦©XK=«²X²¦t=¶r=d¨®~=§¥§·=¡r²¦¤X¤®=«¨®·X=k¨§²~¦¢
©¦µXµ¯X¤§±=©®¤=o·¥©¦¤=¬°~X~·¦©XK

h¨·®·X=¶¦®x®¢·X=§¥§·Open=¬°~X^¯X¤±XK=¥®µcFile=¬©a²®·X=¡±X±Save As
´¢Xµ=¬©a§²=¤X±®¤X=¬°~X^¯X¤±XK

I¥Xk¥¦g=¥§­~=§¥·X=Bª¥X¥ªXi=«¨µXc¦®~=Iª¨X¨®·X=Ir¤Xc©XK

d¨®~=§¥v¤Xc=¶r=¬¥~§³=k¤ªXc©XK=«¨µXc¦®~=¬¥~§³=¬¤¦i¨Xg=²®ªXª¦·X=k²§·
h £X¨gK=I¥X¬¥¦lg=¶r=d¨®~Createj¤®²®ªXªgK
£m¯X¤±X=I¥X¬¥¦lg==d¨®~=§¥·®·X=k²§·=¬°~X¤®µm¦X¤±XK=I¥Xk¥¦g=k¨§²~¦¢
©¦µXµ¯X¤§±=¬°~X~·¦©XK=¥§­~=§¥·X=«¥X¥ k~=Ir¤Xc©X=´£X¨²®¨=¥¦¨®¥Xd©X=sµX¥ª¦g
´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K

Computer Hardware Books
¬©¦¨X¨©X=P=d¨X¨¤¯X¤±X[=NNDisk¤±X

Hardware°©X¥£X¨©¦¢=«§¢¨Xg=²®²³¯X¤p©X=²®±¤X¤¥X¥ªXi±X±¢K=£m¯X¤±X=¶r
Computer Center·X=k°¦X£Xg=¥ ¥X¥g=k¥¦¢Xµ=¶r=¡¸¦Xq=¬¥t²m¦X¤±XK=£m¯X¤±X
¨¢X¢£X¨¢®~¦¤=¶r=°®zXª¨X§¨=«°©X¥®±X=¬°~X~·¦©XKService ¬°~X~·¦©XK
´£X¨²®¨©¦¢=¥®³°X°®§¢¤§±^©X=°©¦±®¤X¤·¦©XK=£m¯X¤±X=©ªXi©X=I·X·¦©·X=¡¯X¤±X
ci©X¥¨X¨®·X=¡±X±=«§¢²r©X=©®¤q©X=o·¥©¦¤=¤µXt=¬°~·X¥i¨X¨·¦©XK
¬©¦¨X¨¨X¨®·X=¶rService Engineer ¬°~X¤®¢Xµ=k²§·¤±X=«§¢¨X§¨^©X
£m¯X¤k±=¬°~Xg²®ª·¦©XK=£m¯X¤p©X=¶rComputer Service Engineer j¤
©¦µ®²®ª·¦©XK

I£X¨=d¨X¨¤¯X¤±X[VCD,DVD¤X¤±®·XComplete Hardware Course.«ª¯X¤®=¡±X±gK

Volume 1 Book with Free 3 DVDs
Volume 2 Book with Free 3 VCDs
Volume 3 Book with Free 4 DVDs + 1CD
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Short Cut Method:

¤©X¥X^HªXª¦®·X=k²§·=¬°~Xg=¬¤¦¸Xi=Ir¤Xc©X¬¥¦lg=«k£¤=¬°~·X¤§±=¬°~X~
k²¸X ²r©XK=«²X²¦t=¬°~X~=k²¸X ~=¶²X¬²¦r=¬°~v¤Xc©X=« ¤X¤ =«¨µXcµ®~
¬©a§²Click=¬°~X~=k²¸Xi©XK

¡¨¦³¸¨X¨®µXcSave ¬°~X~File ¬©a²®µXc=¬°¢XtSave ´¢X¥§¨Click ¬°~X~
k²¸Xi©XK

Copy¬°~X~Edit¬©a²®·X=¡±X±Copy´¢X¥§¨Click¬°~X~=k²¸Xi©XK

¨®r©X¥paste¬°~X~Edit¬©a²®·X=¡±X±PastefClick¬°~X~=k²¸Xi©XK

I²X²¦t=¬°~X²¨µXc=¥¨®·¦¤Shortcut ¤m¤§±=I~¤X¤·¦©XK

£¦©X=« ¤Xc©X=k¥¦g=¶²X¬²¦r=¨ª§²^©X=§¥·X=¬©a§²=¤X±®¤X=¬°~Xg=¥®µcSavef
¤®±®¤X=¬°~X²¨µXc=¥¨®·¦¤Ctrl + S j¤®~=I³¸Xi=¤m¤§±^©X=k°¦X£X¨¦·X=k¥¦·X
«l¨X¨®¢¦·XSave j¤®²®i©XK=«¨²¦gSave ¬°~§·=¬°~X~=Ig=¶r=ct¤Xc
²­®K

¶²X¬²¦r=¬°~v¤Xc©X=¨¢®¨X¨¢®~¦¤Shortcut ¤m¤±X=¡±X±¢K=«²µXµ®¢X
²®²³¯X¤§±=¬©a¤X¤±®k·k~=¤¦¸·¦©XK

¡¨¦³¸¨X¨®µXcFile¬©a²®·X=¡±X±Save´¢X¥¨µXc=«r¤®·X^ S´¢=¤¦¸¥X¥i©XK
^=I£X¨¤X=cµ®~mictrl¤m§~=cµ®¥X¥®i¤®µgK

´¢k²̂S=I²X²¦t=Ir£X¨¦·Xctrl ©µXt©XS (ctrl + S) j¤®~=I³¸Xi=¤m¤§±^©X
k°¦X£X¨¦¦Xk¥¦·XPress¬°~X~=k²¸Xi©X=´¢Xt=¬¥¦r±XK

I§ S̈hort Cut method´¢X¥¦XK

I£X¨Save=´¢X¥g=¤©X¥X^HªXª¦®·X=¬°~X¤®¢Xµ=«§¢¨Xg=k²§·¤p¤Xc©X=¬¥¦r£Xg©X
´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K

£¦©X=¶r=h§µSave¬°~Xg=²®ªXi=¨®r©X¥=´gqk©=¬°~X~¦©·X==°£Xk¨¤¨X¨®¢X=k¥¦®·X
¨®r©X¥Savef=k¥¦~X=¥¦¦XX¨X¨¦·X=«£X¨Save´¢Xµ=²¦®Disablej¤®~®r¤Xc©XK

«¨¦²g=sµX¤¢k²=£¦©XSave =¬°~Xg=²®ªXkª¦©X=´¢X¥§¨=¡¸¦X¨Xg¤®µgK=«¨¢X
¥®µc=¶r=´l¨Xg=Aª=« ¤X¤²®·X§·=´¢Xt=¬¥¦r±XK

¶r=´l¨X§¨=« ¨X¨¦v©XSave=´¢Xµ=²¦®Enablej¤®²®i©XK

£¦©X=¥¦¦X¤Xc©X=k¥¦gSave =´¢Xµ=²¦®Enable=£®§·~®·X=Ir£X¨¦·X=k°©®¤X¤²®·X§·
´¢Xt=¬¥¦r±XK=¡ªk¢Savef=¤X±®¤X=¬°~X~=k²¸Xi©XK

Learn in a Week ¶k³=²¦³¨X¨®·X=¤µX¤·¦©X
Hardware d¨X¨¤©XKEB¢XtVolume¤±XF

Volume - 1 ( DVD )  Volume - 2 ( DVD + VCD )
Volume - 3 ( DVD + VCD )
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¶r=¬°~§·=¶r²¦X=¬°~X¤®µ¦eXK=«²¦X=¬°~Xg=¬¤¦¸Xi=Ir¤Xc©X¬¥¦lg=¡¯X¤p¤Xc
«²¦X=¬°~X²g=¨²t=´¢=k¨¦¢Xt¤®µgK=¡ªk¢=¬°~X~¦k¨[=k²¸Xª¦©X=´¢
¤¨Xg¤®µm¦X¤±XK=k¤¦¥¨X¨®·X=«·X·K=«²¦X=¬°~Xg²®ª¥X=k¥¦¤®µ¦k³¦=´¢Xµ=¥~¨X¨®·XK

j¢¦·X=£m¯X¤±X=¤¨X¨®~g=¥®³k~¦x¢k©=I·X§·K=s¬¢¢®·X=«²¦X=¬°~Xg=²®ªXª¦¦XK

I¥X¬¥¦lg=´¢X¢=¡¯X¤p¤Xc[=«²¦X=«§¨=¬°~X~¦©·X=Ir£X¨¦·X=´¥X¥ =Ir¤Xck©¦
«k¨=£®§·¤Xc=²³=k²¸Xi©X=«²X²±q¨¦k¢K=¤²§·k~=k²¸Xª¦©XK=«¨µXc¨X¨¦¢X
I£X¨Undo=¤mK=¡ªk¢=I§¨Press¬°~X¨¦·X=k¥¦g©XKDo´¢Xµ¦·X=¬°~XKUndo´¢Xµ¦·X
¬°~X~¦k¨=´¢Xt=¬¥¦r±XK

¤©X¥X^HªXª¦®·X=k²§·=¬°~Xg=¬¤¦¸Xi=Ir¤Xc©Xk¥¦g=¨²t¤±X=sµX¥i²g=©®¤q©X
°¤x©XK=¨²t=¬°~Xg²®ªXª¦·X=¡ªk¢=I£X¨Undof=¥®³zX=¬°~X¨¦·X=k¥¦g©XK=¨²t
¬°~X¨=¡ª¢X=I§¨=¥®³zX=¬°~X~=k²¸Xi©XK=¨²t=¬°~X¨=¥®µc=k²t=¶r=¬°~§·
¬°~Xg²®ªXi=¬°~X¨¦·X=Ig=k²§·=¬°~X~¦gK

cµ®¥XdW¤§ª°®~¦¤=¬°~X¨=¨²§µCancel ¬°~X~=©ªXi©X=I£X¨Undo ¥~¢X¥i©XK
¶r=²¦®~®·X=¡±X±=¶r=´l¨X§¨=«­®¨X¨=¥®µc=«i¨Xg=°®·=´l¨Xg¤X¤§±=« ¨Xg
²®ªXª¦·X=I£X¨Undo k²§·¬°~X~¦gK=«¨¦²g=¶r=´l¨X§¨=«­®¨X¨=¡ªk¢k~
Undof Press¬°~X~=k²¸Xi©XK

Undo «¸X{=¬©a

I£XÜndo, Edit¬©a²®·X=¡±X±gKUndo=´¢X¥g=©®¤q©X=h¤X¤®~©¦¢=¶r=¬°~·XK
« ¤X¤ =¥~¢X¥i¨X¨¤XA ~=«~®ªXª©X[=«¨¦²g=¶r=²¦®§~=¨²t¨·¦¤=«­®¨Xg
²®i¤®kµ¦©XK=j¤¦=«­®¨Xg²®ªXkª¦k©=´¢X¢=¬°~X²g=´¢Xt=h­®¤X¤¦¨m¦X¤±XK
¤²§·k~=k²¸Xª¦©XK=¡ªk¢Undo¬©a§²=¤X±®¤X=¬°~X~q©XK=¥§­~¥ =«£X¨=²¦®
¤®§ª¨Xg=²®i©XK

I£X¨=¬©a§²=k¨ =I~¤Xc²¨µXc=¥¨®·¦¤Ctrl + Z j¤®~=I³¸Xi=¤m¤§±^©X
«l¨X¨®¢¦·X=«k¨Undo ¬°~·X¥i¨X¨¥X¥i©XK

I¨µXcµ®~Shortcut Key ̂ Z
(Ctrl + Z)
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Shortcut Key J=y¦¦XªX=¤ªX=¤m

¤©X¥X^HªXª¦®·X=«¨®¤=«±²®·X=¥~¢X¥¦ªX ·X=¡±X±g=I£X¨=¬°~·Xh§µ¨¦¢XKShortcut
´¢Xµ¦·X=ct¤Xc=²­®K=¶r=¬°~§·=ct¤Xc=²­®~®·X=¬°~X~·¦©XK=I¨¢¦·X=k£³©X
©®°X°©¦c©XK

¶r=¬°~§·=¬°~X~=«¨µXc¦®~=¬©a§²=k¨ =¤X±®¤X=¬°~X~=k²¸Xi©XK=«¨µXc
¥¨®·¦¤«k¨=¬°~§·=I³¸Xi=«·X·g=B¢Xt=¤m¤§±=«l¨X¨®=¬°~X~·¦©XK
«k£¤©¦¤=I³¸Xi=¤m¤§±¨¦¢X=«l¨X¨=k²¸X =²r©XK

¡¨¦³¸¨X¨®µXc=¶²X¬²¦r=¨ª§²^©XSave¬°~X~File=¬©a²®µXc°X=¬°¢XtSavef
¤X±®¤X=¬°~X~=k²¸Xi©XK

«¨µXc=¥¨®·¦¤Ctrl +S j¤®~=I³¸Xi=¤m¤§±^©X=k°¦X£X¨¦¦Xk¥¦·X=«l¨X¨®¢¦·X
k¥¦g©XK

¡¨¦³¸¨X¨®µXc=¤mk­=°®·=¬°~·X¤§±=¬°~X~=¬©aq©X=«¨µXc¦®~Shortcut¤m¤p©X
¬¤¦i¤X¤¥X¥ªXi±X±¢K

Save¬°~X~^S´¢=cµ®¥X¥®ªXi±X±gK
^I£X¨=cµ®~miCtrl¤m§~=cµ®¥X¥®i¤®µgK=¶²X¬²¦r=¬©a²®µXc©X=¡±X±Shortcut
¤m§~=¬¨µ®£Xg=¬¤¦±X±=k²¸Xi©¦¢¦·X==«£X¨=¬©a§²=¥¦¦X¨X¨¦·X=k¥¦g©X=«¨¢X
«r¤®·X=²·¥X¥¤X¤¨X¨®·XShortcut ¤m¤±X¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK

Shortcut Key
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Computerf Switch off ¬°~X¨·X

Log Off:=¶k³=¤©X¥X^HªXª§³
«k£¤User¤±X=¥~¢X¥i¨X¨·¦©XK
«¨¦²g=«k£¤=£¥¦X¤±X
¥~¢X¥i¨X¨·¦©XK
¶²X¬²¦r²r¤XXc©X
¨¢®¨X¨¢®~¦¤=¶rUser Name
©µXt©XPassword=¬¤¦i¤X¤¥X¥i©XK
¤©X¥X^HªXª¦®·X=k²§·=¬°~X~
²®r©Xdk²¦¦X=¨¢¤Xc¦®~User
Name©µXt©XPasswordf
¥~¢X¥i¨X¨®=¤©X¥X^HªXª¦®·XLogon
¬°~Xg=k²§·=¬°~X~=k²¸Xi©XK
«²¦X=¨¢g=k²§·=h ¨X¨=¥®µc
Logoff¬°~X~=k²¸Xi©XK
«i¨X¨¨¦¤=k²§·=¬°~X~
²®r©Xd¥²¦X=¨®r©X¥q©XLogon
¬°~Xg=¥~¢X¥i¨X¨·¦©XK

Logoffj¢=¥®µc=¤©X¥X^HªXª¦XOff
j¤¦gKON£®§·~®k·k~
Ir¤Xc©XK

Log off=¬°~X~=²®r©X¥®¢¦·XI¯Xc±X±Log off¥ªXª§¢=¤®±®¤X=¬°~X¨¦·XComputer
Log offj¤®=²®i©XK

¤©X¥X^HªXª¦®·X=k²§·=h £X¨¥®µc
k£³ ~¦¤=¥²¦XSwitchf Off
¬°~X~¤XAª¦gKSoftwareB·©X
Shutdown¬°~Xg²®ªXi
¤§ª°®~®·X¨¦¢XUPS¢X=¥²¦X
o²®ªX§°=j¥X=¬°~X~=k²¸Xi©XK

Staft Menu²®·X=¡±X±Turn Off
Computer¥ªXª§¢=¤®±®¤X=¬°~X~
k²¸Xi©XK

Start  Turn Off computer
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SHUT DOWN

RESTART

=¶rFile «·X·gFolderf=«­®¨X¨·X=EDelete ¬°~X¨·XF

I§¨=I³¸Xi=²®¨©¦¤=¬°~·X¥i¨X¨·¦©XK

NFDel¤mMethod:      2) Right Click Method:

Del ¤mMethod:
¶r=k¥¦·Xª§³k~¦=«·X·g=§¥§·k~¦Delete ¬°~X~=k¨§²~¦¢Folder «·X·g
Filef=k¨¦Xq=¬°~Xg=¤m=k¥¦¦X v±X±Del ¤m§~Press ¬°~X¨¦·XDelete j¤®²®i©XK
§¥§·=«·X·g=k¥¦·Xª§³=k¨¦Xq=¬°~X~=©q°¦·X=¤®±®¤X=¬°~X~q©XK

Right Click Method:
¶r=k¥¦·Xª§³k~¦=«·X·g=§¥§·k~¦Delete ¬°~X~=k¨§²~¦¢Folder «·X·g
Filef=k¨¦Xq=¬°~Xg==©q°¦·XRight ¤®±®¤X=¬°~X~q©XK=¡ªk¢=¶r=¬©a=k¨¦¢Xt©XK
«¨®v±X±Delete ´¢X¥§¨=¤®±®¤X=¬°~X~q©XK

Turn off computer ¥ªXª§¢=¤®±®¤X=¬°~X¨=¡ª¢=¤m­X¤X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

Turn off´¢Xµ=¥ªXª§¢=¤®±®¤X=¬°~X~q©XK=¤©X¥X^HªXª¦XOffj¤®²®i©XK
¤©X¥X^HªXª¦XOffj¢=¥®µcUPS·X=¡±X±=¥²¦X=o²®ªX§°Off¬°~X~=k²¸Xi©XK
°®zXª¨X¨®v±X±Power On=o²®ªX§°=¥®³zX=¬°~X~=Aª¦gK
Restart ¥ªXª§¢=¤®±®¤X=¬°~X¨¦·X=¤©X¥X^HªXª¦XReboot jc©XK=«¨¦²gOff j¤®
¨¦¢¦¤k²=¨®r©X¥q©XOnj¤®²®i©XK
Standby¥ªXª§¢=¤®±®¤X=¬°~X¨¦·X=¤©X¥X^HªXª¦XStandby Mode·X=Ir¤Xc©XK
Standby Mode ´¢Xµ¦·X=´¢X¢\
¤©X¥X^HªXª¦®·X=¶r=k²§·§~=¬°~Xg=h ¨XXg²®ªXkª¦©XK=«i¨Xg=¤©X¥X^HªXª¦®·X
k²§·§~=¬¨¦ª¯X¤=o©¦¦X=¶r=©¸®=k£³©X=j¤·¦©XK=I£X¨=@­X£®§·~®·X=¤©X¥X^HªXª§³
Off ¬°~X~¨X=k¨§²~®·X§·K=j¢¦·XStandby ¥ªXª§¢=¤®±®¤X=¬°~X~·¦©XK=¡ªk¢
©¦¢®ªXª¦XOff j¤®²®i©XK=©¦¢®ªXª¦®·X=¡±X±LED ©¯X¤·¦¤=©¦µ®²®i©XK=¤©X¥X^HªXª¦X
Offj¤®=Ir¥X¥g=k¥¦·X=k¨¦¢Xt©XK=¨®r©X¥=k²¸Xi©X=k¥¦gMousef=£¤¦X¨X¨q©X=«·X·g
¤m=k¥¦¦X v±X±=s¨¦²g=¶r=¤m§~=«l¨X¨q©XK°®·=²®¢¦ ¤±X=¤­®¨Xg=¤©X¥X^HªXª¦XON
£®§·¤Xc=²£Xg²®i©XK=«¨¦²g=¤©X¥X^HªXª§³Off¬°~XgON¬°~X~¨X=k¨§²~®·X§·K
I£X¨=²®¸Xkª¦²®v±X±Stand By, Turn Off,  Restart j¤®~=B¢Xt=¥ªXª¢X¤±®·X
k¨§²~¦¢§¨=«§¨Click ¬°~Xg=¬°~·X¥i¨X¨·¦©XK

cµ®¥XdWDelete¬°~X^©X¬¥¦lgWarning Message ²®¸Xkª¦=¶¢Xt=k¨¦¢Xt©XK
«¨®·XYesfPress¬°~X~q©XK=§¥·X=«­®¤X¤¥X¥ªXi²®i©XK
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Sample ´¢Xµ=k¥¦·Xª§³Del ¤m=B·©XDelete ¬°~X¨·X

©q°¦·XSamplek¥¦·Xª§³=¤®±®¤X=¬°~Xg=k¨¦Xq=ESelect)¬°~X~q©XK=«i¨Xg=¤m
k¥¦¦X ·X=¡±X±Del¤m§~=¥®³zX=¬°~X~q©XK=¡ªk¢=¤m­X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

I¯XcYesf=¤®±®¤X=¬°~X~q©XKSample Folder «­®¤X¤¥X¥ªXiRecycle Bin·X
§²¤X¤¥X¥i©XK=¨®r©X¥q©X=«£X¨=k¥¦·Xª¦X=k¨§²¥X¥ªXª¦·XRecycle Bin·X=Ir£Xg
¨®r©X¥=´i¨Xg=¥~¢X¥i¨X¨·¦©XK=¤²§·=k²¸Xª¦©XK

cµ®¥XdW«­®¤X¤¥X¥ªXª=k¥¦·Xª¦XRecycle Bin·X=§²¤X¤¥X¥ª¦©·X=hµXµ®v©¦¤k²
«­®¤X¤¥X¥ªk²¸Xi©X=´¢Xt=¤r¨®¢¦·X[Del¤m§~=©ªXi©X=«l¨Xg²¨µXc=¥¨®·¦¤
Shift + Delj¤®~=I³¸Xi=¤m¤§±^©X=k°¦X¨Xg=«l¨X¨q©XK

¡ªk¢=¤m­X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©X[

cµ®¥XdWDrive¤§±Delete ¬°~X~=h ~¦gK=E«¨¦²gC Drive, D Drive)

I¯XcYesf=¤®±®¤X=¬°~X~q©XK=¡ªk¢Deletej¤®²®i©XK

I¢®Sample Folderf=¨®r©X¥=¬¤¦¸Xi=²³k²=h ~¦gK=Ik¨=²®¨®File¤Xc©X
¬¥¦r£Xg©XK
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I¯XcSample´¢Xµ=k¥¦·Xª§³Delete¬°~X~¥X=k¥¦¤®kµ¦©XK

Sample ´¢Xµ=k¥¦·Xª¦®·X=©qzX=¥¦~®¸Xª§³=§²¨XgRight Click ¬°~X~q©XK
¶r=¬©a=k¨¦¢Xt©XK

«¨®·XDeletef=´¢Xµ=Iª¨X¨®·X=¤®±®¤X=¬°~X~q©XK=¡ªk¢=§¥·XDelete j¤®²®i©XK

Right Click Method B·©¦¤=§¥§·Delete ¬°~X^©X=h§µ
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 Recycle Bin Ec¥X§¥¨X=¬¨¦ªX F

Recycle Bin´¢X¥g=²mªX ·X=¥~¢X¥i¨X¨¥X¥i¤®µ=¶r=c¥X§¥¨X¬¨¦ªX =k¥¦·X=¬°~·X¥ª¤X
A ~gK=£©¤Xc=k¨§²~®·X·¦¨=¬¥¦r±X¤§±=c¥X§¥¬¨¦ªX ~®·X=k¥¦i¤®kµ¦©XK
c¥X§¥=¬¨¦ªX ~®·X=k¥¦ªXª=¥®µc=£©¤Xc=k¨§²¥X¥ªXª¦·X=¨®r©X¥=´i¨Xg
¥~¢X¥i¨Xg¤®kµ¦©XK=Ik¨=¨¨Xg²¨X¨®·X¨¦¢XRecycle Bin ¥~¢X¥i¨X¨¥X¥i¤®µgK
Recycle Bin¤©X¥X^HªXªr¤X¤¦¢=¶r=c¥X§¥=¬¨¦ªX K=¤©X¥X^HªXª¦®·X=I¢®
k¨§²¥X¥ª¦g=´¢=¤r¨®=«­®¤X¤¥X¥i¤®¢Xµ=§¥·X=©µXt©X=k¥¦·Xª¦X¤±X=«§¢¨Xg©X
I£XR̈ecycle Bin·X=§²¤X¤¥X¥i©XK
Delete¬°~X~¥X¥ªXª=§¥·X=«·X·g=k¥¦·Xª¦X=¨®r©X¥q©X=k¨§²¥X¥ªXª¦·XRecycle
Bin·X=Ir£Xg=´i¨Xg=¥~¢X¥i¨X¨·¦©XK
I£XR̈ecycle Binf¤¦¢X=¬ªzX¤Xª¦¥X¥®·X=¤¦¸¥X¥i©XK

Recycle Binf Double Click¬°~X¨¦·X=¶r=²®¸Xkª¦Open=jc©XK=«¨®·X=«­®¤X¤¥X¥ªXª
§¥·X=©µXt©X=k¥¦·Xª¦X¤§±=¤¦¸·¦©XK=«¨®¤=«±²®·X=§¥·X=©µXt©X=k¥¦·Xª¦X¤±X
Ir£X¨¦·XHard Disk·X=¥~¢X¥i¨X¨¤XA ~=Iª©X=c§µ^©XK

©®¤=°®µ®~=«±²®v±X±=§¥·X¤±X=©µXt©X=k¥¦·Xª¦X¤±X¨¦¢XRecycle Bin·X
k°©®¤X¤¥X¥i©XK=¬¥¦®~=«±²®v±X±=§¥·X¤±X=«­®¤X¤¥X¥i©Xk¥¦gRecycle BinµXc
²³¦©·X=hµXµ®v©¦¤=«­®¤X¤¥X¥ªXi=²®i©XK=¨®r©X¥¥X=¬¥µ=I~·¦gK

Recycle Bin·X=¤¦¸¥X¥i©X=«­®¤X¤¥X¥ªXª=§¥·X¤±XK
I¯Xc=«­®¤X¤¥X¥ªXªSamplek¥¦·Xª§³=¤¦¸·¦©XK

Recycle Bin
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Restore =J=«­®¤X¤¥X¥ªXª§¨=¨®r©X¥=¬¥t¨·X
sµX¤¢k²=¶r=§¥§·=£¦©X=«­®¨Xg²®ªXkª¦©XK=«£X¨=§¥·X=¨µX°©~©XRecycle Bin·X
¡±X±gK=I¥Xk¥¦g=«£X¨=§¥·X=£©¤Xc=k¨§²¥X¥i¤®µgK=¤²§·=k²¸Xª¦©XKRestoref
¥~¢X¥i¨X¨®=«£X¨=§¥§·=¨®r©X¥=Ir£X¨=Iª¨X¨®µXk¤=¬¤¦¸Xi=²£Xg
¬°~·X¥i¨X¨·¦©XK=Ig¨¦¢XRestore¢X=¥~¢X¥¦iK
Delete ¬°~X~¥X¥ªXªSample k¥¦·Xª§³Restore ¬°~X¨·X=E¨®r©X¥=¬¥t¨·XF

I¯Xc=Iªg=¥¤X¤X¨®v±X±Restore all Items´¢X¥§¨=¤®±®¤X=¬°~X¨¦·XRecycle
Bin·X=¡±X±=«§¢¨Xg©X=«£X¨=«£X¨=Iª¨X¨®µXk¤=¬°¢Xt=²®i©XK

Desktop·X=¡±X±Recycle BinfDouble¤®±®¤X=¬°~X~q©XK
¤m­X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

k¨§²~¦¢=«~®ªXª©X=´¢X¥g=¶r=§¥·X=«·X·g=¶r=k¥¦·Xª§³=cµ®¥X¥®i¤®µgK=I§¨
I³¸Xi²®¨©¦¤=¬°~·X¥i¨X¨·¦©XK

k¨§²~¦¢=«~®ªXª¨X§¨=©ªXi©XRestore ¬°~X¨·X
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§¤¨X¬¨¦­®·X=¶¢X§µ=¤µXt¤X¬¤¦±XK=¤²§·=¡¢¤X¤®·X§·=¶¨Xg¤X¬¤¦±XK

´¯X¤±®¢XComputer Hardware & Networking
d¨X¨¤¯X¤±X=B·©¦¤=£m¯X¤p©X=¶r

Computer Engineerj¤=h ^©X

Second Method: Sample Folderf Right Click ¬°~X¨¦·X=k¨¦¢Xt¤®µ=¬©a²®·X
Restoref=¤®±®¤X=¬°~X~q©XK

 First Method:

Sample FolderfSelect=¬°~X~q©XK=I¥Xk¥¦g=Iªg=¥¤X¤¨X¨®·X=¡±X±Restore all
Item´¢X¥gRestore this item´¢=©¦µ®²®i©XK
«§¨=¤®±®¤X=¬°~X~q©XK=k¥¦·Xª¦XRestore j¤®²®i©XK

 Recyle Binf Empty ¬°~X¨·X

§¥·X=«·X·g=k¥¦·Xª¦X¤§±Delete ¬°~X²g=« ¤X¤ =£®¤­¤XA ~gK=I¨¢¦·X
Recycle Bin·X=©®¤=«¨®¤=«±²®·X=«­®¤X¤¥X¥ªXª=«~®ªXª¯X¤§±=¤¦¸·¦©XK=I¨¢¦·X
Hard Disk·X=¡±X±=Iª©X=c§µ^©XK

£¦©X=²mªX ·X=¥~¢X¥i¨X¨¤XA ~=c¥X§¥=¬¨¦ªX ~®·X=¡±X±=c¥X§¥¤§±=¬²±®~®·X
¡±X±=©¦£¤³¦ªX°®=c¥X§¥¬¨¦ªX ~®·X=¬¤¦ªX =²®i¤®kµ¦©XK=I¢®=k¨§²~¦¢²µX§µ
¨®r©X¥=¬¥µ=h ~¦gK

«k¨=k¥¦·Recycle Binf=¤¦·®=¬°~Xg=²®ªXª¦·X=«­®¤X¤¥X¥ªXª=§¥·X¤§±=¨®r©X¥¥X
¬¥µ=I~·¦gKRecycle Bin·X=¡±X±=«§¢¨X§¨^©X=«­®¤Xc©X=¬°~§·¨¦¢XRecycle
binfEmpty¬°~X¨·X=´¢X¥¦XK
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 First Method

Desktop·X=¡±X±Recycle BinfDouble Click¬°~X~q©X

Iªg=¥¤X¤¨X¨®v±X±Empty the Recycle Bin=´¢X¥§¨=¤®±®¤X=¬°~X¨¦·X=«§¢¨Xg©X
«­®£Xg=²®i©XK

Second Method:  Right Click  Empty Recycle Bin

²®¸Xkª¦²®·X=¤¦·®~¦¢=Iª¨X¨®·XRight Click ¬°~X~q©XK

¡ªk¢=k¨¦¢Xt©X=¬©a²®·X=¡±X±Empty Recycle Binf=¤®±®¤X=¬°~X~q©XK
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  Command Mode (CMD) or Text  Mode

´l¨Xg¤X¤§±=¥¦¦X¨Xg=¥ ¨X¨·XK=I¯Xc=¬²t©X=¤r©X¥·§¤(Slate) «·X·g
k£¦ªXi¥Xd¨X¨¤©X¨¦¢X=Ir¤Xc©XK=¶²X¬²¦¢X§µ^©X=´l¨®=´l¨®¨X¨¦¢X=¬°¦·X·®
¬¤¦i¤X¤=k²¸Xi©XK=I¯Xc=¥ª¯X¤k±=¤®§ª~¦gK=¡¨¦³¸¨X¨®µXc=h¢X¬¥·X·¦©X
©±®§¤=¤§ª¤±®·X=°¦©¦¢X¤§±=²¦¯X¤=«²µX§µ=k¥¥X¥®·X=´l¨®¤X=¬¤¦i¥Xk¥¦©XK

©±®§¤=«~®ªXª¯X¤±XW

NF=«¦®°®=R=¤®k·¦[

OF=¥r¥Xd=P=¤®k·¦[

PF=¤ª§·=´¸X¬¸~X=O=¤®k·¦

j³©X¥=¤¦·¨X¨®·X=¤©X¥X^HªXª¦X¤±X=I£X¨Text Mode·X=¨¦¢X=I~¯X¤®=²£X¨¢K=NVVR¤Xc
¥®µc¨¦¢XGUI Mode¥®³¥·©§ª£X¨gK
¡¨¦³¸¨X¨®µXc=¶r=§¥§·Delete ¬°~X~=h¨·®·XCommand PromptµXc
¬°·X·k²¸Xi©XK=«£X¨=²®¸Xkª¦²®·X¤m­X¤X¤¸Xª²¦t=« ¤X¤=k²¸Xi©XK

C:>Delete <§¥·X=¬¥~¦X=LFile Name>
«¨¦²gDelete ´¢=« ¨Xg=«¨µXc=«i¨Xg=«­®¤X¤=k²¸X ~=§¥·®¢X=¬¥~§³
« ¤X¤=k²¸Xi©XK=j¢¦·XGUI·X=§¥§·Right Click¬°~XgDelete´¢X¥§¨Click
¬°~X¨¦·X=k¥¦g©XK=«·X·g=©qz¦·XSelect¬°~XgDel¤m§~=«l¨X¨®¢¦·X=k¥¦g©XK

 GUI Mode & Command Mode (Command Prompt)

GUI Mode:
GUI Mode´¢X¥gGraphic User Interface´¢Xµ=²®¦®²¦¤X¤¨X§¨=¬¤¦¸XªgK
c­£X§¨¤p¤Xc=£¦©X=¥ ¥Xd=¬°¦·X·®=¬¤¦i¥X¥§¨=I³¸Xi=²®¨©¦¤=¬°~X~·¦©XK

NF=¥ª©X=¥¦¦X¨Xg=¥ ¨X¨·X

OF=´l¨Xg¤X¤§±=¥¦¦X¨Xg=¥ ¨X¨·X

¡¨¦³¸¨X¨®µXc=j¥X¥®±X[=ji[=©¦i[=c¨®§³=´¢X¥§¨=¥ª¯X¤§±=¤¦¸X¥®¨Xg=¬°¦·X·®
¬¤¦i¤X¤®kµ¦©XK=«§¨k~=j¥X¥®±X=´¢=´l¨®=¬°¦·X·®¤X=¬¤¦i¤X¤®kµ¦©XK

I²µXµ®·X=¥ª©X=¥¦¦X¨Xg=¥ ¨X¨·X¨¦¢X=o·¥©¦¢gK=´±®¨®·X=d¦®£Xg=¬¤¦¸Xi
¬°~·X¥ª¤XA ~gK

Ik¨=¨¨Xg²¨X§¨¨¦¢X=¤©X¥X^HªXª¦®v©X=¤§ª¥® ¤X¤®kµ¦©XKGUI´¢X¥g=¥ª¨X§¨=¥¦¦X¨Xg
¬°~·X¥i¨Xg¨·XK=¤©X¥X^HªXª¦®·X=¡±X±=«~®ªXª¯X¤±X=«§¢¨Xg©X=¥ª¯X¤±¦¤k²
¡±X±¢K=I£X¨=¥ª¯X¤§±=f¤¦¢XEICON)´¢X¥¦XK=k¨§²~¦¢=f¤¦§¢=©q°¦·X=ªd±X
¤®±®¤X=¬°~Xg=¬°~·X¥i¨X¨·¦©XK

¡¨¦³¸¨X¨®µXc=¶rFolderf=¨®µ¤X¤=k²¸Xi©¦¢¦·X=«£X¨Folderf=©q°¦·XDouble
Click ¬°~X¨¦·X=¨®µ¤X¤¥X¥ªXi=²®i©XK
¶rVideo§¥§·Double Click¬°~X¨¦·X=¡ªk¢=²m k~¦§²=¥¦¦X¤X¤·¦©XK=«gk¥¦·
¶r=¥¦ª§·=k¤ªX¤=«¨µXcµ®~=§¥§·=ªd±X=¤®±®¤X=¬°~X¨¦·X=k¥¦g©XK=¥¦ªXi=°¥X¨©X
k¤ªX¤·¦©XK=I¨¢¦·X=£¦©X=´§¨^©X=©¢¨®·X=n¦¥¤©X=§²¨Xg=Ir¤X¤=k²¸X ~¨®·X§·K
¥ª¨X§¨=¥¦¦X¨Xg(ICON)¬°~·X¥i¨X¨·¦©XK
¡¨¦³¸©XSuper Market.I¢Xt=k¨§²~¦¢=¬¥¦rªX¤§±=¤¸X¸¦·X=k£¦®§ª~¦¤
¥¦¦X¨Xg=²¦¯Xc¤®kµ¦©XK
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dhOpen ´¢Xµ=Iª¨X¨®·X=k£³¦¤command«·X·g cmd´¢=« ¤X¤q©XK=«i¨Xg
OKfClick¬°~X~q©X=«·X·g=´¸Xª¦X=¤m§~=«l¨X¨q©XK=¡ªk¢Command
Prompt=²®¸Xkª¦=k¨¦¢Xt©XK

Start Menu²®·X=¡±X±
RunfClick¬°~X~q©XK

¤m­X¤X¤¸Xª=¥ª©X=¨®§³~®·X=k¨¦¢Xt©XK

Command Prompt ²®¸Xkª¦§²Open ¬°~X¨·X

I§¨=I³¸Xi=²®¨©¦¤=¬°~·X¥i¨X¨·¦©XK

h¨·®·XRUNB·©X=¬°~·X¥i¨X¨·¦©X====OFCommand¬©a

Start Run
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I¯Xc=£¦©XFilefCopy, Move, Delete, Directoryf=¥¦¦X¥X¥g[=´¨X¨§¢file¤±X=¡±X±¢
´¢Xt=¬¨¦®£Xg=¬¤¦±X²g=k¥¦¢Xµ=«§¢¨X§¨^©X=«¨µXc¦®~commandf=¬¤¦i¨Xg
¥¦¦X¤X¤·¦©XK=I¨µXc(DOS) Disk Operating System´¢Xt=¬¥~¦XK

«i¨Xg=£¦©X=¤©X¥X^HªXª¦®·X=¥~¢X¥i¨X¨¤XA ~=°®·=h¤X¤®~©¦¢Software¤±X=¥µXµ®
¬¨¦®£Xg=¬¤¦±Xk²¦©XK=IgMicrosoft£®t²¢¨Xgª¢X=¬¤¦i¤X¤¤XA ~=°®·Application
SoftwarefWindows XP~®k·k~=¬¤¦i¤X¤¥X¥ªXi±X±¢K=«§²¤±®·X=°®·²µX§µ=¤mk­
¤¦¸·¦©XK

1) Word Pad,

2) Note Pad,

3) Windows Media Player,

4) Sound Recorder

©µXt©X=¥·=°¦¥XªXk²¦X¤±X=¡±X±¢K

I§²¤±X=¨²®³=k©v©X=«k£¤Software¤±X=¡±X±¢K

Command Prompt²®¸Xkª¦²®¢X=k¨¦µXµ©XK

«¢X¥¦¢=k²¸Xik¤¦±X

´¯X¤±gDVD=©µXt©XVCD¤X¤±XCopy Protect
¬°~X~¥X¥ªXi±X±¢K=´¢k²Disk Copy=B·©X
Copy=¬°~X~=I~·¦gKHard Diskv©XCopy
¬°~X~=I~·¦gK
´¢k²=¨~q=¬°~Xg=´¯X¤±gDisk¤§±Copy
¬°~X~= h~µX°®¤X¤= k²¸Xª¦©X= ´¢
¥¸®²¢Xdª¢X=k¤ªXi¤X=¬¤¦±X¤®kµ¦©XK
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Windows Media Player´¢X¥g=¶rApplication Software.IgWindows XP~®k·k~
¬¤¦i¤X¤¥X¥ªXi±X±gK=´¢k²=£¦©X=I§¨=¨¢®~¦¤Install¬°~X~k²¸X ~=«²°®~©X
¤®§ª~¦gK=I¨®·X=«k£¤Version¤±X=¡±X±¢K
I¥X¬¥¦lg=²®¸Xkª¦zXXP~®·X=Ir¥X¥gWindows Media Player Version - 9.0.
´¢X¥¨¦c©XK

I¨µXc=«i¨XgVersion 10.0, 11.0, 12.0 ²§³ Release j¤®=¡±X±¢K=I§¨
¥~¢X¥i¨X¨®=¤m­X¤X¤¸Xª=¬°~·X¤§±=¬°~X~·¦©XK

NFAudio CD~®v±X±=¥¦ª·X¤§±=k¤ªX¤·¦©XK
OFVCD~®·X=¡±X±=¥ª¯X¤§±=¥¦¦X¤X¤·¦©XK
PFHard Disk·X=¡±X±=¥¦ª·X¤§±=k¤ªX¤·¦©XK
QFHard Disk·X=¡±X±=²m k~¦¤X¤§±=¥¦¦X¤X¤·¦©XK
RFDVD~®·X=¡±X±=j k~¦=¥¦ª·X¤§±=k¤ªX¤·¦©XK

j¢¦·XDVD~®·X=¡±X±=²m k~¦=¥ª¯X¤§±=I£X¨Windows Media Player
Version-9.0·X=¥¦¦X¤X¤=I~·¦gK

d¨®¨¦¤=²£Xg±X±Version 10.0µXc=k©µX¥ªXª=EVersion-10.0, Version-11.0,
Version-12.0F=©m ~¦=¥®k±~¦X¤±®·XDVD·X=¡±X±=²m k~¦¤X¤§±=¥¦¦X¤X¤·¦©XK

d¨®¨¦¤=²£Xg±X±Media Player version - 10.0·®r£XgVersion - NOKM=²§³
I¢X¬ª¦X¬£ªX ·X=Ir£XgDownload¬°~Xg=¥~¢X¥i¨X¨·¦©XK

d¨®¨¦¤=²£Xg±X±5.1 Sound Card ²¦¯X¤®¢¦·X=«¨Xgª¢XWindows Media Player
version - 10.0I·²°©¦¤q©X=¬¥µ·¦©XK

I§¨=¥~¢X¥i¨X¨®=¶r=j k~¦=¥¦ª§·=´²X²¦t=k¤ªX¥g=´¢X¥§¨=¥¦¦X¥Xk¥¦©XK

 Windows Media Player

¥¦ªv¤Xcµ®~=§¥§·Double Click ¬°~X¨·XW
k¨§²~¦¢=¥¦ª§·=¬°·¤XªX=¬°~XgDouble Click ¬°~X~=k²¸Xi©XK=¡ªk¢
¨¦¢¦¤k²Windows Media Player¨®µ¤X¤¥X¥ªXi=¥¦ª·X=k¤ªX¤¨X=¬¨¦ª¯X¤®=²®i©XK
k¨§²~¦¢=¥¦ª§·Hard Disk·X=Ir£Xg©XCD~®·X=Ir£Xg©X=I²X²¦t=k¤ªX¤·¦©XK

Media Player B·©X=¥¦ª·X¤§±=k¨¦Xq=¬°~X¨·XW
I£XẄindows Media Player«~®ªXª©X All Programs¬©a²®·X=¡±X±gK
Windows Media Playerf=ªd±X=¤®±®¤X=¬°~X¨¦·XOpenjc©XK
¥®µc=k¨§²~¦¢=¥¦ª§·=k¨¦Xq=¬°~Xg=¥¦ª=¬°~X~·¦©XK

I¥X¬¥¦lg=¶r=¥¦ªv¤Xcµ®~=§¥§·Double Click¬°~Xg=´²X²¦t=¥¦ªX§ª=k¤ªX¥g
´¢X¥§¨=¥¦¦X¥Xk¥¦©XK

j k~¦=¥¦ª·X¤§±=k¤ªX¤=I³¸Xi=²®¨©¦¤=¬°~·X¥i¨X¨·¦©XK

NF=¥¦ªv¤Xcµ®~=§¥§·Double Click ¬°~X¨·XW

OFMedia PlayerB·©X=¥¦ª·X¤§±=k¨¦Xq=¬°~X¨·XW

Audio CD:
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Double Click My Comptuer  C Drive     Songs Folder (k¥¦·Xª¦XF
Double Click Song (§¥·XF

¶r=¥¦ª·XC Drive·X=¡±X±Songs´¢Xµ=k¥¦·Xª¦®·X=Ir¥X¥¨¦¤=¤rgk²¦©XK

´¢k²=h¨·®·XDesktop·X=¡±X±My ComputerfDouble Click ¬°~XgC Drivef
Open=¬°~X~=k²¸Xi©XK=¡ªk¢C Drive²®¸Xkª¦=¨®µ¤X¤¥X¥i©XK=I£X¨=²®¸Xkª¦²®·X
Songs´¢XµFolderf=¤¦¸·¦©XK

«£XS̈ongs ´¢Xµ=k¥¦·Xª§³Double Click ¬°~X~q©XKSongs Folder ²®¸Xkª¦
¨®µ¤X¤¥X¥i©XK

I£X¨Songs Folder·X=«k£¤=¥¦ª·X¤±®¢X=§¥·X¤§±=¤¦¸·¦©XK=k¨§²~¦¢=¥¦ª§·
Double Click ¬°~X~q©XK=¡ªk¢=«£X¨=¥¦ª·XWindows Media Player·X=¨¦¢¦¤k²
¨®µ¤X¤¥X¥ªXi=¥¦ª¨X=g²¯X¤®²®i©XK

Desktop·X=¡±X± My Comptuerf Double Click ¬°~X~q©XK=¡ªk¢=¤m­X¤X¤¸Xª
²®¸Xkª¦=k¨¦¢Xt©X[

Start Menu²®v±X±My computerfDouble Click¬°~Xg©XOpen¬°~X~·¦©XK

I¯XcC Drivef=ªd±X=¤®±®¤X=¬°~X~q©XK=¡ªk¢C Drive²®¢X=²®¸Xkª¦=¨®µ¤X¤¥X¥i©XK

I¯XcSongs Folderf=ªd±X=¤®±®¤X=¬°~X~q©XK=¡ªk¢=«£X¨=k¥¦·Xª¦X=¨®µ¤X¤¥X¥i©XK
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I¯XcSongs Folder·X=«k£¤=¥¦ª·X¤±X=Ir¥X¥§¨=¤¦¸·¦©XK=k¨§²~¦¢=¥¦ª§·
ªd±X=¤®±®¤X=¬°~X~q©XK

cµ®¥XdW=´·X·¦=¥¦ª·X¤§±^©XSelect ¬°~XgEnter ¤m§~Press=¬°~X¨¦·X
¶²X¬²¦¢Xµ¦¤=´·X·¦=¥¦ª·X¤§±^©X=k¤ªX¤·¦©XK

I¥X¬¥¦lg=¥¦ª§·=k¤ªX¤·¦©XK
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Media Player·X=¡±X±=¥ªXª¢X¤±XW
¤mk­=¤¦¸¥X¥i©X=¥ªXª¢X¤§±=°¦¨¦³¸©¦¤DVD=¥®k±~¦®·X=¡±X±=¥ªXª¢X¤§±
I~¤Xc²g=k¥¦·k²=¬°~X~=k²¸Xi©XK

Play Button - Play¬°~X~

Seek Button - k¨§²~¦¢=Iª¨X¨®µXc=£¤¦X¨X¨

Stop - Stop¬°~X~

Rewind - ¥®¢Xk£¦¤X¤®=¬°·X·

Previous - h£X§¨~=¥¦ª§·=I~¤X¤

Next - «i¨X¨=¥¦ª§·=I~¤X¤

Volume - ©q°¦·X=£¤¦X¨X¨®=°¨X¨¨X§¨=AªXª=«·X·g=c§µ¤X¤

Mute - ¥¦ª·®¢X=°¨X¨¨X§¨=£®t¨X¨

Button¤±®¢X=¥~¢X¥¦i¤±XW

cµ®¥XdW

k¨§²~¦¢=¥¦ªX µXcµ®~=§¥§·My Computer·X=j³©X¥®¨Xg==¶²X¬²¦r
²®¸Xkª¦²¦¤Open¬°~Xg=ªd±X=¤®±®¤X=¬°~X²¨µXc=¥¨®·¦¤Browse¬°~Xg©X=§¥§·
Open¬°~X~·¦©XK

Play
Seek

Rewind

Stop
Next

Previous
Mute

Volume

´§¨=¥ ¨X¨¦v©X=d¦®£Xg=¬¤¦¸Xi=¥ ^¯X¤±X

¥ ¨X¨§¨=¬°~·X¥i¨Xg©¦t=¥ ^¯X¤±X

¥ ¥X¥g=k²§·²¦~X¥Xd¤Xc=¡¥k~¦¤¥X¥i©¦t=¥ ^¯X¤±X

Gopalakrishnan [GK]
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Media Player B·©X=¥¦ª·X¤§±=k¨¦Xq=¬°~X¨·XW

I£XẄindows Media Player«~®ªXª©X All Programs¬©a²®·X=¡±X±gK
Start  All Programs  Windows Media Player

I¯XcFile¬©a§²=¤®±®¤X=¬°~X~q©XK

Windows Media Playerf=ªd±X=¤®±®¤X=¬°~X¨¦·X=¤m­X¤X¤¸Xª=¬©a=k¨¦¢Xt©XK

£¦©X=I~¤X¤¤XA ~=¥¦ª·XC Drive·X=¡±X±Songk¥¦·Xª¦®·X=Ir¥X¥¨¦¤=¤rgk²¦©XK

C: /Songs/01.Track

File
¬©a
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Openf=¤®±®¤X=¬°~X~q©XK

¤m­X¤X¤¸Xª=²®¸Xkª¦
k¨¦¢Xt©XK

I¯XcPull Down¬©a§²=¤®±®¤X=¬°~X~q©XK

I¯XcC Drivef=¤®±®¤X=¬°~X~q©XK
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dh

dh£m¯X¤±X=´¯X¤±®ª©®r£Xg=²¦¯Xc©X=¶²X¬²¦r
Hardware, Networking, Video Editing
d¨X¨¤¨X¨®µXc©XVCD¤±X, DVD¤±X=I·²°©X

I·²°©X!=I·²°©X!!=I·²°©X!!!

I¯XcSongs Folderf=ªd±X=¤®±®¤X=¬°~X~q©XK

k¨§²~¦¢=¥¦ª§·=k¨¦Xq=¬°~XgOpen Buttonf=¤®±®¤X=¬°~X~q©XK=¡ªk¢=¥¦ª·X
¥¦ª¨X=¬¨¦ª¯X¤®²®i©XK
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Sound Recorder ´¢X¥g=¶rApplication Software. IgWindows XP~®k·k~
¬¤¦i¤X¤¥X¥ªXi±X±gK=´¢k²=£¦©X=I§¨=¨¢®~¦¤Install¬°~X~k²¸X ~=«²°®~©X
¤®§ª~¦gK

IgAll Programs¬©a²®·X=¡±X±Accessories¬©a²®·X=¡±X±Entertainment´¢Xµ
¬©a²®·X=¡±X±gK=I§¨=¥~¢X¥i¨X¨®=°¦¨¦³¸=¶rTape Recorder·X=k¥°Xo=©µXt©X
¥¦ª·X¤§±Record¬°~X²g=k¥¦·k²=¤©X¥X^HªXª¦®v©XRecord¬°~X~·¦©XK

I¨µXc=¤©X¥X^HªXª¦®·X=¶r=§©¤X=I§¸¤X¤¥X¥ª=k²¸Xi©XK=§©¤X¤®¢X=²®§·=o©¦¦X
TM=C¥¦~XK=¨³¨X¨®µXc=¨c£X¨²¦t=«¨®¤=²®§·~®v©X=¤®§ª¤X¤®µgK=j¢¦·X=TM=C¥¦~X
§©¤Xk¤=k¥¦g²©¦¢gK

I£X¨=§©¤X=¨¢®~¦¤q©X=¤®§ª¤X¤®µgKHead Phone=¡ªa©X=k°¦X£Xg=¤®§ª¤X¤®µgK

RecorderB·©X=¡r²¦¤X¤¥X¥i¤®µ=§¥·X.wav´¢XµExtension¡ª¢X=¤¦¸¥X¥i©XK

Recording ¬°~X¨·XW

Entertainment¬©a²®v±X±Sound Recorderf=ªd±X=¤®±®¤X=¬°~X~q©XK

Start  All Programs  Accessories Entertainment  Sound Recorder

¡ªk¢Sound Recorder²®¸Xkª¦=k¨¦¢Xt©XK

Sound Recorder
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I¯XcRecorder Buttonf Click=¬°~X~q©XK=¡ªk¢=k¥°=j³©X¥®¤X¤·¦©X
«·X·g=¥¦ª=j³©X¥®¤X¤·¦©XKRecordingj³©X¥©¦¤®²®i©XK

Stop¥ªXª§¢=¤®±®¤X=¬°~XgStop¬°~X~·¦©XK

¥®µcPlay¥ªXª§¢=¤®±®¤X=¬°~X¨¦·XRecordingj¢§¨=k¤ªX¤·¦©XK

Recordingf Save ¬°~X¨·XW

k¨§²~¦¢Recordingh £X¨=¥®µc=£®t¨X¨Stop¥ªXª§¢=¤®±®¤X=¬°~X~q©XK

«i¨XgFile¬©a²®·X=¡±X±Save¥ªXª§¢=¤®±®¤X=¬°~XgSave¬°~X~·¦©XK

I£X¨=§¥·X.wav´¢XµExtension·X=k°©®¤X¤¥X¥i©XK

¡¨¦³¸¨X¨®µXc=§¥·®¢X=¬¥~¦XK

GK_Speech.wav
I§¨=¥~¢X¥i¨X¨®=´²X²±q=©¸®k£³©X=k²¸Xi©¦¢¦v©X=¬¨¦ª¦X£XgRecording
¬°~X~·¦©XK

Sound Recorder¢X=k¨¦µXµ©X

Previous

Next Play

Stop
Record
Button

u¦X=«¢X¥¦¢=k²¸Xik¤¦±X
I£X¨=d¨X¨¤©X= ¥ ¥X¥²¦X¤p¤Xc=d¦®^©X¥ ~¦¤q©X[= ¥ ¨X¨§¨

¬°~·X¥i¨X¨¤XA ~¨¦¤q©X=Ir¤X¤=k²¸Xi©X=´¢Xµ´¸X¸¨Xgª¢X
©®¤q©X=¤ ¢©¦¢=¡§­¥X¥®¢¦·X=¨~¦¦®¤X¤¥X¥ªXi±X±gK

´¢k²=I§¨=¥ ¥X¥²¦X¤±X=¨~q¬°~XgXerox=´i¤X¤=«a©¨®¤X¤
k²¸Xª¦©X=´¢=¡¯X¤§±«¢Xdª¢Xk²¸X =k¤ªXi¤X=¬¤¦±X¤®¢Xkµ¢XK

I¥X¥ ¤Xc=¨¯X¤±X=k¥³¦¨³§²=´¢Xt©X=²®r©Xd©X
j°®¦®~¦X
Semmangudi  Gopalakrishnan. V alias GK
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 Operating System
I§ P̈latform ´¢Xt©X=«§­¥X¥¦XK=«¨²¦g=¶r=«³°®~·X=¬¥¦g¤XAªXª©X=£§ª¬¥µ
¶r=¡~¦X£X¨=k©§ª=k¨§²¥X¥i¤®µgK=«£X¨=k©§ª=¶r=¬¥¦®~=§©¨¦¢¨X¨®·X
k¥¦ª¥X¥i¤®µgK=k¥°X°¦±¦X¤±X=k©§ª=k©·X=sµ®=£®¢Xt=k¥o¤®µ¦¦X¤±XK

«²X²¦t=k¥°X°¦±¦X¤±X=k¥o²§¨=k©§ª~®¢X=h¢X=«©¦X£Xg±X±=¬¥¦g©¤X¤±X=k¤ªXi
³°®¤X¤®µ¦¦X¤±XK=k¥°X°¦±¦X¤§±=¬¥¦g©¤X¤k±¦i=¶r¯X¤®§¸¤X¤=k©§ª=¡¨q¤®µgK

«gk¥¦·=¤©X¥X~HªXª¦X¤±®·X Operating System=´¢X¤®µSoftwarej¢g  Hardware
¥¦¤¯X¤§±=I~¤X¤®Application Software¤§±=¬°~·X¥i¨X¨=¡¨q¤®µgK
I¥X¬¥¦lg=¤©X¥X~HªXª¦X¤±®·X=¤¦¸¥X¥i©XOperating System¤±X=¥®¢X²r©¦tK

1)    Windows 95
2)    Windows 97
3)    Windows 98
4)    Windows 98SE
5)    Windows 2000 Server
6)    Windows 2000 Professoinal
7)    Windows ME
8)    Windows XP Professional
9)    Windows XP Home Edition
10)  Windows Vista
11)  Windows 2003 Server
12) Windows 2008 Server
13) Windows 7
14)  Linux
15)  Unix
16)  Novell Netware

I¥X¬¥¦lg=«¨®¤=«±²®·X=¥~¢X¥i¨X¨¥X¥i²gWindows XP professional ©µXt©X
Home Edition. j¢¦·X=d¨®~¨¦¤=«i¨XgWindows 7 ²£Xg±X±gK=«gq©X
£§ªh§µ¤Xc=²£Xg²®ªXªgK=d¨®~=¤©X¥X^HªXª¦X¤±X=«§¢¨X¨®v©XWindows 7¨¦¢X
¡±X±¢K=I£X¨Operating System¤±®·X=«k¢¤Application Software¤p©X=k°¦X£Xk¨
¡±X±¢K

Operating System·X=¡±X± Software¤±X
Windows XP Operating System¨X¨®·X=¤m­X¤¸XªApplication Software¤±X=¡±X±¢K
I§²¤±X=¨²®³=k©v©X=«k£¤Software¤p©X=¡±X±¢K

«²µXµ®·X=°®·=¤mk­=¬¤¦i¤X¤¥X¥ªXi=¡±X±¢K

1)  Sound Recorder
2)  Windows Media Player
3)  Note Pad
4)  Word Pad
5)  Internet Explorer
6)  Calculater
7) Windows Movie Maker
8) Paint Brush
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  Application Software

¶r=¬°~§·=¬°~X~=¡¥k~¦¤®¤X¤¥X¥i©XSoftware¤§±¨¦¢XApplication Software
´¢X¥¦XK=«²µXµ®·X=°®·=¥®¢X²r©¦tW

1)  Adobe Page Maker
2)  Adobe Photoshop
3)  Coral Draw
4)  Foxpro
5)  Visual Basic
6)  Adobe Premier
7)  MS Office
8)  Oracle
9) Nero

k©µX¤¸Xª=«§¢¨Xg©XApplication Software¤±XK=«¢Xµ¦ª=²¦­X²®·X=k¨§²¥X¥i¤®¢Xµ
«§¢¨Xg=k²§·¤§±^©XApplication Software¤±X=B·©X¨¦¢X=£§ª¬¥µXt
²r¤®¢Xµ¢K=¶²X¬²¦r=k²§·¤Xc©X=¨¢®¨X¨¢®~¦¤Software¤§±=¨~¦¦®¤X¤
k²¸Xi©XK

  Device Driver¤±X

Device ´¢Xµ¦·X=¶r=¤r²®=´¢Xt=¬¥¦r±XK=«£X¨=¤r²®§~=I~¤X¤=¶rSoftware
k¨§²¥X¥i¤®µgK=´¢k²=«¨µXc=¬¥~¦XDevice DriverKDriver ´¢Xµ¦·X=I~¤Xc¨·X
´¢Xt=¬¥¦r±XKDevice Driver´¢Xµ¦·X=¤r²®§~=I~¤Xc¥²¦XK=¤©X¥X~HªXªrª¢X=«k£¤
¥¦¤¯X¤§±=I§¸¨Xg=¬°~·X¥i¨Xg¤®kµ¦©XK

¡¨¦³¸¨X¨®µXc=°®·Device Driver¤±®¢X=¬¥~¦X¤±X=¤mk­=¬¤¦i¤X¤¥X¥ªXi±X±¢
¡±X±¢K

1)  Display Adapter - ©¦¢®ªXªr¤X¤¦¢g

2)  Sound Card - j k~¦²®µX¤¦¢g

3)  Ethernet Card«·X·gNIC Card - LAN©µXt©XBroad Bandf
¬°~·X¥i¨X¨

4)  Printer - Print¬°~X~

5)   Modem - InternetI§¸¥Xd=¬¥µ

6)   Web Camera - InternetB·©X=¥¦¦X¤X¤

7)  Scanner - Scan¬°~X~

8)  TV Tuner Card - T.V.f=¤©X¥X^HªXª¦®·X=¥¦¦X¤X¤

I£XD̈evice Driver¤p©X=¶r=²§¤~¦¢Software¨¦¢X=´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K

I¯Xk¤=°®·²µX§µ¨X¨¦¢X=Aµ®^±Xk±¦©XK=I§²¤±X=«¢Xµ¦ª=²¦­X²®·X£§ªh§µ~®·X
©®¤=«¨®¤=«±²®·X=¥~¢X¥i¤®¢Xµ¢K



ST

`­®·°§¥¦²dlm^i^hofpek^kK=s~ª§~±=dh#45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

dh

dh

dh

 System Files

System Files ´¢X¥gOperating Systemf=°¦®~¦¢=h§µ~®·X=¬°~·X¥i¨X¨
¥~¢X¥i¤®¢Xµ¢K=°®zXª©X=§¥·X¤±X=¡±Xk±=Ir¤Xc©XOperating System¡ª¢X=k°¦X£X¨
§¥·X¤§±=cµ®¥X¥®i¤®µgK

I²µXµ®·X=s¨¦²g=¶r=§¥·X=¨²t¨·¦¤Delete ¬°~X~¥X¥ªXi²®ªXª¦k·¦=«·X·g
Currupt j¤®=²®ªXª¦k·¦Operating System °¦®~¦¤=k²§·=¬°~X~¦gKOperating
System¨®r©X¥Install¬°~Xg¨¦¢X=¥~¢X¥i¨X¨=h ^©XK

I¢XtSoftware¤±®¢X=k¨§²=£¦p¤Xc=£¦±X=«¨®¤¦®¨Xg¤X=¬¤¦¸Xkª=²r¤®¢Xµ¢K
I²X²¦t=¨~¦¦®¤X¤¥X¥i©X=«§¢¨XgSoftware¤p©X=£§ªh§µ~®·X=«¢Xµ¦ª©X=¬°~X~
k²¸X ~=¬°~·X¤§±=°¦®~¦¤=¨²t=I·X·¦©·X=©®¤q©X=k²¤©¦¤=ct¤®~=k£³¨X¨®·X
¬°~X~=¥~¢X¥i¤®¢Xµ¢K

I¢XtSoftware¤±X=I·X§·¬~¢Xµ¦·X=«¢Xµ¦ª©X=£®¤­X¤®¢Xµ=´£X¨=¬°~v©X
£§ª¬¥µ¦gK=I³~®·X¤±XX=uª¦g[=²¯X¤®¤±X=I~¯X¤¦g[

©r¨Xg²©§¢¤±®·XLAB Test¤±X=£§ª¬¥µ¦gK

¬¨¦§·=k¥°®¤±X=I~¯X¤¦g[

¤§ª¤±®·X=²®µX¥§¢=£§ª¬¥µ¦gK

¡¯X¤§±=¡¯X¤±g=²mªX ·X=Ir£X¨¥ k~=¤¸X ¥X¥¦¤=¶r=k¨¦X°X°®=¬¥µXµ
Computer Engineer=j¤=´¯X¤±g=d¨X¨¤¯X¤±X+VCD/DVD=B·©X=©¦µXµ=h ^©X

Ig=²§³=¤©X¥X^HªXª§³=¬¨¦ª¦¨²¦X¤±X=I¢®=¤©X¥X^HªXª¦®·X=k²§·=¬°~X~·¦©XK

U²g=¥ ¨X¨²e=h¨·X=I·X·¨X¨³°®¤±X=©µXt©X=u~Xq=¬¥µXµ²e¤±X=²§³
«§¢²r©X=©®¤q©X=o·¥©¦¤=¤µX¤·¦©XK
²~g=²³©Xd[=« ¥X¥§ª=¤·X²®=¨c¨®¤±X=k¨§²k~=I·X§·K
je²h©X=¨¢X¢©X¥®¤X§¤^©X=©ªXik©=k¥¦g©¦¢gK

«§¢¨Xg=²®¨©¦¢=¤©X¥X^HªXªe¤§±^©X=°e²mzXX=¬°~X~·¦©XK
´·X·¦=²®¨©¦¢=¤©X¥X^HªXªe¤§±^©X=«z©X¥®±X=¬°~X~·¦©XK

j¯X¤®·¨X¨®·X=«¨®¤=k¨e°X°®=I·X§·k~=´¢=¤r¨k²=k²¸Xª¦©XK=²¯X¤®¤±X[
«v²·¤¯X¤±X[ Browsing Center=j¤®~²µXµ®·X=¡±X±g=k¥¦·=«k¢¤
¤©X¥X~HªXª¦X¤§±=I§¸¨Xg=¶rLAN=¬£ªX¶¦X¤X§¤=©®¤q©X=o·¥©¦¤=«§©¤X¤·¦©XK
¡¯X¤±X=ci©X¥¨X¨®v±X±=«§¢²rk©==¤µX¤·¦©XK

Ig=¤§¨k~=«·X·=£®xk©¦=£®x©X

COMPUTER BASIC, HARDWARE, NETWORKING, VIDEO EDITING

¬°©X©¯Xc =k¤¦¥¦·¤®ryX¸¢®¢X

Learn In a Week ==¶k³=²¦³¨X¨®·X=¤µX¤·¦©X
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§¥·X¤±X=¬°~·X¥i©X=h§µ

EdHxX~©XF=E¶¢XtF=M=«·X·g=N(Zero or One)

M=©µXt©X=N=´¢Xµ=I³¸Xi=´¸X¤§±=§²¨Xg¨¦¢X=¤©X¥X^HªXª¦X=I~¯Xc¤®µgK

I§¨k~On/ Off«·X·g=M=L=N, Yes/No=´¢Xt©X=Aµ·¦©XK

¤©X¥X^HªXªr¤Xc=¬¨³®£X¨g==´·X·¦k©==M=©µXt©X=N=EdHxX~©X[=¶¢XtF=j¤®~=I³¸Xi
´¸X¤±X=©ªXi©X¨¦¢XK

I£X¨=M[=N=´¸X¤§±Bits=´¢X¥¦XK=«¨¦²gBinary Digits=´¢X¥¦XKBinary ´¢Xµ¦·X
I³¸XiK

 x®ªX(Digit)=´¢Xµ¦·X=´¸XK

¨£X¨®=´¢X¥g=¶r=Iª¨X¨®·®r£Xg=©µX¬µ¦r=Iª¨X¨®µXc=¶r=¨¤²§·=¡ª¢ ~¦¤
«a¥Xd²¨µXc=¥~¢X¥i¨X¨¥X¥i²gK=¶r=¬°~X¨®§~=¨£X¨®=B·©X=«a¥X¥=«²¦X¤±X
¥~¢X¥i¨Xg²g=¤ªX[=¤ª=´¢Xµ=I³¸Xkª=°¥X¨¯X¤±X¨¦¢XK

¨£X¨®§~=«a¥X¥=k©¦¦X°®¯X=´¢Xt=¶r=¤r²®=¡±X±gK=I£X¨=¤r²®¨¦¢X=¨£X¨®§~
«a¥X¥=«·X·g=¬¥µ=¥~¢X¥i¤®µgK

«£X¨=¤r²®~®·X=¡±X±=§¤¥® §~=¤mk­=«l¨X¨®¢¦·X=¤ªX=´¢Xµ=°¨X¨©X=²r©XK

§¤¥® §~=k©k·=g»¤X¤®¢¦·X=¤ª=´¢Xµ=°¨X¨©X=²r©XK

I£X¨=I³¸Xi=²®¨©¦¢=°¥X¨¯X¤§±=¬¤¦¸Xi=£©¤Xc=«a¥X¥=k²¸X ~=¨¤²§·
«a¥X¥®=²®i²¦¦X¤±XK=«k¨=¨¨Xg²¨X¨®·X¨¦¢X=¤©X¥X^HªXª¦X=k²§·=¬°~X¤®µgK

M=EdHxX~©XF=´¢X¥g=¶r=¥®ªX=EbitFK

N=E¶¢XtF=´¢X¥g=¶r=¥®ªXK

I£X¨=I³¸Xi=¥®ªXi¤§±=§²¨Xg¨¦¢X=¤©X¥X~HªXª¦X=k²§·=¬°~X¤®µgK

I²X²¦t=´ªXi=¥®ªXi¤§±=¬¤¦¸Xªg=¶r=§¥ªX=EbyteF=´¢¥X¥i©XK

Note: ¶r=§¥ªX(byte)´¢X¥g=¶r=´l¨X§¨=cµ®¥X¥®i¤®µgK

A=´¢Xµ=´l¨Xg=¶r=§¥ªX=«±²®§¢=¬¤¦¸XªgK

«¨¦²g=´ªXi=¥®ªXi¤§±=¬¤¦¸XªgK=«¨¦²g=¶r=´l¨X§¨=¤©X¥X~HªXª¦®·X=k°©®¤X¤
¶r=§¥ªX=Iª©X=k¨§²K=«¨¦²g=U=¥®ªXi¤±X=Iª©X=k¨§²K

Bit = Binary Digit (0«·X·g 1)

8 Bit (One Character) = 1 Byte (11001011)

1024 Bytes = 1 Kilo Byte (1KB)

1024 KB = 1 Mega Byte (1MB)

1024 MB = 1 Giga Byte (1GB)

1024 GB = 1 Tetra Byte (1TB)

1024 TB = 1 Peta Byte (1PB)

1024 PB = 1 Exa Byte (1EB)
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NMOQ=§¥ªXi¤§±=N=¬©¤¦=§¥ªX=´¢=At²¦XK=E1MB)

NMOQ=¬©¤¦=§¥ªXi¤§±=N=x®¤¦=§¥ªX=´¢=At²¦XK=E1 GB)

NMOQ=x®¤¦=§¥ªXi¤§±=NTetra=§¥ªX=´¢=At²¦XK=E1TB)

¶r=¥®±¦¥X¥®~®¢X=¬¤¦±X±±q=NKQQMBK

«¨¦²g
NKQQx=NMOQx=NMOQ==NR[MV[VQV=§¥ªXi¤±X

¶r=¥®±¦¥X¥®~®·X=NR[MV[VQV=´l¨Xg¤X¤§±=k°©®¤X¤·¦©XK

«¨¦²g=o©¦¦X=NR=·ªX°©X=´l¨Xg¤X¤§±=k°©®¤X¤·¦©XK

¶rCD~®¢X=«±q=TMMMB

«¨¦²g=TMMx=NMOQx=NMOQ===TP[QM[MP[OMM=§¥ªXi¤±X=¬¤¦¸XªgK

¶r=°® ~®·X=o©¦¦X=TP=k¤¦ k~=QM=·ªX°©X=´l¨Xg¤X¤§±=k°©®¤X¤·¦©XK
°¦®~¦¤=TP[QM[MP[OMM=´l¨Xg¤X¤§±=k°©®¤X¤·¦©XK

¶rDVD=¢X=«±q=QKTGB
«¨¦²g=QKTx=NMOQx 1024 x=NMOQ ===RMQ[SR[US[RTP=§¥ªXi¤§±=¬¤¦¸XªgK

´¢k²=RMQ=k¤¦ k~=SR=·ªX°©X=´l¨Xg¤X¤§±=NDVD=·X=k°©®¤X¤·¦©XK

¶rPen Drive¢X=«±q=OGB=´¢X¥¦XK

OGB=´¢Xµ¦·X2 x 1024 x 1024=§¥ªXi¤§±=¬¤¦¸Xª¨¦c©XK

¶r=§¥ªX ·X=¡±X±=¥®ªXi¤±®¢X=«§©¥Xd

NBYTE  =    1 0 1 1 1 0 0 1

¤©X¥X~HªXª¦®·X=¬°~X~¥X¥i¤®µ=¬°~·X¤±X=«§¢¨Xg©X=§¥ªXi¤±¦¤=k°©®¤X¤¥X¥i¤®¢Xµ¢K
«²X²¦t=k°©®¨Xg=§²¨X¨§¨=¨®r©X¥=§¤~¦±=«¨µXc=¶r=¬¥~¦X=@ªXª=k²¸Xi©XK
k°©®¤X¤¥X¥ªXª=¬°~·X¤±X=¶r=§¥·¦¤=¤r¨¥X¥i¤®µgK=«£X¨=§¥v¤Xc=¶r=¬¥~¦X
@ªXª¥X¥i©XK=«£X¨=¬¥~¦X¨¦¢X=§¥·®¢X=¬¥~¦XK

h¨·¦²g
¥®ªX

I³¸Xª¦²g
¥®ªX

B¢Xµ¦²g
¥®ªX

£¦¢X¤¦²g
¥®ªX

f£X¨¦²g
¥®ªX

jµ¦²g
¥®ªX

s­¦²g
¥®ªX

´ªXª¦²g
¥®ªX

E´ªXi=¥®ªXi¤±XF
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¤©X¥X~HªXª¦X=¬°~·X¥i©X=h§µ

¶r=¤©X¥X~HªXª¦X=k²§·=¬°~X²¨µXc=I³¸Xi=«©X°¯X¤±X=k¨§²

NFHardware
2) Software

Hardware=´¢X¥g=¤©X¥X~HªXª¦®·X=¡±X±=¥¦¤¯X¤±XK=¤©X¥X~HªXª¦X=´¢Xt=Aµ®~gk©=£©¤Xc
©¢¨®·X=k¨¢Xt²g=¤m­X¤X¤¸Xª=¥¦¤¯X¤±X¨¦¢XW

NFCPU=«·X·gSystem
OF=©¦¢®ªXª¦X

PF=¤m=k¥¦¦Xi

QF=©qzX

RF=zX¥m¤X¤¦X¤±X

SF=§©¤X

I§²¤±X=«§¢¨Xg©X=«ª¯X¤®~g¨¦¢X=¤©X¥X~HªXª¦XK==©¦¢®ªXª¦X[=¤m=k¥¦¦Xi[=©qzX[
zX¥m¤X¤¦X¤±X[=§©¤X=j¤®~§²¤±X=«§¢¨Xg©XCPU=¡ª¢X=k¤¥®±X=B·©X
I§¸¤X¤¥X¥ªXi±X±¢K

©¦¢®ªXª¦X=¨²®³=¤m=k¥¦¦Xi[=©qzX[=zX¥m¤X¤¦X[=§©¤X=j¤®~§²¤±X=¶k³=¶r=k¤¥®±X
I§¸¥X§¥=¬¤¦¸XªgK=«£X¨=k¤¥®±®¢X=©th§¢CPU=¡ª¢X=I§¸¤X¤¥X¥i¤®µgK
j¢¦·X=©¦¢®ªXªr¤Xc=©ªXik©=I³¸Xi=I§¸¥Xd¤±XW

NFPower Cable=«·X·gPower Cord
2) Signal Cable

I£X¨=I³¸Xi=k¤¥®§±^©XCPU¢X=¥®¢Xdµ©X=¡±X±=«¨µXc³®~=¤¬¢¤Xª³®·X=I§¸¤X¤
k²¸Xi©XKSignal=k¤¥®§±CPU²®·X¨¦¢X=I§¸¤X¤=k²¸Xi©XK=j¢¦·X=°®·CPU²®·X
©¦¢®ªXªr¤X¤¦¢=¥²¦X=k¤¥®§±CPU²®·X=¬¥¦r¨Xg²¨µX¤¦¢=²°¨®=Ir¤X¤¦gK
«²X²¦t=I·X·¦©·X=Ir£X¨¦·X=k£³ ~¦¤UPS·X=©¦¢®ªXª¦X=k¤¥®§±=I§¸¨Xg
²®ª·¦©XK

£¦©X=I¥X¬¥¦lg=£©g=¤¸X¸®µXc=¬¨¦®¤®¢Xµ=¥¦¤¯X¤§±=«µ®£Xk¨¦©XK

«i¨XgCPU²®¢X=¡±Xk±=´¢X¢=Ir¤X¤®µg=´¢X¥§¨=¥¦¦X¥Xk¥¦©XK
¤m­X¤X¤¸Xª=¥¦¤¯X¤±X=¶rCPU·X=¡±X±¢K

NF=k¤¥®¢ªX J Cabinet
OF=´zXK´©XK¥®K´zXJ SMPS
PF=©¨¦Xk¥¦¦Xi J Mother Board
QFk¥aª¢X=A ~=¥X³¦°zX°¦XJ Processor with Fan
RF=°® =k³¦©X=ªX§³²XJ CD ROM Drive
SF}¦¦Xi= zX¤X J Hard Disk
TF¥X±¦¥X¥®= zX¤XJ Floppy Disk
UF= ²® =§³ªXª¦XJ DVD Writer
VF=k¥ªXª¦® J Battery

10)  j¦X=³¦©X=E¬©©¦®FJ DDR RAM (Memory)
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k©k·=Aµ¥X¥ªXª=«§¢¨Xg=¥¦¤¯X¤p©XCPU²®¢X=¡±Xk±=¡±X±¢K=I²µXµ®·X
©¨¦X=k¥¦¦Xi=©µXt©X=¥X³¦°zX°¦X¨¦¢X=´·X·¦=¬°~·X¤§±^©X=¬°~X¤®¢Xµ¢K

Processor¢X=k²¤©X=¬©¤¦=¬}ªXzX=´¢=At²¦XK(Mega HetzI§¨=or¤X¤©¦¤MHz
´¢X¥¦XF=j³©X¥=¤¦·¨X¨®·X=¤©X¥X~HªXª¦X¤±X=©®¤q©X=c§µ£X¨=k²¤¨X¨®k·k~=I~¯X¤®
²£X¨¢K=NVVT·X=Ir£Xg=¡±X±=¤©X¥X~HªXª¦X¤±X

1) P I
2) PII
3) PIII

I¢Xt=¡±X±=¤©X¥X~HªXª¦X¤±X

1) P4,
2) Duel Core
3) Core 2 duo
4) QUAD=j¤®~§²¤±XK

¡¨¦³¸©¦¤=¶r=¤¦¦X=o©¦¦X=NRM=§©·X=k²¤¨X¨®·X=¬°·Xv©X=´¢=At¤®kµ¦©XK=«gk¥¦·
¶r=¤©X¥X~HªXª¦XX=k²¤¨X§¨MHz=´¢Xt=cµ®¥X¥®i²¦XK
MHz=´¢Xµ¦·XMega Hetz=´¢Xt=¬¥¦r±XK=I¯XcMHz=´¢X¥g=¥X³¦°°¦®¢X=k²¤©XK
¡¨¦³¸¨X¨®µXc=NMHz=¤©X¥X~HªXª§³=²®ª=OMHz=¤©X¥X~HªXª¦X=©®¤q©X=k²¤©¦¤
¬°~·X¤§±=¬°~X^©XK

 Memory:¤©X¥X~HªXª¦®·X=¬©©¦®=´¢X¥g=©®¤q©X=h¤X¤®~©¦¢=¥¯X§¤=²¤®¤X¤®µgK=¬©©¦®
´¢X¥g=¤©X¥X~HªXª¦®·X=¬°~X¤®¢Xµ=¬°~·X¤§±=§¥·¦¤=k°©®¨Xg=§²¤X¤
¥~¢X¥i¨X¨¥X¥i©X=Iª©XK=Ig=I³¸Xi=²®¨©¦¤=¡±X±¢K

NFPermanent Memory
2) Temporary Memory

Permanent Memory:I£X¨=²§¤=¬©©¦®[=£¦©X=kªªXª¦(Data)´¢Xt=«§­¤X¤¥X¥i©X
§¥·X¤§±=k°©®¨Xg=§²¤X¤¥X=¥~¢X¥i¤®µgK=I²µXµ®·X=k°©®¨Xg=§²¨X¨¦·X=k°©®¨Xg
§²¤X¤¥X¥ªXª=§¥·X¤±X=©®¤q©X=¥¦g¤¦¥X¥¦¤=Ir¤Xc©XK=k¨§²¥X¥i©X=k¥¦g=©m¸Xi©X
´i¨Xg=§¤~¦±·¦©XKPermanent=´¢Xµ¦·X=£®³£X¨³©X=´¢Xt=¬¥¦r±XK=´¢k²¨¦¢X=I§¨
Permanent Memory´¢X¥¦XK
I²X²¦t=«²X²¥Xk¥¦g=£¦©X=¬°~X¤®¢Xµ=¬°~·X¤±X=«§¢¨Xg©X=§¥·X¤±¦¤=k°©®¤X¤
¶r=Iª©X=k¨§²K=«§²¤±X¨¦¢XPermanent Memory.

«§²¤±®¢X=²®²³©X=¤m­X¤¸Xª²¦tW

NFHard Disk
2) Floppy Disk
3) CD - Compact Disk
4) Pen Drive=«·X·gFlash Drive

«¨¦²g=¶rAudio Tape·X=¥¦ª·X¤§±=¥¨®q=¬°~Xg(Record)=¨®r©X¥=«£X¨¥X
¥¦ª·X¤§±=k¤ªXi=©¤®­X¤®kµ¦©XK

k©k·=Aµ¥X¥ªXª§²¤p©X=«k¨=©¦¨®¦®=¥~¢X¥i¨X¨¥X¥i¤®¢Xµ¢K=I§²¤§±Storage
Divices=´¢=At²¦XK=«¨¦²g=kªªXª¦¤X¤§±=k°©®¨Xg=§²¥X¥¨µX¤¦¢=¤r²®¤±XK
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 Hard Disk: Hard Disk¢X=¬¤¦±X±±§²GB=«±q¤±®·X=cµ®¥X¥®i²¦XK=j³©X¥
¤¦·¯X¤±®·XHard Disk¤±X=o©¦¦X=NKOGB, 2 GB, 4 GB, 8 GB=k¥¦¢Xµ=«±q¤±®·X
¤®§ª¨Xg=²£X¨¢K=I¥X¬¥¦lg=UM GB, 160 GB, 250 GB, 500 GB=«¨µXc=k©v©X
¡±X±=«±q¤±®·X=¤®§ª¤X¤®¢Xµ¢K

GB«±q=c§µ²¦¤=Ir£X¨¦·X=c§µ£X¨=«±q=kªªXª¦¤X¤§±=k°©®¤X¤·¦©X[=«¨®¤
«±²®·XGB=Ir£X¨¦·X=«¨®¤=«±²®·X=kªªXª¦¤X¤§±=k°©®¤X¤·¦©XK

«¨¦²g=NSMGB Hard Disk·X=UMGB Hard Diskf=¤¦ªX v©X=I³¸Xi=©ª¯Xc
k°©®¤X¤·¦©XK

¤©X¥X^HªXª¦®·X=¡±X±=«§¢¨XgSoftware¤p©XOperating System ¡±X¥ª=I£X¨
Hard Disk·X¨¦¢XInstall¬°~X~¥X¥ªXi=¡±X±¢K

 Data:¤©X¥X~HªXª¦®·X=£¦©X=¥·²®¨©¦¢=¬°~·X¤§±=¬°~X¤®kµ¦©XK=«¨¦²g=¤m­X¤X¤¸Xª
¬°~·X¤§±=¬°~X¤®kµ¦©XK

NF=¤ ¨¯X¤±X=« ¤X¤®kµ¦©XK

OF=°®¢®©¦=¥¦ª·X¤§±=k¤ªX¤®kµ¦©X

PF=²m k~¦=¥ª¯X¤§±=¥¦¦X¤X¤®kµ¦©X

QF=²³q[=¬°·q=¤¸¤Xc¤§±=¥¦¦X¤X¤®kµ¦©X

RF=IJ¬©~®·X¤§±=«a¥Xd¤®kµ¦©X=L=¬¥t¤®kµ¦©XK

¬©¦¨X¨¨X¨®·X=´·X·¦²®¨©¦¢=¬°~·X¤§±^©X=¤©X¥X~HªXª¦®·X=¬°~X¤®kµ¦©XK=´¢k²
¶²X¬²¦r=¬°~§·^©X=¶r=§¥·¦¤=k°©®¨Xg=§²¤X¤®kµ¦©XK=I£X¨=¬°~·X¤±X
«§¢¨Xg©X=¤©X¥X~HªXª¦®·X=¡±X±Hard Disk·X=M[=N=´¢Xµ==I³¸Xkª=´¸X¤±¦¤
k°©®¤X¤¥X¥i¤®¢Xµ¢K

¤©X¥X~HªXª¦®·X=k°©®¤X¤¥X¥i¤®µ=«·X·g=§¤~¦±¥X¥i¤®µ=«§¢¨Xgk©=kªªXª¦=´¢
«§­¤X¤¥X¥i¤®µgK=«¨¦²g=kªªXª¦¤X¤±X(Datas)´¢Xµ¦·X=k°©®¤X¤¥X¥ªXª=§¥·X¤±X
´¢Xt=¬¥¦r±XK

£¦©X=¤§ª¤Xc=k¥¦¤®kµ¦©XK=´¨µX¤¦¤=´¢Xµ¦·X=°¦©¦¢X¤±X=²¦¯X¤=´¢=At¤®kµ¦©XK
°¦©¦¢X¤±X=´¢Xµ¦·X=«¨®·X=¥·=²®¨©¦¢=«~®ªXª¯X¤±X=¡±X±¢K=«¨¦²g=«¦®°®[
¥r¥Xd[=k°¦¥Xd[=¥qª¦X==k¥¦¢Xµ§²¤±XK=j¢¦·X=£¦©X=¬¥¦g²¦¤=°¦©¦¢X¤±X=´¢
At¤®kµ¦©XK

«gk¥¦·k²=¤©X¥X~HªXª¦®·X=kªªXª¦=´¢X¥g=¶r=¬¥¦g²¦¢=¬¥~¦XK

=§¥·®¢X=¬¥~¦XWFile Name:
£¦©X=§¥·X¤p¤Xc=¤¸X ¥X¥¦¤=¬¥~¦X=§²¤X¤=k²¸Xi©XK=«¥Xk¥¦g¨¦¢X=£¦©X=¬°~X¨
¬°~§·=¨®r©X¥=¬¤¦¸Xi²£Xg=§¤~¦±=h ^©XK=«¨µX¤¦¤¨X¨¦¢X=¶²X¬²¦r
§¥v¤Xc©X=¬¥~¦X=k¨§²K=I£X¨=§¥·®¢X=¬¥~¦X¤±®·X=B¢Xt=«©X°¯X¤±X=¡±X±¢K

NF=§¥·®¢X=¬¥~¦X

OF=d±X±®=«·X·gPeriod
3) File extension
¤mk­=¶r=°®·=§¥·X¤±®¢X=¬¥~¦X¤±X=¬¤¦i¤X¤¥X¥ªXi±X±¢K
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I¯XcRamu´¢X¥g=§¥·®¢X=¬¥~¦XK=«¨¦²g=³¦h=´¢X¥²¦®¢X=²~g[=¥ ¥Xd[=²®·¦°©X
k¥¦¢Xµ=hl=²®²³¯X¤§±^©X=«£X¨=§¥·®·X=k°©®¨Xg=§²¨Xg=¡±X±¨¦¤=¤rgk²¦©XK
I£X¨=§¥v¤X¤¦¢=¬¥~¦X=´²X²±q=£m±©¦¤=k²¸Xi©¦¢¦v©X=Ir¤X¤·¦©XK

¡¨¦³¸¨X¨®µXcGopalakrishnan.txtI£X¨=§¥·®¢X=¬¥~¦X=£m±©¦¤=¡±X±gK=´¨µX¤¦¤
I£X¨=¬¥~¦XK=¶r=«v²·¤¨X¨®·X=«k£¤=£¥¦X¤±X=k²§·=¬°~X²¦¦X¤±XK=¶r=cµ®¥X¥®ªXª
£¥³®¢X=²®²³¯X¤§±=´²X²¦t=«µ®²gK=I²X²¦t=¶r=¬¥~¦X=@ªXª¥X¥i²¨¦·X=´±®¨¦¤
«£X¨=§¥§·=´i¨Xg=²®²³¯X¤§±=«µ®~·¦©XK

Period «·X·g=d±X±®W

§¥·®¢X=¬¥~r¤Xc=«i¨Xg=¤¸X ¥X¥¦¤=¶r=d±X±®=¤¦¸¥X¥i©XK=Ig=§¥·®¢X
¬¥~r¤Xc©XFile Extension¤Xc©X=£i²®·X=¤¦¸¥X¥i©XK=d±X±®¤Xc¥X=¥®µc=°®·=´l¨Xg¤X¤±X
¤¦¸¥X¥i©XK=I§¨=d±X±®=´¢=Aµ¤X=Aª¦gK=¤©X¥X^HªXª¦X=¬©¦­®~®·XPeriod´¢Xt¨¦¢X
Aµ=k²¸Xi©XK=j¢¦·X=«g=¶r=d±X±®¨¦¢XK=¡¯X¤p¤Xc=d¦®²¨µX¤¦¤=d±X±®=´¢
Aµ®k¢¢XK=j¢¦·X=I£X¨=d±X±®§~PeriodE¥m¦®~ªXF=´¢=Aµq©XK=d±X±®=´¢=AµAª¦gK

 File Extension:

¶r=§¥v¤Xc=h¨·®·X=«¨¢X=¬¥~¦XK=«§¨=«i¨Xg=¶rperiod Ed±X±®F=´¢X¥§¨
«µ®£Xg=¬¤¦¸Xkª¦©XK

B¢Xµ¦²¨¦¤=d±X±®§~=«i¨Xg=°®·=´l¨Xg¤X¤§±=cµ®¥X¥®ª=k²¸Xi©XK=B¢Xt
´l¨Xg¤X¤§±=cµ®¥X¥®ªXª¦·X=k¥¦g©XK=k¨§²¥X¥ªXª¦·X=«¨®¤=´l¨Xg¤X¤§±
k°¦X¤X¤·¦©XK=j¢¦·X=k¨§²¥ª¦gK=k¨§²^©X=I·X§·K=I£X¨=d±X±®¤p¤Xc=«i¨Xg
¡±X±=´l¨Xg¤X¤§±¨¦¢XFile extension ´¢X¥¦XK=I£X¨=´l¨Xg¤X¤±X=«¨¦²gFile
Extension´¨µX¤¦¤=´¢Xt=k¤ªX¤·¦©XK

£¦©X=¶r=§¥§·=¨~¦¦®¤X¤=¤¸X ¥X¥¦¤=¶rApplication Softwaref=¥~¢X¥i¨X¨
k²¸Xi©XK=«¨¦²g=¤©X¥X^HªXª¦®·X=¡±X±=«§¢¨Xg=§¥·X¤p©X=«¨µXc³®~=°¦¥XªXk²¦X
B·©X¨¦¢X=¨~¦¦®¤X¤¥X¥i¤®¢Xµ¢K=¶r=°¦¥XªXk²§³=§²¨Xg=¨~¦¦®¨X¨=§¥§·=k²t
¶r=°¦¥XªXk²§³=¥~¢X¥i¨X¨®=§¤~¦±=h ~¦gK

¡¨¦³¸¨X¨®µXc=¶r=§¥§·MS Word´¢Xµ=°¦¥XªXk²¦X=B·©X=¨~¦¦®¤X¤®kµ¦©XK=«£X¨
§¥§·Page maker ´¢Xµ=°¦¥XªXk²¦X=B·©X=§¤~¦±=h ~¦gK=I³¸Xi
°¦¥XªXk²¦X¤±®¢¦v©X=¨~¦¦®¤X¤¥X¥ªXª=§¥·®·X=¡±Xk±=¤¦¸¥X¥i©X=´l¨Xg¤X¤±X=¶k³
©¦¨®³®~¦¤¨X¨¦¢X=Ir¤Xc©XK=s¢X=«§©¥Xd©X=Aª=¶k³=©¦¨®¦®~¦¤k²=Ir¤Xc©XK

¡¨¦³¸¨X¨®µXc=£m¯X¤±X=¶r=«v²·¤¨X¨®·X=k²§·¤Xc=«¥X±®k¤y¢X=°©¦X¥X¥®¤X¤
k²¸Xi©XK=«¨¦²g=¡¯X¤±gBio Data§²=¨~¦¦®¨Xg=«a¥X¥=k²¸Xi©XK

I£X¨Bio Data§²MS Word·X=¨~¦¦®¤X¤·¦©XK=«§¨k~Page Maker=´¢Xµ=°¦¥XªXk²¦X
B·h©X=¨~¦¦®¤X¤·¦©XK

Ramu . txt Priya . txt Siva . txt

¬¥~¦Xd±X±®or
Period

File
Extension
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£m¯X¤±X=¡¯X¤±X=¥k~¦=kªªXª¦=´£X¨=°¦¥XªXk²¦®·X=¨~¦¦®¤X¤¥X¥ªXªg=´¢X¥§¨=£©X©¦·X
¤¸Xi¥® ¤X¤=h ~¦gK=¨~¦¦®¤X¤¥X¥ªXªBio-data=I³¸X v©X=¶k³=©¦¨®¦®~¦¤k²
Ir¤Xc©XK=«¨¦²g=«£X¨=¥k~¦=kªªXª¦§²=¤m­X¤X¤¸Xª=£¦¢Xc=°¦¥XªXk²¦X¤§±
¥~¢X¥i¨X¨®^©X=¨~¦¦®¤X¤·¦©XK

NFMS Word

2) Word Pad

3) Page Maker

4) Coral Draw

«£X¨=¥k~¦=kªªXª¦=´£X¨=°¦¥XªXk²§³=¥~¢X¥i¨X¨®=¨~¦¦®¤X¤¥X¥ªXªg=´¢X¥§¨=«µ®~
I£XF̈ile Extension ¥~¢X¥i¤®µgK=¶r=§¥§·=¨~¦¦®¨Xg=k°©®¤Xc©X¬¥¦lg
¨¦¢¦¤k²=I£X¨=B¢Xt=´l¨Xg=«£X¨=§¥v¤Xc=«¨µXc¦®~=°¦¥XªXk²¦®¢¦·X
¬¤¦i¤X¤¥X¥ªXi=²®i©XK

¡¨¦³¸¨X¨®µXcRamu ´¢Xµ=£¥¦®¢X=¶r=¥k~¦=kªªXª¦§²=£¦¢Xc=²®¨©¦¢
°¦¥XªXk²¦X¤§±=¥~¢X¥i¨X¨®=¨~¦¦®¤X¤®µ¦¦X¤±XK=§¥v¤Xc=¬¥~¦XRamu ´¢=§²¨Xg
Ir¤X¤®µm¦X¤±XK=I¥X¬¥¦lg=«£X¨=§¥·®¢XExtension=«¨¦²g=d±X±®¤Xc=«i¨Xg
¡±X±=B¢Xt=´l¨Xg¤X¤±X=´²X²¦t=Ir¤Xc©X=´¢X¥§¨=¥¦¦X¥Xk¥¦©XK

Software ¬¥~¦X File Name with extension

MS Word Ramu.Doc
Word Pad Ramu.Txt
Pagemaker Ramu.pmd
Coral Draw Ramu.cdr

k©k·=¡±X±=§¥·X¤±®·X=¡±X±ExtensionB·©X=¤m­X¤X¤¸Xª=²®²³¯X¤§±=«µ®~·¦©XK

File Extension . Doc´¢=Ir£X¨¦·XMS Word·X=¨~¦¦®¤X¤¥X¥ªXªgK

File Extension . Txt´¢=Ir£X¨¦·XWordpad·X=¨~¦¦®¤X¤¥X¥ªXªgK

File Extension . Pmd´¢=Ir£X¨¦·XPage Maker·X=¨~¦¦®¤X¤¥X¥ªXªgK

File Extension . CDR´¢=Ir£X¨¦·XCorel Draw·X=¨~¦¦®¤X¤¥X¥ªXªgK

k©v©X=°®·=§¥·X¤±®¢XExtension¤±X.sys´¢=¬¤¦i¤X¤¥X¥ªXi=Ir¤Xc©XK

«§²¤±X=°®zXª©X=°©X¥£X¨©¦¢=§¥·X¤±X=´¢Xt=¬¥¦r±XK

«£X¨=§¥·X¤§±=£¦©X=¬¨¦ª¤XAª¦gK=«¨¦²g=«­®¤X¤¤XAª¦gK

I£X¨=§¥v¤X¤¦¢=´¤XzXª¢Xy¢X=´l¨Xg¤X¤§±=£¦©X=¬¤¦i¤X¤=k²¸X ~=«²°®~©X
I·X§·K=£¦©X=¬¤¦i¤X¤=k²¸X ~¬¨·X·¦©X=§¥~®v¤X¤¦¢=¬¥~¦X=©ªXi©X¨¦¢XK
d±X±®¤Xc=«i¨Xg±X±=B¢Xt=´l¨Xg¤X¤±X=¨¦¢¦¤k²(By Default) «¨µXc³®~
°¦¥XªXk²³¦·X=¬¤¦i¤X¤¥X¥ªXi²®i©XK

¶r=°¦¥XªXk²³¦·X=¨~¦¦®¤X¤¥X¥ªXª=§¥§·=k²t=¶r=°¦¥XªXk²¦®·X=§¤~¦±
h ~¦g=´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K
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¡¨¦³¸¨X¨®µXc=¶r²¦X=k¥xX=k©¤X¤¦®·X=¶r=¥k~¦=kªªXª¦§²=¨~¦¦®¨Xg=§²¨Xg±X±¦¦XK
«£X¨=§¥§·=¡¯X¤p¤Xc=IJ¬©~®·X=B·©X=«a¥X¥®=§²¤X¤®µ¦¦XK=I¥X¬¥¦lg=£m¯X¤±X
«£X¨=§¥§·=¨®µ£Xg=¥¦³X¨Xg=²®²³¯X¤§±=¬¨³®£Xg=¬¤¦±X±=k²¸Xi©XK=«£X¨=§¥·®¢X
¬¥~¦XGK.PM6´¢=¡±X±gK

¡¯X¤±X=°®zXª¨X¨®·XMS Word¡±X±gK=j¢¦·XPage MakerI·X§·K=«£X¨=§¥§·
¨®µ¤X¤=h~µX°®¨X¨¦·X=¡¯X¤±¦·X=¥¦¦X¤X¤=h ~¦gK=s¢X=´¢®·XMS word B·©X=«£X¨
§¥§·=¥¦¦X¤X¤=h ~¦gK=«£X¨=§¥§·=¨®µ£Xg=²®²³¯X¤§±=«µ®~=¡¯X¤±X
¤©X¥X^HªXª¦®v©X=k¥xX=k©¤X¤¦X=´¢Xµ=°¦¥XªXk²¦X=Ir¤X¤=k²¸Xi©XK=«§¨=§²¨Xg¨¦¢X
¡¯X¤±¦·X=¨®µ£Xg=¥¦¦X¤X¤=h ^©X=´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K

¬©¦¨X¨¨X¨®·XFIle Extension ´¢X¥g=¶r=§¥·X=´£X¨=²§¤§~=°¦¦X£X¨g=«¨¦²g
´£X¨Software¢¦·X=¨~¦¦®¤X¤¥X¥ªXªg=´¢X¥§¨=¤¸Xªµ®~=¡¨q¤®µgK

« ¥X¥§ª~®·X=§¥·X¤§±=Ir=¥®¦®q¤±¦¤=¥®¦®¤X¤·¦©XK

NFSystem§¥·X¤±X
OFUser§¥·X¤±X

System File: ¤©X¥X^HªXª¦X=I~¯Xc²¨µXc=©®¤q©X=h¤X¤®~©¦¤=¡±X±gOperating
systemf=k°¦X£X¨=§¥·X¤±XK=I§²¤§±System §¥·X¤±X=´¢X¥¦XK=«²µX§µ=£¦©X
§¤~¦±=Aª¦gK=«²X²¦t=§¤~¦±=h~µX°®¨X¨¦·X=¤©X¥X^HªXª¦®·X=¡±X±Operating
System curruptj¤®=k²§·=¬°~X~=h ~¦¨=@­X£®§·¤Xc=¨±X±¥X¥ªXi²®i©XK
¨®r©X¥q©XOperating SystemfInstall¬°~Xg¨¦¢X=¥~¢X¥i¨X¨=h ^©XK
¤mk­=°®·=°®zXª©X=§¥·X¤p¤X¤¦¢extension¤±X

. Sys

. DLL

. Com

User Files: I£X¨=²§¤=§¥·X¤±X=£©X©¦·X=¨~¦¦®¤X¤¥X¥ªXª§²¤±XK=«¨¦²g
Application Software¤§±=¥~¢X¥i¨X¨®=¡r²¦¤X¤¥X¥ªXª=§¥·X¤±XK=I§²¤±®·X
§¤~¦p©X=k¥¦g=¨²t=sµX¥ªXª¦·X=¥®³°X°®§¢¤±X=²³¦gK=j¢¦·X=«£X¨=§¥§·=I­¤X¤
k£¦®i©XK=I£X¨=§¥·X¤±XCorruptj¢¦·XOperating SystemµXc=´£X¨=¥¦¨®¥Xd©X=I·X§·K

By Default: E§¥=_¥¦·XªXF=´¢Xµ=²¦¦X¨X§¨=¤©X¥X^HªXª¦®·X=k²§·=¬°~Xk²¦¦X¤±®ª©X
« ¤X¤ =¥~¢X¥i¨X¨¤XA ~=²¦¦X¨X§¨KDefault ´¢Xµ¦·X=k¤ªX¤¦©k·=¨¦¢¦¤k²
´¢Xt=¬¥¦r±XK

¡¨¦³¸¨X¨®µXc=¶r=k}¦ªXª·®·X=°¦¥X¥®i²¨µXc=¡¯X¤±X=©§¢²®^ª¢X
¬°·Xv¤®µm¦X¤±XK=«¯Xc=°¦¥X¥¦ªX µXc=kª¦¤X¤¢X=²¦¯Xc¤®µm¦X¤±XK=°¦¥X¥®ª
¡ªX¤¦r¤®µm¦X¤±XK=¡¯X¤p¤Xc=¶r=zX²mªX=°¦¥X¥®ª=k²¸Xi©X=´¢=j§°=sµX¥i¤®µgK
´¢k²=°¥X§±~¦®ª©X=´¢X¢=zX²mªX=Ir¤X¤®µg=´¢=k¤ªX¤®µm¦X¤±XK=«¥Xk¥¦g=«£X¨
°¥X§±~¦X=°¦¥X¥¦i=«~®ªXª¨X¨®·X=¶r=x¦¯X¤®¦®=zX²mªXi©X=¡¸Xi=´¢X¤®µ¦¦XK=«¨¦²g
£¦¯X¤±¦¤k²=¬¤¦i¤X¤®kµ¦©X=´¢X¤®µ¦¦XK

¡¯X¤p¤Xc=k¨§²¥X¥ªXª¦·X=«£X¨=x¦¯X¤®¦®¤Xc=¥¨®·¦¤=§©@¦X¥¦k¤¦=«·X·g
k¤°¦®k~¦=²¦¯X¤®=°¦¥X¥®ª·¦©X=´¢X¤®µ¦¦XK
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«¨¦²g=°¦¥X¥¦ªXiª¢X=¨¦¢¦¤k²=¶r=zX²mªX=§²¤X¤¥X¥i¤®µgK=I¨µXc=¬¥~¦X¨¦¢X
By Default.I§¨=¤m­X¤X¤¸Xª²¦t=¤©X¥X^HªXª¦X=¬©¦­®~®·X=Aµ·¦©XK

°¦¥X¥¦ªXiª¢XBy default ¶r=zX²mªX=¡¸XiK

¤©X¥X^HªXª¦®·X=¶r=¬°~§·=¬°~X~=¶¢Xt¤Xc=k©µX¥ªXªOption¤±X=¬¤¦i¤X¤¥X¥ªXi
Ir¤Xc©XK=«£X¨Option¤±®·X=s¨¦²g=¶¢X§µ=k¨¦Xq=¬°~Xg=¬°~·X¥ª=k²¸X ~
@­X£®§·~®·X=¨¦¢¦¤k²=¶r=¬°~·X=k¨¦Xq=¬°~X~¥X¥ªXi=Ir¤Xc©XK=«§¨Default
selection´¢X¥¦XK=«£X¨Default Selection=k¨§²=I·X§·=´¢Xµ¦·X=k²t=¶¢X§µ=k¨¦Xq
¬°~Xg=¬°~·X¥ª·¦©XK

Temporary Memory: ¨¦µX¤¦·®¤=¬©©¦®K=I§¨RAM - Random  Acess Memory
´¢Xt©X=Aµ®¥X¥®i²¦XK=¬¥~¦®k·k~=£m¯X¤±X=d³®£Xg=¬¤¦¸Xi=Ir¤X¤·¦©XK

¶r=¥zX°®k·=¥~¸©X=©ªXi©X¨¦¢X=¬°~X~=h ^©XK=j¢¦·X=²mªX k·=£¦©X=£®³£X¨³©¦¤
¨¯X¤=h ^©XK=¥zX°®·X=£¦©X=´¥X¬¥¦lg=¡ªX¤¦r¤®kµ¦©XK=¥~¸©X=¬°~X^©X=k¥¦g=©ªXik©
¡ªX¤¦r¤®kµ¦©XK

«gk¥¦·=I£X¨=¬©©¦®=¤©X¥X^HªXª¦X=j¢X(ON) £®§·~®·X=Ir¤Xc©X=k¥¦g¨¦¢X
¥~¢X¥i¨X¨¥X¥i©XK=«¨¦²g=I£X¨=¬©©¦®~®·X=£®³£X¨³©¦¤=§¥·X¤§±=k°©®¨Xg=§²¤X¤
h ~¦gK=¨¦µX¤¦·®¤©¦¤¨X¨¦¢X=I£X¨=¬©©¦®~®·X=§¥·X¤§±=§²¨Xg=§¤~¦±·¦©XK

¬©©¦®~®¢X=¥~¢X¥¦i¨¦¢X=´¢X¢\

¤©X¥X^HªXª¦®·X=¬°~X~¥X¥i¤®µ=¬°~·X¤±X=«§¢¨Xg©X=¬©©¦®~®·X=Ir£Xg=¬¤¦¸Xi¨¦¢X
¬°~X~¥X¥i¤®¢Xµ¢K=¬©©¦®~®¢X=h¤X¤®~=¥~¢X¥¦i=´·X·¦²®¨©¦¢=k²§·¤§±^©X
¬°~X^©X=Iª©XK

¶r=²mªX ·X=°§©~·X=«§µ=´¨µXcK=£¦©X=°¦¥X¥®i²¨µX¤¦¢=«§¢¨Xg=«~®ªXª¯X¤p©X
°§©~·X=«§µ~®·X¨¦¢X=¨~¦¦®¤X¤¥X¥i¤®¢Xµ¢K=°§©~·X=k²§·=h £Xg=°¦¥X¥®ªXª
¥®µc=°§©~·X=«§µ§~=B =§²¨Xg¤X¬¤¦±X¤®kµ¦©XK

I£X¨=¨¨Xg²©X¨¦¢X=¬©©¦®¤Xc=¬¥¦r£Xg©XK=¤©X¥X^HªXª¦®·X=¬°~X~¥X¥i¤®¢Xµ=¬°~·X¤±X
«§¢¨Xg©X=¬©©¦®~®·X=Ir£Xg=¬¤¦¸Xi¨¦¢X=¬°~X~¥X¥i¤®¢Xµ¢K=¬°~X~q©X=h ^©XK
¤©X¥X^HªXª¦XOff£®§·~®·X=Ir¤Xc©X=k¥¦g=¬©©¦®=¤¦·®~¦¤=Ir¤Xc©XK=´£X¨=¶r=§¥v©X
¬©©¦®~®·X=Ir¤X¤=h ~¦gK

¤©X¥X^HªXª¦X=k²§·=¬°~X~=°¦¥XªXk²¦X=k¨§²=´¢X¥g=¡¯X¤p¤Xc=¬¨¦®^©XK

°¦¥XªXk²¦X=´¢X¥g=h¨·®·XOperating System.«i¨XgDevice Driver¤±XK

I§²=I³¸Xi©X¨¦¢X=¤©X¥X^HªXª¦®·X=¡±X±=«§¢¨Xg=«¥X±®k¤y¢X=°¦¥XªXk²¦X¤§±^©X
¬°~·X¥i¨Xg²¨µXc=¥~¢X¥i¤®¢Xµ¢K

I¯Xc=¤mk­=¬¤¦i¤X¤¥X¥ªXi±X±=«§¢¨Xg=°¦¥XªXk²¦X¤p©X=°®zXª¨X¨®·X=¡±X±
Hard Disk·X¨¦¢XInstall¬°~X~¥X¥i¤®¢Xµ¢K

NFO/S (Operating System)

2) Device Driver¤±X

3) Application Software¤±X

«¨¦²gHard Disk·X=£®³£X¨³©¦¤=¨¯X¤®=Ir¤X¤®¢Xµ¢K
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¤©X¥X^HªXª§³ON ¬°~X¨g©X=h¨¢X=h¨·¦¤Operating System «¨µXc¦®~=°¤
§¥·X¤pª¢X(Supporting files) ¬©©¦®~®·X=k¥¦~X=¡ªX¤¦¦X£Xg=¬¤¦¸Xi=k²§·
¬°~X¤®µgK

«i¨Xg=«¨§¢=¬¨¦ª¦X£XgDevice Driver¤±X=´¢Xµ=°¦¥XªXk²e¤p©X=¬©©¦®¤Xc=¬°¢Xt
¡ªX¤¦¦X£Xg=«¨¢X=k²§·§~=¬°~X¤®¢Xµ¢K

«i¨Xg=¶rApplication Sofwaref=I~¤Xc¤®µm¦X¤±XK=«¨¦²gMS WordfDouble
Click¬°~X¤®µm¦X¤±XK=¡ªk¢=«£X¨MS Word¬©©¦®¤Xc=¬°¢Xt=k²§·§~=¬°~X^©XK

sµX¤¢k²=k°©®¤X¤¥X¥ªXª=§¥·¦¤=Ir£X¨¦·X=«£X¨=§¥§·File=¬©a²®·X=¡±X±Open
B·©X=¨®µ£Xg=¥¦¦X¤X¤·¦©X=«·X·g=k£³ ~¦¤=«£X¨=§¥·X=Ir¤Xc©X=Iª¨X¨®µXc=¬°¢Xt
«£X¨=§¥§·=ªd±X=¤®±®¤X=¬°~Xg©X=I~¤X¤°X=¬°~X~·¦©XK

«£X¨=§¥·®¢X=£¤·X(Copy) ¬©©¦®¤Xc±X=¬°¢Xt¨¦¢X=¨®µ¤X¤¥X¥i©XK=«£X¨=§¥·X
¬©©¦®~®·X=§²¨Xg¨¦¢X=§¤~¦±¥X¥i¤®µgK

I¥Xk¥¦g=«£X¨=§¥·®·X=d¨®¨¦¤=°®·=²¦®¤§±=k°¦X¤X¤®µm¦X¤±XK=«²X²¦t
¬°~X^©X¬¥¦lg=« ¤X¤ =k°©®¨Xg=¬¤¦¸Xi=Ir¤X¤=k²¸Xi©XK=«²X²¦t
k°©®¤Xc©Xk¥¦g=«£X¨=§¥·X=sµX¤¢k²Hard Disk·X=¡±X±=«¨a§ª~Original§¥·®·X
k©·XOverwrite¬°~X~¥X¥ªXi²®i©XK

Save«¨¦²g=k°©®¨X¨·X=´¢Xµ¦·X=¬©©¦®~®·X=£ª¤Xc©X=¬°~§·Hard Disk·X=¥¨X¨®³©¦¤
k°©®¨Xg=§²¨X¨·X=´¢X¥g¨¦¢XK

«²X²¦tSave¬°~X¨¥®¢Xd=¨®_¬³¢=¥²¦X=°¥X§±=¤ªXª¦¤®=¤©X¥X^HªXª¦XOffj¤®²®ªXª¦·X
¬©©¦®~®·X=¡±X±§²¤±X=«§¢¨Xg©X=«­®¤X¤¥X¥ªXi=²®i©XK=j¢¦·XHard Disk·X
¥¨X¨®³©¦¤=k°©®¤X¤¥X¥ªXi=Ir¤Xc©XK=´¢k²=¤²§·¥X¥ª¨X=k¨§²~®·X§·K

¶r²¦XMS Word·X=d¨®~¨¦¤=¶r=¤ ¨©X=« ¤X¤®µ¦¦X=´¢Xt=§²¨Xg¤X¬¤¦±Xk²¦©XK
«£X¨=§¥§·=«²X²¥Xk¥¦g=k°©®¤X¤¦©k·=o©¦¦X=NM=¥¤X¤¯X¤±X=« ¨Xg²®ªXª¦¦XK
¨®_¬³¢=¤³¸XªX=¤ªXª¦¤®=¤©X¥X^HªXª¦XOffj¤®²®ªXªgK

I¥X¬¥¦lg=«²¦X=«£X¨=§¥§·=k°©®¤X¤¦¨=¤¦³¸¨X¨¦·X=hµXµ®v©X=I­¤X¤=k£¦®i©XK
«£X¨=§¥·X=«­®¤X¤¥X¥ªXi²®i©XK=¨®r©X¥q©X=«²¦X=d¨®~¨¦¤¨X¨¦¢X=« ¤X¤k²¸Xi©XK

ur²¦X=d¨®¨¦¤MS Word·X=o©¦¦X=NM=¥¤X¤¯X¤§±=¬¤¦¸Xª=zX¤®¦®¥X§ª=« ¤X¤¨X
¬¨¦ª¯X¤®¢¦¦XK=«²¦X=h¨·X=¥¤X¤¨X¨®·X=¶r=²¦®§~=« ¨X¨=¡ªk¢k~=§¥§·Save
¬°~Xg=²®ªXª¦¦XK=¨®r©X¥=R=²¦®¤±X=« ¨X¨g©X=¶r=h§µSave¬°~Xg=²®ªXª¦¦XK=«¨¢X
¥®µc=o©¦¦X=O=¥¤X¤¯X¤±X=« ¨Xg²®ªXª¦¦XK=j¢¦·XSave¬°~X~=©µ£Xg²®ªXª¦¦XK

I¥Xk¥¦g=¤³¸XªX=¤ªXª¦¤®=¤©X¥X^HªXª¦XOffj¤®=²®ªXªgK=¨®r©X¥=«£X¨=§¥§·=¨®µ£X¨¦·X
«£X¨=§¥·®·X=R=²¦®¤±X=©ªXi©X¨¦¢X=¤¦¸¥X¥i©XK=R=²¦®¤Xck©·X=« ¨X¨§²=«§¢¨Xg©X
Ir¤X¤¦gK

´¢k²=¤©X¥X^HªXª¦®·X=´£X¨=¶r=¬°~§·=¬°~X¨¦v©X=«²X²¥Xk¥¦gSave ¬°~Xg
¬¤¦¸Xkª=Ir¤X¤=k²¸Xi©X=´¢X¥§¨=©¢¨®·X=¬¤¦±X¤K=Ig=©®¤q©X=h¤X¤®~©¦¢
¶¢XtK

« ¤X¤ Save ¬°~X~(Ctrl + S) ¥~¢X¥i¨X¨·¦©XK=Ig=´·X·¦Software¤p¤Xc©X
¬¥¦r£Xg©XK
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 File System §¥·X=°®zXª©X

§¥·X=°®zXª©X=´¢Xµ¦·X=§¥·X¤§±=«i¤X¤®=§²¤Xc©X=¬°~·X=´¢Xt=¬¥¦r±XK=¶r
«v²·¤¨X¨®·X=«k£¤=§¥·X¤§±=¶r²¦X=§¤~¦±X¤®µ¦¦XK=«£X¨=§¥·X¤§±=«²³g
²°¨®¤Xc=¨c£X¨²¦t=¶r=§¥·®¯X=k¤¥®¢ªX ·X=EFiling CabinetF=«­¤¦¤=«i¤X¤®
§²¤X¤®µ¦¦XK=§¥·X¤±®¢X=k©·X=«¨µXc³®~=¬¥~§³^©X=´l¨®=§²¤X¤®µ¦¦XK=¶r=§¥·X
k¨§²¥X¥ªXª¦·X=¡ª¢ ~¦¤=«£X¨=§¥§·=¬¤¦¸Xi=²£Xg=²®i¤®µ¦¦XK=k¨§²¥X¥i©X
§¥§·=«¨®¤=k£³©X=´i¨Xg¤X=¬¤¦±X±¦©·X=¡ª¢ ~¦¤=´i¨Xg=²®i¤®µ¦¦XK

§¥·X=k¤¥®¬¢ªX ·X=Q= ³¦~¦X¤±X=¡±X±¢K=¬©¦¨X¨©X=o©¦¦X=NMM=§¥·X¤±X=¡±X±¢K
«²X²¦t=Ir£Xg©X=k¨§²~¦¢=§¥§·=¡ª¢ ~¦¤=¬¤¦¸Xi=²r¤®µ¦¦XK=I§¨=´¥X¥ 
«²³¦·X=¬°~X~=h ¤®µg\

«²¦X=¨¢¤X¬¤¢=¶r=²­®h§µ§~=«²¦X=E¶r=°®zXª¨X§¨F=¤§ª¥® ¤X¤®µ¦¦XK

N=h¨·X=NMM=²§³=¶²X¬²¦r=§¥v¤Xc©X=¶r=£©X¥§³=cµ®¥X¥®i¤®µ¦¦XK

¶²X¬²¦r= ³¦~¦®¢X=h¢X=¥c¨®~®·X=¶r=k¥¥X¥¦®·X=§¥·®¢X=£©X¥¦X=«¨µXc¦®~=¬¥~¦X
j¤®~²µX§µ=´l¨®=¶ªX =²®i¤®µ¦¦XK

k©v©X=«£X¨=k¥¥X¥¦®¢X=¶r=£¤§·=¨¢g=k©§x~®¢X=k©·X=§²¨Xg=Ir¤X¤®µ¦¦XK

´£X¨=§¥·X=k¨§²¥X¥i¤®µk¨¦=«£X¨=§¥·®¢X=¬¥~r¤Xc¦®~=´¸X§¸=j¥®zX
§¥~¢®ª©XAt¤®µ¦¦XK

j¥mzX=§¥~¢X=£©X¥§³=Aµ®~=¡ªk¢k~=«£X¨=§¥§·=¡ª¢ ~¦¤=¬¤¦¸Xi=²£Xg
²®i¤®µ¦¦XK

«gk¥¦·=§¥·®·X=k²§·=h £X¨g©X=j¥®zX=§¥~¢®ª©X=«£X¨=§¥§·=¬¤¦i¨X¨¦·X
¡ª¢ ~¦¤=°¦®~¦¤=«¨µXc¦®~=Iª¨X¨®·X=´¸X§¸=¥¦¦X¨Xg=§²¨Xg=²®i¤®µ¦¦XK

I£X¨=¶r=°®zXª¨X§¨=¤§ª¥® ¤X¤¦©·X=¤¸Xª¥ =§¥§·=§²¥X¥g©X=´i¥X¥g©¦¤
Ir£X¨¦·X=´¢X¢=£ª¤Xc©XK=§¥§·=¨®r©X¥=§²¤Xc©Xk¥¦g=¡ª¢ ~¦¤=§²¨Xg=²®ª·¦©XK
s¢X=´¢Xµ¦·X=s¨¦²g=¶r=Iª¨X¨®·X¨¦k¢=§²¤X¤®µ¦¦XK

j¢¦·X=¨®r©X¥=¶r=§¥·X=k¨§²¥X¥ªXª¦·X=¡ª¢ ~¦¤=«£X¨=§¥§·=´i¤X¤=h ^©¦\
¤¸X ¥X¥¦¤=h ~¦gK=s¢X=´¢®·X=¶²X¬²¦¢Xµ¦¤=¥¦¦X¨Xg=´i¤X¤k²¸Xi©XK=¶r=©¸®
k£³©X=j¤·¦©XK=s¢X=¶r=£¦±X=Aª=j¤·¦©XK

°®·=k£³¯X¤±®·X=¶r©¦¨©X=j¢¦v©X=§¥·X=¤®§ª¤X¤¦gK=k¤ªXª¦·X=k¨ ¤X¬¤¦¸Xi¨¦¢X
Ir¤X¤®kµ¢XK=I¢Xa©X=¤®§ª¤X¤²®·X§·K=£¦¢X=´¢X¢=¬°~X²g=´¢X¥¦¦XK

s¢X=¤®§ª¤X¤²®·X§·=´¢Xµ¦·X=«£X¨=§¥§·=«¨µXc¦®~=k¤¥®¬¢ªX ·X
§²¤X¤¦©·X=k²t=¶r=k¤¥®¬¢ªX ·X=§²¨Xg=Ir¥X¥¦¦XK

I¨µXc=´¢X¢=¤¦³¸©X\

«¨¦²g=¶r=°®zXª¨X§¨=«¨¦²g=¶r=²®¨®=h§µ§~=«²¦X=§¤~¦±²®·X§·K

§¥·X¤§±=o·¥©¦¤=´i¨Xg=¨®r©X¥=«k¨=Iª¨X¨®·X=§²¨Xg¬°~·X¥i¨Xg©X=¬°~·X¨¦¢X
File System´¢=At²¦XK=Ik¨=¨¨Xg²©X¨¦¢X=¤©X¥X^HªXª³®v©X§¤~¦±¥X¥i¤®µgK
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§¥·X¤±X=«§¢¨Xg©XHard Disk·X¨¦¢X=k°©®¨Xg=§²¤X¤¥X¥i¤®¢Xµ¢K=§¥·X¤§±
k°©®¥X¥¨µXc=²°¨®~¦¤Hard Disk=¥·=¥®³®q¤±¦¤=¥®¦®¤X¤¥X¥i¤®µgK=I¨µXcPartition
´¢Xt=¬¥~¦XK

o©¦¦X=UMGB ¬¤¦±X±±q=¡±X±=¶rHard Disk·X=¶k³=¶r=¥¦¦X y¢X=¬°~X~·¦©XK
«·X·g=¶¢Xt¤Xc=k©µX¥ªXª=¥¦¦X y¢X¤±¦¤q©X=¬°~X~·¦©XK

UMGBf=¶k³=¶r=¥¦¦X y¢¦¤=¬°~X¨¦·X=«gC §³²X=´¢=¤¦¸¥X¥i©XK

«k¨=UMGBf20 + 20 + 40 ´¢=B¢Xt=¥®¦®q¤±¦¤=¬°~X¨¦·XC, D, E ´¢=B¢Xt
¥®¦®q¤±¦¤=¤¦¸¥X¥i©XK

C Drive    = 20
D Drive    = 20
E Drive    = 40´¢q©X=¤¦¸¥X¥i©XK

«²X²¦tHard Diskf Partition ¬°~X¨=¥®µc=¨®r©X¥=¶²X¬²¦rDrive^©XFormat
¬°~X~=k²¸Xi©XKFormat¬°~X¨=¥®µc¨¦¢XHard Disk·X=§¥·X¤§±=k°©®¨Xg=§²¤X¤
h ^©XK=«¨¦²gFormat ¬°~X¨=¥®µc¨¦¢X=«£X¨Drive²®µXcFile System ²°¨®
sµX¥i¤®µgKC,  D,  E´¢=B¢XtDrive¤±X=Ir£X¨¦·X=B¢Xt= §³²X¤§±^©X=¨¢®¨X
¨¢®~¦¤Format ¥¦¦X¬©ªX=¬°~X~=k²¸Xi©XK

¥¦¦X¬©ªX=¬°~X~¦¨= §³²X¤§±=¥~¢X¥i¨X¨=I~·¦gK=«¨¦²g=«£X¨= §³²®·X
§¥·X¤§±=k°©®¤X¤=I~·¦gK

¤©X¥X^HªXª§³=¬¥¦r¨X¨²§³=j¥k³ªX ¯X=°®zXª¨X¨®µXc=¨c£X¨¥ =I£X¨=§¥·X=°®zXªh©X
k²t¥i©XKMicrosoftf=¬¥¦r¨X¨²§³=I³¸Xi=²®¨©¦¢=§¥·X=°®zXª¯X¤±X=¡±X±¢K

NFFAT (FAT 16 or FAT 32)
2) NTFS
«k¨k¥¦·UNIX Operating SystemµXcUnix File System´¢Xt=¬¥~¦XK
LINUX Operating SystemµXcLinux File system´¢Xt=¬¥~¦XK

°¦¨¦³¸©¦¤=¶r=§¥·X=°®zXª¨X¨®·X=¨~¦¦®¤X¤¥X¥ªXª=§¥§·=k²t=¶r=§¥·X
°®zXª¨X¨®·X=¥~¢X¥i¨X¨=I~·¦gK=¡¨¦³¸¨X¨®µXcUnix·X=¨~¦¦®¤X¤¥X¥ªXª=¶r=§¥§·
Windows XP~®·X=§¤~¦±=h ~¦gK

Microsoftf=¬¥¦r¨X¨²§³=¤m­X¤X¤¸XªOperating System¤±X=¡±X±¢K

Windows 98
Windows 98 SE
Windows XP Professional
Windows 2000 Professional
Windows 2000 Server
Windows 2003 Server
Windows 2008 Server
Windows Vista
Windows 7



UM

`­®·°§¥¦²dlm^i^hofpek^kK=s~ª§~±=dh#45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

dh

dh

dh

I²µXµ®·XWindows 95, 98 SE j¤®~§²¤±XFAT 32 §²¨¦¢XSupport ¬°~X^©XK
I§²¤±XNTFSf Support¬°~X~¦gK

j¢¦·X=©µXµOperating System¤±XFAT 32 ©µXt©XNTFS j¤®~=I³¸X§ª^k©
Support¬°~X^©XK=I¨®v©X=¶r=°®¤X¤·X=¡±X±gK

FAT 32·X=¨~¦¦®¤X¤¥X¥ªXª=¶r=§¥§·NTFS·X=§¤~¦±·¦©XK=j¢¦·XNTFS·X
¨~¦¦®¤X¤¥X¥ªXª=¶r=§¥§·FAT 32·X=§¤~¦±=h ~¦gK

FAT 32 «·X·gNTFS ´¢X¥§¨=´²X²¦t=k¨¦Xq=¬°~X²g\

Hard Disk·X=¡±X±= §³§²Format=¬°~X^©X=¬¥¦lg¨¦¢X=I§¨=¨m¦X©¦¢®¤X¤=h ^©XK
´¢k²Format=¬°~X^©X¬¥¦lg=I£X¨=I³¸XiOption¤±X=k¨¦¢Xt©XK=£©¤Xc=´g
k¨§²k~¦=«§¨=k¨¦Xq=¬°~XgFormat=¬°~X~·¦©XK

£¦©X=sµX¤¢k²FAT 32·XFormat¬°~Xg=²®ªXkª¦©XK=«£X¨== §³²®·X=«k£¤=§¥·X¤§±
k°©®¨Xg=§²¨Xg±Xk±¦©XK

I¥X¬¥¦lgNTFS j¤=Ir£X¨¦·X=£·X·g=´¢Xt=£®§¢¤X¤®µm¦X¤±XK=¤²§·k~
k²¸Xª¦©XK

sµX¤¢k²FAT 32·X=¥¦¦X y¢X=¬°~X~¥X¥ªXª= §³²X¤§±NTFSj¤=©®¤q©X=o·¥©¦¤
¶r=¬£¦ ¥X¬¥¦l¨®·X=©¦µXµ®=²®ª·¦©XKDrive·X=¡±X±=´£X¨=¶r=§¥§·^©X=I­¤X¤
k£¦®ª¦gK=§¥·X¤±X=«¥X¥ k~=¥¦g¤¦¥X¥¦¤=Ir¤Xc©XK

j¢¦·XNTFS·X=Ir£XgFAT¤Xc=©¦µXt²g=´¢X¥g=h ~¦gK=«²X²¦tNTFS·X=¡±X±
¶r= §³§²FATj¤=©¦µXµ=k²¸Xi©X=´¢=¤r¨®¢¦·X=«£X¨Drive·X=¡±X±=«§¢¨Xg
§¥·X¤§±^©X=I­¤X¤=k£¦®i©XK

FATµXc©XNTFSµXc©X=¡±X±=k²t¥¦iW

FAT·X=«k¢¤©¦¤=´·X·¦²®¨©¦¢=¬°~·X¤§±^©X=¬°~X~·¦©XK=j¢¦·XNTFS·XFATf
²®ª=°®·=°®µ¥Xd=«©X°¯X¤±X=¡±X±¢K=«§²¤±X=¥®¢X²r©¦tW

NFFile Security

2) File compression

3) Disk space compression

 File Security:¨¢®¥X¥ªXª=¶r=§¥v¤Xc=¥¦g¤¦¥Xd=¬¤¦i¤X¤·¦©XK=°¦¨¦³¸©¦¤=¶r
¤©X¥X^HªXª§³=¥·=k¥¦X=¥~¢X¥i¨Xg²¦¦X¤±XK=«²X²¦t=¥~¢X¥i¨Xg©Xk¥¦g[=¶r²³g
§¥§·=©µXµ²¦X¤±X=¥¦¦X¤X¤¤X=A ~=²¦~X¥Xd=¡±X±gK

¶r²³g=§¥§·=©µXµ²¦X¤±X=¤¸X ¥X¥¦¤=¥¦¦X¤X¤=Aª¦¨=«·X·g=¥¦¦X¤X¤=h ~¦¨
£®§·~®·X=«£X¨=§¥§·=¥¦g¤¦¥X¥¦¤=§²¤X¤®¢Xµ=¬°~v¤Xc¨¦¢X=§¥·X=¬°¤X^H¦®ªX 
´¢Xt=¬¥~¦XK=I¨¢¦·X=«£X¨=§¥§·=¨~¦¦®¨X¨²¦X¤±X¨¦¢X=¥¦¦X¤X¤·¦©X[=§¤~¦±·¦©XK
«¨¦²gRead, Edit, Deletek¥¦¢Xµ=¬°~·X¤§±=¬°~X~·¦©XK

«£X¨=§¥§·=¨~¦¦®¨X¨²¦X¤±X¨¦¢X=«£X¨=§¥v¤Xc=¬°¦£X¨¤X¤¦³¦X¤±XK=«²§³Owner
´¢=At²¦XK=I£X¨=¬°~§·=¬°~X²¨µXcFile Encryption´¢Xt=¬¥~¦XK
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File Encryption:

I£X¨=¬°~·X=B·©X=¶r=§¥·X=¥ ¤X¤h ~¦¨=´l¨Xg¤X¤±¦¤=©¦µXµ¥X¥ªXi=²®i©XK=k©v©X
Encrypt¬°~X^©X¬¥¦lg=¶rPass wordk¤ªXc©XK

¶r=¥¦zXk²§ª==£©X=²®r¥X¥¥X¥ =£¦©X=k¨¦X£X¬¨i¨Xg¤X=¬¤¦±X±·¦©XK=j¢¦·X=«£X¨
¥¦zXk²§ª=©µ¤X¤¦©·X=£®§¢²®·X=§²¨Xg=Ir¤X¤=k²¸Xi©XK=«£X¨=¥¦zXk²§ª=©µ£Xg
²®ªXª¦·X=«£X¨=§¥§·^©X=©µ£Xg=²®ª=k²¸X ~g¨¦¢XK=«¨¦²g=«£X¨=§¥§·=£¦h©X
¥¦¦X¤X¤=h ~¦gK=´¢k²=§¥§·=I­¤X¤=k£¦®i©XK

File Decryption:

sµX¤¢k²=§¥§·Encrypt¬°~Xg=§²¨Xg=²®ªXkª¦©XK=I¥X¬¥¦lg=£¦©X=«£X¨=§¥§·
§¤~¦±=k²¸Xi©XK=¨®r©X¥q©X=«£X¨=§¥§·=¥§­~=£®§·¤Xc=«¨¦²g=¥ ¤X¤®¢Xµ
£®§·¤Xc=©¦µXt©X=¬°~v¤Xc¨¦¢XDecryption´¢Xt=¬¥~¦XK

¶r=§¥§·Decryption ¬°~X^©Xk¥¦g=«¨µXc¦®~=¥¦zXk²§ª=k¤ªXc©XK=°¦®~¦¢
¥¦zXk²§ª=¬¤¦i¨X¨¦·X=§¥·XDecrypt ¬°~X~¥X¥ªXi=¥ ¤X¤¤XA ~=£®§·¤Xc
©¦µXµ¥X¥ªXi²®i©XK=I¥Xk¥¦g=§¥§·=²®r¥X¥¥X¥ =§¤~¦±·¦©XK

Disk Compression:

£©¤XcHard Disk·X=´²X²±q=Iª©X=Ir£X¨¦v©X=k¥¦¨²®·X§·K=o©¦¦X=Q=«·X·g=R
²rª¯X¤p¤Xc=h¢X¥¦¤2GB, 8GB, 10GB, 20GB ´¢Xµ=«±q¤±®·X¨¦¢X
Hard Disk¤±X=¤®§ª¨Xg=²£X¨¢K

j¢¦·X=I¥X¬¥¦lg80GB, 160GB, 250GB, 500GB ´¢Xµ=«±q¤±®·X=¤®§ª¨Xg
²r¤®¢Xµ¢KHard Disk¢X=«±q=´²X²±q=¬¥¦®~¨¦¤=Ir£X¨¦v©X=¥µXµ¦¤Xc§µ
sµX¥i¤®µgK=s¢X=´¢®·X=k¨§²~µXµ=§¥·X¤§±=«²X²¥Xk¥¦gHard Disk·X=Ir£Xg
«­®¥X¥¨®·X§·K

´¢k²HardDisk·X=¡±X±=Iª¨X§¨=or¤X¤®=«¨®¤=«±q=Iª¨X§¨=¡r²¦¤X¤·¦©XK
«¨¦²g=¡¨¦³¸¨X¨®µXc=NMGB Iª¨X¨®·X=¡±X±=§¥·X¤§±=or¤X¤®(Compress)
6GB Iª¨X¨®·X=§²¨Xg=²®ªXi4GB Iª¨X§¨=¤¦·®~¦¤=§²¤X¤·¦©XK

I²X²¦tHardDisk·X=¡±X±=Iª¨X§¨=or¤X¤®=«¨®¤=Iª¨X§¨=¡¸Xi¥¸Xw©X
¬°~§·Disk Compression´¢Xt=At²¦XK

¬¥¦®~=«±q¤±®·X=«¨¦²g=RMGB, 100GB, 250GB ´¢Xµ=«±q¤±®·X=¥¦¦X y¢X
¬°~Xg=¥~¢X¥i¨X¨¥X¥i¤®¢Xµ¢KVedio Editingk¥¦¢Xµ=k²§·¤§±=¬°~X^©X=k¥¦g
¶r=§¥·®¢X=«±q=o©¦¦X=OMGBh¨·X=QMGB²§³=¤¦¸¥X¥i©XK

«²X²¦t=©®¤¥X=¬¥¦®~=§¥·X¤§±=§¤~¦±X²¨µXcNTFS ¨¦¢X=°®µ£X¨gK

¬¥¦®~=«±²®·X=¡±X±=«£X¨=§¥·X¤§±FAT·X=§²¨Xg=§¤~¦p²¨®·X=°®·
¥®³°X°®§¢¤±X=k¨¦¢Xt©XK=´¢k²=§¥·X¤±X=©®¤¥X=¬¥¦®~=«±²®·X=Ir¤Xc©¦¢¦·X
NTFS¨¦¢X=°®µ£X¨gK
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Windows:

Microsoftf=¬¥¦r¨X¨²§³Windows ´¢=At¤®kµ¦©XKWindows ´¢Xµ¦·X=£©¤Xc
©¢¨®·X=h¨·®·X=k¨¦¢Xt²g=x¢X¢·XK=x¢X¢·X=´¢X¥g=£¦¢Xc=dµh©X=°ªXª¯X¤§±
¬¤¦¸Xi=¶r=¤ªXª©X=k¥¦·X=¡±X±gK=I£X¨=¨¨Xg²¨X¨®·XWindow·X=¥·=£¦¢Xc
¥¤X¤¯X¤§±==¬¤¦¸Xª=«k£¤=°ªXª¯X¤±X=¥~¢X¥i¨X¨¥X¥i¤®¢Xµ¢K

¤©X¥X^HªXª³®·X=£¦©X=§¤~¦±X²g=§¥·XK=«£X¨=§¥·X¨¦¢X=¥¦g¤¦¥X¥¦¤=§²¤X¤¥X¥ª
k²¸Xi©XK=k¨§²¥X¥i©Xk¥¦g=¡ªa¤Xcª¢X=«g=Ir¤Xc©X=Iª¨X§¨=¤¸Xi¥® ¨Xg
«£X¨=§¥§·=¬¤¦¸Xi=²£Xg=¶rSoftwareB·©X=§¤~¦±=k²¸Xi©XK
¶r= «v²·¤¨X¨®·X= §¤~¦±¥X¥i¤®µ= §¥·X¤±X= ´²X²¦t= ¥¦g¤¦¥X¥¦¤
§²¤X¤¥X¥i¤®¢Xµ¢K

¡¨¦³¸¨X¨®µXc

²®µX¥§¢=¥®³®qSales Department.
«¤X¤q¸Xi=¥®³®qAccounts Department.
¡µX¥¨X¨®=¥®³®qProduction Department.

¶²X¬²¦r=¥®¦®q¤Xc©X=¨¢®¨X¨¢®~¦¤=§¥·X=k¤¥®¬¢ªXi¤±X=¡±X±¢K=«£X¨
Filing Cabinet·X=¥·= ³¦~¦X¤±X=¡±X±¢K=¶²X¬²¦r= ³¦~¦®v©X=§¥·X¤±X
§²¤X¤¥X¥i¤®¢Xµ¢K=¶²X¬²¦r=¥®¦®q¤Xc©X=¨¢®¨X¨¢®~¦¢=§¥·X=k¤¥®¬¢ªX¤±X
¡±X±¨¦·X=«£X¨=«£X¨=¥®¦®q¤Xc¦®~=§¥·X¤±X=«¨µXc¦®~=§¥·X=k¤¥®¬¢ªX ·X
§²¤X¤¥X¥i¤®¢Xµ¢K

Ik¨=¨¨Xg²©X¨¦¢X=¤©X¥X^HªXª¦®v©X=¬°~·X¥i¨X¨¥X¥i¤®µgK=¤©X¥X^HªXª¦®·X
§¤~¦±¥X¥i¤®µ=h¤X¤®~©¦¢=«~®ªXª©X=§¥·X¨¦¢XK
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«£X¨=§¥§·=§²¤X¤¤XA ~=Iª©XFolder. ¶r=k¥¦·Xª¦®·X=k¨§²~¦¢=§¥·X¤§±
«§¢¨X§¨^©X=k°©®¨Xg=§²¤X¤·¦©XK=¶k³Folder·X=¥·Folderf=k°©®¨Xg=§²¤X¤·¦©XK

«¨¦²g=¶rFolder·X=¥·=k¥¦·Xª¦X¤§±=k°¦X¨Xg=§²¤X¤·¦©XK=«¨¦²g
k¥¦·Xªr¤Xc±X=k¥¦·Xª¦X¤§±=§²¤X¤·¦©XK=j¢¦·X=§¥v¤Xc±X=k²t=¶r=§¥§·
§²¤X¤=h ~¦gK=«¨¦²g=¶r=k¥¦·Xª¦X=k©§x~®·X=¡±X±=¶r= ³¦~¦X=k¥¦·X
¬°~·X¥i¤®µgK

«v²·¤¨X¨®·X=¶r²¦X=¨¢g= ³¦~¦®·X=¥·²®¨©¦¢=¬¥¦r±X¤§±=§²¤X¤®µ¦¦XK

«¨¦²g=¤m­X¤X¤¸Xª=¬¥¦r±X¤±X

NF=k¥¢¦

OF=³¥X¥¦X

PF=¬¥¢X°®·X

QF=zXk¤·X

RF=zXª¦¥X±¦X

I¯Xc=k©k·=Aµ¥X¥ªXª=«~®ªXª¯X¤§±=§¥·X¤±¦¤=¤r¨·¦©XK=«§²¤±X
§²¤X¤¥X¥ªXi±X±= ³¦~§³Folder ´¢=¤r¨·¦©XK

«£X¨= ³¦~¦®·X=k²t=¶r=¨¢®=«§µ=¡±X±gK=«£X¨=Iª¨X¨®·X=¤m­X¤X¤¸Xª
¬¥¦r±X¤§±=§²¨Xg±X±¦¦XK

NF=¬³¦¤X¤©XCash
OF=¬°¤X=d¨X¨¤¯X¤±X

PF=h¤X¤®~=j²¸¯X¤±X

I¯Xc=k©k·=Aµ¥X¥ªXª§²¤§±=§¥·X¤±¦¤=¤r¨·¦©XK=«§²¤±X=§²¤X¤¥X¥ªXª
Iª¨X§¨=¶rFolderj¤=¤r¨·¦©XK

°¦¨¦³¸©¦¤=£¦©X=¶r=²mi=¤ªXi²¨µXc=¶rPlan k¥¦i¤®kµ¦©XK=«£X¨=¥®±¦¢®·X
²mªX ¢X=«§©¥X§¥=¥·=¤ªXª¯X¤§±=k¥¦ªXi=¤¦¸X¥®¤X¤®kµ¦©XK

Bed Room

                           HALL

KITCHEN
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«k¨=k¥¦·=¤©X¥X^HªXª¦®·XWindows ´¢X¥g=«k©¦¤=¤ªXª¯X¤§±=cµ®¥X¥®i¤®µgK
¶²X¬²¦¢Xµ®µXc©X=¶r=¤ªXª¨X§¨=k¥¦¢Xt=¤¦¸X¥®¤X¤¥X¥i¤®µgK=§¥v¤Xc=©ªXi©X=¤ªXª©X
¤®§ª~¦gK

I¯Xc=¤ªXª©X=«·X·g=°ªXª©X=I³¸Xik©=¶¢Xt¨¦¢XK=«¨¦²gWindow.

´¢k²=I¢®=²®¸Xkª¦=´¢Xµ¦·X=«g=¶r=£¦¢Xc=¥¤X¤¯X¤§±=¬¤¦¸Xª=¶r
¤ªXª©X=´¢=©¢¨®·X=¬¤¦±X¤K

«£X¨=¤ªXª©X=°g³©¦¤=Ir¤X¤·¦©X=«·X·g=¶r=¬°²X²¤©¦¤=Ir¤X¤·¦©XK

§¥v¤Xc=©ªXi©XWindow¤®§ª~¦gK=s¬¢¢®·X=§¥v¤Xc=¤mk­=¥®¦®q¤±X=¤®§ª~¦gK

 Windows¢X=°®µ¥Xd=«©X°¯X¤±XW

¶k³=°©~¨X¨®·X=«k£¤=§¥·X¤§±=¨®µ£Xg=§²¨Xg=k²§·¤§±=¬°~X~·¦©XK==«k£¤
²®¸Xkª¦¤X¤§±=¨®µ£Xg=§²¨X¨¦v©X=¶r=²®¸Xkª¦§²=©ªXi©X¨¦¢X=¬°~·X¥iX¨X¨
A ~¨¦¤=Ir¤Xc©XK=I§¨Active Window´¢=At²¦XK

¨®µ¤X¤¥X¥ªXª=«§¢¨X§¨^©X=« ~®·XTask Bar·X=¤¦¸·¦©XK=£©¤Xc=´g=k¨§²k~¦
«§¨=¬°~·X¥i¨X¨Task Bar·X=«§¨=¤®±®¤X=¬°~X¨¦·X=k¥¦g©XK=«g=©ªXi©X=¨®µ£Xg
Ir¤Xc©XK

¨®§³~®·X=¶k³=°©~¨X¨®·X=I³¸Xi=«·X·g=P=²®¸Xkª¦¤X¤§±=§²¨Xg=¥¦¦X¤X¤·¦©XK
j¢¦·X=¶¢Xt=©ªXi©XActive j¤=Ir¤Xc©XK=´§¨Active j¤=¬°~X~=k²¸Xik©¦
«§ C̈lick ¬°~X¨¦·XActivej¤®²®i©XK

¨®§³~®·X=°¦¨¦³¸©¦¤=¶r=²®¸Xkª¦§²=¥¦¦X¤X¤=hl=Iª¨X§¨^©X=´i¨Xg¤X
¬¤¦±Xp©XK=j¢¦·X=«k¨=²®¸Xkª¦§²=£©¤Xc=k¨§²~¦¢=«±²®µXc=°®µ®~¨¦¤
©¦µXµ·¦©XK=«²X²¦t=©¦µXµ®=¨®§³~®·X=I³¸Xi=«·X·g=«¨µXc=k©v©X=¡±X±
²®¸Xkª¦¤X¤§±=¨®µ£Xg=§²¤X¤·¦©XK

I²X²¦t=¶k³=k£³¨X¨®·X=«k£¤=²®¸Xkª¦¤X¤§±=¨®µ£Xg=¶r=²®¸Xkª¦²®·X=Ir£Xg
©µX¬µ¦r=²®¸Xkª¦²®µXc=§¥·X¤§±=©®¤q©X=´±®¨¦¤=¤¦¥X¥®=¬°~X~·¦©XK
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C

Drive
D

Drive

C D

E F

Desk Top
²®¸Xkª¦

C Drive                       D Drive       E Drive        F Drive

Hard Disk

Folder1   Folder2   Folder3   Folder4
Folder 4    Folder 5    Folder 6

Folder 3

Folder 5 Folder 6

Folder 7
Folder 8

 File 9     File 10     File11       File 12

Hard Disk
My Computer Window

Desk Top

Desk Top

Desk Top·X=£¦¢Xc
²®¸Xkª¦¤X¤±X

¶rHard Disk·X
Drive¤±X[Folder¤±X[
File¤±®¢X=«§©¥Xd

Hard Disk·XDrive, Folder, File¤±X

My Computer
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Folder¤Xc±X=k¥¦·Xª§³=§²¤X¤·¦©XKHard Disk·X=¡±X±= §³q¤±®·XFolder¤±X
§²¤X¤¥X¥i©XK

¶rHard Disk C, D, E´¢=B¢Xt=¥®¦®q¤±¦¤=¥®¦®¤X¤¥X¥i¤®¢Xµ¢K

C Drivef=¤X±®¤X=¬°~X¨¦·X=¶r=²®¸Xkª¦=k¨¦¢Xt©XK

«£X¨=²®¸Xkª¦²®·X=§¥·X¤§±^©X=§²¤X¤·¦©XK=k¥¦·Xª§³^©X=Aª=§²¤X¤·¦©XK

C Drive·X=«k£¤=k¥¦·Xª§³=§²¤X¤®kµ¦©XK=¥®µc=¶²X¬²¦rFolder ¡±Xp©X=¥·
k¥¦·Xª¦X¤§±^©X=©µXt©X=§¥·X¤§±^©X=§²¤X¤·¦©XK

¡¨¦³¸¨X¨®µXc=¶r=²mªX§ª=§¥·¦¤=¤rgk²¦©XK=«£X¨=²mi=k¤¦¥¦·¤®ryX¸¢®¢X
²miK

I¯Xc=²mªXiDoor No.AP969«·X·g=²®K=k¤¦¥¦·¤®ryX¸¢X=´¢=s¨¦²g=¶¢X§µ
cµ®¥X¥®ª·¦©XK=I§¨=¶r=§¥·¦¤=¤r¨·¦©XK

C Drive

D Drive

Folder

File

C Drive

Folder

File

File Structure =§¥·X¤±®¢X=«§©¥XdW

¶r=©±®§¤=¤§ª~®·X=«¦®°®[=¥r¥Xd[=d±®=k¥¦¢Xµ=¥·²®¨©¦¢=°¦©¦¢X¤§±
²®µX¤®µ¦¦X¤±XK=«§²¤§±=«i¤X¤®=§²¤X¤=¶r=«·©¦¦®§~=¥~¢X¥i¨Xg¤®µ¦¦X¤±XK
«£X¨=«·©¦¦®~®·X=¥·=¨ªXi¤±X=¡±X±¢K

«gk¥¦·=¤©X¥X^HªXª¦®·X=´·X·¦²®¨©¦¢=«~®ªXª¯X¤p©X=§¥·X¤±X¨¦¢XK=¶²X¬²¦r
§¥v©X=¶r=«~®ªXª©XK=´¢k²=¶r=§¥§·=s¨¦²g=¶r=k¥¦·Xª¦®·X=§²¤X¤=k²¸Xi©XK
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´¢k²=«£X¨=²mªX µXc=k¤¦¥¦·¤®ryX¸¢X=²mi=´¢=¬¥~¦X=@ªXik²¦©XK

k¤¦¥¦·¤®ryX¸¢X=²mi=´¢X¥§¨=¶r=§¥·®¢X=¬¥~³¦¤=¤rgk²¦©XK

Door No.©µXt©X=¬¥~¦X=j¤®~=I³¸Xi©X=¶¢X§µ¨¦¢X=cµ®¥X¥®i¤®µgK

«k£¤Folderr¤Xc±X=§¥·X=¡±X±gK=j¢¦·XC Drive·X=¡±X±gK

¡·¤©X(Hard Disk)

I£X¨®~¦========«¬©¦®¤X¤¦===°m¢¦======³yX~¦
C Drive              D Drive    E Drive       F Drive

k¤³±¦
Folder

AP 969  V. Gopalakrishnan²mi
File

¨®r²¦C¦X
Folder

¨nX§°
Folder

¨®r°X°®
Folder

¬°¢X§¢
Folder

==¤¦X£¦ª¤¦
Folder

¨©®­X£¦i
Folder

j£X¨®³¦
Folder

T Nagar
Folder

KK Nagar
Folder

Adyar
Folder

10th Sector
Folder

11th Sector
Folder

12th Sector
Folder

69th Street
Folder

 70th Street
Folder

71st Street
Folder

Ig¨¦¢X=§¥·X=Ir¤Xc©X

Iª©X
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Start Menu

¤©X¥X^HªXª§³On ¬°~X¨=¥®µcBoot j¤®=¬ªzX¤Xª¦¥X¥®·X=²£Xg=£®µXc©XK=«¨¦²g
¤©X¥X^HªXª§³ON ¬°~X¨g©X=£©¤Xc=h¨¢X=h¨·®·X=¤¦ªX°®=¬¤¦i¥X¥g=I£X¨
Start Menu=¬ªzX¤X=ª¦¥X¨¦¢XK=I£X¨=¬ªzX¤X=ª¦¥X¥®·X=Ir£Xg¨¦¢X=£¦©X=k²§·=¬°~X~
j³©X¥®¤X¤=k²¸Xi©XK

£¦©X=I~¤X¤=k²¸X ~=°®·Program¤±XDesk Topk·k~=¤¦¸¥X¥i©XK=°®·
Program¤p¤Xc=«²µXµ®¢XShortcut¤±XDesk Top·X=¤¦¸¥X¥i©XK=£©¤Xc
k¨§²~¦¢§¨=ªd±X=¤®±®¤X=¬°~Xg=k²§·§~=¬¨¦ª¯X¤·¦©XK

«·X·gStart Menu B·©XProgram¤§±=I~¤X¤·¦©XK=¬ª¤zX¤Xª¦¥X¥®¢X=Iªg
¥¤X¤¨X¨®¢X=¤m­X=¥¦¤¨X¨®·XStart´¢=¤¦¸¥X¥i©XK=Ig¨¦¢XStart¥ªXª¢XK

«£XS̈tartfClick ¬°~X¨¦·X=k©·X=Ir£Xg=¤m­¦¤=¶r=¡~³©¦¢=¬©a=k¨¦¢Xt©XK
I§¨¨X¨¦¢XStart Menu ´¢X¥¦XK=I£X¨=¬©a§²=I³¸Xi²®¨©¦¤=k¨¦¢Xt©X¥ °X
¬°~X~·¦©XK

NF=¶k³=²¦®§°~®·X=k¨¦¢Xt©X¥ °X=¬°~X~·¦©XK
I¨µXcClassic Start Menu´¢Xt=¬¥~¦XK

OF=I³¸Xi=²¦®§°¤±®·X=k¨¦¢Xµ°X=¬°~X~·¦©XK
I¨µXcStart Menu´¢Xt=¬¥~¦XK

Start Menu²®¢X=k¨¦µXµ©X
EI³¸Xi=²¦®§°~®·X=k¨¦¢Xt©X=²®¸Xkª¦F
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I£X¨Start Menu§²=£©g=²®r¥X¥¥X¥ =k¨¦¢Xµ°X=¬°~X~·¦©XK=«¨¦²g=¶k³=²¦®§°~®·X
k¨¦¢Xµ°X=¬°~X~·¦©XK=«¨µXcClassic Start Menu´¢X¥§¨=k¨¦X£X¬¨i¤X¤=k²¸Xi©XK
I³¸Xi=²¦®§°¤±®·X=k¨¦¢Xµ°X=¬°~X~·¦©XK

«¨µXcStart Menu´¢X¥§¨=k¨¦Xq=¬°~X~=k²¸Xi©XK
I£X¨=I³¸X ·X=´g=°®µ£X¨gK\

I³¸Xi=²¦®§°~®·X=k¨¦¢Xt²g¨¦¢X=°®µ£X¨gK

h¨·X=²¦®§°~®·X=£¦©X=¤§ª°®~¦¤=¥~¢X¥i¨X¨®~Program¤±X=k¨¦¢Xt©XK=I¨¢¦·X
£¦©X=¡ª¢ ~¦¤=k¨§²¥X¥i©XProgram¤§±=I~¤X¤·¦©XK
I¥X¬¥¦lg=£©X²®r¥X¥¥X¥ Start Menu´²X²¦t=k¨¦¢Xµ°X=¬°~X²g=´¢X¥§¨=¥¦¦X¥Xk¥¦©XK

Classic Start Menu²®¢X=k¨¦µXµ©X
Euk³=²¦®§°~®·X=k¨¦¢Xt©X=²®¸Xkª¦F
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I¯XcStart Menu²®·X=¡±X±=k³ k~¦=¥ªXª§¢=k¨¦Xq=¬°~Xg OK§²Click¬°~X~q©XK
«i¨XgStart ButtonfClick¬°~Xg=¥¦¦X¤X¤q©XK

I¯XcStart Menu ©µXt©X
Classic Start Menu´¢Xµ
IrOption¤±X=¡±X±¢K
I¥X¬¥¦lgStart¬©a
I³¸Xi=²¦®§°Setting·X
¡±X±gK=´¢k²=k©k·
¡±X±Radio¥ªXª¢X=k¨³Xq
¬°~X~¥X¥ªXi±X±gK=I¢®
£©¤XcStart Menu¶k³
²¦®§°~®·X=k¨¦¢Xµ
k²¸Xi©XK=´¢k²=¤mk­
¡±X±Radio¥ªXª§¢
k¨³Xq=¬°~X~q©XK=¡ªk¢
¤m­X¤X¤¸Xª²¦t
©¦µ®²®i©XK

¬ªzX¤Xª¦¥X¥®·X=¡±X±Start¥ªXª§¢Click¬°~X~q©XK=¡ªk¢=¤m­X¤¸Xª²¦t=k¨¦¢Xt©XK
I¯XcStart Menu I³¸Xi=²¦®§°¤±®·X=k¨¦¢Xt¤®µgK=I¯Xc=h¨·X=²¦®§°~®·X
¡±X±§²¤±X=£¦©X=sµX¤¢k²=¶rh§µ=¥~¢X¥i¨X¨¥X¥ªXªProgram¤±XK=«§²¤±®·X
£©¤Xc=k¨§²~¦¢§¨Double Click¬°~Xg=¥~¢X¥i¨X¨·¦©XK
h¨·X=²¦®§°~®·X=£©¤Xc=k¨§²~¦¢Program=I·X§·=´¢®·XAll Program¬©a=©mg
©qzX=¥¦~®¸Xª§³=§²¤X¤q©XK=¶r=¬¥¦®~=¬©a=k¨¦¢Xt©XK=«£X¨=¬©a²®·X
¤©X¥X^HªXª¦®·X=¡±X±=«§¢¨XgProgram¤p©X=¤¦¸¥X¥i©XK=k¨§²~¦¢Programf
Double Click¬°~Xg=k¨³Xq=¬°~Xg=¥~¢X¥i¨X¨·¦©XK
«i¨XgStart Menu§²=¶k³=²¦®§°~®·X=k¨¦¢Xt©¦t=¬°~Xk²¦©XK
Start Button·X=©qzX=¥¦~®¸Xª§³=§²¨XgRight Click ¬°~X¨¦·X=¤m­X¤¸Xª
¬©a=²r©XK

I¯XcPropertiesf
¤®±®¤X=¬°~X~q©XK=¡ªk¢
¤m­X¤¸Xª=²®¸Xkª¦
k¨¦¢Xt©XK

Start Menu²®¢X=k¨¦µXµ©X
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h¨·®·X=¡±X±Start Menu=k³ k~¦=¥ªXª§¢=k¨¦Xq=¬°~X¨¦·XStart Menu¤m­X¤¸Xª²¦t
k¨¦¢Xt©XK

«i¨Xg=£¦©X=I³¸Xª¦²g=k¨¦Xq=¬°~X²g=¥µXµ®=¥¦¦X¥Xk¥¦©XK
©t¥ ^©XStart Button·X=©qzX=¥¦~®¸Xª§³=§²¨XgRight Click¬°~X¨¦·X=¤m­X¤¸Xª
¬©a=²r©XK

I¯XcPropertiesf=¤®±®¤X=¬°~X~q©XK=¡ªk¢=«i¨X¨=²®¸Xkª¦==k¨¦¢Xt©XK
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I¯XcClassic Start Menu²®·X=¡±X±=k³ k~¦=¥ªXª§¢==k¨¦Xq=¬°~X~¥X¥ªXi±X±gK
I¥X¬¥¦lgStart Menu¶k³=²¦®§°~®·X=k¨¦¢Xt¤®µgK=«i¨XgApply  OKf=¤®±®¤X
¬°~X~q©XK=k²§·=h £Xg²®ªXªgK=I¢®Start ¥ªXª§¢=¤®±®¤X=¬°~X¨¦·X=¶k³=¶r
²¦®§°~®·X¨¦¢XStart¬©a=k¨¦¢Xt©XK

I§ C̈lassic Menu=´¢X¥¦X
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Start=¥ªXª§¢=¤®±®¤X=¬°~X~q©XK

I¥Xk¥¦g=¶k³=¶r=²¦®§°~®·X=k¨¦¢Xt¤®µgK=I¯XcAll Program ´¢X¥g=I·X§·K
«¨µXc=¥¨®·¦¤Program ´¢=Ir¤X¤®µgK=«§¨Double Click ¬°~Xg=©µXµ
Program¤§±=I~¤X¤·¦©XK

I§ S̈tart Menu´¢X¥¦XK

u¦X=«¢X¥¦¢=k²¸Xik¤¦±X

I£X¨=d¨X¨¤©X=¥ ¥X¥²¦X¤p¤Xc=d¦®^©X¥ ~¦¤q©X[
¥ ¨X¨§¨=¬°~·X¥i¨X¨¤X=A ~¨¦¤q©X=Ir¤X¤=k²¸Xi©X=´¢Xµ
´¸X¸¨Xgª¢X=©®¤q©X=¤ ¢©¦¢=¡§­¥X¥®¢¦·X=¨~¦¦®¤X¤¥X
¥ªXi±X±gK

´¢k²=I§¨=¥ ¥X¥²¦X¤±X=¨~q¬°~XgXerox=´i¤X¤
«a©¨®¤X¤=k²¸Xª¦©X=´¢=¡¯X¤§±«¢Xdª¢Xk²¸X =k¤ªXi¤X
¬¤¦±X¤®¢Xkµ¢XK

I¥X¥ ¤Xc=¨¯X¤±X=k¥³¦¨³§²=´¢Xt©X=²®r©Xd©X
j°®¦®~¦X
Semmangudi  Gopalakrishnan. V alias GK
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All Programs Menu

¤©X¥X^HªXª¦®·X=´£X¨=¶r=¬°~§·^©X=¬°~X~=«¨µXcµ®~Ptorgramf=I~¤X¤®¨X¨¦¢X
¬°~X~=h ^©XK=¶²X¬²¦r=¬°~§·^©X=¬°~X~=¶rProgram ¡±X±gK=«¨¦²g
Application Software.

u¦X=¡¨¦³¸©X

¬°¢X§¢=£¤¦®·X=²mªX ·X=¶r=°®µ®~=¦®¥Xk¥¦X=k²§·=¡±X±g=´¢=¤rgk²¦©XK
¡¨¦³¸¨X¨®µXc=¶rCarpenter B·©X=¬°~X~=k²¸X ~=k²§·=o©¦¦X=NLO=£¦±®·X
¬°~Xg=h ¨Xg²®ª·¦©XK=«§¨=´²X²¦t=¬°~X²gK

T.Nager, KK Nagar, Vadapalani, Anna Nagar ´¢=¬°¢X§¢~®·X=«k£¤=Iª¯X¤±X
¡±X±¢K=¶²X¬²¦r=Iª¨X¨®v©X=©¦¦X¤X¬¤ªX=´¢=u¦X=Iª©X=¡±X±gK

¡¨¦³¸¨X¨®µXc=k¤Kk¤K=£¤r¤Xc=«r¤®·XMGR ©¦¦X¬¤ªX=´¢=u¦X=Iª©X=¡±X±gK
«¯Xc=¤¦§·=o©¦¦X=T=©¸®¤Xc=¬°¢Xt=¥¦¦X¨X¨¦·X=o©¦¦X=NMM¤Xc=k©µX¥ªXª
k²§·~¦ªX¤±X=¨~¦³¦¤=¤¦¨Xg=Ir¥X¥¦¦X¤±XK=¶²X¬²¦r=k²§·¤Xc©X=¨¢®¨X¨¢®
jªX¤±X[=k²§·¤Xc¨X=¨c£X¨²¦t=Ir¥X¥¦¦X¤±XK

¬¤¦¨X¨¢¦¦X¤±X[=¤¦¦X¬¥¢Xª¦X¤±X[=§ª·XFix ¬°~X¥²¦X¤±X[Painter¤±X[Plumber¤±X[
¤·X¨°X°¦X=Eo²§³=I ¥X¥²¦X¤±XF[=¬¥¦®~=j±X[=°®¨X¨¦±X=´¢=²§¤=²§¤~¦¤
Ir¥X¥¦¦X¤±XK

¡¯X¤±g=k²§·¤Xc=¨c£X¨=jªX¤§±=«¯Xk¤=¬°¢Xt=«§­¨Xg²£Xg=k²§·§~
h ¤X¤·¦©XK

£m¯X¤±X=«£X¨=Iª¨X¨®µXc=¬°¢Xµ=¡ª¢X=¡¯X¤§±=¡ªk¢=«£X¨=c©X¥·X=@­X£Xg
¬¤¦¸Xi=²®i©XK=¡¯X¤p¤Xk¤=s¸Xª¦=«¯Xc=¬°¢Xkµ¦©X=´¢=k¨¦¢Xµ®²®i©XK=k²t
²­®=¤®§ª~¦gK=¡¯X¤±X=©mg=°³©¦¦®~¦¤=k¤±X²®=k¤ªX¥¦¦X¤±XK=´¢X¢=k¤ªX¥¦¦X¤±X\

´¢X¢=k²§·=¬°~X~=k²¸Xi©X=´¢=k¤ªX¥¦¦X¤±XK=¡ªk¢=£m¯X¤±XCarpenter k²§·
´¢=At²m¦X¤±XK=¡ªk¢=¤¦¦X¬¥¢Xª¦X¤±X=©ªXi©X=«¯Xk¤=Ir¥X¥¦¦X¤±XK=©µXµ²¦X¤±X
¡ªk¢=«£X¨=Iª¨X§¨=²®ªXi=£¤¦X£Xg=²®i²¦¦X¤±XK

I¥X¬¥¦lg=«k£¤=¤¦¦X¥X¬¥¢Xª¦X¤±®·X=¶r²§³=k¨¦X£X¬¨i¨Xg=k¥³©X=k¥°®=¡¯X¤±X
k²§·§~=h ¨Xg=¬¤¦±X±·¦©XK

Ik¨=¨¨Xg²©X¨¦¢X=¤©X¥X^HªXª¦®v©X=£§ª¬¥t¤®µgK=¶r=¬°~§·=¬°~X~=«¨µXcµ®~
Programf=§²¨Xg¨¦¢X=¬°~X~=h ^©X=´¢X¥§¨=£¦©X=«µ®k²¦©XK=«£X¨Programf
´²X²¦t=I~¤Xc²gK

¡¨¦³¸¨X¨®µXc=¶r=k²§·¤XcApplication« ¤X¤=k²¸Xi©X=´¢=¤rgk²¦©XK=I£X¨
¬°~§·=B¢XtSoftware¤§±=¥~¢X¥i¨X¨®=¬°~X~·¦©XK

NFWord Pad

2) MS Word

3) Page Maker
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I£X¨=B¢Xµ®·X=h¨·¦²g=¤¸X ¥X¥¦¤=Ir¤Xc©XK=©µXµ=I³¸Xi©X=¨¢®~¦¤Install
¬°~X~¥X¥ªXi=Ir£X¨¦·X¨¦¢X=Ir¤Xc©XK=B¢Xtk©=¡±X±¨¦¤=¤rgk²¦©XK
I§²¤p¤XcShortcut Ir£X¨¦·X=«§²¤±XDesktop·X=Ir¤Xc©XK=k¨§²~¦¢§¨
ªd±X=¤®±®¤X=¬°~X¨¦·X=¬°~·X¥ª=g²¯Xc©XK

«²X²¦tShortcut I·X·¦²®ªXª¦·X= I£X¨All Program ¬©a= B·©X
¬°~·X¥i¨X¨k²¸Xi©XKStart ¬©a²®·XAll Program ¬©a=¡±X±gK=«§¨=¤®±®¤X
¬°~X¨¦·X=¡ªk¢=«i¨X¨=²¦®§°~®·X=¶r=¬¥¦®~=¬©a=k¨¦¢Xt©XK

«£X¨=¬©a²®·X=¤©X¥X^HªXª¦®·X=I¢XzXª¦·X=¬°~X~¥X¥ªXi±X±=«§¢¨XgProgram¤§±^©X
¤¦¸·¦©XK

c§µ£X¨=«±²®·XProgram¤±X=Ir£X¨¦·X=¶r=²¦®§°=k¨¦¢Xt©XK=«¨®¤©¦¤=Ir£X¨¦·X
I³¸Xi=«·X·g=B¢Xt=²¦®§°~®·X=k¨¦¢Xt©XK

£©¤Xc=k²¸X ~=I£X¨=B¢XtProgram¤§±^©X=«£X¨=¬©a²®·X=¤¦¸·¦©XK=«²µXµ®·X
£©¤Xc=k¨§²~¦¢§¨Click¬°~Xg=¥~¢X¥i¨X¨·¦©XK==I²X²¦t=£©¤Xc=k¨§²¥X¥i©X
Program¤§±=I~¤X¤¨X¨¦¢X=I£X¨All Programs¬©aK

All Programs ´¢Xµ¦·X=´·X·¦Program¤±X=´¢Xt=¬¥¦r±XK=I£X¨=¬©a§²=¤®±®¤X
¬°~X¨¦·X=¤©X¥X^HªXª¦®·XInstall¬°~X~¥X¥ªXi±X±=«§¢¨Xgprogram¤§±^©X=¤¦¸·¦©XK

´¢k²=¤©X¥X^HªXª¦®·X=¡±X±=s¨¦²g=¶rProgramf=I~¤X¤=k²¸Xi©¦¢¦·X=I£X¨
All Programs¬©a=B·©¦¤¨X¨¦¢X=I~¤X¤=k²¸Xi©XK=I~¤X¤q©X=h ^©XK

¡¨¦³¸¨X¨®µXc=°®·Program¤±X=¥µXµ®=At¤®kµ¢XK

Word Pad -¤ ¨¯X¤±X=« ¤X¤

MS Word -¤ ¨¯X¤±X=« ¤X¤

Page Maker -d¨X¨¤¯X¤±X[Visiting Cards, Wedding Cards,¤ ¨¯X¤±X=« ¤X¤

Nero - CD, DVD write¬°~X~

Internet Explorer - Internet·XBrowse¬°~X~K

Corel Draw -²®±©X¥³¯X¤±X=©µXt©X= §°¤±X=¨~¦¦X=¬°~X~

Windows Media Player -¥¦ª·X¤±X=k¤ªX¤[CD~®·X=°®¢®©¦=¥¦¦X¤X¤

Power DVD - DVD·X=¥ª©X=¥¦¦X¤X¤K

°®·=¬©a¤X¤±®·X=²·g=¥¤X¤¨X¨®·X=¶r=h¤Xk¤¦¸©X=¤¦¸¥X¥i©XK

Accessories

I²X²¦t=Ir£X¨¦·X=«£X¨=¬©a²®·X=k©v©X=«k£¤Program¤±X=¡±X±¢=´¢Xt
¬¥¦r±XK=«¨¢X=©mg=©qzX=¥¦~®¸Xª§³=§²¨X¨¦·X=«¨®·X=¡±X±²µX§µ=¤¦¸·¦©XK

£©¤Xc=k¨§²~¦¢§¨=k¨¦Xq=¬°~Xg=¬°~·X¥i¨X¨·¦©XK
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¬©a²®µXc=¡±Xk±=k©v©X=¶r=¬©aK=I§¨Sub Menu´¢X¥¦XK

Startf=¤®±®¤X=¬°~X¨=¥®µc=k¨¦¢Xt©X
All Programs=¬©a

I¯Xc=k¨§²~¦¢ProgramfClick
¬°~Xg=¥~¢X¥i¨X¨·¦©XK
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 Search Menu - k¨i¨·X=¬©a

Search ´¢Xµ¦·X=k¨i¨·X=´¢X¥g=¬¨¦®£X¨k¨K=¤©X¥^HªXª¦®·X=k¨§²~¦¢=§¥·X¤§±
k¨i²¨µX¤¦¤=I£X¨Search¬©a=¡±X±gK=I£X¨Search¬©aAll Programs´¢Xµ
¬©a²®·X=¡±X±gK=Ig=« ¤X¤ =¥~¢X¥i¨X¨¤XA ~=¶r=¬©aK

k¨i¨·X=´¢X¥g=«¢Xµ¦ª=²¦­X²®·X=£ª¤X¤¤XA ~=¶r=°¦¨¦³¸=°©X¥²©XK
¡¨¦³¸¨X¨®µXc=¨®¢h©X=¤¦§·~®·X=NM=©¸®=j¥®o¤Xc=o©¦¦X=V=©¸®=«±²®·X=²mªX ·X
Ir£Xg=dµ¥X¥ik²¦©XK=«²°³=«²°³©¦¤=¤®±©Xdk²¦©XK=dµ¥X¥i©X=k¥¦g
¶²X¬²¦¢Xµ¦¤=k¨ik²¦©XK=«§²¤±X=´¢X¬¢¢X¢\

NFMoney Purse
2)²mªXi=°¦²®
PF=B¤Xc¤¸X¸¦ 

QF=¤¦X°m¥X

RF=¬©¦§¥·X=k¥¦¢X

SFBus Pass«·X·gTrain Pass
7) Motor Cycle°¦²®
UF= ¥¢X=¥¦¤XzX

I²µXµ®·X=¤¸X ¥X¥¦¤=sk¨¦=¶¢Xt=©µ£Xg=²®i©XK=¡¨¦³¸¨X¨®µXc=¬©¦§¥·X=k¥¦¢X
´¢=¤rgk²¦©XK=©µXµ§¨=©µ£X¨¦v©X=¥³²¦~®·X§·K=j¢¦·XMobile I·X·¦©·X=¶r
²®¢¦ =Aª=Ir¤X¤=h ~¦gK=´¢k²=«g=I·X·¦©·X=«v²·¤k©=k¥¦¤=©¢©X=²³¦gK

´¢k²=¡ªk¢=k¨ª=j³©X¥®¥Xk¥¦©XK=©µXµ²¦X¤§±^©X=k¨ª=¬°¦·Xvk²¦©XK=h¨·®·X
²­¤X¤©¦¤=§²¤Xc©X=Iª¨X¨®·X=k¨ik²¦©XK=Ir¤X¤¦gK=«i¨XgTV~®¢X=¤mk­
¥¦¦X¥Xk¥¦©XK=«i¨Xg=§ª¢®¯X=kª¥®±X[=¥®µc=¬¥ªX=C©X[=¤§ª°®~®·XHallK==²mi=hl²g©X
k¨ ~=¥®µc=¤§ª°®~®·X=k°¦¥¦²®·X=¶r=u³¨X¨®·X=Ir¤Xc©XK=¡ªk¢=«§¨=´i¨Xg¤X
¬¤¦¸Xi=«²°³©X=«²°³©¦¤=uik²¦©XK=°®µ®g=k£³¨X¨®·X=²mªX ·X=¡±X±
«§¢²r¤Xc©X=¶r=¬ª¢Xy§¢=¡r²¦¤X¤®=²®ik²¦©XK

Ik¨=¨¨Xg²©X¨¦¢X=¤©X¥X^HªXª¦®v©XSearch¬°~·X¥i¤®µgK

²mªX ·X=¡±X±=¶r=¤©X¥X^HªXª§³=²mªX ·X=¡±X±=«§¢²r©X=¥~¢X¥i¨Xg¤®µ¦¦X¤±XK
´¢k²=¶²X¬²¦r²r©X=¨¢®¨X¨¢®~¦¤=¨¢g=¬¥~¦®·X=¶rFolderfCreate ¬°~Xg
§²¨Xg=Ir¥X¥¦¦X¤±XK=«²¦X¤p¤Xc=¡¦®~§¨=«£X¨=«£X¨=k¥¦·Xª¦®·X=k°©®¨Xg
§²¤X¤®µ¦¦X¤±XK=I¨¢¦·X=¥®³°X°®§¢k~=²³¦gK

¶r=©¦¸²¢X=¨¢gBio-data=§¥§·MS word·X=« ¨Xg=§²¨Xg±X±¦¢XK=«§¨
¨¢g=k¥¦·Xª¦®·X=k°©®¨Xg=§²¥X¥¨µXc=¥¨®·¦¤=¨²t¨·¦¤=k²t=¶¢Xµ®·XSave¬°~Xg
¡±X±¦¢XK=B¢Xt=©¦¨¯X¤±X=¤­®¨Xg=k¨i©Xk¥¦g=«g=¤®§ª¤X¤²®·X§·K=s¢X=´¢®·X
«g=«²¢g=k¥¦·Xª¦®·X=I·X§·K=j¢¦·X=°®zXª¨X¨®·X¨¦¢X=Ir¤X¤®µgK=«§¨=«²¢X
Delete ¬°~X~²®·X§·K=I¥Xk¥¦g=«£X¨=§¥·X=k¨§²K=´¥X¥ =¤¸Xi¥® ¥X¥gK

Hard Disk¢X=¬¤¦±X±±q=ORMGB ´¢Xt=§²¨Xg¤X=¬¤¦±Xk²¦©XK=«¨®·XC Drive,
D Drive, E Drive, ´¢=B¢Xt=¥®¦®q¤±X=¡±X±¢K=¶²X¬²¦rDrivev©X=s¤¥X¥ªXª
Folder¤±X=¡±X±¢K
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´²X²¦t=²mªX ·X=¡±X±=k©§x~®·X=¡±X±= ³¦~¦X¤±X[TV~®¢X=¤m­X¥¤X¤©X[=«·©¦¦®
k¥¦¢Xµ=Iª¯X¤±®·X=k¨§²~µXµ=«k£¤=k¥¥X¥¦X¤±X=k°r¤®¢Xµk¨¦[=«k¨=k¥¦·X
¤©X¥X^HªXª¦®v©X=k¨§²=I·X·¦¨=«k£¤=k¥¦·Xª¦X¤±X=©µXt©X=§¥·X¤±X=s³¦±©¦¤=k°¦X£Xg
Ir¤Xc©XK

¡¨¦³¸¨X¨®µXc=k¨§²~µXµ=«¨¦²g=I¢®=k²¸Xª¦©X=´¢=¤rg¤®µ=°®¢®©¦
¥¦¦ª·X¤±X[Game¤±X[=²m k~¦=¥ª¯X¤±X[=k¨§²~µXµ=¤ ¨¯X¤±X=k¥¦¢Xµ§²¤±XK

°¦®=²®y~¨X¨®µXc=²rk²¦©XK=¤©X¥X^HªXª¦®·X=¡±X±=I£X¨=§¥§·=´²X²¦t
¤¸Xi¥® ¥X¥gK=©®¤q©X=o·¥©XK=k¨i¨·X=k²ªX§ª§~=¤m­X¤¸Xª²¦t=¬°~·X¥i¨X¨·¦©XK
I¨µXc=¥·=²­®¤±X=¡±X±¢K

Search´¢X¥g=£©¤Xc=k¨§²~¦¢=¥§­~File¤§±=´¯XcSave¬°~Xk¨¦©X=´¢X¥§¨
°®·=k£³¯X¤±®·X=©µ£X¨®r¥Xk¥¦©XK=«£X¨=°©~¨X¨®·X=I£X¨Search=¬©a§²=¥~¢X¥i¨X¨®
k¨§²~¦¢Filef=k¨ =¤¸Xi¥® ¨Xg=²®ª·¦©XK=I§¨=´²X²¦t=¥~¢X¥i¨Xg²g
´¢X¥§¨=¥¦¦X¥Xk¥¦©XK

1)cµ®¥X¥®ªXªFolder¤±®·X=Ir¤Xc¬©¢=£®§¢¨X¨¦·X=k¨ª·¦©XK

OFC Drive·X=©ªXi©X=k¨ª·¦©XK

PFD Drive·X=©ªXi©XX=k¨ª·¦©XK

QFE Drive·X=©ªXi©XX=k¨ª·¦©XK

RFC Drive, E Drive=I³¸X ·X=©ªXi©X=k°¦X¨Xg=k¨ª·¦©XK

SFC, D, E Drive=´¢=B¢X§µ^©X=k°¦X¨Xg=k¨ª·¦©XK

TF=«£X¨=§¥·XExtension «¨¦²g=¬¥~r¤Xc=«i¨XgDoc=´¢=Ir¤Xc©XK
«£X¨=KDoc ´¢X¥§¨=§²¨Xg=k¨ª·¦©XK

UFGopalakrishnan.Doc´¢=Ir£X¨¦·X=«£X¨=§¥·®¢X=¬¥~§³=§²¨Xg=k¨ª·¦©XK

VF=§¥·®·X=« ¤X¤¥X¥ªXª=¶r=²¦¦X¨X§¨=«·X·g=¬¥~§³=§²¨Xg=k¨ª·¦©XK

u¦X=¡¨¦³¸©XK

¬°¢X§¢~®·XTrade Center ´¢Xt=u¦X=Iª©X=¡±X±gK=«¯Xc=«²X²¥Xk¥¦g
Exhibition¤±X=£§ª¬¥t©XK=s³¦±©¦¢=¤¦¦X¤±®·X=¥¦¦X§²~¦±¦X¤±X=´·Xk·¦r©X
²r²¦¦X¤±XK=o©¦¦X=NMMM[=OMMM=¤¦¦X¤±XParking¬°~X~¥X¥ªXi=Ir¤Xc©XK

£m¯X¤p©X=¡¯X¤±g=¤¦¦®·X=ci©X¥¨Xk¨¦i=¤¸Xi¤±®¤X¤=¬°¢Xt=¡±X±m¦X¤±XK=¡¯X¤±X
¤¦§³^©X=«¯Xc=¥¦¦X¤X=¬°~Xg=¡±X±m¦X¤±XK=²mi=¨®r©Xd©Xk¥¦g=£m¯X¤±X=¡¯X¤±X=¤¦§³
Park ¬°~X¨=Iª¨X§¨=©µ£Xg=²®ªX_¦X¤±XK=I¥Xk¥¦g=«²X²±q=¤¦¦X¤§±^©X
¶²X¬²¦¢Xµ¦¤=¥¦¦X¨Xg=¤¸Xi=¥® ¤X¤=h ^©¦\

«¨µXc=¶r=o·¥©¦¢=²­®=¡±X±gK=¡¯X¤±®ª©X=¡±X±Remote·XOpen ¥ªXª§¢
«l¨X¨®¢¦·X=¡ªk¢=¡¯X¤±X=¤¦¦®·X=²®±¤Xc=´¦®^©XK=°¨X¨h©X=k¤ªXc©XK=«§¨=§²¨Xg
´±®¨¦¤=¤¸Xi=¥® ¨Xg=²®ª·¦©XK

Ik¨k¥¦·X=¤©X¥X^HªXª¦®v©X=§¥§·=©®¤q©X=o·¥©¦¤=¤¸Xi¥® ¨Xg=²®ª·¦©XK

Search ´¢Xµ=¬©a§²=¥~¢X¥i¨X¨®=§¥§·=k¨ =¤¸Xi¥® ¨Xg=²®ª·¦©XKSearch
¬©a§²=«k£¤²®¨©¦¤=¬°~·X¥i¨X¨·¦©XK=«§²¤±X=¥®¢X²r©¦tW
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I¯XcSearch´¢X¥§¨=¤®±®¤X=¬°~X~q©XK

¡ªk¢=¤mk­=¡±X±=²®¸Xkª¦=k¨¦¢Xt©XK

I¯XcAll File & Folderf=¤®±®¤X=¬°~X~q©XK

Search ¬©a§²=I~¤Xc¨·X

All Programs¬©a²®·X=¡±X±Search´¢X¥§¨=¤®±®¤X=¬°~X~q©XK

Start  All Programs  Search
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I£X¨=²®¸Xkª¦²®·X=Iªgdµ©X=k©·X=¥¤X¤¨X¨®·X=¤m­X¤X¤¸Xª=²®¢¦=¡±X±gK

What do you want to search for?
´¢Xt=¶r=k¤±X²®=Ir¥X¥§¨=¤²¢®¤X¤q©XK

I¯Xc=´§¨Search ¬°~X~=k²¸Xi©X=´¢Xt=k¤ªX¤®µgK
I¯Xc=£¦¢XcOption¤±X=¡±X±¢K

1) Pictures, Music or Video -¥ª©X[=¥¦ªXi[=²m k~¦§²=k¨ª
2) Documents -¤ ¨¯X¤§±=k¨ª
3) All Files and Folder - ´·X·¦=§¥·X¤±X=©µXt©X=k¥¦·Xª¦X¤±X
4) Computers or People -¤©X¥X^HªXª¦X¤±X=EIgLANµXc=©ªXik©K=¶¢Xt¤Xc©X
k©µX¥ªXª=¤©X¥X^HªXª¦X¤±X=I§¸¤X¤¥X¥ªXi=Ir£X¨¦·XF

k©k·=¡±X±=£¦¢XcOption¤±®·X==£©¤Xc=k¨¦§²~¦¢§¨=k¨¦Xq=¬°~Xg
¬°~·X¥i¨X¨=k²¸Xi©XK

1) Pictures, Music or Video - ¥ª©X[=¥¦ªXi[=²m k~¦§²=k¨ª
NF=¥ª©X=°©X¥£X¨©¦¢=§¥·X¤±X(Picture files)
2) ¥¦ªXi=°©X¥£X¨©¦¢=§¥·X¤±X=EAudio Files)
3)²m k~¦=°©X¥£X¨©¦¢=§¥·X¤±X=EVideo Files)

£©¤Xc=k¨ª=k²¸X ~=§¥·X=I²µX§µ=©ªXi©X=°¦¦X£X¨®r£X¨¦·X=I£X¨Optionf
¥~¢X¥i¨X¨®=§¥§·Search ¬°~X~·¦©XK
2) Documents - ¤ ¨¯X¤§±=k¨ª

NFLetters -¤ ¨¯X¤±X
OFCirculars -oµXµµ®¤X§¤
PFDocuments -¥¨X¨®³¯X¤±X
QFBooks -d¨X¨¤¯X¤±X

£©¤Xc=k¨ª=k²¸X ~=§¥·X=I²µX§µ=©ªXi©X=°¦¦X£X¨®r£X¨¦·X=I£X¨Optionf
¥~¢X¥i¨X¨®=§¥§·Search¬°~X~·¦©XK=«¨¦²gText Format·X=¡±X±Text File¤§±
Search ¬°~X~·¦©XK=¡¨¦³¸¨X¨®µXcMS Word, Word Pad, Note Pad, Excel
j¤®~²µXµ®·X=¨~¦¦®¤X¤¥X¥ªXª=§¥·X¤§±=k¨ª·¦©XK

3) All Files and Folders - ´·X·¦=§¥·X¤±X=©µXt©X=k¥¦·Xª¦X¤±X
´·X·¦=²®¨©¦¢=§¥·X¤§±^©X=E§¥·X¤±X=¥¦c¥¦ ¢Xµ®FSearch ¬°~X~·¦©XK=§¥·®¢X
¬¥~¦X=©ªXi©X=¬¨¦®£X¨¦·X=k¥¦g©¦¢gK

NFFile Name -§¥·®¢X=¬¥~§³=¬¤¦i¨X¨·X
OF=§¥·X=¬¥~¦X=¬¨¦®~¦²®ªXª¦·XFile Extentionf=©ªXi©X=¬¤¦i¨Xg=k¨ª·¦©XK
E¡¨¦³¸©¦¤MS Word Filej¤=Ir£X¨¦·X*.doc´¢=§ª¥X=¬°~X~q©XF

PFWord in a file -§¥·®·X=¡±X±=¶r=²¦¦X¨X§¨=§ª¥X=¬°~Xg=k¨ª·¦©X

4) Computers or People - ¤©X¥X^HªXª¦X¤±X
I£XÖption «k£¤=¤©X¥X^HªXª¦X¤±X=I§¸¤X¤¥X¥ªXi±X±LAN ´¢X¤®µ=¬£ªX¶¦X¤X¤®·X
¥~¢X¥i©XK=¶r=¬£ªX¶¦X¤X¤®·X=I§¸¤X¤¥X¥ªXi±X±=¤©X¥X^HªXª§³Search ¬°~X~
¥~¢X¥i¨X¨·¦©XK



NMN

`­®·°§¥¦²dlm^i^hofpek^kK=s~ª§~±=dh#45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

dh

dh

dh

File Name©µXt©XFile Extensiona©X
¬¨¦®~²®·X§·=´¢Xµ¦·X=I¯XcWord or
Headingf=§ª¥X=¬°~XgSearch
¬¤¦i¤X¤=k²¸Xi©XK=E«¨¦²g=§¥·®·X
¡±X±=¶r=²¦¦X¨X§¨k~¦=«·X·g
¨§·¥X§¥k~¦=¬¤¦i¤X¤·¦©XK

File Name¬¨¦®£X¨®r£X¨¦·X=I¯XcFile
Namef=§ª¥X=¬°~XgSearch¬¤¦i¤X¤
k²¸Xi©XKFile Name¬¨¦®~¦²®ªXª¦·X
File Extensionf=dH¦X¨X¨®=¬°~X~q©XK

Pulldown¬©a§²=¤®±®¤X=¬°~X~q©XK

Networking LAN Books
¬©¦¨X¨©X=O=d¨X¨¤¯X¤±X==RVCD¤±X+ 1DVD

£m¯X¤±X=¨¢X¢£X¨¢®~¦¤=¶rLAN=«§©¥X§¥=sµX¥i¨X¨·¦©XK=sµX¤¢k²=¡±X±
¶rLAN¬£ªX=¶¦X¤X¤®·X=sµX¥i©X=¥®³°X°®§¢¤§±=©®¤q©X=o·¥©¦¤=°¦®
¬°~Xg²®ª·¦©XK

Peer to Peerh§µ~®·X=¬£ªX¶¦X¤X§¤=«§©¤X¤·¦©XKDomain Model
¬£ªX¶¦X¤X§¤^©X=«§©¤X¤·¦©XKWindows 2003 ServerfThin Client Concept
B·©X=´·X·¦Client¤©X¥X^HªXª¦X¤±®v©X=I~¤X¤·¦©XKLower Configuration
¡±X±Client¤©X¥X^HªXª¦X¤±®·XWindows 2003·X=k²§·=¬°~X~·¦©XKServer·X
¡±X±=¶k³=¶rSoftwaref=«k£¤User¤±XThin Client=¤©X¥X^HªXª¦X¤±®·®r£Xg
¥~¢X¥i¨X¨·¦©XK=¶rWireless LANf=©®¤q©X=o·¥©¦¤=«§©¤X¤·¦©XK

¡¯X¤±X=ci©X¥¨X¨®·X=¡±X±²¦X¤p©X=©®¤q©X=o·¥©¦¤=¤µXt=¬°~·X¥i¨X¨·¦©XK

Network Volume 1 (LAN) - Book with Free 3 VCDs
Network Volume 2 - Book with Free 3 DVDs
(Admn. 2003 Server)
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File Name©ªXi©X=¬¨¦®£X¨®r£Xg=´£X¨Drive´¢X¥g=¬¨¦®~²®·X§·=´¢Xµ¦·XLook in:
´¢Xµ=Iª¨X¨®¢X=¤m­X¡±X±Pulldown¬©a§²=¤®±®¤X=¬°~XgMy Computerf=k¨¦Xq
¬°~XgSearchf=¤®±®¤X=¬°~X~q©XK

File Name©µXt©X=´£X¨Drive´¢Xt=¬¨¦®£X¨®r£X¨¦·X=«£X¨=cµ®¥X¥®ªXªDrivef=k¨¦Xq
¬°~XgSearchf=¤®±®¤X=¬°~X~q©XK

Look in·X=¡±X±Pulldown¬©a§²=´²X²¦t=¥~¢X¥i¨Xg²g=´¢X¥g=¥µXµ®=«i¨Xg
²r©X=²®¸Xkª¦²®·X=¥¦¦X¤X¤q©XK

Pulldown¬©a§²=¤®±®¤X=¬°~X¨qª¢X
k¨¦¢Xt©X=¬©aK

Computerhl²g©X=k¨ª

k¨§²~¦¢Drive·X=©ªXi©X=k¨ª

C, D, Ej¤®~=B¢Xµ®v©X=k¨ª

I¨®·X=k¨§²~¦¢=¶¢X§µ=©ªXi©X=k¨¦Xq=¬°~XgSearchf=¤®±®¤X=¬°~X~q©XK
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Searchf==¤®±®¤X=¬°~X¨=¥®µc=k¨¦¢Xt©X=²®¸Xkª¦

cµ®¥XdWcµ®¥X¥®ªXª=§¥·X¤§±=©ªXi©X=k¨ª¦©·X=«£X¨=§¥·®¢X=¬¥~¦X=«ª¯X¤®~=©µXµ
§¥·X=©µXt©Xk¥¦·Xª¦X¤§±Search¬°~Xg=¤¦¸X¥®¤Xc©XK

¡¨¦³¸¨X¨®µXcGK.txt ´¢Xµ=§¥§·Search ¬°~X¨¦·X=¤m­X¤X¤¸Xª§²¤p©X
¤¦¸X¥®¤X¤¥X¥i©XK

GK.txt

VGK.txt

VGkrishan.txt

VGK Folder

I§²¤±®·XGK «ª¯X¤®=¡±X±§¨=¤²¢®¤X¤q©XK
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 Display Properties

°¦¨¦³¸©¦¤=©¦¢®ªXª¦®¢X=¨®§³§~Display´¢=At²¦XK=©¦¢®ªXª¦®¢X=¨®§³~®·X¨¦¢X
£¦©X=´·X·¦²®¨©¦¢=¬°~·X¤§±^©X=¥¦¦X¤X¤®kµ¦©XK

«£X¨=©¦¢®ªXª¦®¢X=¨®§³~®·X=k¨¦µXµ¨X¨®·X=°®·=©¦µXµ¯X¤§±=¬°~X~·¦©XK=«£X¨
©¦µXµ¯X¤§±=¬°~X~¤XA ~=Iª©X=¨¦¢XDisplay Properties Window.

I£X¨=²®¸Xkª¦²®·X¨¦¢X=£©¤Xc=k¨§²~¦¢=©¦µXµ¯X¤§±=¬°~X~=k²¸Xi©XK

I£X¨=²®¸Xkª¦²®·X=£©X=²®r¥X¥¥X¥ =¥·=©¦µXµ¯X¤§±=¬°~X~·¦©XK=©¦µXµ¯X¤k±=k¨§²
I·X§·K=Ir¥X¥k¨=k¥¦g©X=´¢=¤r¨®¢¦·X=I¢®k©·X=¬¨¦ª³=k²¸Xª¦©XK

s¢X=´¢®·X=©¦µXµ¯X¤±X=¬°~Xg¨¦¢X=j¤=k²¸Xi©X=´¢Xµ=¤ªXª¦~©X=¤®§ª~¦gK
©¦µXµ¯X¤±X=¬°~X~·¦²®ªXª¦v©X=¤©X¥X^HªXª¦X=£¢Xc=k²§·=¬°~X^©XK

©¦¢®ªXª¦®¢X=¨®§³¤X¤¦¢Setting¤±X=sµX¤¢k²=¨¦¢¦¤k²=¬°~X~¥X¥ªXi=¡±X±¢K
I¨XµcDefault Setting´¢Xt=¬¥~¦XK

£©X=²®r¥X¥ ^©X=©¦µXµ®=«§©¤X¤·¦©XK=«§¨=´²X²¦t=¬°~X~=k²X¸¥§¨=I¥Xk¥¦g
¥¦¦X¥Xk¥¦©XK
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Desktop·X=¤¦·®~¦¤=¡±X±Iª¨X¨®·XRight Click¬°~X~q©XK=¡ªk¢¤m­X¤¸Xª=¬©a
k¨¦¢Xt©XK

I¯XcPropertiesf=¤®±®¤X=¬°~X~q©XK=¡ªk¢=¤m­X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XXK

I¯Xc=k©k·=R=¬©a¤X¤±X=¡±X±¢K=I²µX§µTab ¥ªXª¢X=´¢X¥¦XK=I§²¤±X=B·©X
¨®§³~®·X=f£Xg=¬²²Xk²t=²§¤~¦¢=©¦µXµ¯X¤§±=¬°~X~·¦©XK

f£Xg=¬©a¤X¤±X

1) Themes

2) Desktop

3) Screen saver

4) Appearence

5) Settings
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 Themes J=¬©a
Themes ´¢X¥gDesktop·X=¡±X±Backround, Icon, Font Style, Point Size,
Window²®¢X=£®µ©X=j¤®~§²¤§±=¬¤¦¸XªgK=¨¦¢¦¤k²(Defaultj¤FWindows
XP·X=I³¸XiThemes¤±X=¬¤¦i¤X¤¥X¥ªXi=¡±X±¢K=I§²¤±X=¨²®³=¬²±®~®·X
£®§µ~Themes¤±X==¤®§ª¤X¤®¢Xµ¢K=«²µX§µ=²¦¯X¤®^©X=£¦©X=¥~¢X¥i¨X¨·¦©XK=I§¨
´²X²¦t=¥~¢X¥i¨Xg²g=´¢X¥g=¥µXµ®=²®¦®²¦¤=¥¦¦X¥Xk¥¦©XK

¨®§³~®¢X=k¨¦µXµ¨X¨®·X=¤m­X¤X¤¸Xª=©¦µXµ¯X¤§±=¬°~X~·¦©XKK

NFBackground
2) Icon¤±®¢X=k¨¦µXµ©X
PFFont Style -´l¨Xg¤X¤±®¢X=«§©¥Xd
QFFont Size -´l¨Xg¤X¤±®¢X=«±q
RFColour  -£®µ©X

Windows XP·X=I³¸XkªOption¤±X¨¦¢X=¡±X±¢K
Theme´¢Xµ=Iª¨X¨®·=¡±X±Pull down¬©a§²=¤®±®¤X=¬°~Xg=©¦µXµ·¦©XK
©¦µXµ©X=¬°~X¨=¥®¢Xd=«¨¢X=k¨¦µXµ¨X§¨Sample ²®¸Xkª¦²®·X=¤¦¸·¦©XK
©¦µXµ¯X¤±X=¬°~X¨=¥®¢XdApply, OKj¤®~²µX§µ=¤®±®¤X=¬°~X¨¦·XClosej¤®²®i©XK

Pull down¬©a§²
¤®±®¤X=¬°~X¨¦·X
k¨¦¢Xt©XOption¤±X

I¯Xc=£©¤Xc=k¨§²~¦¢=¶¢X§µSelect¬°~Xg=¬¤¦±X±·¦©XK
k¨¦Xq=¬°~X¨=¡ªk¢k~=©¦µXµ¨X§¨=¤¦¸·¦©XK
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 Desktop J=¬©a
«i¨XgDesktop´¢X¤®µ=I³¸Xª¦²gTab¥ªXª§¢=¤®±®¤X=¬°~X~q©XK=¤m­X¤¸Xª²¦t
²®¸Xkª¦=©¦µ®²®i©XK=Ig=©¦¢®ªXª¦X=¨®§³~®¢X=k¨¦µXµ¨X§¨=©ªXik©=©¦µXµ=¡¨q¤®µgK

¡¨¦³¸¨X¨®µXc=k©§x~®¢X=©mg=k¥¦ª¥X¥ªXi±X±=g¸®§~=©ªXi©X=©¦µXµ·¦©XK=j¢¦·X
«£X¨=g¸®~®¢X=k©·X=¡±X±=¬¥¦r±X¤±®·X=©¦µXµ©X=Ir¤X¤¦gK=k©§x=g¸®=¥·
²¸X¸¯X¤±®·X=Ir¤X¤®¢Xµ¢K=²®r¥X¥©X=k¥¦·X=©¦µXµ·¦©XK

«k¨=k¥¦·X=©¦¢®ªXª¦X=¨®§³~®¢XBackgroundf=©ªXi©X=©¦µXµ·¦©XK
I¯Xc=¤m­X=¡±X±Background´¢Xµ=²®¸Xkª¦²®·X=«k£¤=²¦®¤±X=¡±X±¢K
¶²X¬²¦¢Xt©X=¶r=k¨¦µXµ©XK=I¥Xk¥¦gWindows XP ´¢X¥¨®·X=¡±X±gK
¶²X¬²¦¢Xµ¦¤=k¨¦Xq=¬°~X~q©XK=¶¢X§µ=¬°·¤XªX=¬°~X¨¦·X=¡ªk¢=«¨¢X
k¨¦µXµ¨X§¨=k©k·=¡±X±=©¦¢®ªXª¦X=¥ª¨X¨®¢X=¨®§³~®·X=¤¦¸·¦©XK=I¯Xc
¡±X±§²¤±X=¤©X¥X^HªXª¦®·X=¨¦¢¦¤Install¬°~X~¥X¥ªXª§²¤±XK
I§²¤±X=¨²®³=£©g=²®r¥X¥¥X¥ =©¦¢®ªXª¦X=¨®§³~®¢X=k¨¦XµµX¨§¨=©¦µXµ·¦©XK=£¦©X
£©gCamera²®·X=¥® ¤X¤¥X¥ªXª=²®r¥X¥©¦¢=k¥¦ªXkª¦¤X¤±X=«·X·gInternet·X=Ir£Xg
Download ¬°~X~¥X¥ªXª=k¥¦ªXkª¦¤X¤±X=k¥¦¢Xµ§²¤§±^©X=¥~¢X¥i¨X¨·¦©XK
«§²¤±X=¥®¢X²r©¦tW

NF=c­£X§¨¤±®¢X=k¥¦ªXkª¦

OF=I~µX§¤=¤¦ªX°®¤±X

PF=k¤¦²®·X¤±X

QF=©¨cr©¦¦X¤±X

RF=¤ªq±X¤±®¢X=¥ª¯X¤±X=I¢Xa©X=¥·KKK

I²X²¦t=¡¯X¤±®ª©X=¡±X±=k¥¦ªXkª¦¤X¤§±=¶rFolder Create¬°~Xg=«¨®·X=¤¦¥X¥®

I¯XcBackground¥¦¤X°®·X
¡±X±=¶r=¥ª¨X§¨Select
¬°~XgApply , OK§²=¤®±®¤X
¬°~X~q©XKBrowse¥ªXª§¢
¤®±®¤X=¬°~Xg©X=£¦©XSave
¬°~Xg=§²¨Xg±X±
¥ª¯X¤§±^©XDesk Top·X
¬¤¦¸Xi=²³·¦©XK

Desktop´¢XµTab¥ªXª§¢==¤®±®¤X=¬°~X¨¦·X=k¨¦¢Xt©X=²®¸Xkª¦

k¨¦Xq=¬°~X¨=¡ªk¢k~
©¦µXµ¨X§¨=I£X¨=cªX ¨X
¨®§³~®·X=¤¦¸·¦©XK

E¬¨¦ª¦X°X°®KKKKF
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¬°~Xg=²®i¯X¤±XK=«£X¨=k¥¦·Xªr¤XcDesk Top´¢=¬¥~¦X=@ªXª·¦©XK
s¢X=´¢®·X=o·¥©¦¤=£®§¢²®·X=§²¨Xg¤X=¬¤¦±X±·¦©XK=I¥Xk¥¦g=«²µXµ®·X=¶¢X§µ
¥~¢X¥i¨X¨=²®r©X¥®¢¦·X=²®¸Xkª¦²®¢X=²·g¥¤X¤¨X¨®·X=¡±X±Browse¥ªXª§¢=¥®³zX
¬°~Xg=¬ªzX¤Xª¦¥X=k¥¦·Xªr¤Xc=¬°¢Xt=«¨®·X=¡±X±=¶r=k¥¦ªXkª¦§²=k¨¦Xq
¬°~X¨¦·X=k²§·=h £X¨gK=Ig=²®¥³©XDVDv©X=¬¤¦i¤X¤¥X¥ªXi=¡±X±gK

 Screen Saver

«i¨XgScreen Saver Tab¥ªXª§¢=¤®±®¤X=¬°~X~q©XK

¤m­X¤X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

Screen Saver ´¢X¥g=£¦©X=¤©X¥X^HªXª¦®·X=k²§·§~=h ¨Xg²®ªXiOff ¬°~X~¦©·X
§²¨Xg=Ir¥Xk¥¦©XK=s¬¢¢®·X=°®µ®g=k£³©X=¤­®¨Xg=«i¨X¨=k²§·§~=¬¨¦ª³h ^©XK

I¨µXc=I§ª~®·XOff ¬°~Xg=¨®r©X¥ON ¬°~X~=k¨§²~®·X§·K=°¦¨¦³¸©¦¤
¤©X¥X^HªXª§³=k²¸Xi©Xk¥¦g=©ªXik©ON ¬°~Xg=¥~¢X¥i¨Xg²g=I·X§·K
«v²·¤¯X¤±®·X=¤¦§·~®·XON ¬°~Xg²®ªXª¦·X=¨®r©X¥=©¦§·~®·X=²mi=k¥¦c©X
k¥¦g¨¦¢XOff¬°~X²¦¦X¤±XK

´·X·¦=k£³h©X=¤©X¥X^HªXª¨®v©X=k²§·=¬°~X²¨®·X§·K=I£X¨=@­X£®§·~®·X=¤©X¥X^HªXª¦X
ONj¤®=o©X©¦k²=Ir¥X¥¨¦·X=©¦¢®ªXªr¤Xc=¡±X±=¥²¦X=²m¸¦c©XK

Pull down
¬©a§²=¤®±®¤X
¬°~Xg
k¨§²~¦¢§¨
¬°·¤XªX=¬°~X~q©X
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©¦¢®ªXªr¤Xc¨X¨¦¢X=«¨®¤=«±q=¥²¦X=k¨§²K=´¢k²=©¦¢®ªXª§³=©ªXi©XOff¬°~Xg
§²¤X¤·¦©XK=«¨µXc=¥¨®·¦¤=I£X¨Screen Saverf=¥~¢X¥i¨X¨·¦©XK=I¨¢¦·X
©¦¢®ªXª¦X=©®¤q©X=c§µ£X¨=«±q=¥²¦X=°¥X§±~®·X=k²§·=¬°~X^©XK=I§¨=£©X
²®r¥X¥¥X¥ =¬°~·X¥i¨X¨·¦©XK

o©¦¦X=NM=£®©®ª¯X¤±X=²§³=¤©X¥X^HªXª¦®·X=k²§·=¬°~X~¦©·X=Ir£X¨¦·X=¨¦¢¦¤k²
I£XS̈creen Saver ModeµXc=¬°¢Xt=²®i©XK=I£X¨=k£³¨X§¨=N=£®©®ª©X=h¨·X=o©¦¦X
VVVV=£®©®ª¯X¤±X=²§³=£©g=²®r¥X¥¥X¥ =¬°ªX ¯X=¬°~X~·¦©XK=I¨¢¦·X=©¦¢®ªXª¦®·X
Desktop k¨¦¢Xµ¦gK=¨®§³~®·X=£®µ©X=¤r§©~¦¤=©¦µ®=«¨µXc¥X=¥¨®·¦¤=¶r=¥£Xg
o­v©XK=£¦©X=¨®r©X¥=©q§°=£¤¦X¨X¨®¢¦k·¦=«·X·g=¤m=k¥¦¦X ·X=¡±X±=s¨¦²g=¶r
¤m§~=«l¨X¨®¢¦k·¦=¥§­~¥ =¬ªzX¤Xª¦¥X=²£Xg²®i©XK=I¯Xc=£©g=²®r¥X¥¥X¥ 
Setting¤§±=¬°~X~·¦©XK

Screen Saver´¢Xµ=Iª¨X¨®·XPull down¬©a²®·X=s¤¥X¥ªXª=«~®ªXª¯X¤±X=¡±X±¢K
k©v©X=¡¯X¤±X=²®r¥X¥¥X¥ =¬¥~§³=« ¨Xg=o­·°X=¬°~X~·¦©XK

¡¨¦³¸©XCIIT «·X·gVGK ´¢Xt=£©g=²®r¥X¥¥X¥ =¬¥~§³=¬¤¦i¤X¤=PD Text
´¢X¥§¨=k¨¦Xq=¬°~X~=k²¸Xi©XK

«i¨XgWait ´¢Xµ=Iª¨X¨®·X=k¨§²~¦¢=k£³¨X§¨=k¨³Xq=¬°~X~q©XK=«¨¦²g
P=´¢Xµ¦·X=P=£®©®ª¯X¤±X=¤­®¨Xg=´¢Xt=¬¥¦r±XK

Volume - 1 ²¦¯X¤®=²®ªX_³X¤±¦\
COMPUTER HARDWARE Volume -1

©®¤q©X=´±®~=¡§³£§ª~®·X=¥ ¥X¥²³X¤±X=£¢Xc=d¦®£Xg=¬¤¦¸Xi

¬°~·X¥i²¨µXc=sg²¦¤=´l¨¥X¥ªXi±X±gK=¤¸X ¥X¥¦¤=©®¤=©®¤

¡¥k~¦¤©¦¤=Ir¤Xc©XK

¨©®­X

3 DVD¤±X=I·²°©X

* Complete Assembling
* Servicing
* Trouble Shooting
* O/S Installation
* Device Drivers
* CMOS SETUP(LIVE)
* FDISK Utility (LIVE)
* Windows XP Installation (LIVE)
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£®§·~®·X=¥~¢X¥i¨X¨¦g=Ir£X¨¦·XScreen Saver ¨¦¢¦¤k²On j¤®=²®i©XK=£©X
²®r¥X¥¥X¥ ^©X= £®©®ª¯X¤§±= Ai¨·¦¤k²¦= «·X·g= c§µ²¦¤k²¦
§²¨Xg¤X¬¤¦±X±·¦©XK

«i¨XgSetting¥ªXª§¢=¤®±®¤X=¬°~X~q©XK=«i¨X¨=¥¤X¤©X=¡±X±=²®¸Xkª¦
k¨¦¢Xt©XK

I§¨=£¦©X=´¥X¥ Setting ¬°~X²g=´¢X¥§¨=¥µXµ®=¥¦¦X¥Xk¥¦©XKScreen Saver ´¢Xµ
¥ªXª¢X=¤®±®¤X=¬°~X~¥X¥ªXi±X±gK

I¯Xc=¶r=cªXX =¤©X¥X^HªXª¦X=¬¨¦®¤®µgK

«¨µXc©XX=¤mk­=¡±X±=¥¦¤X°®·X3D Text´¢Xt=¬¨¦®¤®µgK

I¯Xc=¡±X±Pulldown menuf=¤®±®¤X=¬°~Xg=k¨§²~¦¢=¶¢X§µSelect==¬°~X~q©XK

¡ªk¢=©¦µXµ¨X§¨=cªX =¨®§³~®·X=¤¦¸·¦©XK

«i¨XgPreview=¥ªXª§¢=¤®±®¤X=¬°~X~q©XK

¤®±®¤X=¬°~X¨=¡ªk¢Full Screen·X=©¦µXµ¨X§¨=¤¦¸·¦©XK=©m¸Xi©X=©q§°=«·X·g
¤mk¥¦¦X§ª=¬¨¦ªXª¦·X=¥§­~¥ =²£Xg²®i©XK

Screen Saver·X=¬°ªX ¯X=¬°~X¨·X

wait´¢Xµ=Iª¨X¨®·X
¤®±®¤X=¬°~Xg
´²X²±q=k£³©X
¥~¢X¥i¨X¨¦g
Ir£X¨¦·XScreen
Saver Onj¤·¦©X
´¢X¥§¨
£®¦X¸~®¤X¤·¦©XK
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I¯XcCurrent Text ´¢Xµ=Iª¨X¨®·X=sµX¤¢k²=Ir¤X¤®µLetterf=«­®¨Xg²®ªXi
²®r¥X¥¥X¥ =d¨®~=²¦¦X¨X§¨§~=§ª¥X=¬°~XgScreen Saver·X=¥~¢X¥i¨X¨·¦©XK

£©g=¬¥~§³=«·X·g=£©¤Xc=¥® ¨X¨©¦¢²¦X¤±®¢X=¬¥~¦X¤§±=«·X·g=£©g
¤©X¬¥¢®~®¢X=¬¥~¦X=´¢Xt=´§¨=k²¸Xi©¦¢¦v©X=« ¨Xg¤X=¬¤¦±X±·¦©XK

«¨¢X=¥®µcChoose Font´¢Xµ=Iª¨X¨®µXc=¬°¢Xt=¤®±®¤X=¬°~X¨¦·X=¤m­X¤X¤¸Xª²¦t
¶r=²®¸Xkª¦=k¨¦¢Xt©XK=£¦©X=§ª¥X=¬°~X¨=´l¨X¨®¢X=² ²©X=¤mk­Sample ´¢Xµ
Iª¨X¨®v±X±Screen·X=¤¦ªXi©XK

I¯XcFont ´¢Xµ=Iª¨X¨®v±X±Fontf=«¨¦²gArial «·X·gArial Black «·X·g
k²t=s¨¦²g=¶rFontfSelect ¬°~Xg=¬¤¦±X±·¦©XK=¥¤X¤¨X¨®·XRegular, Italic,
Bold´¢Xt=´§¨=k²¸Xi©¦¢¦v©XSelect¬°~Xg=²®ªXiOK¬¤¦i¤X¤=k²¸Xi©XK

Sample

¬¥~§³Type
¬°~X~

Fontf=©¦µXµ
o­v©X
k²¤¨X§¨
AªXª
c§µ¤X¤
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«i¨XgAppearance¥ªXª§¢=¤®±®¤X=¬°~X~q©XK=¤m­X¤X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

I¯Xc=Iªgdµ©X=¤m­X¥¦¤¨X¨®·X=B¢XtPull down¬©a¤X¤±X=Ir¥X¥§¨=¤¦¸·¦©XK
NF=h¨·XPull down ¬©a=JWindows and buttons:
I¯Xc=I³¸XiOption¤±X=¡±X±¢K

NFWindows XP style
2) Windows Classic Style

¨µX¬¥¦lg=h¨·XOption·X=¡±X±gK=I³¸Xª¦²gOptionf=k¨³Xq=¬°~Xg=¥¦¦X¤X¤q©XK
k¨¦Xq=¬°~X¨=¡ª¢X=«¨¢X=©¦µXµ¨X§¨=¡ªk¢k~=I£X¨=²®¸Xkª¦²®¢X=k©·X¥¦¤¨X¨®·X
¤¦¸·¦©XK

OF=I³¸Xª¦²gPull down ¬©a=JColor Scheme:
¶²X¬²¦r=²®¸Xkª¦²®¢X=k©·X¥¦¤¨X¨®·X=¡±X±=£®µ¨X§¨=©¦µXt©XK

I¯Xc=B¢XtOption¤±X=¡±X±¢K
1) Default Blue -I¥Xk¥¦g=¡±X±gK
2) Olive Green
3) Silver

I£XÖption¤§±=k¨¦Xq=¬°~X¨¦·X=«¨¢X=©¦µXµ¨X§¨=¡ªk¢=¤¦¸·¦©XK
PF=B¢Xµ¦²gPulldown=¬©aFont size:
I¯Xc=POption¤±X=¡±X±¢K

Appearance ¬©a

B¢Xt
Pulldown
¬©a¤X¤±X
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NFNormal -¨µXk¥¦§¨~Setting
2) Large Font
3) Extra Large Font

¤m­X¤X¤¸Xª²µXµ®·X=¡±X±=´l¨Xg¤X¤§±=¬¥¦®~¨¦¤k²¦=«·X·g=©®¤q©X
¬¥¦®~¨¦¤k²¦=©¦µXµ=¡¨q¤®µgK

1) Desk Top·X=¡±X±Icon¤±®¢X=¤m­X=¤¦¸¥X¥i©X=´l¨Xg¤X¤±X
2) Active²®¸Xkª¦²®¢X=´l¨Xg¤X¤±X

¶rOptionf=k¨¦Xq=¬°~X¨¦·X=¡ªk¢=«¨¢X=©¦µXµ¨X§¨=¤¦¸·¦©XK
I£X¨=²®¸Xkª¦²®·X=k¨§²~¦¢=©¦µXµ¯X¤§±=¬°~X¨¥®µcApply, OK j¤®~²µX§µ
Click ¬°~X~q©XK
«i¨XgSetting Tabf=¤®±®¤X=¬°~X~q©XK
¤m­X¤X¤¸Xª=²®¸Xkª¦=k¨¦¢Xt©XK

¤mk­NFScreen Resolution     2) Colour Quality
´¢=I³¸Xi=²®¸Xkª¦¤X¤±X=¡±X±¢K

Screen Resolution 800 by 600 setting·X=¡±X±gK=«¨®·X=¡±X±Nobf=Eh±XFMore
´¢Xt=Ir¤Xc©X=¥¤X¤©X=£¤¦X¨X¨®¢¦·XResolution©¦t©XK
Colour Quality²®¸Xkª¦²®·X=I³¸XiOption¤±X=¡±X±¢K

NFMedium 16 bit
2) Highest 32 bit¨µXk¥¦§¨~Setting

I¨®·X=´£X¨=©¦µXµh©X=¬°~X~=k¨§²~®·X§·K

Setting ¬©a

cµ®¥XdW

k¨§²~¦¢
©¦µXµ¯X¤§±=¬°~X¨
¥®µcApply OK
¤®±®¤X=¬°~X~q©XK


