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6) LAPTOP Servicing- Free 3 DVDs Rs.1,000/-
Dismantling, Servicing, Assembling, LaptopI Rygkhf gphpj;J Service nra;J jpUk;g
Assemble nra;ayhk;

7) Video Editing- Free 3 DVDs Rs.1,000/-
Video Capturing, Fireware Card, Pinnacle Capture card, Video Editing, Titling, Transperancy,
Transitions, Hollywood Effects, Plugins, Exporting, CD, DVD Writing

8) Computer Basics -  Free 3 DVDs. Rs.1000/-
Wordpad, Notepad, Windows Media Player, CD Writing, Printing

11) Pagemaker - Free 3 DVDs Rs.1000/-
Complete Course, Books, Visiting Card, Wedding Card, Lables, Strickers, Advertisements,
Bill Books, midj;ijAk; jd;de;jdpahf fw;W nra;ayhk;.

10) Photoshop - Free 3 DVDs Rs.1000/-
Tool Box, Selection Tools, Layers, Gradient Effect, Layer Styles, Filters, Colour Corrections,
Borders, Patterns, midj;ijAk; jd;de;jdpahf fw;W nra;ayhk;.

12) Corel Draw - Free 3 DVDs Rs.1000/-
Pick Tool, Shape Tool, Roughen Brush Tool, Smart Drawing, Polygon Tool, Text Tool, Fill
Tool, Edit Menu, Layout Menu, midj;ijAk; jd;de;jdpahf fw;W nra;ayhk;.

9) Office Automation - Free 3 DVDs. Rs.1000/-
MS Word, MS Excel, MS Power Point, Internet, Outlook Express, E-Mail, Yahoo Messenger, Chating, PDF etc.,

4) Volume - 1. Free 3 VCDs. Rs.1000/-
Networking Fundamentals,Topology, HUB/Switch,Peer to Peer, IP Address, Subnet Mask,
Network Configuration, Network Printer, Wireless LAN, Wireless Internet.

Networking - LAN Books ,uz;L Volumefs;

1) Volume -1  Rs.1000/-  Free 3 DVDs
Complete Assembling, Trouble Shooting, O/S Installation, Device Drivers, Core 2 Duo
Assembling.

2) Volume -2  Rs.1000/-  Free  3 VCDs
Connecting of 4 Hard Disks, Web/Digital Camera, TV/Caputre Card, Multi Meter, Second
Harddisk Partition, Windows 7 Installation, Windows 7 Upgrade, 130 Nfs;tpSf;F gjpy;fs;

3) Volume -3 Service Engineer Rs.1,000/-  Free 4 DVDs
Complete Servicing, Windows XP Installation, VIRUS Removal, Data Recovery, Earth Testing,
Static Power Discharge. RAM Service (Memory), SATA to IDE Converter GHOST, System
Restore.

vq;fsJ Gj;jfq;fs;

13) Export Business - Free 3 DVDs Rs.1,000/-
Vw;Wkjp njhopy; njhlq;FtJ Kjy; ruf;Ffis Vw;Wkjp nra;J ,wf;FkjpahshplkpUe;J
ghJfhg;ghf gzk; ngWtJ tiu kpfTk; vspikahf tptupf;fg;gl;Ls;sJ. Complete Deatils
about Exports.

5) Volume -2 (Admin. 2003 Server) Rs.1000/-  Free 3 DVDs
2003 Server Installation Live, MMC, Users, Groups, Permissions, Rights, Account Policy,
Audit Policy, DHCP, DNS, upgrade to Domain Controller, Terminal Server, Thin Client

Hardware Books %d;W Volumefs;



md;ghh;e;j thrfh;fNs>

vij Ntz;LkhdhYk; Njh;T nra;J gbAq;fs;. gbg;gij ed;F
Ghpe;J nfhz;L gbAq;fs;. gbj;jij nray;gLj;JkhW gbAq;fs;.

Mq;fpyj;jpy; gbj;jhy; jhd; gbj;jjhf fUjhjPh;fs;. vJthapDk;
ekf;F ed;F Ghpa Ntz;Lk;. ngUk;ghNyhh; Mq;fpyg; Gj;jfq;fis
thq;fp KOtijAk; gbg;gjpy;iy. Vd; vd;why; Ghptjpy;iy. mij
ntspapy; nrhy;y ntl;fg;gLthh;fs;.

Kd;Ndwpa ehLfs; (Developed Countries) midj;jpYk;
khzth;fSf;F fy;tp> jha; nkhopapy; jhd; fw;gpf;fg;gLfpwJ.

,e;j Gj;jfk; ed;F Ghpe;J nfhs;sf;$ba tifapy; vspa
ciueilapy; xt;nthUtUf;Fk; cgNahfKs;sjhf ,Uf;f
Ntz;Lk; vd;w ey;y vz;zj;Jld; vOjg;gl;Ls;sJ.

,e;j Gj;jfj;ij ,uz;L my;yJ %d;W Kiwfs; nghWikahf
jpUk;gj; jpUk;g gbAq;fs;. DVDf;fis ghUq;fs;. ePq;fs; fz;bg;ghf
fk;g;A+l;liu ,af;Ftjpy; xU jpwik kpFe;jtuhf jpfo;tPh;fs; vd
cWjpahf $WfpNwd;.

,e;j kz;zpy; gpwe;j midtUk; ,dp fk;g;A+l;lhpy; Ntiy
nra;ayhk;.

cq;fsJ nghd;dhd MNyhridfis vq;fSf;F vOjp
mDg;GkhW Ntz;bf;nfhs;fpNwd;.

cq;fs; md;gd;>
nrk;kq;Fb V. NfhghyfpU\;zd; alias GK

Copyright: V. GOPALAKRISHNAN

First Edition:   June, 2010

India Rs.1000/- Postage extra
Foreign: Rs.2000/- including Postage

Kd;Diu
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xU fk;g;A+l;liu cgNahfpg;gJ vg;gb?

rhjhuzkhf ,d;W fk;g;A+l;lh;fspd; gad;ghL kpf mjpf mstpy; fhzg;gLfpwJ.
murhq;f mYtyfq;fs;> jdpahh; epWtdq;fs;> uapy;Nt mYtyfq;fs;> tq;fpfs;
Nghd;w vy;yhtpjkhd mYtyfq;fspYk; fk;g;A+l;lhpd; gad;ghL ,d;wpaikahj
xd;whfptpl;lJ. kpfr; rpwpa mYtfq;fs; kw;Wk; filfs; Mfpa ,lq;fspYk;
fk;g;A+l;lh;fs; cs;sd.

nkhj;jj;jpy; ,d;W fk;g;A+l;lh; ,y;yhj mYtyfq;fNs ,y;iy vd $wyhk;.
fk;g;A+l;lh; ,y;yhky; ve;j xU NtiyiaAk;> Vd; ve;j xU nraiyAk; nra;a
,ayhJ vd;gJ ahtUk; mwpe;j cz;ik.

“fk;g;A+l;liu fz;Lgpbj;jtd;
xU flTSf;F xg;ghdtd; vd;W $wpdhy; kpif MfhJ .”

me;j fk;g;A+l;liu vt;thW ,af;FtJ my;yJ vt;thW gad;gLj;JtJ vd;gJ
gw;wp ehk; xt;nthUtUk; fz;bg;ghf njhpe;J ,Uf;f Ntz;Lk;. ,d;W ePq;fs;
ve;j Ntiyf;F NghdhYk; mq;Nf fk;g;A+l;lhpd; gad;ghL fz;bg;ghf ,Uf;Fk;.
vdNt fk;g;A+l;liu gad;gLj;jj; njhpe;jhy;jhd; Ntiy fpilf;Fk;.

xU fk;g;A+l;liu ,af;FtJ kpf kpf Rygk;. ehk; mjpfk; gbf;ftpy;iyNa>
fk;g;A+l;lhpy; Ntiy nra;a KbAkh vd;w mr;rk; mNefk; NgUf;F cs;sJ.

Fiwe;jgl;rk; 8tJ gbj;J ,Ue;jhNy NghJkhdJ.

taJ tuk;Ng fpilahJ.

Mh;tk; kl;LNk NghJkhdJ.

fPo;f;fz;l midtUk; fk;g;A+l;lhpy; vt;thW Ntiy nra;tJ vd;gJ gw;wp kpfTk;
Rygkhf njhpe;J nfhs;syhk;.

1) LKG khzth;fs; Kjy;

2) gbg;ig ghjpapNyNa epWj;jpath;fs; 5tJ gbj;J ,Ue;jhNy NghJkhdJ.
   mjhtJ XusT vOj gbf;fj; njhpe;jhNy NghJkhdJ.

3) ,y;yj;jurpfs; midtUk; Rygkhf fw;fyhk;.

4) Xa;Tngw;wth;fs; midtUk; fw;fyhk;.

nkhj;jj;jpy; vy;NyhUNk kpfTk; Rygkhf fw;fyhk;.

mNdfkhf ,g;nghOJ vy;yh tPLfspYNk fk;g;A+l;lh;fs; cs;sd.

Mdhy; xU rpyh; kl;LNk mtw;iw gad;gLj;Jfpwhh;fs;. kw;wth;fs; fk;g;A+l;liu
njhl$l gag;gLthh;fs;. ,dp me;jf; ftiy ahUf;FNk Njitapy;iy.

,e;j kz;zpy; gpwe;j midtUk; fk;g;A+l;liu kpfTk; Rygkhf gad;gLj;jyhk;.

ePq;fs; ahUila jaTk; ,d;wp jd;de;jdpahf
ePq;fNs fw;Wf;nfhs;syhk;.

xU tPl;by; fk;g;A+l;lh; ,Ue;jhy; mjd; cgNahfq;fs; gpd;tUkhW:-

1) rpwpa khzth;fs; Games tpisahlyhk;

2) nghpa tajhdth;fs; rPl;L tpisahlyhk;

3) Emailfis mDg;gyhk;  kw;Wk; ngwyhk;.

4) Njitahd fbjq;fis mbf;fyhk;.
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5) Nfkpuhtpy; vLf;fg;gl;l Nghl;Nlhf;fis Slide showy; jahhpj;J ghh;j;J
kfpoyhk;.

6)  tpUg;ggkhd ghly;fis Nfl;L kfpoyhk;.

7)  tPbNah glq;fis ghh;j;J kfpoyhk;.

8)  CD/DVDfis Copy nra;ayhk;. Write nra;ayhk;.

9)  Njitahd efy;fis gphpz;lh; %yk; Print nra;ayhk;.

10) TV Tuner CardI nghUj;jp TV epfo;r;rpfis fk;g;A+l;lhpNyNa ghh;j;J
kfpoyhk;.

11) Web Camerait ,izj;J ntspehl;by; cs;sth;fSld; Nehpilahf
xUtiu xUth; ghh;j;Jf; nfhz;Nl Ngrp kfpoyhk;.

12) Video Conference %yk; cyfpy; mNdf ,lq;fspy; cs;sth;fs;
xd;whf Nrh;e;J xUtUf;nfhUth; Ngrp mul;il mbf;fyhk;.

13)  cyfpy; gy;NtW ehLfspy; cs;s ez;gh;fSld; Chating nra;ayhk;.

14)  Internet %yk; ekf;F Njitahd jfty;fis ngwyhk;> Nrkpf;fyhk;.

15)  uapy; bf;fl;Lfs;> g]; bf;fl;Lfs;> tpkhd bf;fl;Lfs; Nghd;wtw;iw
tPl;by; ,Ue;jgbNa online %yk; hprh;t; nra;J ngwyhk;.

16) rpdpkh bf;fl;Lfis tPl;by; ,Ue;jgbNa fk;g;A+l;lh; %yk; hprh;t;
nra;J ngwyhk;.

17)  Online %yk; Njitahd nghUl;fis thq;fyhk;.

18)  LIC Premium, Telephone bill, Electricity Bill Mfpatw;wpd; fl;lzq;fis
tPl;by; ,Ue;JgbNa nrYj;jyhk;.

19)  b[pl;ly; Ngdh;fis jahhpf;fyhk;

20)  Stickerfis jahhpf;fyhk;

21) jpUkzk; Nghd;w tpNr\ epfo;r;rpfSf;fhd gj;jphpiffis
cwtpdh;fs; kw;Wk; ez;gh;fSf;F mDg;g Njitg;gLk; tpyhrq;fis
];bf;fuhf jahhpj;J fthpy; mofhf xl;b mDg;gyhk;.

22)  ekJ fhkpuhtpy; vLf;fg;gl;l Nghl;Nlh;ffis Websitey; Nghl;L
cyfpy; cs;s ekJ ez;gh;fs; kw;Wk; cwtpdh;fs; ghh;j;J kfpOk;gb
nra;ayhk;.

23)  ekJ fk;g;A+l;lh; %yk; ntspehl;by; cs;sth;fspd; Mobile Number
kw;Wk; Landline NumberfSf;F kpfTk; Fiwe;j nrytpy;
njhlh;Gnfhz;L Ngryhk;.

nkhj;jj;jpy; xU fk;g;A+l;liu gad;gLj;jp vy;yhtpjkhd nray;fisAk;
nra;ayhk;.

vy;yh tPLfspYk; fk;g ;A+l ;lh ; ,Ue;jhYk; mij KOikahf ahUk;
gad;gLj;Jtjpy;iy. Vndd;why; gad;gLj;j njhpatpy;iy. rpy tPLfspy; EmailI
ghh;f;fTk; mDg;gTk; kl;LNk gad;gLj;Jfpwhh;fs;.

,dp ftiyNa Ntz;lhk ;.  xU fk ;g ;A +l ;liu KOikahf vt;thW
gad;gLj;JtJ vd;gij ehk; fw;Wf;nfhs;sg; NghfpNwhk;. ahUila jaTk;
,y;yhky; jdpahfNt ePq;fs; kpfTk; Rygkhf fw;Wf;nfhs;syhk;.

xU fk;g;A+l;lh; kl;Lk; ,Ue;jhy; NghJkhdJ.
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 fk;g;A+l;lhpd; mikg;G

fk;g;A+l;lh; vd;wTld; ek; fz; Kd; Njhd;Wgit fPo;f;fz;l ghfq;fs;

1) khdpl;lh;

2) fP Nghh;L

3) kT];

4) ];gPf;fh;fs;

5) CPU (Central Processing Unit) my;yJ rp];lk; my;yJ lth;

6) ikf;

,tw;wpy; CPU vd;fpw rp];lk;jhd; Kf;fpa gq;F tfpf;fpwJ. CPU cld;jhd; vy;yh
ghfq;fSk; ,izf;fg;gl;Ls;sd. mjhtJ NkNy $wg;gl;l ghfq;fis xU CPU
cld; ,izj;Jtpl;lhy; xU fk;g;A+l;lh; ,af;Ftjw;F jahuhfptpLk;.

rpyNgh; Nkw;gb ghfq;fis CPUtpy; ,izg;gjw;F kpfTk; gag;gLthh;fs;.
gaj;jpdhy; mtw;iw njhLtjw;Nf gag;gLthh;fs;. kpfTk; ey;y gbg;G gbj;jtuhf
,Ug;gh;. fk;g;A+l;lhpy; ed;F Ntiy nra;thh;. Mdhy; fk;g;A+l;liu xU ,lj;jpy;
,Ue;J NtW xU ,lj;jpw;F nfhz;L nry;y gag;gLthh;.

xUth; jdJ thlif tPl;il fhyp nra;J nrhe;j tPl;bw;F Fb Nghfpwhh;. vy;yh
rhkhd;fisAk; yhhpapy; Vw;wptpl ;lhh;fs;. Mdhy; fk;g ;A+l ;lh ; kl;Lk;
mfw;wg;gltpy;iy. Vnddpy; mjw;F rh;tP]; ,d;[pdPah; tuNtz;Lk; vd;fpwhh;fs;.
gpwF rh;tP]; ,d;[Pdpah; xUth; te;J fk;g;A+l;liu jdpj;jdpahf gphpj;J itj;jhh;.
gpwF mtw;iw yhhpapy; Vw;wpdhh;fs;. jpUk;g GJ ,lj;jpy; me;j fk;g;A+l;liu
,izf;f rh;tP]; ,d;[pdpah; te;Jjhd; nra;J je;jhh;.

Speaker

Monitor

Key

Power

C P U

Mouse

Block Diagram of a Comptuer
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CRT Monitor LCD Monitor

rhjhuzkhf xU Nlgps; ‡Ngid xU ,lj;jpy; ,Ue;J NtW xU ,lj;jpy;
nghUj;jp Ntiy nra;a itf;fpNwhk;. mJ NghyNt nlyptp\d;, Nlg; hpf;fhh;lh;>
ikf;Nuh Xtd;> kpA+rpf; rp];lk; Nghd;witfis kpf vspjhf xU ,lj;jpypUe;J
kw;nwhU ,lj;jpw;F nfhz;L nrd;W ,af;f itf;fpNwhk;.

Mdhy; fk;g;A+l;liu kl;Lk; fow;wpkhl;l gag;gLthh;fs;. Vndd;why; mij
kpfTk; gbj;jth;fs;jhd; nra;a KbAk; vd;w xU jtwhd fUj;J. ,dp
me;j gak; cq;fSf;F tuf;$lhJ.

vdNt fk;g;A+l;lhpy; cs;s ,izg;GfisAk; mtw;iw ,izf;Fk; tpjj;ijAk;
Kjypy; ed;F njhpe;J nfhs;Nthk;.

xU CPU cld; fPo;fz;l ghfq;fs; ,izf;fg;gl;Ls;sd.

1) khdpl;lh;

2) fP Nghh;L

3) kT];

4) ];gPf;fh;fs;

5) ikf;

,itfs; midj;Jk; CPU tpd; gpd;Gwj;jpy; fhzg;gLk; mjw;fhd fndf;lh;fspy;
nghUj;jg;gl;L cs;sd. mtw;iw tphpthf ghh;g;Nghk;.

 khdpl;lh; Monitor:
,uz;L tifahd khdpl;lh;fs; eilKiwapy; cs;sd.

1) CRT khdpl;lh;

2) LCD khdpl;lh;

 CRT khdpl;lh;

,J cUt mikg;gpy; b.tp. NghyNt fhzg;gLk;. CRT vd;gJ Cathod Ray Tube
vd;gjd; RUf;fkhFk;. ,jd; tpiy FiwT. Nki[apy; mjpf ,lk; Njit. $ba
tpiutpy; ,e;j tif khdpl;liu jahhpf;f jil tug;NghfpwJ.

LCD khdpl;lh;

,J mikg;gpy; kpfTk; jl;ilahf fhzg;gLk;. ,jd; vil kpfTk; Fiwthf
,Uf;Fk;. Nki[apd; kPJ mjpf ,lj;ij gpbf;fhJ. ,jd; tpiy CRT khdpl;liu
tpl Rkhh; ,uz;L klq;F ,Uf;Fk;.

,e;j ,uz;L khdpl;lh;fSf;Fk; CPUTld; ,izf;Fk; tpjpfs; xd;Wjhd;.
xt;nthU khdpl;lUf;Fk; ,uz;L ,izg;Gfs; cs;sd. mjhtJ ,uz;L
Nfgps;fs; Njit.

1) Signal Cable   rpf;dy; Nfgps;

2) Power Cable  gth; Nfgps; my;yJ Power Cord gth; fhh;L.

Signal Nfgpspd; xU Kid khdpl;lUld; ,izf;fg;gl;L ,Uf;Fk;. Nfgpspd; kW
Kidapy; xU D tbt fndf;lh; fhzg;gLk;. me;jf; fndf;liu CPU tpd; gpd;Gwk;
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 Power Cable
khdpl;lUf;F Power Supply nfhLj;jhy;jhd; khdpl;lh; Ntiy nra;Ak;. khdpl;lhpy;
,e;j Nfgps; nghUj;jg;gl;L ,Uf;fhJ. khdpl;lhpy; gth; Nfgpis ,izf;f Signal
Nfgpspd; mUfpy; 3 gpd;fs; nfhz;l xU Male fndf;lh; fhzg;gLk;.

jdpahf xU gth; Nfgps; cs;sJ. Nfgpspd; xU Kidia khdpl;lUld; ,izf;f
Ntz;Lk;.

kW Kidia CPUtpd; gpd;Gwk; mjw;fhd fndf;lhpy; nghUj;j Ntz;Lk;.

,;e;j gth; Nfgpis rhpahfj;jhd; nghUj;j KbAk;.

,e;j gth; Nfgpis jtwhf nghUj;j tha;g;Ng fpilahJ.

rpy CPUtpy; khdpl;lhpd; gth; fndf;liu nghUj;Jtjw;fhd fndf;lh; ,Uf;fhJ.
vdNt khdpl;lUf;fhd gth; fndf;liu UPSy; Nehpilahf nghUj;jptplyhk;.

,g;nghOJ khdpl;liu vt;thW ,izg;gJ vd;gJ gw;wp mwpe;Jtpl;Nlhk;.

cs;s mjw;fhd fndf;lhpy; rhpahf nghUj;j Ntz;Lk;.

jtWjyhf nghUj;j tha;g;G cs;sJ. mt;thW nghUj;jpdhy;
fndf;lhpy; cs;s gpd;fs; tise;J (Damage) gOjhfptpLk;.
vdNt ftdkhf nghUj;j Ntz;Lk;.

Key Board:

fPNghh;il CPUTld; ,izf;f Ntz;Lk;. fP Nghh;Lld; Nfgpspd; xU Kid
,izf;fg;gl;L ,Uf;Fk;. Nfgpspd; kW Kidapy; xU fndf;lh; cs;sJ. me;j
fndf;liu CPUd; gpd;Gwk; cs;s mjw;Fwpa fndf;lhpy; nghUj;j Ntz;Lk;.
rhpahf nghUj;Jtjw;F VJthf Guide nfhLf;fg;gl;L ,Uf;Fk;.

,uz;L tifahd fP Nghh;L fndf;lh;fs; cs;sd.

1) ];lhz;lh;L fP Nghh;L fndf;lh;

2) PS/2 Port fP Nghh;L fndf;lh;

3) USB fP Nghh;L fndf;lh;

  Standard Key Board Connecter

gioa fP Nghh;Lfspy; ,e;j tif fndf;lh;fs;jhd; fhzg;gLk;. ,e;j fndf;lh;
cUtj;jpy; nghpajhf fhzg;gLk;. ,e;j tif fndf;lh;fs; P1, P2, P3 tiu
cs;s fk;g;A+l;lh;fspy;jhd; fhzyhk;. ,e;j fndf;lh;fs; ,g;NghJ cs;s P4
fk;g;A+l;lh;fspy; ,Uf;fhJ.

Mdhy; xU AdaptorI gad;gLj;jp ,e;j tif fP Nghh;Lfis ,izj;J tplyhk;.
,e;j fndf;liu CPUtpy; cs;s fndf;lUld; rhpahf nghUj;j Ntz;Lk;. rhpahf
nghUj;Jtjw;fhf Guide nfhLf;fg;gl;Ls;sJ.
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 PS/2 Port fndf;lh;

,g;nghOJ cs;s fP Nghh;Lfspy; mjpf msT ,e;j tif fndf;lUld;jhd;
fhzg;gLk;. CPUtpy; ,uz;L PS/2 fndf;lh;fs; xd;wd; mUfpy; kw;nwhd;W
fhzg;gLk;.

1) fP Nghh;L fndf;lh;

2) kT]; fndf;lh;

CPUtpy; cs;s fP Nghh;bf;fhd fndf;lhpy; nghUj;j Ntz;Lk;. kTrpw;fhd
fndf;lUk; fP Nghh;bw;fhd fndf;lUk; cUtj;jpy xNu khjphpahfj;jhd; ,Uf;Fk;.
,e;j fndf;lh;fis khw;wp nghUj;jpdhy; nghUe;Jk;. Mdhy; Ntiy nra;ahJ.

fndf;lh ;fs; mUfpy ; mjw;Fwpa glq;fs; kT];> f PNghh ;L
nfhLf;fg;gl;L ,Uf;Fk;. vdNt ,e;jf; fPNghh;L fndf;liu
CPUtpy; mjw;Fwpa fndf;lhpy; jhd; nghUj;j Ntz;Lk; vd;gij
kdjpy; nfhs;f.

,e;j fndf;lh;fis rhpahf nghUj;j Guide nfhLf;fg;gl;L cs;sJ. vdNt
mtw;iw ftdpj;J rhpahf mjw;Fhpa fndf;lhpy; nghUj;j Ntz;Lk;. jtwhf
nghUj;jpdhy; nghUe;jhJ.

Mdhy; rpyNgh; jtwhf nghUj;Jtjhy; rhpahf cs;Ns NghfhJ. vdNt kpfTk;
gyk; nfhz;L mOj;jp tpLthh;fs;. ,jdhy; mjpy; cs;s gpd;fs; tise;J
Damage MfptpLk;. ,t;thW ele;J ,Uf;fpwJ. vdNt GuideI ghh;j;J rhpahf
nghWikahf nghUj;j Ntz;Lk;.

 USB Keyboard:
,g;NghJ USB fndf;lUld; Keyboard kw;Wk; kT]; Mfpaitfs; te;Js;sd.
VjhtJ xU USBy; nghUj;jp fPNghh;L kw;Wk; kT]; Mfpatw;iw gad;gLj;jyhk;.

 kT]; fndf;lh; Mouse Connector:
kT]; cld; xU Nfgps; ,izf;fg;gl;L me;j Nfgpspd; ,Wjpapy; xU fndf;lh;
fhzg;gLk;. ,e;j fndf;liu CPUtpy; nghUj;j Ntz;Lk;. mNjNghy; kT];
fndf;liu CPUtpy; mjw;Fwpa kT]; fndf;lhpy;jhd; nghUj;j Ntz;Lk;.

kT]; fndf;lh;fspYk; %d;W tiffs; cs;sd.

1) Serial Mouse
2) PS/2 Mouse
3) USB Mouse

Serial Mouse:
Serial kT]; goikahdJ. P1, P2, P3 fk;g;A+l;lh;fspy; fhzyhk;. ,g;NghJ cs;s
P4 fk;g;A+l;lh;fspy; fhz ,ayhJ. ,jd; fndf;lh; D tbt mikg;gpy; ,Uf;Fk;.

 PS/2 Mouse:
,g;nghOJ mjpf gad;ghl;by; cs;sJ ,e;j tif fndf;lh;fs; jhd;. CPUtpy;
fPNghh;L fndf;lUf;F mUfpy; gr;ir epwj;jpy; fhzg;gLk;. cUtj;jpy; fP Nghh;by;
cs;s PS/2 fndf;lh; NghyNt fhzg;gLk;. ,ij CPUtpy; kTrpw;fhd PS/2
fndf;lhpy; rhpahf nghUj;j Ntz;Lk;. jtwhf nghUj;jpdhy; gpd;fs; tise;J
tPzhfp tpLk;. rhpahf nghUj;j Guide nfhLf;fg;gl;Ls;sJ. vdNt nghWikahf
ghh;j;J rhpahf nghUj;j Ntz;Lk;. ,g;NghJ USB kTRfs; cs;sd.

PS/2 fndf;lh;fs;
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USB Mouse

,g;NghJ USB fndf;lUld; kT];fs; mjpf mstpy; te;Js;sd. ,e;j USB
fndf;liu CPUtpy; cs;s VjhtJ xU USBy; nghUj;jp gad;gLj;jyhk;. ,ij
nghUj;JtJ kpftk; Rygk;.

 Fwpg;G: %d;W tpjkhd fndf;lh;fSld; kT];fs; ,Ue;jhYk; vy;yh tifahd
kT];fSk; xNu khjphpahfj;jhd; nray;gLk;.

 Speaker ,izg;G:

,uz;L ];gPf;fh;fs; xNu Nfgpspy; ,izf;fg;gl;L ,Uf;Fk;. rpytw;wpy; xU ];gPf;fh;
kw;nwhU ];gPf;fUld; ,izf;fg;gl;bUf;Fk;. ,uz;lhtJ ];gPf;fiu kl;Lk;
fk;g;A+l;lUld;,izf;f Ntz;Lk;. CPUtpd; gpd;Gwk; 3 Jisfs; cs;sd.
mtw;wpy; gr;ir epwj;jpy; xU Jisapy; SPK vd;w FwpaPL ,Uf;Fk;. me;j
Jisapy;jhd; fndf;liu nghUj;j Ntz;Lk;. kw;w Jisfspy; nghUj;jpdhy;
];gPf;fh; Ntiy nra;ahJ. Mdhy; gOjhfptpLNkh vd;w ftiy Ntz;lhk;.

 MIC Connector / ikf; fndf;lh;:

ikf;if ,izf;f ikf;Fld; cs;s Nfgpspy; xU fndf;lh; cs;sJ. ,e;j
fndf;lh; cUtj;jpy; ];gPf;fh; fndf;liu NghyNt fhzg;gLk;. CPU tpd;
gpd;Gwj;jpy; cs;s 3 Jisfs; cs;sd. mtw;wpy; xd;W Pink epwj;jpy; cs;sJ.
me;j Jisapy; MIC vd;w FwpaPL fhzg;gLk;. me;j Jisapy;jhd; ikf;if
nghUj;j Ntz;Lk;. NtW Jisfspy; nghUj;jpdhy; Ntiy nra;ahJ. Mdhy;
gOjhfptplhJ. ftiy Ntz;lhk;.

 Line in Connector

,e;j fndf;lh; Nlg; nuf;fhh;liuNah my;yJ TV Tuner Cardd; Line outI
fk;g;A+l;lUld; ,izf;f gad;gLfpwJ.

Fwpg;G 1: Speaker, Mic kw;Wk; Line in Mfpa fndf;lh;fs; %d;Wk; cUtj;jpYk;
mikg;gpYk; xnu khjphpahfNt fhzg;gLk;. vdNt fndf;lh;fis nghUj;Jk;NghJ
rhpahf ghh;j;J mjw;Fwpa fndf;lhpy; nghUj;j Ntz;Lk;. jtWjyhf
nghUj;jpdhy; Ntiy nra;ahJ. Mdhy; gOjhfptplhJ vd;gij kdjpy; nfhs;f.

Fwpg;G 2:   fP Nghh;L kw;Wk; kT]; MfpaitfSf;fhf ,uz;L PS/2  fndf;lh;fs;
cs;sd. ,uz;Lk; xd;wd; mUfpy; kw;nwhd;W fhzg;gLk;. fPNghh;L fndf;liu
mjw;Fwpa fndf;lhpYk; kT]; fndf;liu mjw;Fhpa fndf;lhpYk;jhd; nghUj;j
Ntz;Lk;. khw;wp nghUj;jpdhy; Ntiy nra;ahJ. Rygkhf fz;lwpa fPNghh;L
fndf;lh; ePy epwj;jpYk; kT]; fndf;lh; gr;ir epwj;jpYk; fhzg;gLk;.

NkYk; fndf;lh;fs; mUfpy; mjw;F milahskhf kT]; kw;Wk; fPNghh;L glq;fs;
nfhLf;fg;gl;L ,Uf;Fk;.
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CPUtpw;F gth; rg;is:

CPUtpw;F gth; rg;is xU gth; Nfgps; %yk; nfhLf;fg;gLfpwJ. ,e;j gth;
Nfgpspd; xU Gwk; xU 3 Pin Plug ,izf;fg;gl;L ,Uf;Fk;. Nfgpspd; kWGwk;
3 Jisfs; cs;s xU Female fndf;lh; cs;sJ. ,e;j Female fndf;liu CPU
tpd; gpd;Gwk; cs;s mjw;Fwpa Male fndf;lhpy; nghUj;j Ntz;Lk;. Nfgpspd;
kW Kidia UPSy; mjw;Fwpa Sockety; nghUj;j Ntz;Lk;.

,g;nghOJ xU CPU cld; fPo;f;fz;l ghfq;fis vt;thW jtW ,y;yhky;
,izf;fyhk; vd;gij ghh;j;J tpl;Nlhk;.

1) khdpl;lh;>

2) fP Nghh;L>

3) kT];>

4) ];gPf;fh;>

5) ikf;

,dp xU fk;g;A+l;liu xU ,lj;jpy; ,Ue;J NtW xU ,lj;jpw;F khw;w
Ntz;Lkhdhy; ePq;fNs me;j Ntiyia kpfTk; Rygkhf nra;J tplyhk;. gak;
,y;yhky; nghWikahf nra;aTk;. ,J kpfTk; Rygkhd xU Ntiyjhd;. ,uz;L
my;yJ %d;W Kiw CPUtpy; ,Ue;J vy;yh ghfq;fisAk; fow;wp tpl;L jpUk;g
nghUj;jp ghUq;fs;. gpwF gaNk ,y;yhky; nra;ayhk;.

UPS: Uninteruptted Power Supply

UPS vd;gJ Uninteruptted Power Supply vd;gjpd; RUf;fk;. mjhtJ fk;g;A+l;lUf;F
jlq;fy; ,y;yhj gth; rg;is nfhLf;ff;$baJ. ,ij gad;gLj;Jtjd; %yk;
gth; rg;is mjpfkhdhYk; my;yJ Fiwe;jhYk; (Low Voltage, High Voltage)
fk;g;A+l;liu ghjpf;fg;glhky; ghJfhg;gjw;F gad;gLfpwJ.

NkYk; fk;g;A+l;lhpy; Ntiy nra;J nfhz;bUf;Fk; NghJ jpBnud Power Cut
Mdhy; ehk; nra;J nfhz;bUf;Fk; Ntiy ghjpf;fg;glhJ. NkYk; ekJ Fileypy;
cs;s Datait ,of;fhky; Save nra;Jtpl KbAk;.

,e;j UPSy; Backup MdJ miukzpNeuk;> xU kzp Neuk;> ,uz;L kzpNeuk;
vd;W gy tiffspy; fpilf;fpwJ. miu kzp Neuk; Backup vd;gJ gth; fl; Mfp
20 epkplk; Kjy; miukzp Neuk; tiu Ntiy nra;Ak;.

ehk; UPSy; gpd; gf;fk; ,uz;L my;yJ %d;W Socketfs; cs;sd.

xd;wpy; CPUtpypUe;J tUk; gth; fhh;il nrhUf Ntz;Lk;.

kw;nwhd;wpy; khdpl;lhpy; ,Ue;J tUk; fhh;il nrhUf Ntz;Lk;.

%d;whtjhf Speaker Ntz;LkhdhYk; nfhLf;fyhk;. UPSy; Kd;gf;fk; cs;s
gl;lid mOj;j (On nra;a) Ntz;Lk;. mjpy; Green coloury; xU ,d;bNfl;lh;
vhpAk;. rpfg;G fyh; ,d;bNfl;lh; vhpe;jhy; gth; fl; MfpapUf;fpwJ vd;W njhpe;J
nfhs;syhk;.

rpfg;G ,z;bnfl;lh; vhpe;jTld; gPg; rj;jk; tu Muk;gpf;Fk;. mg;NghJ ehk;
fk;g;A+l;lhpy; cs;s FileI Save nra;J Close nra;J gpwF fk;g;A+l;liu Shutdown
nra;jpl Ntz;Lk;. gpwF UPSy; cs;s SwitchI Off nra;a Ntz;Lk;.
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 Key Board:
,e;j fP Nghh;il Input Device vd;gh;.
Nky; thpirapy; cs;s fPfis Function Key vd;gh;. F1 Kjy; F12 tiu fhzg;gLk;.
Mq;fpy vOj;Jf;fs; A Kjy; Z  tiu 26 vOj;Jf;fs;. vdNt mitfSf;fhd
26 fPfs; nkhj;jk; cs;sd.
rhjhuzkhf mOj;jpdhy; rpwpa vOj;J Njhd;Wk;. vOj;Jf;fspd; mUfpy;
fPNgh;bd; ,U gf;fKk; Shift Keyfs; ,uz;L cs;sd. ,e;j Shift Keyia
mOj;jpf;nfhz;L xU vOj;J fPia mOj;jpdhy; Capital Lettery; me;j vOj;J
jpiuapy; Njhd;Wk;.

 CAPS LOCK:
ehk; vOj;Jf;fis nghpa vOj;jpNyNa mbf;f Ntz;Lk; vd fUjpdhy; xt;nthU
jlitAk; Shift Keyia mOj;jpf; nfhz;L mbg;gJ rpukk;. mjdhy; ,e;j Caps
Lock fPia xU Kiw mOj;jptpl;lhy; NghJk;. gpwF mbf;fpd;w midj;J
vOj;Jf;fSk; nghpa vOj;jhfNt Njhd;Wk;.

Caps Lock fP ve;j epiyapy; cs;sJ vd;gij mwpa xU LED fP Nghh;bd; Nky;gf;fk;
cs;sJ. tyJ Gwj;jpy; cs;s ,e;j LED vhpe;jhy; Caps Lock fP  (nghpa) Capital
vOj;J epiyapy; cs;sJ vd;W nghUs;.

,J jtpu ,d;Dk; mNef fPfs; cs;sd.

/  #  @  ?  _  -  +  ,itfis rpwg;G FwpaPLfs; vd;gh;.

Alt, Del, Ctrl vd %d;W fPfs; cs;sd.

Alt ,e;j fPia My;l; fP vd miog;gh;.

Del ,e;j fPia nly; fP vd miog;gh;

Ctrl ,e;j fPia fd;l;Nuhy; fP vd miog;gh;

,e;j %d;W fPfisAk; Nrh;e;jhh;Nghy; mOj;jpdhy; fk;g;A+l;lh; Reboot MFk;.

nly; fP xU igiy mopf;f gad;gLk;.

tyJ gf;fj;jpy; vz;fSf;fhd Keyfs; cs;sd. ,ij Numeric Key vd;gh;.
,tw;iw gad;gLj;jp vz;fis kl;Lk; mbf;fyhk;.

mbg;Gwj;jpy; xU ePskhd fP fhzg;gLk;. ,ij Space Bar vd;gh;. fbjq;fs;
mbf;Fk; nghOJ xU thh;j;ijf;F gpwF ,lk; tpl;L mL;j;j thh;j;ij mbf;f

mjhtJ rhjhuzkhf A fPia mOj;jpdhy; rpwpa  a  vOj;J Njhd;Wk;.

Shift Keyia mOj;jpf;nfhz;L mOj;jpdhy; nghpa A (Capital A) Njhd;Wk;.

Shift Key apd; gad;ghL xU fPapdhy; ,uz;L nray;fis nra;a gad;gLfpwJ.
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,J cjTfpwJ. vOj;Jf;F vOj;J ,ilntsptpl;Lk; mbf;fyhk;.

vz;fis mbf;f ,uz;lhtJ thpirapy; 1 Kjy; 9> 0 tiu fPfs; nfhLf;fg;gl;L
cs;sd. ,e;j fPfspd; Nky; vz;fs; jtpu rpwg;G FwpaPLfs; fhzg;gLk;.

,J jtpu PSC vd xU fP cs;sJ. mjd; ngah; Print Screen. ,e;j  fPapd; gad;ghL
jpiuapy; Njhd;Wtij mg;gbNa xU igypy; Nrkpf;fyhk;.

xU fk;g;A+l;liu ,af;f mjpf mstpy; gad;gLj;jg;gLtJ fP Nghh;L kw;Wk;
kT];jhd;.

,e;j fPNghh;il gad;gLj;Jk; tpjk; gw;wp ePq;fs; ed;whf njhpe;J nfhz;L tpl;lhy;
ePq;fs; 90 rjtpfpjk; fk;g;A+l;liu ,af;f fw;Wf;nfhz;l khjphp jhd;. ,ijg; gw;wp
njhpe;J nfhs;tJ kpfTk; Rygk;. njhpe;J nfhz;lgpd; mijg;gw;wp rpe;jpf;fNt
khl;Bh;fs;.

Key Boardy; Enter kw;Wk; Shift fPf;fSf;F mLj;jhw; Nghy tyJ gf;fj;jpy; fPo;fz;l
fPfs; fhzg;gLk;.

Kjy; thpir Insert / Home /Pageup
,uz;lhtJ thpir Delete / End /Page Down

,e;j tifahd fPfs; xU rhg;l;Nthpy; Ntiy nra;Ak;NghJ gad;gLk;.

Insert vd;gJ thh;j;ijapd; eLtpy; xU vOj;ij nrhUFtjw;F gad;gLk;.

Home  vd;gJ xU gf;fj;jpd; Muk;g gFjpf;F nry;y gad;gLk;.

End fP vd;gJ gf;fj;jpd; filrpf;F gFjpf;F nry;y gad;gLk;.

Pageup vd;w fPia mOj;jpdhy; gy gf;fq;fis  nfhz;l xU igypy; ,Uf;fpd;w
gf;fj;jpy; ,Ue;J nfhz;L Ke;ij gf;fj;jpw;F nry;y gad;gLk;.

Page Down vd;w fP mLj;j gf;fj;jpw;F nry;y gad;gLk;.

Delete vd;w fP mopg;gjw;F gad;gLk;.

NkYk; ehd;F ArrowfPfs; cs;sd. ,ij Right Arrow, Left Arrow, Up Arrow, Down
Arrow vd miog;gh;.

,itfs; NkYk; fPOkhfTk; efh;j;j gad;gLfpd;wd.

fPfspd; Nky; mjd; ngah;fs; RUf;fp fhzg;gLk;. fPNo rpy cjhuzq;fs;:

INS _ Insert
Del - Delete
Brk - break
PSC - Print Screen
HM - Home
Slk - Scroll Lock
Pup - Page UP
PDn - Page Down
Esc - Escape
Ent - Enter
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kT];:

,jd; cz;ikahd ngah; ik]; MICE vd;gJ jhd;. fhyg;Nghf;fpy; ,J kT]; vd
miof;fg;gLfpwJ.  vdNt ehKk; mJ NghyNt miog;Nghk;. ,J  Njhw;wj;jpy;
xU Rz;nlyp Nghy fhzg;gLtjhy; ,ij kT]; vd miof;fpNwhk;. kTrpy;
,uz;L tiffs; cs;sd.

1) Ball Mouse

2) Optical Mouse

,uz;Lk; nray;ghl;by; xNu  khjphpahd Ntiyiaj;jhd; nra;Ak;.
Optical Mousey; xU rpwpa LED fhz;gLk;. ,e;j kTi] fk;g;A+l;lUld; ,izf;f
gytpjkhd fndf;lh;fs; cs;sd.

kT]; cld; Nfgps;  ,izf;fg;gl;L ,Uf;Fk;. ,e;j Nfgpspd; kW Kidia CPUy;
mjw;Fhpa fndf;lhpy; rhpahf Guide ghh;j;J nghUj;j Ntz;Lk;. jtwhf
nghUj;jpdhy; fndf;lh; gOjila tha;ag;G cs;sJ.

kTi] CPU cld; ,izf;f %d;W tpjkhd fndf;lh;fs; cs;sd. vdNt %d;W
tpjkhd kT];fs; cs;sd.

1) Serial Mouse
2) PS/2 Mouse
3) USB Mouse

 Serial Mouse:
,e;j fndf;lUld; cs;s kTi] Serial Mouse vd miog;gh;. ,ej kTrpw;fhd
rPhpay; fndf;lh; ,d;iwa kjh;Nghh;Lfspy; ,Uf;fhJ. gioa P1,P2,P3
kjh;Ngh;Lfspy; mjpf mstpy; fhzg;gLk;.

PS/2 Mouse:
PS/2 fndf;lh; fPNghh;L fndf;lh; NghyNt rpwpa mstpy; tl;l tbtkhf
fhzg;gLk;. mNdfkhf gr;ir epwj;jpy; ,Uf;Fk;. ,jw;Fhpa fndf;lh; CPUtpd;
gpd;Gwj;jpy;  fPNghh;L fndf;lh;  gr;ir epwj;jpNyNa fhzg;gLk;. ,e;j fndf;liu
nghUj;Jk; nghOJ Guide ghh;j;J nghWikahf rhpahf nghUj;j Ntz;Lk;.
jtWjyhf nghUj;jpdhy; gOjila tha;g;G cs;sJ. ,e;j fndf;liu fPNghh;L
fndf;lhpy; nghUj;jpdhYk; nghUe;Jk;.  Mdhy; Ntiy nra;ahJ.

USB Mouse
USB fndf;lh; vd;gJ jl;il tbtpy; fhzg;gLk;. USB vd;why; Uneiversal Serial
Port vd;gh;. ,e;j fndf;liu CPUtpd; gpd;Gwk; cs;s VjhtJ xU USB Nghh;l;by;
nghUj;jpdhy; NghJk;. Guide ghh;j;J nghUj;jTk;.

kTi] ,af;FtJ vt;thW?
kTrpy; ,uz;L gl;ld; kT];> %d;W gl;ld; kT]; vd ,uz;L  tiffs; cs;sd.

1) ,uz;L gl;ld; kT];
2) %d;W gl;ld; kT];
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,uz;L gl;ld; kT];jhd; mjpf gad;ghl;by; cs;sJ. kTrpd; Kd;gf;fj;jpy;
,uz;L gl;ld;fs; cs;sd.

tyJ gl;ld; Right Button.

,lJ gl;ld; Left Button.

mjhtJ Right  Button, Left Button vd;gh;. ,e;j gl;lid mOj;j Ms; fhl;b tpuiy
jhd; gad;gLj;j Ntz;Lk;. ,J TVfspy; cs;s hpNkhl; fd;l;Nuhy; Nghy; Ntiy
nra;Ak;.

Ms;fhl;b tpuyhy; ,lJ gf;f gl;lid xU jlit mOj;jpdhy; fpspf; vd;w rj;jk;
tUk;. ,ij fpspf; Click vd;gh;.

xNu Neuj;jpy; ,uz;L Kiw mOj;jpdhy; ,uz;L fpspf; rj;jk; tUk;. ,ij Double
Click vd;gh;.

kT]; gl;lid tpuyhy; mOj;jpdhy; Click vd;w rj;jk; Nfl;L jpUk;g tpuiy
vLj;jTld; gl;ld; jhdhfNt gioa epiyf;F te;J tpLk;. ,e;j nraiy Click
vd;gh;.

tyJ gf;f gl;lid mOj;jpdhy; Right Click vd;gh;. kTir efh;j;jpdhy; xU
mk;Gf;Fwp jpiuapy; efh;tij fhzyhk;. ,ij kT]; gha;z;lh; (Mouse Pointer)
vd miog;gh;.

cjhuzj;jpw;F nl];f; lhg;gpy; cs;s xU Ifhid Njh;T nra;a mjd; kPJ
ghapz;l;liu itj;J xU fpspf; nra;jhy; NghJk;.

mNj ghapz;l;liu NtW xU Ifhd; kPJ itj;J lGs; fpspf; nra;jhy; me;j Ifhd;
jdJ Ntiyia nra;a Jtq;fptpLk;.

mNj Ifhd; kPJ ghapz;liu itj;J iul; fpspf; nra;jhy; xU rpwpa tpz;Nlh
Njhd;Wk; me;j tpz;Nlhtpy; gy nkDf;fs; fhzg;gLk;.

xU Folder kPJ kT]; ghapz;liu itj;J Right Click nra;jhy; Njhd;Wk; nkDtpy;
Njitahdij fpspf; nra;J nray;gLj;jyhk;.

mNjNghy igy;fs; kw;Wk; C, D, E Nghd;w Drivefs; vy;yhtw;wpYk; kT];
ghapz;liu itj;J Right Click nra;J Njitahd nkDit ,af;fyhk;. ,t;thW
Right Click nra;tJ mbf;fb epfo;tJ.

,g;NghJ Click, Double Click, Right Click gw;wp njhpe;J nfhz;Ltpl;Nlhk;. mLj;J
];FNuhypq; (Scrolling) gw;wp njhpe;J nfhs;Nthk;.

ePq;fs; vq;fsplkpUe;J thq;Fk; xt;nthU Computer
Basic, Hardware, Networking, Video Editing

Gj;jfj;jpw;Fk; VCDfs;, DVDfs; ,ytrk;

,ytrk;! ,ytrk;!! ,ytrk;!!!
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];FNuhypq; (Scrolling) vd;why; vd;d?

jpiuapy; ehk; xU Fwpg;gpl;l mstpy; jhd; fhzKbAk;. cjhuzj;jpw;F XU
gf;fj;jpy; tptuq;fs; mbf;fg;gl;L cs;sd. me;j gf;fj;jpd; ePsk; 10 mq;Fyk;.
Mdhy; khdpl;lh; jpiuapd; cauk; 6 mq;Fyk;. ,g;NghJ me;j gf;fj;ij ghh;f;f
Ntz;Lkhdhy; Kjy; 6 mq;Fj;jpy; cs;s tptuq;fisj;jhd;  fhzyhk;. ghf;fp
4 mq;Fyj;jpy; cs;s tptuq;fis fhz ,ayhJ. mjw;F  gjpyhf me;j
nra;jpapd; tyJ gf;f Xuj;jpy; xU rpwpa ghh; BAR fhzg;gLk;. me;j BARI
fPo;g;gf;fkhfNth my;yJ Nky;gf;fkhfNth efh;j;jyhk;. mt;thW efh;j;jp ehk;
10 mq;Fyj;jpy; cs;s KO tptuj;ijAk; fhzKbAk;. ,e;j BARI efh;j;Jtjw;F
];FNuhypq; (Scrolling) vd;W ngah;. kT]; ghapz;l;liu me;j ];FNuhy; ghh; kPJ
itj;J efh;j;jpdhy; me;j BAR efUk;.

Scroll Mouse
];FNuhypq; vd;why; xU gf;fj;ij jpiuapd; Nky; ,Ue;J fPo; Nehf;fpNah my;yJ
fPo; ,Ue;J Nky; Nehf;fpNah efh;j;jyhk;. mNjNghy; mjd; gf;fthl;bYk;
efh;j;jyhk; vd;gJ cq;fSf;F Vw;fdNt $wpAs;Nsd;. ,e;j Ntiyia nra;a
kT]; ghapz;liu ];FNuhypq; ghhpy; itj;J kTir efh;j;j Ntz;Lk;.

Scroll
Bar

mNjNghy; tpz;Nlhtpy; cs;s jfty; khdpl;lh; jpiuapy; mfyj;ij tpl mjpfkhf
,Ue;jhy; fPo;g;gFjpapYk; Scroll Bar Njhd;wf;$Lk;. ,ij trjpf;Nfw;g tyJ
gf;fNkh> ,lJ gf;fNkh efh;j;jyhk;.
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mt;thW kTi] efh;j;Jtjw;Fg; gjpyhf ,e;j tif kTrpy; cs;s xU rf;fuj;ij
cUl;bdhNy NghJkhdJ kTir efh;j;j Njit ,y;iy.

kTrpd; Nky; ghfj;jpd; eLNt xU rf;fuk; cs;sJ. ,e;j rf;fuk; kpfTk; vspjhf
Kd;gf;fNkh my;yJ gpd;gf;fNkh cUSk;. Ms;fhl;b tpuiy me;j rf;fuj;jpd;
kPJ itj;J cUl;lyhk;. ,jw;F Scroll Mouse vd;W ngah;.

kTir ghapz;liu ];FNuhypq; ghh; kPJ itj;J tpl;L ,e;j tpuiy cUl;bdhy;
jpiuapy; cs;s gf;fk; NkYk; fPOk; efUk;. ];FNuhy; Bark; efUk;. kTir efh;j;jhky;
];FNuhypq; nra;a ,e;j tif kT]; kpfTk; gaDs;sjhf ,Uf;Fk;.

 Power Switch:
Kd;gf;fk; ,uz;L Rtpl;Rfs; cs;sd. mjpy; xd;W gth; Rtpl;r;(Power Switch).
,jd; gl;ld; Njhw;wj;jpy; gf;fj;jpy; cs;s Rtpl;ir tpl nghpa mstpy; ,Uf;Fk;.
,J Bell Rtpl;r; tifia rhh;e;jJ.

fk;g;A+l;liu Md; nra;tjw;F ,e;j Rtpl;ir xU Kiw Press nra;jhy; NghJk;.
fk;g;A+l;lh; Md; Mfp Ntiy nra;a Jtq;Fk;.

 Reset Switch:
,J gth; Rtpl;r; (Power Switch) mUfpy; cs;sJ.  ,J Power SwitchI tpl
rpwpajhf ,Uf;Fk;. ,e;j Rtpl;r; Bell Rtpl;r; tifia rhh;e;jJ.

fk;g;A+l;lh; Ntiy nra;J nfhz;L ,Uf;Fk; NghJ jpBnud  ];jk;gpj;J epd;WtpLk;.
mjhtJ ve;j nraiyAk; nra;ahJ. fk;g;A+l;lhpy; ve;j NtiyiaAk; nra;a KbahJ.
,e;j nraiy Mq;fpyj;jpy; System Hang vd;gh;.

,e;j R+o;epiyapy; fk;g;A+l;liu jpUk;gTk; ,af;f ,e;j gl;lid mOj;jpdhy;
NghJk; fk;g;A+l;lh; jpUk;gTk; G+l; Mfp Ntiy nra;a Jtq;fptpLk;. ePq;fs; Ntiyia
njhluyhk;.

 USB Port
,d;iwa R+o;epiyapy; fk;g;A+l;lh;fspy; mjpf mstpy; ,e;j USB Portfs;
gad;ghl;by; cs;sd. khdpl;lh; jtpu kw;w midj;J ghfq;fSk; USB Porty;
nghUj;jf;$bajhf cs;sd.
fPo;f;fz;l mapl;lq;fs; USB Port ,izj;J gad;gLj;jf; $baitfs;.

1)  gphpz;lh;>
2) Pen Drive,
3) IPOD,
4) kT];>
5) fP Nghh;L
6) Nfkpuh>
7) ];Nfdh;

vdNt ,e;j USB Portd; gad;ghL kpfTk; mjpfk;. ,g;NghJ ek; trjpf;fhf
,itfs; rp];lj;jpd; Kd;gf;fj;jpNyNa nghUj;jg;gl;L cs;sd. USB fndf;liu
nghUj;JtJ kpfTk; Rygk;. rhpahf nghUj;jpdhy; jhd; nghUe;Jk;. khw;wp nghUj;j
KbahJ.

Fwpg;G: MbNah fndf;lh;fshd ];gPf;fh;> ikf;> MfpaitfSk; ,g;NghJ
fk;g;A+l;lhpd; Kd;gf;fj;jpNyAk; nfhLf;fg;gl;Ls;sd.



20

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK

System Hang:

ehk; fk;g;A+l;lhpy; Ntiy nra;J nfhz;L ,Uf;Fk;nghOJ jpBnud fk;g;A+l;lh;
ve;j nraiyAk; nra;ahJ epd;W tpLk;. nra;J nfhz;L ,Ue;j Ntiyia
njhlh;e;J nra;aTk; KbahJ. fk;g;A+l;liu ShutdownDk; nra;aKbahJ. ,e;j
epiyapy; fk;g;A+l;lhpy; jpUk;gTk; Ntiyia njhlu vd;d nra;tJ.

,ij ,uz;L tpjkhf nray;gLj;jyhk;.

1) Reset gl;lid mOj;Jjy;

2) Ctrl, Alt, DelfPfis mOj;Jjy;

Reset gl;lid mOj;Jjy ;

,e;j gl;lid mOj;jpdhy; fk;g;A+l;lh; jpUk;gTk; G+l; Mfp Ntiy nra;a Jtq;fp
tpLk;.

Ctrl, Alt, DelfPfis xNu Neuj;jpy; mOj;Jjy;

,e;j %d;W fPfisAk; xNu rkaj;jpy; mOj;j Ntz;Lk;. mt;thW mOj;jpdhy;
fPo;f;fz;l tpz;Nlh jpiuapy; Njhd;Wk;.

,ij Windows Task Manager vd $Wth;.

,e;j tpz;Nlhtpy; nkkhpapy; jw;NghJ Ntiy nra;J nfhz;L ,Uf;Fk;
GNuhfpuhk;fs; midj;Jk; fhzg;gLk;.

,e;j tpz;Nlhtpy; ,uz;L jiyg;Gfs; cs;sd.
1) Task
2) Status

Task vd;w  jiyg;gpd; fPo; cs;sitfs; jw;rkak; nkkhpapy; ,Uf;Fk;.
Programfspd; ngah;fs;.
Status vd;w jiyg;gpd;fPo; cs;sitfs; Programfspd; epiy.
mjhtJ Status.

Task Status
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Hang Mf fhuzkhf cs;s Programy; Not Responding vd;w thp fhzg;gLk;.
me;j thpia Njh;T nra;J End Task vd;w gl;lid fpspf; nra;jhy; clNd me;jthp
Delete nra;ag;gl;L gpur;rid jPh;f;fg;gLk;.

mjhtJ fk;g;A+l;lh; epd;w epiyapy; ,Ue;J (Hang Stage) gioagb Ntiy nra;a
Jtq;fptpLk;. ,dp ePq;fs; cq;fs; Ntiyia njhluyhk;.

,t;thW Ctrl, Alt, Del fPfis mOj;jpAk; fk;g;A+l;lh; ,ay;G epiyf;F jpUk;gtpy;iy
vd;why; Reset gl;lid mOj;jp fk;g;A+l;liu hPG+l; nra;ayhk;.

Mdhy; fk;g;A+l;lh; Hang Mfptpl;lhy; KjypNyNa Reset gl;lid mOj;j $lhJ
Kjypy; NkNy $hpa %d;W fPfis mOj;jp End TaskI gad;gLj;j Ntz;Lk;
vd;gij kdjpy; nfhs;f.

rhp Ctrl, Alt, DelfPfis vt;thW Nrh;e;jhy; Nghy; mOj;JtJ.

Ctrl, Alt Mfpa ,uz;L fPfSk; xd;wpd; xd;W mUfpNyNa fhzg;gLk;.

vdNt ,lJ iftpuy;fshy; Ctr+Alt Mfpa ,uz;L fPfisAk; Kjypy; mOj;jTk;.
mLj;J Del  fP vjph;gf;fj;jpy; ,Uf;Fk;.

vdNt tyJ iftpuyhy; me;j Del fPia mOj;jyhk;.

Njitg;gLk;NghJ Task Bary; ,Ue;J Open nra;J Ntiyia njhluyhk;.
eilKiwapy; mbf;fb ,t;thW nra;a Ntz;btUk;.

Status vd;gJ ,uz;L tiffs;.
1) Running
2) Not Responding

 Running

Running vd;gJ ey;y epiyapy; ,aq;fp nfhz;L ,Ug;gij Fwpg;gpLfpwJ. vdNt
Running vd Njhd;wpdy; me;j Program ed;F ,aq;fpf; nfhz;L ,Uf;fpwJ
vd;gij Fwpg;gpLfpwJ.

 Not Responding

Not Responding vd;gJ Ntiy nra;atpy;iy vd;gij Fwpg;gpLfpwJ. vdNt
Not Responding vd Njhd;wpdy; me;j Program ,aq;ftpy;iy. Rk;kh ,Uf;fpwJ
vd;gij Fwpg;gpLfpwJ. ,e;j Programkpdhy;jhd; rp];lk; Hang Mfp ,Uf;fpwJ.
,e;j Ntiy nra;ahky; ,Uf;Fk; ProgramI Stop nra;jhy; rp];lk; gioagb Ntiy
nra;Ak;.

vij gbj;jhYk; Ghpe;J nfhz;L gbAq;fs;

gbj;jij nray;gLj;JkhW gbAq;fs;

gbg;gJ Ntiytha;g;Gf;F cgNahfg;gLkhW gbAq;fs;

Gopalakrishnan [GK]
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fk;g;A+l;liu ,af;Fjy;:

,dp fk;g;A+l;lh;py; vt;thW Ntiy nra;tJ vd;gJ gw;wp ghh;g;Nghk;.

Kjypy; CPUtpy; cs;s ];lhh;l; gl;lid mOj;jTk;. fk;g;A+l;lh; G+l; Mfp
nl];f;lhg;gpy; te;J epw;Fk;.

Kjd; Kjyhf Operating System Install nra;j gpwF Muk;gj;jpy;  nl];f;lhg;gpy;
xd;WNk ,Uf;fhJ. fhypahfj;jhd; ,Uf;Fk;. ekf;F Njitahdij xt;nthd;whf
nl];f;lhg; jpiuf;F nfhz;L itj;Jf;nfhs;s Ntz;Lk;.

 nl];f;lhg; Desktop

Mq;fpyj;jpy; Desk  vd;why; Nki[. Top vd;why; Nky; gug;G. Desk Top vd;why;
Nki[apd; Nky; gf;fk; vd;W nghUs;.

ehk; Ntiy nra;Ak; nghOJ ekf;F Njitahd Ngdh> ngd;rpy;> ug;gh;> ];Nfy;>
Fz;̂ rp> [k; fpspg;> nry;Nghd; Nghd;w midj;J nghUl;fisAk; Nki[ kPJ
itj;Jf;nfhs;fpNwhk;.

mJNghyNt jhd; ekf;F Njitahd Nghy;lh;fs; kw;Wk; igy;fis ,e;j jpiuapy;
(nl];f; lhg;) itj;J nray;gLj;jyhk;. ,e;j nl];f;lhg;gpy; cs;sitfs;
glq;fshf Njhd;Wk;. ,e;j glj;ij Ifhd; (ICON) vd $Wth;. ehk; mbf;fb
gad;gLj;Jtij ,e;j nl];f;lhg;gpy; itj;Jf;nfhs;syhk;. Ifhid

,e;j nl];f; lhg;gpw;F nfhz;L tu gy topfs; cs;sd.

 Desk Topy; cs;s Ifhd;fs;

Kjd; Kjyhf Windows XP Operating System Install nra;J Kbj;jTld; ,e;j
Desktop Windowtpy; ve;jtpjkhd IfhDk; Njhd;whJ. nl];f;lhg; jpiu KOtJk;
fhypahfNt ,Uf;Fk;.

fPo;f;fz;l ehd;F Kf;fpakhd Ifhd;fis nl];f; lhg;gpy; nfhz;L itj;J
nray;gLj;jyhk;.

1) My Computer

2) My Document

3) My Network Places

4) Internet Explorer

,itfs; mbf;fb gad;gLj;jf;$baitfs;. ,itfis nl];f;lhg;gpy; Ntz;lhk;
vd fUjpdhy; mfw;wpAk; tplyhk;. Mdhy; mitfis Start nkD %yk; ,af;fp
gad;gLj;jyhk;.

,tw;iw nl];f;lhg;gpy; vt;thW nfhz;L te;J itg;gJ my;yJ nl];f;lhg;gpy;
,Ue;J mfw;WtJ vd;gJ gw;wp jdpahf tpthpf;fg;gl;Ls;sJ.

,itfs; jtpu ehk; Gjpajhf Install nra;g;ggLfpw xt;bthU ProgramKk; mij
cldbahf ,af;Ftjw;F trjpahf mjDila Ifhd; xd;iw nl];f;lhg;gpy;
itj;JtpLk;. ,t;thW itf;f ekJ xg;Gjiy filrpapy; Nfl;Fk;. mjhtJ filrp
tpz;Nlhtpy; fPo;f;fz;l thp fhzg;gLk;.
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Do you want shortcut on Desk Top?

mjhtJ Desktopy; Shortcut Njitah vd Nfl;fpwJ. ,q;Fs;s Check Boxy; xU
bf; mbj;jhy; nl];f;lhg;gpy; mjDld; Shortcut Ifhd; Njhd;wptpLk;. ,t;thW
ehk; Gjpajhf Install nra;fpw Programfspd; Shortcuty; Ifhd;fs; xt;nthd;whf
te;J NrUk;.

cjhuzj;jpw;F NeroI Install nra;jgpwF mjd; Ifhd; nl];f;lhg;gpy; fhzyhk;.

,itfs; jtwp Vw;fdNt fk;g;A+l;lhpy; Install nra;ag;gl;litfs; Vuhskhf cs;sd.
mjhtJ Operating SystemNyNa cs;sitfs;. mitfspy; mbf;fb
gad;gLj;jf;$baitfspd; Ifhd;fisAk; nl];f;lhg;gpy; nfhz;L te;J
itf;fyhk;.

,itfs; jtpu ehk; mt;tg;NghJ epiwa Nghy;lh;fis Create nra;J itf;fyhk;.
mJ kl;Lkd;wp rpy igy;fisAk; nl];f;lhg;gpNyNa Nrkpj;J itf;fyhk;.

Filefis Double Click nra;jhy; me;j igy; cldbahf mjw;Fhpa Software
%yk; jpwf;fg;gLk;.

FolderfisAk; Double Click nra;jhy; me;j Folder jpwf;fg;gl;L mjpy;
cs;stw;iw fhz;gpf;Fk;.

Shortcut Ifhd;fis Double Click nra;jhy; me;j Softwarefs; Open MFk;.

Shortcut Icon

Folder

igy;fs;

Shortcut Icon
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Folder my;yJ FileI vt;thW Copy nra;tJ?

fk;g;A+l;lhpy; kpfTk; mjpf mstpy; mbf;fb nra;af;$baJjhd; ,e;j Copy
nra;Ak; nray;.

xU Foldery; ,Ue;J kw;nwhU Folderf;F Copy nra;ayhk;.

xU Drivey; ,Ue;J kw;nwhU Drivew;F fhg;gp nra;ayhk;.

Pen Drivey; ,Ue;J fk;g;A+l;lUf;Fs; fhg;gp nra;ayhk;.

fk;g;A+l;lhpy; ,Ue;J Pen Drivew;F fhg;gp nra;ayhk;.

CDy; ,Ue;Jk; fk;g;A+l;lUf;Fs; fhg;gp nra;ayhk;.

,e;j Copy nraiy nra;a gy topfs; cs;sd. mit gpd;tUkhW:

1) Drag & Drop

2) Copy & Paste

3) Cut & Paste

4) Send to

Drag & Drop

Drag & Drop vd;why; Njitahd ,lj;jpw;F ,Oj;J nfhz;Nl nrd;W tpLjy;
vd;W nghUs;.

xU J}f;f Kbahj mjpf gS cs;s xU nghUis xU miwapy; ,Ue;J mLj;j
miwf;F khw;w mij ,Oj;Jf; nfhz;Nl nrd;W mLj;j &kpy; tpl;L tpLfpNwhk;.
,e;j nraiy jhd; Drag & Drop vd;gh;. Drag vd;why; ,Oj;jy; Drop vd;why; tpLjy;.

fk;g;A+l;lhpy; xU File my;yJ FolderI xU tpz;Nlhtpy;  ,Ue;J mLj;j
tpz;Nlhtpw;F ,e;j Kiwapy; nfhz;L nry;yyhk;. ,jw;F ehk; Kjypy;
Njitahd ,uz;L jdpj;jdp WindowfisAk; jpwe;J (Open) nra;J nfhs;s
Ntz;Lk;.

gpwF khw;w Ntz;ba File my;yJ FolderI xU tpz;NlhtpypUe;J kw;nwhU
tpz;Nlhtpw;F kT]; ghapz;luhy; ,Oj;J Copy nra;a Ntz;Lk;.

 nray;Kiw:

1) ,uz;L tpz;Nlhf;fisAk; Open nra;a Ntz;Lk;.

1) Source Window - jw;rkak; Folder cs;s tpz;Nlh.

2) Target Window - FolderI Copy nra;ag;gl Ntz;ba tpz;Nlh.

2) kTrhy; FolderI Select nra;aTk;

3) kT]; gl;lid mOj;jpathW FolderI ,Oj;J fhg;gp nra;ag;gl Ntz;ba
tpz;Nlhtpw;Fs; te;j gpwF kT]; gl;lid tplTk;.

Fwpg;G: Kjypy; Desk Topy; ,uz;L tpz;Nlhf;fisAk; Open nra;J itj;Jf;
nfhs;sNtz;Lk;.
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Drag
nra;ag;NghFk;
Everyone
Nghy;lh;

E Drivey; ,Ue;J D Drivew;F xU FolderI Copy nra;jy;

E Drive tpz;Nlhtpy; cs;s everyone vd;w FolderI Drag nra;J> mjhtJ me;j
Nghy;liu ,Oj;J nfhz;L te;J D Drive tpz;Nlhtpw;Fs; tpl;L tpL;fpNwhk;.

,e;j D Drive tpz;Nlhtpy; cs;s everyone vd;w FolderI Drop nra;ag;NghfpNwhk;.
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Drop nra;j gpwF Everyone vd;w Nghy;lh; E Drivey; ,Ue;J Copy nra;ag;gl;L
D Drivew;F te;J tpl;lij fhzyhk;.

 Copy & Paste

Copy vd;why; efy; vLg;gJ vd;W nghUs;. mjhtJ xhp[pdy; igiy fhg;gp
nra;tJ. Paste vd;why; xl;LtJ. vdNt xU mapl;lj;ij  (mjhtJ xU File
my;yJ FolderI) xU tpz;Nlhtpy; ,Ue;J kw;nwhU tpz;Nlhtpw;F vspjhf fhg;gp
nra;a ,e;j Kiw cgNahfg;gLj;jyhk;.

Copy nra;a Ntz;ba mapl;lj;ij Njh;T nra;J mjd; kPJ kT]; ghapz;liu
itj;J Right Click nra;jhy; xU nkD Njhd;Wk;.

me;j nkDtpy; Copy vd;W xU thp fhzg;gLk;.

mij fpspf; nra;jhy; me;j mapl;lj;ij Copy nra;JtpLk;.

fhg;gp nra;ag;gl;l KO tptuq;fisAk; jw;fhypfkhf nkkhpapy; itj;Jf; nfhs;Sk;.

gpwF ekf;F  ve;j tpz;Nlhtpy;  fhg;gp nra;a Ntz;LNkh  me;j tpz;Nlhit
Kjypy; Open nra;a Ntz;Lk;. gpwF kT]; ghapz;liu me;j tpz;Nlhtpd; eLtpy;
itj;J Right Click nra;jhy; xU nkD Njhd;Wk;.

me;j nkDtpy; Paste vd;W xU thp  fhzg;gLk;. mij Click nra;aTk;. clNd
Njh;T nra;ag;gl;l mapl;lk; ,e;j tpz;Nlhtpw;F te;J tpLk;. mjhtJ xl;lg;gl;L
tpLk;. mjhtJ fhg;gp nra;ag;gl;l mNj mapl;lj;jpd; xU efy; ,e;j Gjpa
,lj;jpYk; fhzg;gLk;. ,g;nghOJ me;j igy; ,uz;L Nghy;lh; (Folder) jdpNa
fhzg;gLk;.
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,q;F fpspf; nra;ag;gl;Ls;s Document.rtf vd;w FileI Copy & Past Kiwapy;
nra;ag; NghfpNwhk;.

,q;F Document.rtf vd;w Filed; kPJ Mouse PointerI itj;J Right Click nra;aTk;.
xU nkD Njhd;Wk;. mjpy; cs;s Copy vd;gij f;spf; nra;aTk;. ,g;NghJ me;j
igiy fhg;gp nra;jhfptpl;lJ.
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Paste

mLj;J ve;j Nghy;lhpy; Paste nra;a Ntz;LNkh me;j Nghy;liu jpwf;fTk;.
,q;F fhypahf cs;s ,lj;jpy; Right Click nra;aTk;. xU nkD Njhd;Wk;.
mjpy; cs;s Paste vd;gij ,lj;jpy; Click nra;aTk;.

,q;F Document.rtf vd;w File D Drivey; Paste Md gpwF njhptij fhzyhk;.
mjhtJ Copy nra;ag;gl;Ltpl;lJ.
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Cut & Paste
xU mapl;lj;ij xU tpz;NlhtpypUe;J NtW xU tpz;Nlhtpw;F khw;w ,ij
gad;gLj;jyhk;. khw;w Ntz;ba mapl;lj;ij Right Click nra;jhy; Njhd;Wfpw
nkDtpy; Cut vd;gij Njh;T nra;a Ntz;Lk;. mLj;J Paste nra;a Ntz;ba
tpz;Nlhit jpwf;fTk;. gpwF me;j tpz;Nlhtpw;F nrd;W Paste vd;gij Click
nra;jhy; me;j mapl;lk; Gjpa  tpz;Nlhtpy; khw;wg;gl;L tpLk;. gioa tpz;Nlhtpy;
me;j mapl;lk; ,dp ,Uf;fhJ.

,q;F Cut nra;a Ntz;ba Folder kPJ kT]; ghapz;liu itj;J Right Click
nra;aTk;.
clNd xU nkD Njhd;Wk;.
mjpy; cs;s Cut vd;gij Click nra;aTk;.
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,q;F Njitahd DriveI Njh;T nra;jgpd; fhypahf cs;s ,lj;jpy; kT];
ghapz;liu itj;J Right Click nra;aTk;.  clNd xU nkD tUk;.
mjpy; PasteI Click nra;aTk;.

,q;F Everyone vd;w Nghy;lh; D Drivey; Paste MfpapUg;gij fhzyhk;.
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Cut & Pastef;Fk; Copy & Pastef;Fk; cs;s NtWghL vd;d?

Copy & Paste Kiwapy; xU mapl;lj;ij xU tpz;Nlhtpy; ,Ue;J NtW xU
tpz;Nlhtpw;F khw;wp fhg;gp nra;jhy; Gjpa tpz;Nlhtpy; me;j mapl;lj;jpd; efy;
jhd; fhg;gp MFk;.  Kjy; tpz;Nlhtpy; me;j mapl;lj;jpd; xhp[dy; mg;gbNa
,Uf;Fk;. ,g;nghOJ me;j mapl;lk; ,uz;L tpz;Nlhf;fspy; fhzg;gLk;.

Cut & Paste Kiwapy; ,Nj nraiy nra;jhy; Kjy; tpz;Nlhtpy; me;j mapl;lk;
,Uf;fhJ. me;j mapl;lj;ij Gjpa tpz;Nlhtpw;F  efh;j;jp tpLk;. vdNt xU
efy; jhd; fhzg;gLk;. mjhtJ Gjpa tpz;Nlhtpy;jhd; ,Uf;Fk;. gioa
tpz;Nlhtpy; ,Uf;fhJ.

Send To nkD

xU Foldermy;yJ Filef;F Desktopy; xU Shortcut Ifhid Create nra;ayhk;.

clNd Desktopw;F te;J tpLk;

xU Folder my;yJ FileI Right Click nra;jhy; xU nkD Njhd;Wk;. me;j nkDtpy;
,e;j Send to vd;fpw nkD cs;sJ. ,e;j nkDtpy; 6 Optionfs; cs;sd.

Desk Top (short cut) - Desk Topy; xU Short cutI Create nra;a

Compressed (Zipped) folder - rpwpajhf RUf;f

Mail Receipient - Email cld; Attach nra;a

My Documents - My Document Foldery; Copy nra;a

31/2 Floppy (A) - Floppyy; Copy nra;a

My Disk (F) - CDy; Write nra;a

cjhuzj;jpw;F FolderI Right Click nra;J Send to nkDtpy; cs;s Desk Top
(Shortcut) vd;gij Click nra;j cld; Desk Topy; mjw;fhd xU Shortcut Ifhd;
Create nra;ag;gl;LtpLk;.

Document.rtf vd;w igiy Right
Click nra;jJk; Njhd;Wk; nkD
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Task Bar

Desktopd; mbghfj;jpy; xU gl;il Nghy xU Bar fhzg;gLk;. ,ij Task Bar
vd;gh;. ,e;j ,lj;jpy; ehk; gad;gLj;Jfpw rpy Kf;fpakhd mapl;lq;fs; jhdhfNt
(by Default) te;J tpLk;.

cjhuzkhf Volume Control, kw;Wk; Time, NkYk; rpy mapl;lq;fs;. me;j
mapl;lq;fs; tyJ gf;f xuj;jpy; fhzg;gLk;. tyJ gf;fj;jpd; Xuj;jpy; Kjypy;
,Ug;gJ ilk; Time. mjhtJ fbfhuk;. me;j fbfhuk; rhpahd Neuj;ij
fhz;gpf;Fk;. jtwhd  Neuj;ij fhz;gpj;jhy; me;j Neuj;jpd; kPJ Double Click
nra;aTk;. xU nghpa fbfhuk; jpiuapy; Njhd;Wk;.

me;j fbfhuj;jpy; Njjp> khjk;> Neuk; vy;yhtw;iwAk; fhzyhk;. rhpahd Njjp>
khjk;> tUlk;> Neuk; fhz;gpf;fhky; ,Ue;jhy; ekf;F Njitg;gb ,q;F khw;wq;fs;
nra;ayhk;.

me;j fbfhuj;jpy; cs;s OK gl;lid fpspf; nra;jhy; fbfhuk; kiwe;J gioagb
Task Bary; te;J cl;fhh;e;J nfhs;Sk;.

Neuk; jtpu Gdy; ];gPf;fh; Nghy; xU Ifhd; cs;sJ. ,ij Volume Control vd;gh;.
];gPf;fhpy; Nfl;fpw ghly;fspd; rj;jj;ij $l;lNth> Fiwf;fNth ,J gad;gLk;.
NkYk; Mute $l nra;ayhk;. mjhtJ ghly; rj;jj;ij Nfl;fhky; nra;ayhk;.

Double Click  nra;aTk;.

,e;j Task Bary; vy;yh tpz;Nlhf;fisAk; Minimize nra;J itf;fyhk;. vy;yh
tpz;Nlhf;fs; kw;Wk; igy;fis Open nra;jgpwF mjpy; fhzg;gLk; Minimise (-)
gl;lid Click nra;J ,e;j Task Bary; itf;fyhk;.

mjhtJ Open nra;ag;gl;l Drivefspd; tpz;Nlhf;fs;

Open nra;ag;gl;l Drivefspd; tpz;Nlhf;fs;

Open nra;ag;gl;l igy;fs;

xNu Neuj;jpy; jpwf;fg;gl;l xd;Wf;F Nkw;gl;l igy;fis ,e;j Task Bary; Minimise
nra;J itf;fyhk;. Ntz;Lk;NghJ mtw;iw Click nra;J Open nra;ayhk;.

cjhuzj;jpw;F Kjypy; xU igiy MS Wordy; Open nra;J Ntiy nra;Jnfhz;L
,Uf;fpwPh;fs;. jpBnud xU tpsk;guk; Page Makery; mbf;f Ntz;Lk; vd;why;
Kjypy; Open nra;J itf;fg;gl;l MS Word igiy Minimise nra;J Task Bary;
itj;Jtpl;L Page MakerI Open nra;J Ntiyia njhluyhk;. me;j
tpsk;guj;jpw;F xU glk; Internety; ,Ue;J Down Load nra;a Ntz;b ,Ue;jhy;>
Page MakerI Minimise nra;Jtpl;L InternetI Open nra;J Internety; Browse
nra;aTk;.

,jw;fpilapy; Media PlayerI Open nra;J xU ghliy Nfl;fyhk;. Media PlayerI
Minimise nra;Jtpl;L ghliy Nfl;Lf; nfhz;Nl Ntiy nra;ahk;.
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,ij rp];lk; ilk; (System Time) vd;W $Wth;. ,jd; kPJ kTir itj;jhy;
Njjp> khjk;> tUlk; Nghd;wtw;iwAk; fhzyhk;. ,J vg;nghOJk; rhpahd Njjp
khw;Wk; Neuj;ij fz;bg;ghf fhz;gpf;f Ntz;Lk;. jtwhd Neuj;ijNah my;yJ
NjjpiaNah fhz;gpj;jhy; mij vt;thW rhp nra;tJ vd;gij ghh;g;Nghk;.

fPo;fz;l khw;wq;fis nra;aTk;.

Neuj;ij kl;Lk; khw;wyhk;.

khjj;ij kl;Lk; khw;wyhk;.

tUlj;ij kl;Lk; khw;wyhk;.

AM/PM Mfpatw;iw khw;wyhk;.

Njjpia k;l;L khw;wyhk;.

System Clock

,q;F Njitahd khw;wwq;fis nra;J tpl;L Okit Click nra;aTk;.

mjpfhpf;f Nky; Nehf;fpa Arrow

Fiwf;f
fPo;Nehf;fpa
Arrow

mjpfg;gLj;j

Fiwf;f

Click nra;jhy; 12 khjq;fs; Njhd;Wk;.
Njitahdij Select nra;ayhk;.

Learn in a Week XNu thuj;jpy; fw;fyhk; vd;w

Video Editing Gj;jfk;. Volume - 1
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Volume Control vd;gJ fk;g;A+l;lhpy; Nfl;ff;$ba Audio kw;Wk; Videotpy; cs;s
ghly;fspd; SoundI $l;lNth> Fiwf;fNth gad;gLj;jg;gLk; xU Ifhd; MFk;.
,J Gdy; tbtpy; xU Ifhdhf Task Bard; tyJ gf;fj;jpy; fhzg;gLk;.

fbfuhj;ij vt;thW gy khw;wq;fs; nra;NjhNkh mNjNghy; ,e;j Volume
ControlAk; Double Click nra;J Njitahd khw;wq;fis nra;J nfhs;syhk;.

Volume ControlI Double Click nra;j cld; fPo;fz;l tpz;Nlh Njhd;Wk;.

,q;F Master Volume vd;gJ jhd; rg;jj;ij $l;lNth> Fiwf;fNth gad;gLfpwJ.
mJ kl;Lk; my;yhky; Wave vd;gijAk; ehk; mjpfg;gLj;jpdhy; jhd; rg;jk;
mjpfkhf Nfl;Fk;.

Volume Controld; kPJ xNu xU Click  nra;jhy; fPo;f;fz;l xU rpwpa tpz;Nlh
Njhd;Wk;. ,jpy; cs;s NobI NkYk; fPOk; efh;j;jp  rg;jj;jpd; msit $l;bAk;>
Fiwj;Jk; nfhs;syhk;. ,q;F cs;s Mute vd;gij Click nra;jhy; ghly;fspd;
Sound Nfl;fhJ.

Volume Control

Mute vd;why; vd;d?

xU ghliyf; Nfl;L nfhz;L ,Uf;fpNwhk;. jpBnud xUth; tUfpwhh;. mth;
ngRtJ ghl;bd; rg;jj;jpdhy; Nfl;ftpy;iy. ,e;epiyapy; Mutey; fpspf; nra;jhy;
ghlypd; Sound Nfl;fhJ. Mdhy; ghly; Xbf; nfhz;Nl ,Uf;Fk;.

jpUk;g Ntz;Lk; vd;why; MuteI fpspf; nra;jhy; Sound Nfl;Fk;. Mutey; cs;s
bf; mfw;wg;gl;L tpLk;. Mdhy; Mute nra;ag;gl;l ,lj;jpy; ,Ue;J ghly; njhluhJ.
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Menu nkD

nkD vd;gJ gy mapl;lq;fis nfhz;l ml;ltid. me;j nkDtpy; thpirahf
cs;s mapl;lq;fspy;  ,t;thW Kf;Nfhzk; fhzg;gl;lhy; me;j  mapl;lk;
,d;Dk; xU nkDit nfhz;L cs;sJ vd;W nghUs;.
xU nkDtpy; cs;s rpy mapl;lq;fspy; ,Wjpapy; Gs;spfs; ........... fhzg;gLk;.

Start  Button

Start gl;ld;:  Task Bard; ,lJGwk; Xuk; Start vd;w xU gl;ld; cs;sJ. ,ij
fpspf; nra;jTld; xU nkD Njhd;Wk;. mjw;F Start nkD vd;W ngah;. ,e;j Start
nkD ,uz;L thpirfspy; Njhd;Wk;. mtw;wpy; cs;s All Program vd;gij fpspf;
nra;jhy;> mjpy; fk;g;A+l;lhpy; cs;s midj;J ProgramfSk; Njhd;Wk;.
Njitg;gl;l Programfis Click nra;J cgNahfpf;fyhk;.
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Disabled nkD

Enabled nkD

 Enable
Enable vd;why; nray;gLj;Jjy; vd;W nghUs;. xU mapl;lj;ij Right Click
nra;jhy; mjpy;  Njhd;Wk;. thpfs; kq;fyhf ,y;yhky; ,Ue;jhy; mJ Enable
epiyapy; cs;sJ vd;W nghUs;. me;j thpia Click nra;J mjw;Fhpa nraiy
nray;gLj;jyhk;.

 Disable
Disable vd;gJ xU nkDtpy; ghh;itf;F kq;fyhf njhpAk; thpfs;. mij
nray;gLj;j  KbahJ. Disable vd;why; nray;gLj;j Kbahjgb vd;W nghUs;.

xU nkDtpy; rpy thpfs; fhzg;gLk;. mtw;wpy; rpy kq;fyhf njhpAk;. mtw;iw
Click nra;J nray;gLj;j ,ayhJ.

Vd; mt;thW Disable epiyapy; ,Uf;f Ntz;Lk;. ehk; Vw;fdNt ehk; xU nraiy
nra;Jtpl;Nlhk;. jpUk;gTk; me;j nraiy nra;af;$lhJ vd;gjw;fhf mt;thW
khw;wg;gLfpwJ. NkYk; me;j nray; me;j mapl;lj;jpw;F nghUe;jhJ vd;whYk;
Disable Mfp ,Uf;Fk;.

cjhuzj;jpw;F xU mapl;lj;ij Right Click nra;J fhg;gp nra;J tpl;Bh;fs;.
jpUk;gTk; kwe;JNgha; me;j mapl;lj;ij fhg;gp nra;a Right Click nra;jhy; fhg;gp
vd;w thp Disable MfpapUf;Fk;. mjhtJ Copy vd;w nraiy me;j mapl;lj;jpy;
Vw;fdNt nra;J tpl;Nlhk; vd;gij czh;j;JfpwJ.

vq;fsJ Networking - LAN
Volume - 1, Volume - 2 thq;fptpl;Bh;fsh!

cq;fis  XU rpwe;j

System AdministratorMf khw;Wk;.
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Check Box

Check Box vd;gJ xU rpwpa rJutbt fl;lk;.

 ,e;jf; fl;lk;jhd; Check Box vdg;gLk;.

fk;g;A+l;lh;fspy; mNeftpjkhd Settingfis nra;a Ntz;btUk;. mt;thW
Settingfis nra;a jdpj;jdpahf tpz;Nlhf;fs; cs;sd.

cjhuzj;jpw;F fPNo System Properties vd;w xU tpz;Nlh Open nra;ag;gl;L
cs;sJ.

My ComputerI Right Click nra;J PropertiesI Click nra;jhy; ,e;j tpz;Nlh
Njhd;Wk;.

,e;j tpz;Nlhtpd; Nky; gf;fj;jpy; mNef nkDf;fs; cs;sd. ,tw;iw Tab
Button vd;gh;. xt;nthd;iwAk; Click nra;jhy; mjw;Fhpa tpz;Nlh Njhd;Wk;.

,g;nghOJ Remote vd;w nkDtpd; tpz;Nlhtpy; cs;sJ.

Check Box

Deselect
nra;ag;gl;L
cs;sJ

Select
nra;ag;gl;L
cs;sJ

,e;j tpz;Nlhtpy; ,uz;L Check Boxfs; cs;sd. xd;W Deselect nra;ag;gl;L
cs;sJ. kw;nwhd;W Select nra;ag;gl;L cs;sJ.

,e;j Check Boxd; gad;ghL.

xU tpz;Nlhtpy; mNef Optionfs; nfhLf;fg;gl;L ,Ue;jhy; xt;nthd;wpw;Fk;
,lJGwj;jpy; xU Check Box nfhLf;fg;gl;L ,Uf;Fk;. ekf;F Njitg;gLk;
mapl;lj;jpy; kl;Lk; bf; mbf;fyhk;. vy;yhNk Njitg;gl;lhy; vy;yhtw;wpYk; bf;
mbf;fyhk;.
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Nghz;lh

g[;[p

Nfrhp

my;th

Nghz;lh

g[;[p

Nfrhp

my;th

Nghz;lh

g[;[p

Nfrhp

my;th

,q;F ,uz;L kl;Lk; Select nra;ag;gl;Ls;sJ.

,q;F xd;W kl;Lk; Select nra;ag;gl;Ls;sJ.

,q;F vy;yhNk Select nra;ag;gl;Ls;sJ.

 Vw;fdNt Njh;T nra;jij Cancel nra;jy;

Deselect nra;jy;:

xU tpz;Nlhtpy; rpy mapl;lq;fs; Vw;fdNt Njh;T nra;ag;gl;L ,Uf;Fk;. mjhtJ
mjw;Fhpa Check Boxy; bf; mbf;fg;gl;L ,Uf;Fk;. me;j bf;if mfw;w Check
Boxy; kT]; PointerI itj;J Click nra;jhy; bf; kiwe;J tpLk;. ,e;j nraiy
Deselect vd;gh;. Deselect vd;gJ Njh;T nra;jij Ntz;lhk; vd Click nra;jy; MFk;.

Select All:
Check Boxy; cs;s tpz;Nlhtpy; Rkhh; 10f;F Nkw;gl;l mapl;lq;fs; fhzg;gl;lhy;
xt;nthd;whf Njh;T nra;tJ fbdk;. mjw;fhf Select All vd;W xU Check Box
mbapy; nfhLf;fg;gl;L ,Uf;Fk;. ehk; vy;yh mapl;lq;fisAk; Njh;T nra;a
xt;nthU TickMf mbf;fj; Njit ,y;iy. ,;e;j Select  Ally; xU TickI mbj;jhy;
midj;jpYk; Tick mbf;fg;gl;L tpLk;.

Deselect All:
mJNghyNt xU tpz;Nlhtpy; Vw;fdNt vy;yhk; bf; mbf;fg;gl;L ,Ue;jhy; vy;yh
TickfisAk; mfw;w xt;nthd;whf nra;a Ntz;lhk;. Select All vd;w Check Boxy;
kT]; ghapz;liu itj;J fpspf; nra;jhy; Tickfs; midj;Jk; kiwe;J tpLk;.

mjhtJ Njitahd rpytw;iw kl;LNkh my;yJ vy;yhtw;iwANkh Njh;T nra;a
,t;thW Check Box nfhLf;fg;gl;Ls;sJ. ,t;thW Box y; Tick mbg;gij Select
nra;jy; vd;gh;.
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Radio Button
fk;g;A+l;lhpy; rpy Settingfis nra;a Ntz;b tUk;. Settingfis nra;a rpy
tpz;Nlhf;fs; cs;sd. me;j tpz;Nlhtpy; ,uz;Nlh mjw;F Nkw;gl;l
mapl;lq;fis fhzyhk;. xt;nthU mapl;lj;jpd; ,lJ Xuk; xU rpwpa tl;lk; (O)
fhzg;gLk;. ,e;j tl;lj;ij NubNah gl;ld; vd;gh;.

mtw;wpy; VjhtJ xU tl;lj;jpy; xU Gs;sp ,Uf;Fk;;. Gs;sp cs;s tl;lj;jpw;fhd
mapl;lk; Vw;fdNt Njh;T nra;ag;gl;Ltpl;lJ vd;W nghUs;.

Radio gl;ld;fs;

,t;thW NubNah gl;ld;fs; fhzg;gl;lhy; me;j tpz;Nlhtpy; VjhtJ xNu  xU
mapl;lj;ijj;jhd; Njh;T nra;J gad;gLj;j KbAk;.

vy;yh mapl;lq;fisAk; Njh;T nra;J gad;gLj;j ,ayhJ. Mdhy; fz;bg;ghf
VjhtJ xd;iw Njh;T nra;J jhd; Mf Ntz;Lk;. ekf;Fj; Njitahd
mapl;lj;ij Njh;T nra;a kT]; ghapz;liu mjw;Fhpa tl;lj;jpy; itj;J  fpspf;
nra;jhy; NghJk;. Gs;sp Vw;fdNt cs;s xU tl;lj;jpy; ,Ue;J fpspf; nra;j
tl;lj;jpw;F te;J tpLk;. ,g;NghJ Njh;T nra;ag;gl;l mapl;lj;ij gad;gLj;jyhk;
my;yJ mjw;Fwpa nray;fis gad;gLj;jyhk;.

Radio Button
,l;yp

nghq;fy;

G+hpf; fpoq;F

,q;F cs;s %d;wpy; VjhtJ xd;iwj;jhd; rhg;gplyhk;.

Radio Button cs;s System Properties tpz;Nlh

,q;F cs;s
%d;wpy; xd;Wjhd;
Select nra;ag;gl;L
cs;sJ.
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 Save, Save as nkD

 Save nkD

mNefkhf vy;yh GNuhfpuhk;fspYk; ,e;j ,uz;L thh;j;ijfis fhzyhk;.  igy;
nkDit f;spf; nra;jhy; ,e;j Save nkD Njhd;Wk;. ,e;j Savew;F fPNo Save as
vd;gijAk; fhzyhk;. Save, Save as Mfpa ,uz;Lk; xNu nraiyjhd;
Fwpg;gpLfpwJ. Save vd;why; Nrkpj;jy;.

Word Pady; xU fbjk; mbj;J nfhz;L ,Uf;fpwPh;fs; vd fUJNthk;. Rkhh;
gj;J gf;fq;fs; mbf;f Ntz;Lk;. Kjypy; ,uz;L thpfs; mbj;Jtpl;Bh;fs;. gpwF
mij Nrkpj;J tpl;Ljhd; NkYk; njhlu Ntz;Lk;.

File nkDit fpspf; nra;jhy; nkDtpy; Save thpia fhzyhk;. SaveI fpspf;
nra;jhy; clNd xU tpz;Nlh Njhd;Wk; me;j tpz;Nlhtpy; igYf;fhd xU
ngaiuAk; mJ Nrkpf;f Ntz;ba ,lj;ijAk; Fwpg;gpl Ntz;Lk;. mt;thW nra;j
gpd;G gioagb ehk; Nkw;nfhz;L mbf;f njhluyhk;.

Mdhy; mbf;fb ,e;j SaveI  fpspf; nra;a Ntz;Lk;. jpBnud ehk; mbj;Jf;
nfhz;L ,Uf;Fk; NghJ fk;g;A+l;lh; OFF Mfp tpl;lhNyh my;yJ VNjh xU
fhuzj;jpdhy; fk;g;A+l;lh; Reboot Mfp tpl;lhNyh ehk; mbj;j gf;fq;fspy; Save
nra;jtiujhd; ekJ igypy; ,Uf;Fk; kw;wit fhzhky; Ngha;tpLk;.

cjhuzj;jpw;F xU egh; Rkhh; 10 gf;fq;fs; mbj;J cs;shh;. Vw;fdNt ehd;
$wpaJ Nghy ,uz;L thpfs; mbj;j gpwF me;j igiy Nrkpj;J tpl;L njhlh;e;J
mbj;J nfhz;L ,Ue;jhh;. Rkhh; 10 gf;fq;fis mbj;J tpl;lhh;. Mdhy;
mt;tg;NghJ Save nra;a kwe;J tpl;lhh;. jpBnud fk;g;A+l;lh; OFF Mfptpl;lJ.
,g;NghJ mth; mbj;j 10 gf;fj;jpy; Kjy; gf;fj;jpy; ,uz;L thpf;F Nky; vJTk;
,Uf;fhJ. ,jw;fhfj;jhd; ehk; mt;tg;NghJ Save nra;a  Ntz;Lk;. ,J kpfTk;
Kf;fpakhd xU tp\ak;.

File nkDtpy; cs;s Save
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 Save as nkD

,e;j Save as vd;gJ File nkDtpy; Save vd;gjw;F fPNo cs;sJ.

Save As  vd;why; xd;iwg; Nghy; Ntnwhd;W vd;W nghUs;. Vw;fdNt Nrkpj;J
cs;s xU igiy jpwe;J ghh;f;fpNwhk;. me;j igy; Rkhh; 20 gf;fq;fis nfhz;ljhf
cs;sJ. ,g;NghJ me;j igypy; rpy khw;wq;fs; nra;ayhk; vd Njhd;WfpwJ.

mNj Neuj;jpy; Vw;fdNt cs;s igiy khw;wq;fs; ,y;yhky; gioa  epiyapNyNa
itj;jpUg;gJ ey;yJ vd Njhd;WfpwJ. vdNt ehk; me;jg; igiy ,Ue;jgbNa
itj;J tpl;L Gjpajhf mij xU fhg;gp vLj;J nfhz;L me;j igypy; Njitahd
khw;wq;fis nra;ayhk;. mt;thW xU Gjpa igiy cUthf;fp mjpy; Njitahd
khw;wq;fis kpf Rygkhf nra;ayhk;.

Kjypy; xhp[pdy; igiy Open nra;Aq;fs;. gpwF File nkDtpy; cs;s Save As
vd;w nkDit f;spf; nra;Aq;fs;.

,g;NghJ gioa igy; %lg;gl;L mjw;Fhpa ,lj;jpy; ,Uf;Fk;.

Gjpa igYf;F xU ngaiu Nfl;Fk;. mjw;Fhpa ngaiu nfhLj;J tpl;lhy; Ntiy
Kbe;jJ. ,g;nghOJ xU Gjpa Create Mfptpl;lJ.

ePq;fs; ,g;nghOJ  Gjpa igypy; Ntiy nra;fpwPh;fs;. ,g;NghJ Njitahd
khw;wq;fis nra;ayhk;. gioa igy; mg;gbNa ,Uf;Fk; ve;jtpj ghjpg;Gk; Vw;glhJ
vd;gij kdjpy; nfhs;f.

Computer Hardware Books
nkhj;jk; 3 Gj;jfq;fs;> 11 Diskfs;

Hardware rk;ge;jkhd midj;J tptuq;fSk; tpsf;fg;gl;Ls;sd. ePq;fs; xU
Computer Centery; Nrh;e;J gbg;gJ Nghd;w xU czh;T ngWtPh;fs;. ePq;fs;
jd;de;jdpahf xU rp];lj;ij mrk;gps; nra;ayhk;. Service nra;ayhk;.
ve;jtpjkhd gpur;rpidfisAk; rkhspf;fyhk;. ePq;fs; kl;Lk; ,y;yhky; cq;fs;
FLk;gj;jpy; cs;s midtUk; kpfTk; Rygkhf fw;W nray;gLj;jyhk;.
nkhj;jj;jpy; xU Service Engineer nra;fpd;w Ntiyfs; midj;ijAk;
ePq;fNs nra;Jtplyhk;. ePq;fSk; xU Computer Service Engineer Mf
khwptplyhk;.

,e;j Gj;jfq;fs;>VCD,DVDf;fspy; Complete Hardware Course.mlq;fp cs;sJ.

Volume 1 Book with Free 3 DVDs
Volume 2 Book with Free 3 VCDs
Volume 3 Book with Free 4 DVDs + 1CD
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Short Cut Method:

fk;g;A+l;lhpy; Ntiy nra;J nfhz;L ,Uf;Fk;nghOJ mNef nray;fis nra;a
Ntz;btUk;. mt;thW nra;a Ntz;ba xt;nthU nraYf;Fk; mbf;fb mjw;Fwpa
nkDit Click nra;a Ntz;Lk;.

cjhuzj;jpw;F Save nra;a File nkDtpw;F nrd;W Save vd;gij Click nra;a
Ntz;Lk;.

Copy nra;a Edit nkDtpy; cs;s Copy vd;gij Click nra;a Ntz;Lk;.

jpUk;g paste nra;a Edit nkDtpy; cs;s PasteI Click nra;a Ntz;Lk;.

,t;thW nra;tjw;F gjpyhf Shortcut fPfis ,af;fyhk;.

ehk; mbf;Fk; NghJ xt;nthU jlitAk; igy; nkDit f;spf; nra;J gpwF SaveI
fpspf; nra;tjw;F gjpyhf Ctrl + S Mfpa ,uz;L fPfisAk; Nrh;e;jhy; Nghy;
mOj;jpdhy; Save MfptpLk;. mjthJ Save nraiy nra;a ,J xU FWf;F
top.

xt;nthU nraYf;Fk; jdpj;jdpahf Shortcut fPfs; cs;sd. mtw;wpd;
tptuq;fis nkDf;fspNyNa fhzyhk;.

cjhuzj;jpw;F File nkDtpy; cs;s Save vd;gjw;F mUfpy; ^ S vd fhzg;gLk;.
^ ,e;jf; FwpaPL ctrl fPia Fwpg;gpLfpwJ.

vdNt ^S ,t;thW ,Ue;jhy; ctrl kw;Wk; S (ctrl + S) Mfpa ,uz;L fPfisAk;
Nrh;e;jhh;Nghy; Press nra;a Ntz;Lk; vd;W nghUs;.

,ij Short Cut method vd;gh;.

,e;j Save  vd;gJ fk;g;A+l;lhpy; nra;fpd;w midj;J NtiyfSf;Fk; nghUe;Jk;
vd;gij kdjpy; nfhs;f.

ehk; xU Kiw Save nra;J tpl;L jpUk;g vJTNk nra;ahky;  re;Njfj;jpd; Nghpy;
jpUk;g SaveI Ngha; ghh;;j;jhy; me;j Save vd;w thp Disable MfpapUf;Fk;.

mjhtJ Vw;fdNt ehk; Save  nra;J tpl;Nlhk; vd;gij czh;j;JfpwJ. mjd;
gpwF xU vOj;J $l mbf;ftpy;iy vd;W nghUs;.

xU vOj;ij mbj;jhYk; Save  vd;w thp Enable MfptpLk;.

ehk; ghh;f;Fk; NghJ Save  vd;w thp Enable epiyapy; ,Ue;jhy; Nrkpf;ftpy;iy
vd;W nghUs;. clNd SaveI f;spf; nra;a Ntz;Lk;.

Learn in a Week xNu thuj;jpy; fw;fyhk;
Hardware Gj;jfk;. (%d;W Volumefs;)

Volume - 1 ( DVD )  Volume - 2 ( DVD + VCD )
Volume - 3 ( DVD + VCD )
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xU nraiy xUth; nra;fpwhH;. mth; nra;J nfhz;L ,Uf;Fk;nghOJ cq;fSf;F
mth; nra;tJ jtW vd Njhd;WfpwJ. clNd nra;ahNj> Ntz;lhk; vd
fj;JfpwPh;fs;. Nfhgj;jpy; my;y. mth; nra;Jtplg; NghfpwhNuh vd;w gaj;jpy;.

Mdhy; ePq;fs; fj;jpaJ gpuNah[dNk ,y;iy. Vnddpy; mth; nra;J tpl;lhh;.

,g;nghOJ vd;d cq;fSf;F> mth; mij nra;ahky; ,Ue;jhy; vg;gb ,Uf;FNkh
mNj epiyf;F tu Ntz;Lk; mt;tsTjhNd. ftiyNa Ntz;lhk;. mjw;Fj;jhd;
,e;j Undo fP. clNd ,ij Press nra;jhy; NghJk;. Do vd;why; nra;. Undo vd;why;
nra;ahNj vd;W nghUs;.

fk;g;A+l;lhpy; Ntiy nra;J nfhz;L ,Uf;Fk;NghJ jtWfs; Vw;gLtJ kpfTk;
rf[k;. jtW nra;Jtpl;lhy; clNd ,e;j UndoI gpu]; nra;jhy; NghJk;. jtW
nra;j cld; ,ij gpu]; nra;a Ntz;Lk;. jtW nra;j gpwF NtW xU nraiy
nra;Jtpl;L nra;jhy; ,J Ntiy nra;ahJ.

Fwpg;G: filrpahf nra;j jtiw Cancel nra;a kl;Lk; ,e;j Undo gad;gLk;.
xU thpapy; cs;s xU vOj;ij mopj;j gpwF mLj;J rpy vOj;Jf;fis mbj;J
tpl;lhy; ,e;j Undo Ntiynra;ahJ. mjhtJ xU vOj;ij mopj;j clNdNa
UndoI Press nra;a Ntz;Lk;.

Undo mz;̂  nkD

,e;j Undo, Edit nkDtpy; cs;sJ. Undo  vd;gJ kpfTk; Kf;fpakhd xU nray;.
mbf;fb gad;gLj;jf;$ba mapl;lk;> mjhtJ xU thpia jtWjyhf mopj;J
tpLfpNwhk;. Mfh mopj;Jtpl;NlhNk vd;d nra;tJ vd;W Kopf;fhjPh;fs;.
ftiyNa Ntz;lhk;. clNd Undo nkDit f;spf; nra;aTk;. gioagb me;j thp
fpilj;J tpLk;.

,e;j nkDit Njb ,af;Ftjw;F gjpyhf Ctrl + Z Mfpa ,uz;L fPfisAk;
mOj;jpdhy; mNj Undo nray;gLj;jg;gLk;.

,jw;Fwpa Shortcut Key ̂ Z
(Ctrl + Z)
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Shortcut Key - \hh;l; fl; fP

fk;g;A+l;lhpy; mjpf mstpy; gad;ghl;by; cs;sJ ,e;j nray;Kiwjhd;. Shortcut
vd;why; FWf;F top. xU nraiy FWf;F topapy; nra;ayhk;. ,jdhy; Neuk;
kpr;rkhFk;.

xU nraiy nra;a mjw;Fhpa nkDit Njb f;spf; nra;a Ntz;Lk;. mjw;F
gjpyhfmNj nraiy ,uz;L my;yJ %d;W fPfis mOj;jp nra;ayhk;.
mNefkhf ,uz;L fPfisjhd; mOj;j Ntz;b tUk;.

cjhuzj;jpw;F xt;nthU jlitAk; Save nra;a File nkDtpw;Fr; nrd;W SaveI
f;spf; nra;a Ntz;Lk;.

mjw;F gjpyhf Ctrl +S Mfpa ,uz;L fPfisAk; Nrh;e;jhh;Nghy; mOj;jpdhy;
NghJk;.

cjhuzj;jpw;F fPNo rpy nray;fis nra;a nkDTk; mjw;Fhpa Shortcut fPfSk;
nfhLf;fg;gl;Ls;sd.

Save nra;a ^S vd Fwpg;gpl;Ls;sJ.

^ ,e;j FwpaPL Ctrl fPia Fwpg;gpLfpwJ. xt;nthU nkDtpw;Fk; cs;s Shortcut
fPia njwpe;J nfhs;s Ntz;Lkhdhy;  me;j nkDit ghh;j;jhy; NghJk; mjd;
mUfpy; tyg;gf;fj;jpy; Shortcut fPfs; nfhLf;fg;gl;L ,Uf;Fk;.

Shortcut Key
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ComputerI Switch off nra;jy;

Log Off: xNu fk;g;A+l;liu
mNef Userfs; gad;gLj;jyhk;.
mjhtJ mNef egh;fs;
gad;gLj;jyhk;.
xt;nthUtUf;;Fk;
jdpj;jdpahf xU User Name
kw;Wk; Password nfhLf;fg;gLk;.
fk;g;A+l;lhpy; Ntiy nra;a
tpUk;GNthh; jdf;Fhpa User
Name kw;Wk; PasswordI
gad;gLj;jp fk;g;A+l;lhpy; Logon
nra;J Ntiy nra;a Ntz;Lk;.
mth; jdJ Ntiy Kbj;j gpwF
Logoff nra;a Ntz;Lk;.
mLj;jjhf Ntiy nra;a
tpUk;Ggth; jpUk;gTk; Logon
nra;J gad;gLj;jyhk;.

Logoff Md gpwF fk;g;A+l;lh; Off
MfhJ. ON epiyapNyNa
,Uf;Fk;.

Log off  nra;a tpUk;gpdhy; ,q;Fs;s Log off gl;lid fpspf; nra;jhy; Computer
Log off Mfp tpLk;.

fk;g;A+l;lhpy; Ntiy Kbe;jgpwF
Neubahf gth; SwitchI Off
nra;af;$lhJ. Software %yk;
Shutdown nra;Jtpl;L
filrpapy;jhd; UPSd; gth;
Rtpl;ir Mg; nra;a Ntz;Lk;.

Staft Menutpy; cs;s Turn Off
Computer gl;lid fpspf; nra;a
Ntz;Lk;.

Start  Turn Off computer
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SHUT DOWN

RESTART

 xU File my;yJ FolderI mopj;jy; (Delete nra;jy;)

,ij ,uz;L tpjkhf nray;gLj;jyhk;.

1) Del fP Method:      2) Right Click Method:

Del fP Method:
xU Nghy;liuNah my;yJ igiyNah Delete nra;a Njitahd Folder my;yJ
FileI Njh;T nra;J fP Nghh;bYs;s Del fPia Press nra;jhy; Delete MfptpLk;.
igiy my;yJ Nghy;liu Njh;T nra;a kTrhy; fpspf; nra;aTk;.

Right Click Method:
xU Nghy;liuNah my;yJ igiyNah Delete nra;a Njitahd Folder my;yJ
FileI Njh;T nra;J  kTrhy; Right fpspf; nra;aTk;. clNd xU nkD Njhd;Wk;.
mjpYs;s Delete vd;gij fpspf; nra;aTk;.

Turn off computer gl;lid fpspf; nra;j cld fPo;f;fz;l tpz;Nlh Njhd;Wk;.

Turn off vd;w gl;lid fpspf; nra;aTk;. fk;g;A+l;lh; Off MfptpLk;.

fk;g;A+l;lh; Off Md gpwF UPSy; cs;s gth; Rtpl;ir Off nra;a Ntz;Lk;.
rp];lj;jpYs;sPower On Rtpl;ir gpu]; nra;a $lhJ.

Restart gl;lid fpspf; nra;jhy; fk;g;A+l;lh; Reboot MFk;. mjhtJ Off Mfp
jhdhfNt jpUk;gTk; On MfptpLk;.

Standby gl;lid fpspf; nra;jhy; fk;g;A+l;lh; Standby Modey; ,Uf;Fk;.

Standby Mode vd;why; vd;d?

fk;g;A+l;lhpy; xU Ntiyia nra;J Kbj;;Jtpl;Nlhk;. mLj;J fk;g;A+l;lhpy;
Ntiyia njhlq;f Rkhh; xU kzp Neuk; Mfyhk;. ,e;j #o;epiyapy; fk;g;A+l;liu
Off nra;aj; Njitapy;iy. Mdhy; Standby gl;lid fpspf; nra;ayhk;. clNd
khdpl;lh; Off MfptpLk;. khdpl;lhpy; cs;s LED kq;fyhf khwptpLk;. fk;g;A+l;lh;
Off Mfp ,Ug;gJ Nghy; Njhd;Wk;. jpUk;g Ntz;Lk; NghJ MouseI efh;j;jTk; my;yJ
fP Nghh;bYs;s VjhtJ xU fPia mOj;jTk;. rpy tpdhbfs; fopj;J fk;g;A+l;lh; ON
epiyf;F te;JtpLk;. mjhtJ fk;g;A+l;liu Off nra;J ON nra;aj; Njitapy;iy.

,e;j tpz;NlhtpYs;s Stand By, Turn Off,  Restart Mfpa %d;W gl;ld;fspy;
Njitahdij mij Click nra;J nray;gLj;jyhk;.

Fwpg;G: Delete nra;Ak;nghOJ Warning Message tpz;Nlh xd;W Njhd;Wk;.
mjpy; YesI Press nra;aTk;. igy; mopf;fg;gl;LtpLk;.
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Sample vd;w Nghy;liu Del fP %yk; Delete nra;jy;

kTrhy; Sample Nghy;liu fpspf; nra;J Njh;T (Select) nra;aTk;. mLj;J fP
Nghh;by; cs;s Del fPia gpu]; nra;aTk;. clNd fPo;fz;l tpz;Nlh Njhd;Wk;.

,q;F YesI fpspf; nra;aTk;. Sample Folder mopf;fg;gl;L Recycle Biny;
itf;fg;gLk;. jpUk;gTk; me;j Nghy;lh; Njitg;gl;lhy; Recycle Biny; ,Ue;J
jpUk;g vLj;J gad;gLj;jyhk;. ftiy Ntz;lhk;.

Fwpg;G: mopf;fg;gl;l Nghy;lh; Recycle Biny; itf;fg;glhky; Kw;wpYkhfNt
mopf;fg;glNtz;Lk; vd;W fUjpdhy;> Del fPia kl;Lk; mOj;Jtjw;F gjpyhf
Shift + Del Mfpa ,uz;L fPfisAk; Nrh;j;J mOj;jTk;.

clNd fPo;fz;l tpz;Nlh Njhd;Wk;>

Fwpg;G: Drivefis Delete nra;a KbahJ. (mjhtJ C Drive, D Drive)

,q;F YesI fpspf; nra;aTk;. clNd Delete MfptpLk;.

,dp Sample FolderI jpUk;g nfhz;L tuNt KbahJ. ,Nj tpjp Filef;Fk;
nghUe;Jk;.
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,q;F Sample vd;w Nghy;liu Delete nra;ag; NghfpNwhk;.

Sample vd;w Nghy;lhpy; kT]; ghapz;liu itj;J Right Click nra;aTk;.
xU nkD Njhd;Wk;.

mjpy; DeleteI vd;w ,lj;jpy; fpspf; nra;aTk;. clNd igy; Delete MfptpLk;.

Right Click Method %ykhf igiy Delete nra;Ak; Kiw
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 Recycle Bin (Fg;igj; njhl;b)

Recycle Bin vd;gJ tPl;by; gad;gLj;jg;gLfpw xU Fg;igj;njhl;b Nghy; nray;glf;
$baJ. ekf;F Njitapy;yhj nghUs;fis Fg;ignjhl;bapy; NghLfpNwhk;.
Fg;ig njhl;bapy; Nghl;l gpwF ekf;F Njitg;gl;lhy; jpUk;g vLj;J
gad;gLj;JfpNwhk;. ,Nj jj;Jtj;jpy;jhd; Recycle Bin gad;gLj;jg;gLfpwJ.

Recycle Bin fk;g;A+l;lUf;fhd xU Fg;ig njhl;b. fk;g;A+l;lhpy; ,dp
Njitg;glhJ vd fUjp mopf;fg;gLfpd;w igy; kw;Wk; Nghy;lh;fs; midj;Jk;
,e;j Recycle Biny; itf;fg;gLk;.

Delete nra;ag;gl;l igy; my;yJ Nghy;lh; jpUk;gTk; Njitg;gl;lhy; Recycle
Biny; ,Ue;J vLj;J gad;gLj;jyhk;.

,e;j Recycle Bin Ifhd; nl];f;lhg;gpy; fhzg;gLk;.

Recycle BinI Double Click nra;jhy; xU tpz;Nlh Open MFk;. mjpy; mopf;fg;gl;l
igy; kw;Wk; Nghy;lh;fis fhzyhk;. mjpf mstpy; igy; kw;Wk; Nghy;lh;fs;
,Ue;jhy; Hard Disky; gad;gLj;jf;$ba ,lk; FiwAk;.

kpf rpwpa mstpYs;s igy;fs; kw;Wk; Nghy;lh;fs;jhd; Recycle Biny;
Nrkpf;fg;gLk;. nghpa mstpYs;s igy;fs; mopf;fg;gLk;NghJ Recycle Binw;F
tuhky; Kw;wpYkhf mopf;fg;gl;L tpLk;. jpUk;gg; ngw ,ayhJ.

Recycle Biny; fhzg;gLk; mopf;fg;gl;l igy;fs;.

,q;F mopf;fg;gl;l Sample Nghy;liu fhzyhk;.

Recycle Bin
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Restore  - mopf;fg;gl;lij jpUk;g ngWjy;

Vw;fdNt xU igiy ehk; mopj;Jtpl;Nlhk;. me;j igy; jw;rkak; Recycle Biny;
cs;sJ. ,g;NghJ me;j igy; ekf;F Njitg;gLfpwJ. ftiy Ntz;lhk;. RestoreI
gad;gLj;jp me;j igiy jpUk;g ,Ue;j ,lj;jpw ;Nf nfhz;L te ;J
nray;gLj;jyhk;. ,Jjhd; Restored; gad;ghL.

Delete nra;ag;gl;l Sample Nghy;liu Restore nra;jy; (jpUk;g ngWjy;)

,q;F ,lJ gf;f;jpYs;s Restore all Items vd;gij fpspf; nra;jhy; Recycle
Biny; cs;s midj;Jk; me;j me;j ,lj;jpw;Nf nrd;W tpLk;.

Desktopy; cs;s Recycle BinI Double fpspf; nra;aTk;.

fPo;fz;l tpz;Nlh Njhd;Wk;.

Njitahd mapl;lk; vd;gJ xU igy; my;yJ xU Nghy;liu Fwpg;gpLfpwJ. ,ij
,uz;Ltpjkhf nray;gLj;jyhk;.

Njitahd mapl;lj;ij kl;Lk; Restore nra;jy;
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GKifj;njhopy; xd;iw fw;Wf;nfhs;. ftiy cdf;fpy;iy xj;Jf;nfhs;.

vq;fspd; Computer Hardware & Networking
Gj;jfq;fs; %ykhf ePq;fSk; xU

Computer Engineer Mf KbAk;

Second Method: Sample FolderI Right Click nra;jhy; Njhd;Wfpw nkDtpy;
RestoreI fpspf; nra;aTk;.

 First Method:

Sample FolderI Select nra;aTk;. ,g;NghJ ,lJ gf;fj;jpy; cs;s Restore all
Item vd;gJ Restore this item vd khwptpLk;.

mij fpspf; nra;aTk;. Nghy;lh; Restore MfptpLk;.

 Recyle BinI Empty nra;jy;

igy; my;yJ Nghy;lh;fis Delete nra;tJ mbf;fb epfof;$baJ. ,jdhy;
Recycle Biny; kpf mjpf mstpy; mopf;fg;gl;l mapl;lq;fis fhzyhk;. ,jdhy;
Hard Disky; cs;s ,lk; FiwAk;.

ehk; tPl;by; gad;gLj;jf;$ba Fg;ig njhl;bapy; cs;s Fg;igfis ntspapy;
cs;s khefuhl;rp Fg;ignjhl;bapy; nfhl;b tpLfpNwhk;. ,dp Njitahdtw;iw
jpUk;g ngw KbahJ.

mNj Nghy Recycle BinI fhyp nra;J tpl;lhy; mopf;fg;gl;l igy;fis jpUk;gg;
ngw ,ayhJ. Recycle Biny; cs;s midj;ijAk; mopf;Fk; nraiyjhd; Recycle
binI Empty nra;jy; vd;gh;.
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 First Method

Desktopy; cs;s Recycle BinI Double Click nra;aTk;

,lJ gf;fj;jpYs;s Empty the Recycle Bin vd;gij fpspf; nra;jhy; midj;Jk;
mope;J tpLk;.

Second Method:  Right Click  Empty Recycle Bin

tpz;Nlhtpy; fhypahd ,lj;jpy; Right Click nra;aTk;.

clNd Njhd;Wk; nkDtpy; cs;s Empty Recycle BinI fpspf; nra;aTk;.
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  Command Mode (CMD) or Text  Mode

vOj;Jf;fis ghh;j;J gbj;jy;. ,q;F ntWk; fUk;gyif (Slate) my;yJ
Nehl;Lg;Gj;jfk;jhd; ,Uf;Fk;. xt;nthd;iwAk; vOjp vOjpj;jhd; nrhy;yp
nfhLf;f Ntz;Lk;. ,q;F glq;fNs fpilahJ. cjhuzj;jpw;F Kd;ngy;yhk;
kspif filfspy; rhkhd;fis thq;f mtw;iw Ngg;gpy; vOjpf; nfhLg;Nghk;.

kspif mapl;lq;fs;:

1) mhprp 5 fpNyh>

2) gUg;G 3 fpNyh>

3) fliy vz;nza; 2 fpNyh

Muk;g fhyj;jpy; fk;g;A+l;lh;fs; ,e;j Text Modey; jhd; ,aq;fp te;jd. 1995f;F
gpwFjhd; GUI Mode gpugykile;jJ.

cjhuzj;jpw;F xU igiy Delete nra;a Kjypy; Command Promptw;F
nry;yNtz;Lk;. me;j tpz;Nlhtpy; fPo;f;fz;lthW mbf;f Ntz;Lk;.

C:>Delete <igy; ngah; / File Name>
mjhtJ Delete vd mbj;J mjw;F mLj;J mopf;f Ntz;ba igypd; ngaiu
mbf;f Ntz;Lk;. Mdhy; GUIy; igiy Right Click nra;J Delete vd;gij Click
nra;jhy; NghJk;. my;yJ kT]hy; Select nra;J Del fPia mOj;jpdhy; NghJk;.

 GUI Mode & Command Mode (Command Prompt)

GUI Mode:
GUI Mode vd;gJ Graphic User Interface vd;w tphpthf;fj;ij nfhz;lJ.

Foe;ijfSf;F ehk; gbg;G nrhy;yp nfhLg;gij ,uz;L tpjkhf nra;ayhk;.

1) glk; ghh;j;J gbj;jy;

2) vOj;Jf;fis ghh;j;J gbj;jy;

cjhuzj;jpw;F Mg;gps;> ML> khL> Fjpiu vd;gij glq;fis fhz;gpj;J nrhy;yp
nfhLf;fpNwhk;. mijNa Mg;gps; vd vOjp nrhy;ypf; nfhLf;fpNwhk;.

,tw;wpy; glk; ghh;j;J gbj;jy;jhd; RygkhdJ. vspjpy; Ghpe;J nfhz;L
nray;glf;$baJ.

,Nj jj;Jtj;ijjhd; fk;g;A+l;lhpYk; filgpbf;fpNwhk;. GUI vd;gJ glj;ij ghh;j;J
nray;gLj;Jjy;. fk;g;A+l;lhpy; cs;s mapl;lq;fs; midj;Jk; glq;fshfNt
cs;sd. ,e;j glq;fis Ifhd;(ICON) vd;gh;. Njitahd Ifhid kTrhy; lGs;
fpspf; nra;J nray;gLj;jyhk;.

cjhuzj;jpw;F xU FolderI jpwf;f Ntz;Lkhdhy; me;j FolderI kTrhy; Double
Click nra;jhy; jpwf;fg;gl;L tpLk;.

xU Video igiy Double Click nra;jhy; clNd tPbNahit ghh;f;fyhk;. mJNghy
xU ghliy Nfl;f mjw;Fwpa igiy lGs; fpspf; nra;jhy; NghJk;. ghl;L rg;jk;
Nfl;fyhk;. ,jdhy; ehk; vijAk; kdjpy; Qhgfk; itj;J ,Uf;f Ntz;bajpy;iy.
glj;ij ghh;j;J (ICON) nray;gLj;jyhk;.

cjhuzk; Super Market. ,d;W Njitahd nghUl;fis fz;zhy; Nehpilahf
ghh;j;J thq;FfpNwhk;.
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Open vd;w ,lj;jpy; Neuhf command my;yJ cmd vd mbf;fTk;. mLj;J
OKI Click nra;aTk; my;yJ vz;lh; fPia mOj;jTk;. clNd Command
Prompt tpz;Nlh Njhd;Wk;.

Start Menutpy; cs;s
RunI Click nra;aTk;.

fPo;f;fz;l glk; jpiuapy; Njhd;Wk;.

Command Prompt tpz;Nlhit Open nra;jy;

,ij ,uz;L tpjkhf nray;gLj;jyhk;.

Kjypy; RUN %yk; nray;gLj;jyhk;    2) Command nkD

Start Run
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,q;F ehk; FileI Copy, Move, Delete, DirectoryI ghh;g;gJ> vj;jid filefs; cs;sd
vd;W njhpe;J nfhs;tJ Nghd;w midj;ijAk; mjw;Fhpa commandI nfhLj;J
ghh;f;fyhk;. ,jw;F (DOS) Disk Operating System vd;W ngah;.

mLj;J ehk; fk;g;A+l;lhpy; gad;gLj;jf;$ba rpy Kf;fpakhd Softwarefs; gw;wp
njhpe;J nfhs;Nthk;. ,J Microsoft epWtdj;Jld; nfhLf;ff;$ba rpy Application
SoftwareI Windows XPapNyNa nfhLf;fg;gl;Ls;sd. mitfspy; rpytw;iw fPNo
fhzyhk;.

1) Word Pad,

2) Note Pad,

3) Windows Media Player,

4) Sound Recorder

kw;Wk; gy rhg;l;Nth;fs; cs;sd.

,itfs; jtpu NkYk; mNef Softwarefs; cs;sd.

Command Prompt tpz;Nlhtpd; Njhw;wk;.

md;ghd Ntz;LNfhs;

vq;fsJ DVD kw;Wk; VCDf;fs; Copy Protect
nra;ag;gl;Ls;sd. vdNt Disk Copy %yk;
Copy nra;a ,ayhJ. Hard DiskYk; Copy
nra;a ,ayhJ.
vdNt jaT nra;J vq;fsJ Diskfis Copy
nra;a Kaw;rpf ;f Ntz;lhk; vd
gzptd;Gld; Nfl;Lf; nfhs;fpNwhk;.
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Windows Media Player vd;gJ xU Application Software. ,J Windows XPapNyNa
nfhLf;fg;gl;Ls;sJ. vdNt ehk; ,ij jdpahf Install nra;aNtz;ba mtrpak;
fpilahJ. ,jpy; mNef Versionfs; cs;sd.

,g;nghOJ tpz;Nlh]; XPapy; ,Ug;gJ Windows Media Player Version - 9.0.
vd;gjhFk;.

,jw;F mLj;J Version 10.0, 11.0, 12.0 tiu Release Mfp cs;sd. ,ij
gad;gLj;jp fPo;f;fz;l nray;fis nra;ayhk;.

1) Audio CDapYs;s ghly;fis Nfl;fyhk;.

2) VCDapy; cs;s glq;fis ghh;f;fyhk;.

3) Hard Disky; cs;s ghly;fis Nfl;fyhk;.

4) Hard Disky; cs;s tPbNahf;fis ghh;f;fyhk;.

5) DVDapy; cs;s MbNah ghly;fis Nfl;fyhk;.

Mdhy; DVDapy; cs;s tPbNah glq;fis ,e;j Windows Media Player
Version-9.0y; ghh;f;f ,ayhJ.

Gjpjhf te;Js;sVersion 10.0w;F Nkw;gl;l (Version-10.0, Version-11.0,
Version-12.0) kPbah gpNsah;fspy; DVDy; cs;s tPbNahf;fis ghh;f;fyhk;.

Gjpjhf te;Js;s Media Player version - 10.0ypUe;J Version - 12.0 tiu
,d;nlh;nel;by; ,Ue;J Download nra;J gad;gLj;jyhk;.

Gjpjhf te;Js;s 5.1 Sound Card thq;fpdhy; mj;Jld; Windows Media Player
version - 10.0 ,ytrkhfTk; ngwyhk;.

,ij gad;gLj;jp xU MbNah ghliy vt;thW Nfl;gJ vd;gij ghh;g;Nghk;.

 Windows Media Player

ghlYf;Fwpa igiy Double Click nra;jy;:

Njitahd ghliy nryf;l; nra;J Double Click nra;a Ntz;Lk;. clNd
jhdhfNt Windows Media Player jpwf;fg;gl;L ghly; Nfl;fj; njhlq;fp tpLk;.

Njitahd ghliy Hard Disky; ,Ue;Jk; CDapy; ,Ue;Jk; ,t;thW Nfl;fyhk;.

Media Player %yk; ghly;fis Njh;T nra;jy;:

,e;j Windows Media Player mapl;lk;  All Programs nkDtpy; cs;sJ.

Windows Media PlayerI lGs; fpspf; nra;jhy; Open MFk;.

gpwF Njitahd ghliy Njh;T nra;J ghl nra;ayhk;.

,g;nghOJ xU ghlYf;Fwpa igiy Double Click nra;J vt;thW ghl;il Nfl;gJ
vd;gij ghh;g;Nghk;.

MbNah ghly;fis Nfl;f ,uz;L tpjkhf nray;gLj;jyhk;.

1) ghlYf;Fwpa igiy Double Click nra;jy;:

2) Media Player %yk; ghly;fis Njh;T nra;jy;:

Audio CD:
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Double Click My Comptuer C Drive    Songs Folder (Nghy;lh;)
Double Click Song (igy;)

xU ghly; C Drivey; cs;s Songs vd;w Nghy;lhpy; ,Ug;gjhf fUJNthk;.

vdNt Kjypy; Desktopy; cs;s My ComputerI Double Click nra;J C DriveI
Open nra;a Ntz;Lk;. clNd C Drive tpz;Nlh jpwf;fg;gLk;. ,e;j tpz;Nlhtpy;
Songs vd;w FolderI fhzyhk;.

me;j Songs vd;w Nghy;liu Double Click nra;aTk;. Songs Folder tpz;Nlh
jpwf;fg;gLk;.

,e;j Songs Foldery; mNef ghly;fspd; igy;fis fhzyhk;. Njitahd ghliy
Double Click nra;aTk;. clNd me;j ghly; Windows Media Playery; jhdhfNt
jpwf;fg;gl;L ghlj; Jtq;fptpLk;.

Desktopy; cs;s My ComptuerI Double Click nra;aTk;. clNd fPo;f;fz;l
tpz;Nlh Njhd;Wk;>

Start MenutpYs;s My computerI Double Click nra;Jk; Open nra;ayhk;.

,q;F C DriveI lGs; fpspf; nra;aTk;. clNd C Drivetpd; tpz;Nlh jpwf;fg;gLk;.

,q;F Songs FolderI lGs; fpspf; nra;aTk;. clNd me;j Nghy;lh; jpwf;fg;gLk;.
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,q;F Songs Foldery; mNef ghly;fs; ,Ug;gij fhzyhk;. Njitahd ghliy
lGs; fpspf; nra;aTk;.

Fwpg;G: vy;yh ghly;fisAk; Select nra;J Enter fPia Press nra;jhy;
xt;nthd;whf vy;yh ghly;fisAk; Nfl;fyhk;.

,g;nghOJ ghliy Nfl;fyhk;.
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Media Playery; cs;s gl;ld;fs;:
fPNo fhzg;gLk; gl;ld;fis rhjhuzkhf DVD gpNsahpy; cs;s gl;ld;fis
,af;FtJ NghyNt nra;a Ntz;Lk;.

Play Button - Play nra;a

Seek Button - Njitahd ,lj;jpw;F efh;j;j

Stop - Stop nra;a

Rewind - gpd;Nehf;fp nry;y

Previous - Ke;ija ghliy ,af;f

Next - mLj;j ghliy ,af;f

Volume - kTrhy; efh;j;jp rj;jj;ij $l;l my;yJ Fiwf;f

Mute - ghlypd; rj;jj;ij epWj;j

Buttonfspd; gad;ghLfs;:

Fwpg;G:

Njitahd ghl;bw;Fwpa igiy My Computery; Muk;gpj;J  xt;nthU
tpz;Nlhthf Open nra;J lGs; fpspf; nra;tjw;F gjpyhf Browse nra;Jk; igiy
Open nra;ayhk;.

Play
Seek

Rewind

Stop
Next

Previous
Mute

Volume

vij gbj;jhYk; Ghpe;J nfhz;L gbAq;fs;

gbj;jij nray;gLj;JkhW gbAq;fs;

gbg;gJ Ntiytha;g;Gf;F cgNahfg;gLkhW gbAq;fs;

Gopalakrishnan [GK]
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Media Player %yk; ghly;fis Njh;T nra;jy;:

,e;j Windows Media Player mapl;lk;  All Programs nkDtpy; cs;sJ.

Start All Programs Windows Media Player

,q;F File nkDit fpspf; nra;aTk;.

Windows Media PlayerI lGs; fpspf; nra;jhy; fPo;f;fz;l nkD Njhd;Wk;.

ehk; ,af;ff;$ba ghly; C Drivey; cs;s Song Nghy;lhpy; ,Ug;gjhf fUJNthk;.

C: /Songs/01.Track

File
nkD
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OpenI fpspf; nra;aTk;.

fPo;f;fz;l tpz;Nlh
Njhd;Wk;.

,q;F Pull Down nkDit fpspf; nra;aTk;.

,q;F C DriveI fpspf; nra;aTk;.
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ePq;fs; vq;fsplkpUe;J thq;Fk; xt;nthU

Hardware, Networking, Video Editing
Gj;jfj;jpw;Fk; VCDfs;, DVDfs; ,ytrk;

,ytrk;! ,ytrk;!! ,ytrk;!!!

,q;F Songs FolderI lGs; fpspf; nra;aTk;.

Njitahd ghliy Njh;T nra;J Open ButtonI fpspf; nra;aTk;. clNd ghly;
ghlj; njhlq;fptpLk;.



63

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK

Sound Recorder vd;gJ xU Application Software. ,J Windows XPapNyNa
nfhLf;fg;gl;Ls;sJ. vdNt ehk; ,ij jdpahf Install nra;aNtz;ba mtrpak;
fpilahJ.

,J All Programs nkDtpy; cs;s Accessories nkDtpy; cs;s Entertainment vd;w
nkDtpy; cs;sJ. ,ij gad;gLj;jp rhjhuz xU Tape Recordery; Ngr;R kw;Wk;
ghly;fis Record nra;tJ NghyNt fk;g;A+l;lhpYk; Record nra;ayhk;.

,jw;F fk;g;A+l;lhpy; xU ikf; ,izf;fg;gl Ntz;Lk;. ikf;fpd; tpiy Rkhh;
70 &gha;. juj;jpw;F jFe;jthW mjpf tpiyapYk; fpilf;fpwJ. Mdhy; 70 &gha;
ikf;Nf NghJtkhdJ.

,e;j ikf; jdpahfTk; fpilf;fpwJ. Head Phone clDk; Nrh;e;J fpilf;fpwJ.

Recorder %yk; cUthf;fg;gLfpw igy; .wav vd;w Extension cld; fhzg;gLk;.

Recording nra;jy;:

Entertainment nkDtpYs;s Sound RecorderI lGs; fpspf; nra;aTk;.

Start All Programs AccessoriesEntertainment  Sound Recorder

clNd Sound Recorder tpz;Nlh Njhd;Wk;.

Sound Recorder
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,q;F Recorder ButtonI Click nra;aTk;. clNd Ngr Muk;gpf ;fyhk;
my;yJ ghl Muk;gpf;fyhk;. Recording Muk;gkhfptpLk;.

Stop gl;lid fpspf; nra;J Stop nra;ayhk;.

gpwF Play gl;lid fpspf; nra;jhy; Recording Mdij Nfl;fyhk;.

RecordingI Save nra;jy;:

Njitahd Recording Kbe;j gpwF epWj;j Stop gl;lid fpspf; nra;aTk;.

mLj;J File nkDtpy; cs;s Save gl;lid fpspf; nra;J Save nra;ayhk;.

,e;j igy; .wav vd;w Extensiony; Nrkpf;fg;gLk;.

cjhuzj;jpw;F igypd; ngah;.

GK_Speech.wav
,ij gad;gLj;jp vt;tsT kzpNeuk; Ntz;LkhdhYk; njhlh;e;J Recording
nra;ayhk;.

Sound Recorderd; Njhw;wk;

Previous

Next Play

Stop
Record
Button

Xh; md;ghd Ntz;LNfhs;
,e ;j  Gj;jfk; gbg ; gth ;fSf ;F Gh pAk ; gbahfTk ; > gbj ;jij

nray;gLj;jf; $bajhfTk; ,Uf;f Ntz;Lk; vd;w vz;zj;Jld;
kpfTk; fbdkhd ciog;gpdhy; jahhpf;fg;gl;Ls;sJ.

vdNt ,ij gbg;gth;fs; jaTnra;J Xerox vLf;f mDkjpf;f
Ntz;lhk; vd cq;fis md;Gld; Ntz;b Nfl;Lf; nfhs;fpd;Nwd;.

,g;gbf;F jq;fs; Nguhjuit vd;Wk; tpUk;Gk;
Mrphpah ;
Semmangudi  Gopalakrishnan. V alias GK
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 Operating System
,ij Platform vd;Wk; miog;gh;. mjthJ xU murpay; nghJf;$l;lk; eilngw
xU cah;e;j Nkil Njitg;gLfpwJ. me;j Nkil xU nghpa ikjhdj;jpy;
Nghlg;gLfpwJ. Ngr;rhsh;fs; Nkil Nky; Vwp epd;W NgRfpwhh;fs;.

mt;thW Ngr;rhsh;fs; NgRtij Nkilapd; Kd; mkh;e;Js;s nghJkf;fs; Nfl;L
urpf;fpwhh;fs;. Ngr;rhsh;fis nghJkf;fNshL xUq;fpizf;f Nkil cjTfpwJ.

mJNghy fk;g;a+l;lh;fspy;  Operating System  vd;fpw Software MdJ  Hardware
ghfq;fis ,af;fp Application Softwarefis nray;gLj;j cjTfpwJ.

,g;nghOJ fk;g;a+l;lh;fspy; fhzg;gLk; Operating Systemfs; gpd;tUkhW.

1)    Windows 95
2)    Windows 97
3)    Windows 98
4)    Windows 98SE
5)    Windows 2000 Server
6)    Windows 2000 Professoinal
7)    Windows ME
8)    Windows XP Professional
9)    Windows XP Home Edition
10)  Windows Vista
11)  Windows 2003 Server
12) Windows 2008 Server
13) Windows 7
14)  Linux
15)  Unix
16)  Novell Netware

,g;nghOJ mjpf mstpy; gad;gLj;jg;gLtJ Windows XP professional kw;Wk;
Home Edition. Mdhy; Gjpajhf mLj;J Windows 7 te;Js;sJ. mJTk;
eilKiwf;F te;Jtpl;lJ. Gjpa fk;g;A+l;lh;fs; midj;jpYk; Windows 7jhd;
cs;sd. ,e;j Operating Systemfspy; mNdf Application SoftwarefSk; Nrh;e;Nj
cs;sd.

Operating Systemy; cs;s Softwarefs;

Windows XP Operating Systemj;jpy; fPo;fz;l Application Softwarefs; cs;sd.
,itfs; jtpu NkYk; mNef SoftwarefSk; cs;sd.

mtw;wpy; rpy fPNo nfhLf;fg;gl;L cs;sd.

1)  Sound Recorder
2)  Windows Media Player
3)  Note Pad
4)  Word Pad
5)  Internet Explorer
6)  Calculater
7) Windows Movie Maker
8) Paint Brush
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  Application Software

xU nraiy nra;a cgNahfpf;fg;gLk; Softwarefisjhd; Application Software
vd;gh;. mtw;wpy; rpy gpd;tUkhW:

1)  Adobe Page Maker
2)  Adobe Photoshop
3)  Coral Draw
4)  Foxpro
5)  Visual Basic
6)  Adobe Premier
7)  MS Office
8)  Oracle
9) Nero

Nkw;fz;l midj;Jk; Application Softwarefs;. md;whl tho;tpy; Njitg;gLfpd;w
midj;J NtiyfisAk; Application Softwarefs; %yk;jhd; eilngw;W
tUfpd;wd. xt;nthU Ntiyf;Fk; jdpj;jdpahf Softwarefis jahhpf;f
Ntz;Lk;.

  Device Driverfs;

Device vd;why; xU fUtp vd;W nghUs;. me;j fUtpia ,af;f xU Software
Njitg;gLfpwJ. vdNt mjw;F ngah; Device Driver. Driver vd;why; ,af;Fjy;
vd;W nghUs;. Device Driver vd;why; fUtpia ,af;Fgth;. fk;g;a+l;lUld; mNef
ghfq;fis ,izj;J nray;gLj;JfpNwhk;.

cjhuzj;jpw;F rpy Device Driverfspd; ngah;fs; fPNo nfhLf;fg;gl;Ls;sd
cs;sd.

1)  Display Adapter - khdpl;lUf;fhdJ

2)  Sound Card - MbNahtpw;fhdJ

3)  Ethernet Card my;yJ NIC Card - LAN kw;Wk; Broad BandI
nray;gLj;j

4)  Printer - Print nra;a

5)   Modem - Internet ,izg;G ngw

6)   Web Camera - Internet %yk; ghh;f;f

7)  Scanner - Scan nra;a

8)  TV Tuner Card - T.V.I fk;g;A+l;lhpy; ghh;f;f

,e;j Device DriverfSk; xU tifahd Softwarejhd; vd;gij kdjpy; nfhs;f.

,q;Nf rpytw;iwj;jhd; $wpAs;Nshk;. ,itfs; md;whl tho;tpy;eilKiwapy;
kpf mjpf mstpy; gad;gLfpd;wd.
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 System Files

System Files vd;gJ Operating SystemI rhpahd Kiwapy; nray;gLj;j
gad;gLfpd;wd. rp];lk; igy;fs; cs;Ns ,Uf;Fk; Operating System cld; Nrh;e;j
igy;fis Fwpg;gpLfpwJ.

,tw;wpy; VjhtJ xU igy; jtWjyhf Delete nra;ag;gl;Ltpl;lhNyh my;yJ
Currupt Mfp tpl;lhNyh Operating System rhpahf Ntiy nra;ahJ. Operating
System jpUk;g Install nra;Jjhd; gad;gLj;j KbAk;.

,d;W Softwarefspd; Njit ehSf;F ehs; mjpfhpj;Jf; nfhz;Nl tUfpd;wd.
,t;thW jahhpf;fg;gLk; midj;J SoftwarefSk; eilKiwapy; md;whlk; nra;a
Ntz;ba nray;fis rhpahf jtW ,y;yhky; kpfTk; Ntfkhf FWfpa Neuj;jpy;
nra;a gad;gLfpd;wd.

,d;W Softwarefs; ,y;iynad;why; md;whlk; epfo;fpd;w ve;j nraYk;
eilngwhJ. ,uapy;fs;; XlhJ> tq;fpfs; ,aq;fhJ>

kUj;Jtkidfspy; LAB Testfs; eilngwhJ.

njhiy Ngrpfs; ,aq;fhJ>

filfspy; tpw;gid eilngwhJ.

cq;fis cq;fsJ tPl;by; ,Ue;jgbNa fz;bg;ghf xU Njh;r;rp ngw;w
Computer Engineer Mf vq;fsJ Gj;jfq;fs;+VCD/DVD %yk; khw;w KbAk;

 ,J tiu fk;g;A+l;liu njhlhjth;fs; ,dp fk;g;A+l;lhpy; Ntiy nra;ayhk;.

 8tJ gbj;jtH Kjy; ,y;yj;jurpfs; kw;Wk; Xa;T ngw;wtHfs; tiu
midtUk; kpfTk; Rygkhf fw;fyhk;.

 taJ tuk;G> mbg;gil fy;tp jFjpfs; NjitNa ,y;iy.
 MHtKk; jd;dk;gpf;ifAk; kl;LNk NghJkhdJ.

 midj;J tpjkhd fk;g;A+l;lHfisAk; rHtP];; nra;ayhk;.
 vy;yh tpjkhd fk;g;A+l;lHfisAk; m]k;gps; nra;ayhk;.

 Mq;fpyj;jpy; mjpf NjHr;rp ,y;iyNa vd fUjNt Ntz;lhk;. tq;fpfs;>
mYtyfq;fs;> Browsing Center Mfpatw;wpy; cs;sJ Nghy mNdf
fk;g;a+l;lh;fis ,izj;J xU LAN nel;xh;f;if kpfTk; Rygkhf mikf;fyhk;.

 cq;fs; FLk;gj;jpYs;s midtUNk  fw;fyhk;.

 ,J fijNa my;y ep[Nkh ep[k;

COMPUTER BASIC, HARDWARE, NETWORKING, VIDEO EDITING

nrk;kq;Fb NfhghyfpU\;zdpd;

Learn In a Week   xNu thuj;jpy; fw;fyhk;
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igy;fs; nray;gLk; Kiw

(G+[;ak;) (xd;W) 0 my;yJ 1 (Zero or One)

0 kw;Wk; 1 vd;w ,uz;L vz;fis itj;Jjhd; fk;g;A+l;lh; ,aq;FfpwJ.

,ijNa On/ Off my;yJ 0 / 1, Yes/No vd;Wk; $wyhk;.

fk;g;A+l;lUf;F njupe;jJ  vy;yhNk  0 kw;Wk; 1 (G+[;ak;> xd;W) Mfpa ,uz;L
vz;fs; kl;Lk;jhd;.

,e;j 0> 1 vz;fis Bits vd;gh;. mjhtJ Binary Digits vd;gh;. Binary vd;why;
,uz;L.

b[pl; (Digit) vd;why; vz;.

je;jp vd;gJ xU ,lj;jpypUe;J kw;nwhU ,lj;jpw;F xU jftiy cldbahf
mDg;Gtjw;F gad;gLj;jg;gLtJ. xU nra;jpia je;jp %yk; mDg;g mth;fs;
gad;gLj;JtJ fl;> fl vd;w ,uz;Nl rg;jq;fs;jhd;.

je;jpia mDg;g Nkhh;rpq; vd;W xU fUtp cs;sJ. ,e;j fUtpjhd; je;jpia
mDg;g my;yJ ngw gad;gLfpwJ.

me;j fUtpapy; cs;s ifgpbia fPNo mOj;jpdhy; fl; vd;w rj;jk; tUk;.

ifgpbia NkNy J}f;fpdhy; fl vd;w rj;jk; tUk;.

,e;j ,uz;L tpjkhd rg;jq;fis nfhz;L ekf;F mDg;g Ntz;ba jftiy
mDg;gp tpLthh;fs;. mNj jj;Jtj;jpy;jhd; fk;g;A+l;lh; Ntiy nra;fpwJ.

0 (G+[;ak;) vd;gJ xU gpl; (bit).

1 (xd;W) vd;gJ xU gpl;.

,e;j ,uz;L gpl;Lfis itj;Jjhd; fk;g;a+l;lh; Ntiy nra;fpwJ.

,t;thW vl;L gpl;Lfis nfhz;lJ xU igl; (byte) vdg;gLk;.

Note: xU igl; (byte) vd;gJ xU vOj;ij Fwpg;gpLfpwJ.

A vd;w vOj;J xU igl; mstpid nfhz;lJ.

mjhtJ vl;L gpl;Lfis nfhz;lJ. mjhtJ xU vOj;ij fk;g;a+l;lhpy; Nrkpf;f
xU igl; ,lk; Njit. mjhtJ 8 gpl;Lfs; ,lk; Njit.

Bit = Binary Digit (0 my;yJ 1)

8 Bit (One Character) = 1 Byte (11001011)

1024 Bytes = 1 Kilo Byte (1KB)

1024 KB = 1 Mega Byte (1MB)

1024 MB = 1 Giga Byte (1GB)

1024 GB = 1 Tetra Byte (1TB)

1024 TB = 1 Peta Byte (1PB)

1024 PB = 1 Exa Byte (1EB)
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1024 igl;Lfis 1 nkfh igl; vd $Wth;. (1MB)

1024 nkfh igl;Lfis 1 [pfh igl; vd $Wth;. (1 GB)

1024 [pfh igl;Lfis 1 Tetra igl; vd $Wth;. (1TB)

xU gpshg;gpapd; nfhs;ssT 1.44 MB.

mjhtJ
1.44 x 1024 x 1024 = 15>09>949 igl;Lfs;

xU gpshg;gpapy; 15>09>949 vOj;Jf;fis Nrkpf;fyhk;.

mjhtJ Rkhh; 15 yl;rk; vOj;Jf;fis Nrkpf;fyhk;.

xU CD apd; msT 700 MB

mjhtJ 700 x 1024 x 1024 =  73>40>03>200 igl;Lfs; nfhz;lJ.

xU rpbapy; Rkhh; 73 NfhbNa 40 yl;rk; vOj;Jf;fis Nrkpf;fyhk;.
rhpahf 73>40>03>200 vOj;Jf;fis Nrkpf;fyhk;.

xU DVD d; msT 4.7 GB
mjhtJ 4.7 x 1024 x 1024 x 1024 =  504>65>86>573 igl;Lfis nfhz;lJ.

vdNt 504 NfhbNa 65 yl;rk; vOj;Jf;fis 1 DVD y; Nrkpf;fyhk;.

xU Pen Drived; msT 2 GB vd;gh;.

2 GB vd;why; 2 x 1024 x 1024 igl;Lfis nfhz;ljhFk;.

xU igl;by; cs;s gpl;Lfspd; mikg;G

1 BYTE  =    1 0 1 1 1 0 0 1

fk;g;a+l;lhpy; nra;ag;gLfpw nray;fs; midj;Jk; igl;Lfshf Nrkpf;fg;gLfpd;wd.
mt;thW Nrkpj;J itj;jij jpUk;g ifahs mjw;F xU ngah; #l;l Ntz;Lk;.
Nrkpf;fg;gl;l nray;fs; xU igyhf fUjg;gLfpwJ. me;j igYf;F xU ngah;
#l;lg;gLk;. me;j ngah;jhd; igypd; ngah;.

KjyhtJ
gpl;

,uz;lhtJ
gpl;

%d;whtJ
gpl;

ehd;fhtJ
gpl;

Ie;jhtJ
gpl;

MwhtJ
gpl;

VohtJ
gpl;

vl;lhtJ
gpl;

(vl;L gpl;Lfs;)
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fk;g;a+l;lh; nray;gLk; Kiw

xU fk;g;a+l;lh; Ntiy nra;tjw;F ,uz;L mk;rq;fs; Njit

1) Hardware
2) Software

Hardware vd;gJ fk;g;a+l;lhpy; cs;s ghfq;fs;. fk;g;a+l;lh; vd;W $wpaJNk ekf;F
kdjpy; Njd;WtJ fPo;f;fz;l ghfq;fs;jhd;:

1) CPU my;yJ System
2) khdpl;lh;

3) fP Nghh;L

4) kT];

5) ];gPf;fh;fs;

6) ikf;

,itfs; midj;Jk; mlq;fpaJjhd; fk;g;a+l;lh;.  khdpl;lh;> fP Nghh;L> kT];>
];g Pf ;fh;fs;> ikf; Mfpaitfs; midj;Jk; CPU cld; Nfgps; %yk;
,izf;fg;gl;Ls;sd.

khdpl;lh; jtpu fP Nghh;L> kT];> ];gPf;fh;> ikf; Mfpaitfs; xNu xU Nfgps;
,izg;ig nfhz;lJ. me;j Nfgpspd; kWKid CPU cld; ,izf;fg;gLfpwJ.

Mdhy; khdpl;lUf;F kl;LNk ,uz;L ,izg;Gfs;:

1) Power Cable  my;yJ Power Cord
2) Signal Cable

,e;j ,uz;L NfgpisAk; CPUd; gpd;Gwk; cs;s mjw;Fupa fndf;lupy; ,izf;f
Ntz;Lk;. Signal Nfgpis CPUtpy;jhd; ,izf;f Ntz;Lk;. Mdhy; rpy CPUtpy;
khdpl;lUf;fhd gth; Nfgpis CPUtpy; nghUj;Jtjw;fhd trjp ,Uf;fhJ.
mt;thW ,y;yhky; ,Ue;jhy; Neubahf UPSy; khdpl;lh; Nfgpis ,izj;J
tplyhk;.

ehk; ,g;nghOJ ekJ fz;zpw;F njhpfpd;w ghfq;fis mwpe;Njhk;.

mLj;J CPUtpd; cs;Ns vd;d ,Uf;fpwJ vd;gij ghh;g;Nghk;.

fPo;f;fz;l ghfq;fs; xU CPUy; cs;sd.

1) Nfgpdl; - Cabinet
2) v];.vk;.gp.v]; - SMPS
3) kjh;Nghh;L - Mother Board
4) ‡NgDld; $ba g;uhr];rh; - Processor with Fan
5) rpb Nuhk; l;iut; - CD ROM Drive
6) `hh;L b];f; - Hard Disk
7) ‡g;shg;gp b];f; - Floppy Disk
8) btpb iul;lh; - DVD Writer
9) Ngl;lhp - Battery

10) bbMh; uhk; (nkkhp) - DDR RAM (Memory)
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NkNy $wg;gl;l midj;J ghfq;fSk; CPUtpd; cs;Ns cs;sd. ,tw;wpy;
kjh; Nghh;L kw;Wk; g;uhr];rh;jhd; vy;yh nray;fisAk; nra;fpd;wd.

Processord; Ntfk; nkfh n`l;]; vd $Wth;. (Mega Hetz ,ij RUf;fkhf MHz
vd;gh;) Muk;g fhyj;jpy; fk;g;a+l;lh;fs; kpfTk; Fiwe;j Ntfj;jpNyNa ,aq;fp
te;jd. 1997y; ,Ue;J cs;s fk;g;a+l;lh;fs;

1) P I
2) PII
3) PIII

,d;W cs;s fk;g;a+l;lh;fs;

1) P4,
2) Duel Core
3) Core 2 duo
4) QUAD  Mfpaitfs;.

cjhuzkhf xU fhh; Rkhh; 150 iky; Ntfj;jpy; nry;Yk; vd $WfpNwhk;. mJNghy
xU fk;g;a+l;lh;; Ntfj;ij MHz vd;W Fwpg;gpLth;.

MHz vd;why; Mega Hetz vd;W nghUs;. ,q;F MHz vd;gJ g;uhrrhpd; Ntfk;.

cjhuzj;jpw;F 1MHz fk;g;a+l;liu tpl 2 MHz fk;g;a+l;lh; kpfTk; Ntfkhf
nray;fis nra;Ak;.

 Memory: fk;g;a+l;lhpy; nkkhp vd;gJ kpfTk; Kf;fpakhd gq;if tfpf;fpwJ. nkkhp
vd;gJ fk;g ;a+l ;lhpy ; nra;fpd;w nray;fis igyhf Nrkpj ;J itf;f
gad;gLj;jg;gLk; ,lk;. ,J ,uz;L tpjkhf cs;sd.

1) Permanent Memory
2) Temporary Memory

Permanent Memory: ,e;j tif nkkhp> ehk; Nll;lh (Data) vd;W miof;fg;gLk;
igy;fis Nrkpj;J itf;fg; gad;gLfpwJ. ,tw;wpy; Nrkpj;J itj;jhy; Nrkpj;J
itf;fg;gl;l igy;fs; kpfTk; ghJfhg;ghf ,Uf;Fk;. Njitg;gLk; NghJ kPz;Lk;
vLj;J ifahsyhk;. Permanent vd;why; epue;juk; vd;W nghUs;. vdNtjhd; ,ij
Permanent Memory vd;gh;.

,t;thW mt;tg;NghJ ehk; nra;fpd;w nray;fs; midj;Jk; igy;fshf Nrkpf;f
xU ,lk; Njit. mitfs;jhd; Permanent Memory.

mitfspd; tptuk; fPo;fz;lthW:

1) Hard Disk
2) Floppy Disk
3) CD - Compact Disk
4) Pen Drive my;yJ Flash Drive

mjhtJ xU Audio Tapey; ghly;fis gjpT nra;J (Record) jpUk;g me;jg;
ghly;fis Nfl;L kfpo;fpNwhk;.

NkNy $wg;gl;litfSk; mNj khjphp gad;gLj;jg;gLfpd;wd. ,itfis Storage
Divices vd $Wth;. mjhtJ Nll;lhf;fis Nrkpj;J itg;gjw;fhd fUtpfs;.
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 Hard Disk: Hard Diskd; nfhs;ssit GB msTfspy; Fwpg;gpLth;. Muk;g
fhyq;fspy; Hard Diskfs; Rkhh; 1.2 GB, 2 GB, 4 GB, 8 GB Nghd;w msTfspy;
fpilj;J te;jd. ,g;nghOJ 80 GB, 160 GB, 250 GB, 500 GB mjw;F NkYk;
cs;s msTfspy; fpilf;fpd;wd.

GB msT Fiwthf ,Ue;jhy; Fiwe;j msT Nll;lhf;fis Nrkpf;fyhk;> mjpf
mstpy; GB ,Ue;jhy; mjpf mstpy; Nll;lhf;fis Nrkpf;fyhk;.

mjhtJ 160 GB Hard Disky; 80 GB Hard DiskI fhl;bYk; ,uz;L klq;F
Nrkpf;fyhk;.

fk;g;A+l;lhpy; cs;s midj;J SoftwarefSk; Operating System cs;gl ,e;j
Hard Disky;jhd; Install nra;ag;gl;L cs;sd.

 Data: fk;g;a+l;lhpy; ehk; gytpjkhd nray;fis nra;fpNwhk;. mjhtJ fPo;f;fz;l
nray;fis nra;fpNwhk;.

1) fbjq;fs; mbf;fpNwhk;.

2) rpdpkh ghly;fis Nfl;fpNwhk;

3) tPbNah glq;fis ghh;f;fpNwhk;

4) tuT> nryT fzf;Ffis ghh;f;fpNwhk;

5) ,-nkapy;fis mDg;GfpNwhk; / ngWfpNwhk;.

nkhj;jj;jpy; vy;yhtpjkhd nray;fisAk; fk;g;a+l;lhpy; nra;fpNwhk;. vdNt
xt;nthU nraiyAk; xU igyhf Nrkpj;J itf;fpNwhk;. ,e;j nray;fs;
midj;Jk; fk;g;a+l;lhpy; cs;s Hard Disky; 0> 1 vd;w  ,uz;Nl vz;fshf
Nrkpf;fg;gLfpd;wd.

fk;g;a+l;lhpy; Nrkpf;fg;gLfpw my;yJ ifahsg;gLfpw midj;JNk Nll;lh vd
miof;fg;gLfpwJ. mjhtJ Nll;lhf;fs; (Datas) vd;why; Nrkpf;fg;gl;l igy;fs;
vd;W nghUs;.

ehk; filf;F NghfpNwhk;. vjw;fhf vd;why; rhkhd;fs; thq;f vd $WfpNwhk;.
rhkhd;fs; vd;why; mjpy; gy tpjkhd mapl;lq;fs; cs;sd. mjhtJ mhprp>
gUg;G> Nrhg;G> gTlh;  Nghd;witfs;. Mdhy; ehk; nghJthf rhkhd;fs; vd
$WfpNwhk;.

mJNghyNt fk;g;a+l;lhpy; Nll;lh vd;gJ xU nghJthd ngah;.

 igypd; ngah;: File Name:
ehk; igy;fSf;F fz;bg;ghf ngah; itf;f Ntz;Lk;. mg;NghJjhd; ehk; nra;j
nraiy jpUk;g nfhz;Lte;J ifahs KbAk;. mjw;fhfj;jhd; xt;nthU
igYf;Fk; ngah; Njit. ,e;j igypd; ngah;fspy; %d;W mk;rq;fs; cs;sd.

1) igypd; ngah;

2) Gs;sp my;yJ Period
3) File extension
fPNo xU rpy igy;fspd; ngah;fs; nfhLf;fg;gl;Ls;sd.
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,q;F Ramu vd;gJ igypd; ngah;. mjhtJ uhK vd;gthpd; taJ> gbg;G> tpyhrk;
Nghd;w KO tptuq;fisAk; me;j igypy; Nrkpj;J itj;J cs;sjhf fUJNthk;.
,e;j igYf;fhd ngah; vt;tsT ePskhf Ntz;LkhdhYk; ,Uf;fyhk;.

cjhuzj;jpw;F Gopalakrishnan.txt ,e;j igypd; ngah; ePskhf cs;sJ. vjw;fhf
,e;j ngah;. xU mYtyfj;jpy; mNef egh;fs; Ntiy nra;thh;fs;. xU Fwpg;gpl;l
egupd; tptuq;fis vt;thW mwptJ. ,t;thW xU ngah; #l;lg;gLtjhy; vspjhf
me;j igiy vLj;J tptuq;fis mwpayhk;.

Period my;yJ Gs;sp:

igypd; ngaUf;F mLj;J fz;bg;ghf xU Gs;sp fhzg;gLk;. ,J igypd;
ngaUf;Fk; File Extensionf;Fk; eLtpy; fhzg;gLk;. Gs;spf;Fg; gpwF rpy vOj;Jf;fs;
fhzg;gLk;. ,ij Gs;sp vd $wf; $lhJ. fk;g;A+l;lh; nkhopapy; Period vd;Wjhd;
$w Ntz;Lk;. Mdhy; mJ xU Gs;spjhd;. cq;fSf;F Ghptjw;fhf Gs;sp vd
$wpNdd;. Mdhy; ,e;j Gs;spia Period (gPhpal;) vd $wTk;. Gs;sp vd $w$lhJ.

 File Extension:

xU igYf;F Kjypy; mjd; ngah;. mij mLj;J xU period (Gs;sp) vd;gij
mwpe;J nfhz;Nlhk;.

%d;whtjhf Gs;spia mLj;J rpy vOj;Jf;fis Fwpg;gpl Ntz;Lk;. %d;W
vOj;Jf;fis Fwpg;gpl;lhy; NghJk;. Njitg;gl;lhy; mjpf vOj;Jf;fis
Nrh;f;fyhk;. Mdhy; NjitglhJ. NjitAk; ,y;iy. ,e;j Gs;spfSf;F mLj;J
cs;s vOj;Jf;fisjhd; File extension vd;gh;. ,e;j vOj;Jf;fs; mjhtJ File
Extension vjw;fhf vd;W Nfl;fyhk;.

ehk; xU igiy jahhpf;f fz;bg;ghf xU Application SoftwareI gad;gLj;j
Ntz;Lk;. mjhtJ fk;g;A+l;lhpy; cs;s midj;J igy;fSk; mjw;Fupa rhg;l;Nth;
%yk;jhd; jahhpf;fg;gLfpd;wd. xU rhg;l;Ntiu itj;J jahhpj;j igiy NtW
xU rhg;l;Ntiu gad;gLj;jp ifahs KbahJ.

cjhuzj;jpw;F xU igiy MS Word vd;w rhg;l;Nth; %yk; jahhpf;fpNwhk;. me;j
igiy Page maker vd;w rhg ;l ;Nth; %yk; ifahs KbahJ. ,uz;L
rhg;l;Nth;fspdhYk; jahhpf;fg;gl;l igypy; cs;Ns fhzg;gLk; vOj;Jf;fs; xNu
khjpupahfj;jhd; ,Uf;Fk;. Vd; mikg;Gk; $l xNu khjphpahfNt ,Uf;Fk;.

cjhuzj;jpw;F ePq;fs; xU mYtyfj;jpy; Ntiyf;F mg;spNf\d; rkh;g;gpf;f
Ntz;Lk;. mjhtJ cq;fsJ Bio Datait jahhpj;J mDg;g Ntz;Lk;.

,e;j Bio Datait MS Wordy; jahhpf;fyhk;. mijNa Page Maker vd;w rhg;l;Nth;
%yKk; jahhpf;fyhk;.

Ramu . txt Priya . txt Siva . txt

ngah; Gs;sp or
Period

File
Extension
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ePq;fs; cq;fs; gNah Nll;lh ve;j rhg;l;Nthpy; jahhpf;fg;gl;lJ vd;gij ek;khy;
fz;Lgpbf;f KbahJ. jahhpf;fg;gl;l Bio-data ,uz;bYk; xNu khjphpahfNt
,Uf;Fk;. mjhtJ me;j gNah Nll;lhit fPo;f;fz;l ehd;F rhg;l;Nth;fis
gad;gLj;jpAk; jahhpf;fyhk;.

1) MS Word

2) Word Pad

3) Page Maker

4) Coral Draw

me;j gNah Nll;lh ve;j rhg;l;Ntiu gad;gLj;jp jahhpf;fg;gl;lJ vd;gij mwpa
,e;j File Extension gad;gLfpwJ. xU igiy jahhpj;J Nrkpf;Fk;nghOJ
jhdhfNt ,e;j %d;W vOj;J me;j igYf;F mjw;Fhpa rhg;l;Nthpdhy;
nfhLf;fg;gl;L tpLk;.

cjhuzj;jpw;F Ramu vd;w eghpd; xU gNah Nll;lhit ehd;F tpjkhd
rhg;l;Nth;fis gad;gLj;jp jahhpf;fpwhh;fs;. igYf;F ngah; Ramu vd itj;J
,Uf;fpwPh;fs;. ,g;nghOJ me;j igypd; Extension mjhtJ Gs;spf;F mLj;J
cs;s %d;W vOj;Jf;fs; vt;thW ,Uf;Fk; vd;gij ghh;g;Nghk;.

Software ngah; File Name with extension

MS Word Ramu.Doc
Word Pad Ramu.Txt
Pagemaker Ramu.pmd
Coral Draw Ramu.cdr

NkNy cs;s igy;fspy; cs;s Extension %yk; fPo;f;fz;l tptuq;fis mwpayhk;.

File Extension . Doc vd ,Ue;jhy; MS Wordy; jahhpf;fg;gl;lJ.

File Extension . Txt vd ,Ue;jhy; Wordpady; jahhpf;fg;gl;lJ.

File Extension . Pmd vd ,Ue;jhy; Page Makery; jahhpf;fg;gl;lJ.

File Extension . CDR vd ,Ue;jhy; Corel Drawy; jahhpf;fg;gl;lJ.

NkYk; rpy igy;fspd; Extensionfs; .sys vd nfhLf;fg;gl;L ,Uf;Fk;.

mitfs; rp];lk; rk;ge;jkhd igy;fs; vd;W nghUs;.

me;j igy;fis ehk; njhlf;$lhJ. mjhtJ mopf;ff;$lhJ.

,e;j igYf;fhd vf;];ld;\d; vOj;Jf;fis ehk; nfhLf;f Ntz;ba mtrpak;
,y;iy. ehk; nfhLf;f Ntz;banjy;yhk; igapYf;fhd ngah; kl;Lk;jhd;.
Gs;spf;F mLj;Js;s %d;W vOj;Jf;fs; jhdhfNt (By Default) mjw;Fupa
rhg;l;Ntuhy; nfhLf;fg;gl;LtpLk;.

xU rhg;l;Ntuhy; jahhpf;fg;gl;l igiy NtW xU rhg;l;Nthpy; ifahs
KbahJ vd;gij kdjpy; nfhs;f.
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cjhuzj;jpw;F xUth; Ng[; Nkf;fhpy; xU gNah Nll;lhit jahhpj;J itj;Js;shh;.
me;j igiy cq;fSf;F ,-nkapy; %yk; mDg;gp itf;fpwhh;. ,g;nghOJ ePq;fs;
me;j igiy jpwe;J ghu;j;J tptuq;fis njupe;J nfhs;s Ntz;Lk;. me;j igypd;
ngah; GK.PM6 vd cs;sJ.

cq;fs; rp];lj;jpy; MS Word cs;sJ. Mdhy; Page Maker ,y;iy. me;j igiy
jpwf;f Kaw;rpj;jhy; cq;fshy; ghh;f;f KbahJ. Vd; vdpy; MS word %yk; me;j
igiy ghh;f;f KbahJ. me;j igiy jpwe;J tptuq;fis mwpa cq;fs;
fk;g;A+l;lhpYk; Ng[; Nkf;fh; vd;w rhg;l;Nth; ,Uf;f Ntz;Lk;. mij itj;Jjhd;
cq;fshy; jpwe;J ghh;f;f KbAk; vd;gij kdjpy; nfhs;f.

nkhj;jj;jpy; FIle Extension vd;gJ xU igy; ve;j tifia rhh;e;jJ mjhtJ
ve;j Softwaredhy; jahhpf;fg;gl;lJ vd;gij fz;lwpa cjTfpwJ.

mbg;gilapy; igy;fis ,U gphpTfshf gphpf;fyhk;.

1) System igy;fs;

2) User igy;fs;

System File: fk;g;A+l;lh; ,aq;Ftjw;F kpfTk; Kf;fpakhf cs;sJ Operating
systemI Nrh;e;j igy;fs;. ,itfis System igy;fs; vd;gh;. mtw;iw ehk;
ifahs $lhJ. mt;thW ifahs Kaw;rpj;jhy; fk;g;A+l;lhpy; cs;s Operating
System currupt Mfp Ntiy nra;a Kbahj #o;epiyf;F js;sg;gl;LtpLk;.

jpUk;gTk; Operating SystemI Install nra;Jjhd; gad;gLj;j KbAk;.

fPNo rpy rp];lk; igy;fSf;fhd extensionfs;

. Sys

. DLL

. Com

User Files: ,e;j tif igy;fs; ek;khy; jahhpf;fg;gl;litfs;. mjhtJ
Application Softwarefis gad;gLj;jp cUthf;fg;gl;l igy;fs;. ,itfspy;
ifahSk; NghJ jtW Vw;gl;lhy; gpur;rpidfs; tuhJ. Mdhy; me;j igiy ,of;f
NehpLk;. ,e;j igy;fs; Corrupt Mdhy; Operating Systemw;F ve;j ghjpg;Gk; ,y;iy.

By Default: (ig B‡ghy;l;) vd;w thh;j;ij fk;g;A+l;lhpy; Ntiy nra;Nthh;fsplk;
mbf;fb gad;gLj;jf;$ba thh;j;ij. Default vd;why; Nfl;fhkNy jhdhfNt
vd;W nghUs;.

cjhuzj;jpw ;F xU N`hl;lypy ; rhg ;gpLtjw;F cq;fs; kidtpAld;
nry;YfpwPh ;fs;. mq;F rhg;ghl;bw;F Nlhf;fd; thq;FfpwPh ;fs;. rhg;gpl
cl;fhUfpwPh;fs;. cq;fSf;F xU ];tPl; rhg;gpl Ntz;Lk; vd Mir Vw;gLfpwJ.
vdNt rg;isahplk; vd;d ];tPl; ,Uf;fpwJ vd Nfl;fpwPh;fs;. mg;NghJ me;j
rg;isah; rhg;ghL mapl;lj;jpy; xU [hq;fphp ];tPl;Lk; cz;L vd;fpwhh;. mjhtJ
ehq;fshfNt nfhLf;fpNwhk; vd;fpwhh;.

cq;fSf;F Njitg;gl;lhy; me;j [hq;fphpf;F gjpyhf ik#h;ghNfh my;yJ
NfrhpNah thq;fp rhg;gplyhk; vd;fpwhh;.
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mjhtJ rhg;ghl;Lld; jhdhfNt xU ];tPl; itf;fg;gLfpwJ. ,jw;F ngah;jhd;
By Default. ,ij fPo;f;fz;lthW fk;g;A+l;lh; nkhopapy; $wyhk;.

rhg;ghl;Lld; By default xU ];tPl; cz;L.

fk;g;A+l;lhpy; xU nraiy nra;a xd;Wf;F Nkw;gl;l Optionfs; nfhLf;fg;gl;L
,Uf;Fk;. me;j Optionfspy; VjhtJ xd;iw Njh;T nra;J nray;gl Ntz;ba
#o;epiyapy; jhdhfNt xU nray; Njh;T nra;ag;gl;L ,Uf;Fk;. mij Default
selection vd;gh;. me;j Default Selection Njit ,y;iy vd;why; NtW xd;iw Njh;T
nra;J nray;glyhk;.

Temporary Memory: jhw;fhypf nkkhp. ,ij RAM - Random  Acess Memory
vd;Wk; $wpg;gpLth;. ngahpNyNa ePq;fs; Gupe;J nfhz;L ,Uf;fyhk;.

xU g];rpNy gazk; kl;Lk;jhd; nra;a KbAk;. Mdhy; tPl;bNy ehk; epue;jukhf
jq;f KbAk;. g];rpy; ehk; vg;nghOJ cl;fhUfpNwhk;. gazk; nra;Ak; NghJ kl;LNk
cl;fhUfpNwhk;.

mJNghy ,e;j nkkhp fk;g;A+l;lh; Md; (ON) epiyapy; ,Uf;Fk; NghJjhd;
gad;gLj;jg;gLk;. mjhtJ ,e;j nkkhpapy; epue;jukhf igy;fis Nrkpj;J itf;f
KbahJ. jhw;fhypfkhfj;jhd; ,e;j nkkhpapy; igy;fis itj;J ifahsyhk;.

nkkhpapd; gad;ghLjhd; vd;d?

fk;g;A+l;lhpy; nra;ag;gLfpw nray;fs; midj;Jk; nkkhpapy; ,Ue;J nfhz;Ljhd;
nra;ag;gLfpd;wd. nkkhpapd; Kf;fpa gad;ghL vy;yhtpjkhd NtiyfisAk;
nra;Ak; ,lk;.

xU tPl;by; rikay; miw vjw;F. ehk; rhg;gpLtjw;fhd midj;J mapl;lq;fSk;
rikay; miwapy;jhd; jahhpf;fg;gLfpd;wd. rikay; Ntiy Kbe;J rhg;gpl;l
gpwF rikay; miwia %b itj;Jf;nfhs;fpNwhk;.

,e;j jj;Jtk;jhd; nkkhpf;F nghUe;Jk;. fk;g;A+l;lhpy; nra;ag;gLfpd;w nray;fs;
midj;Jk; nkkhpapy; ,Ue;J nfhz;Ljhd; nra;ag;gLfpd;wd. nra;aTk; KbAk;.
fk;g;A+l;lh; Off epiyapy; ,Uf;Fk; NghJ nkkhp fhypahf ,Uf;Fk;. ve;j xU igYk;
nkkhpapy; ,Uf;f KbahJ.

fk;g;A+l;lh; Ntiy nra;a rhg;l;Nth; Njit vd;gJ cq;fSf;F njhpAk;.

rhg;l;Nth; vd;gJ Kjypy; Operating System. mLj;J Device Driverfs;.

,it ,uz;Lk;jhd; fk;g;A+l;lhpy; cs;s midj;J mg;spNf\d; rhg;l;Nth;fisAk;
nray;gLj;Jtjw;F gad;gLfpd;wd.

,q;F fPNo nfhLf;fg;gl;Ls;s midj;J rhg;l;Nth;fSk; rp];lj;jpy; cs;s
Hard Disky;jhd; Install nra;ag;gLfpd;wd.

1) O/S (Operating System)

2) Device Driverfs;

3) Application Softwarefs;

mjhtJ Hard Disky; epue;jukhf jq;fp ,Uf;fpd;wd.
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fk;g;A+l;liu ON nra;jJk; Kjd; Kjyhf Operating System mjw;Fhpa rf
igy;fSld; (Supporting files) nkkhpapy; Ngha; cl;fhh;e;J nfhz;L Ntiy
nra;fpwJ.

mLj;J mjid njhlh;e;J Device Driverfs; vd;w rhg;l;NtHfSk; nkkhpf;F nrd;W
cl;fhh;e;J mjd; Ntiyia nra;fpd;wd.

mLj;J xU Application SofwareI ,af;FfpwPh;fs;. mjhtJ MS WordI Double
Click nra;fpwPh;fs;. clNd me;j MS Word nkkhpf;F nrd;W Ntiyia nra;Ak;.

Vw;fdNt Nrkpf;fg;gl;l igyhf ,Ue;jhy; me;j igiy File nkDtpy; cs;s Open
%yk; jpwe;J ghh;f;fyhk; my;yJ Neubahf me;j igy; ,Uf;Fk; ,lj;jpw;F nrd;W
me;j igiy lGs; fpspf; nra;Jk; ,af;fr; nra;ayhk;.

me;j igypd; efy; (Copy) nkkhpf;Fs; nrd;Wjhd; jpwf;fg;gLk;. me;j igy;
nkkhpapy; itj;Jjhd; ifahsg;gLfpwJ.

,g;NghJ me;j igypy; Gjpjhf rpy thpfis Nrh;f;fpw Ph ;fs;. mt;thW
nra;Ak;nghOJ mbf;fb Nrkpj;J nfhz;L ,Uf;f Ntz;Lk;. mt;thW
Nrkpf;Fk;NghJ me;j igy; Vw;fdNt Hard Disky; cs;s mjDila Original igypy;
Nky; Overwrite nra;ag;gl;LtpLk;.

Save mjhtJ Nrkpj;jy; vd;why; nkkhpapy; elf;Fk; nraiy Hard Disky; gj;jpukhf
Nrkpj;J itj;jy; vd;gJjhd;.

mt;thW Save nra;jgpd;G jpBnud gth; rg;is fl;lhfp fk;g;A+l;lh; Off Mfptpl;lhy;
nkkhpapy; cs;sitfs; midj;Jk; mopf;fg;gl;L tpLk;. Mdhy; Hard Disky;
gj;jpukhf Nrkpf;fg;gl;L ,Uf;Fk;. vdNt ftiyg;glj; Njitapy;iy.

xUth; MS Wordy; Gjpajhf xU fbjk; mbf;fpwhh; vd;W itj;Jf;nfhs;Nthk;.
me;j igiy mt;tg;NghJ Nrkpf;fhkNy Rkhh; 10 gf;fq;fs; mbj;Jtpl;lhh;.
jpBnud fuz;l; fl;lhfp fk;g;A+l;lh; Off Mfptpl;lJ.

,g;nghOJ mth; me;j igiy Nrkpf;fhj fhuzj;jhy; Kw;wpYk; ,of;f NehpLk;.
me;j igy; mopf;fg;gl;LtpLk;. jpUk;gTk; mth; Gjpajhfj;jhd; mbf;fNtz;Lk;.

XUth; Gjpjhf MS Wordy; Rkhh; 10 gf;fq;fis nfhz;l ];fphpg;il mbf;fj;
njhlq;fpdhh;. mth; Kjy; gf;fj;jpy; xU thpia mbj;j clNdNa igiy Save
nra;J tpl;lhh;. jpUk;g 5 thpfs; mbj;jJk; xU Kiw Save nra;J tpl;lhh;. mjd;
gpwF Rkhh; 2 gf;fq;fs; mbj;Jtpl;lhh;. Mdhy; Save nra;a kwe;Jtpl;lhh;.

,g;NghJ fuz;l; fl;lhfp fk;g;A+l;lh; Off Mfp tpl;lJ. jpUk;g me;j igiy jpwe;jhy;
me;j igypy; 5 thpfs; kl;Lk;jhd; fhzg;gLk;. 5 thpf;FNky; mbj;jit midj;Jk;
,Uf;fhJ.

vdNt fk;g;A+l;lhpy; ve;j xU nraiy nra;jhYk; mt;tg;NghJ Save nra;J
nfhz;Nl ,Uf;f Ntz;Lk; vd;gij kdjpy; nfhs;f. ,J kpfTk; Kf;fpakhd
xd;W.

mbf;fb Save nra;a (Ctrl + S) gad;gLj;jyhk;. ,J vy;yh SoftwarefSf;Fk;
nghUe;Jk;.



78

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK

 File System igy; rp];lk;

igy; rp];lk; vd;why; igy;fis mLf;fp itf;Fk; nray; vd;W nghUs;. xU
mYtyfj;jpy; mNef igy;fis xUth; ifahs;fpwhh;. me;j igy;fis mtuJ
trjpf;F jFe;jthW xU igypq; Nfgpdl;by; (Filing Cabinet) mofhf mLf;fp
itf;fpwhh;. igy;fspd; Nky; mjw;Fupa ngaiuAk; vOjp itf;fpwhh;. xU igy;
Njitg;gl;lhy; cldbahf me;j igiy nfhz;L te;J tpLfpwhh;. Njitg;gLk;
igiy mjpf Neuk; vLj;Jf; nfhs;shky; cldbahf vLj;J tpLfpwhh;.

igy; Nfgpndl;by; 4 buhah;fs; cs;sd. nkhj;jk; Rkhh; 100 igy;fs; cs;sd.
mt;thW ,Ue;Jk; Njitahd igiy cldbahf nfhz;L tUfpwhh;. ,ij vg;gb
mtuhy; nra;a KbfpwJ?

mth; jdf;nfd xU topKiwia mth; (xU rp];lj;ij) filgpbf;fpwhh;.

1 Kjy; 100 tiu xt;nthU igYf;Fk; xU ek;giu Fwpg;gpLfpwhh;.

xt;nthU buhahpd; Kd; gFjpapy; xU Ngg;ghpy; igypd; ek;gh; mjw;Fhpa ngah;
Mfpatw;iw vOjp xl;b tpLfpwhh;.

NkYk; me;j Ngg;ghpd; xU efiy jdJ Nki[apd; Nky; itj;J ,Uf;fpwhh;.

ve;j igy; Njitg;gLfpwNjh me;j igypd; ngaUf;Fhpa vz;iz Mgp];
igadplk; $Wfpwhh;.

MgP]; igad; ek;giu $wpa clNdNa me;j igiy cldbahf nfhz;L te;J
tpLfpwhh;.

mJNghy igypy; Ntiy Kbe;jJk; Mgp]; igadplk; me;j igiy nfhLj;jhy;
cldbahf rhpahf mjw;Fhpa ,lj;jpy; vz;iz ghh;j;J itj;J tpLfpwhh;.

,e;j xU rp];lj;ij filgpbf;fhky; fz;lgb igiy itg;gJk; vLg;gJkhf
,Ue;jhy; vd;d elf;Fk;. igiy jpUk;g itf;Fk;NghJ cldbahf itj;J tplyhk;.
Vd; vd;why; VjhtJ xU ,lj;jpy;jhNd itf;fpwhh;.

Mdhy; jpUk;g xU igy; Njitg;gl;lhy; cldbahf me;j igiy vLf;f KbAkh?
fz;bg;ghf KbahJ. Vd; vdpy; xt;nthd;whf ghh;j;J vLf;f Ntz;Lk;. xU kzp
Neuk; Mfyhk;. Vd; xU ehs; $l Mfyhk;.

rpy Neuq;fspy; xU khjk; MdhYk; igy; fpilf;fhJ. Nfl;lhy; Njbf;nfhz;Ljhd;
,Uf;fpNwd;. ,d;Dk; fpilf;ftpy;iy. ehd; vd;d nra;tJ vd;ghh;.

Vd; fpilf;ftpy ;iy vd;why ; me ;j igiy mjw;Fhpa Nfgpndl;by;
itf;fhky; NtW xU Nfgpndl;by; itj;J ,Ug;ghh;.

,jw;F vd;d fhuzk;?

mjhtJ xU rp];lj;ij mjhtJ xU tpjp Kiwia mth; ifahstpy;iy.

igy;fis Rygkhf vLj;J jpUk;g mNj ,lj;jpy; itj;J nray;gLj;Jk; nray;jhd;
File System vd $Wth;. ,Nj jj;Jtk;jhd; fk;g;A+l;lupYk; ifahsg;gLfpwJ.
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igy;fs; midj;Jk; Hard Disky;jhd; Nrkpj;J itf;fg;gLfpd;wd. igy;fis
Nrkpg;gjw;F trjpahf Hard Disk  gy gpupTfshf gphpf;fg;gLfpwJ. ,jw;F Partition
vd;W ngah;.

Rkhh; 80 GB nfhs;ssT cs;s xU Hard Disky; xNu xU ghh;b\d; nra;ayhk;.
my;yJ xd;Wf;F Nkw;gl;l ghh;b\d;fshfTk; nra;ayhk;.

80 GBI xNu xU ghh;b\dhf nra;jhy; mJ C biut; vd fhzg;gLk;.

mNj 80 GBI 20 + 20 + 40 vd %d;W gphpTfshf nra;jhy; C, D, E vd %d;W
gphpTfshf fhzg;gLk;.

C Drive    = 20
D Drive    = 20
E Drive    = 40 vdTk; fhzg;gLk;.

mt;thW Hard DiskI Partition nra;j gpwF jpUk;g xt;nthU DriveAk; Format
nra;a Ntz;Lk;. Format nra;j gpwFjhd; Hard Disk y; igy;fis Nrkpj;J itf;f
KbAk;. mjhtJ Format nra;j gpwFjhd; me;j Drivetpw;F File System trjp
Vw;gLfpwJ. C,  D,  E vd %d;W Drivefs; ,Ue;jhy; %d;W biut;fisAk; jdpj;
jdpahf Format ‡ghh;nkl; nra;a Ntz;Lk;.

‡ghh;nkl; nra;ahj biut;fis gad;gLj;j ,ayhJ. mjhtJ me;j biutpy;
igy;fis Nrkpf;f ,ayhJ.

fk;g;A+l;liu nghUj;jtiu MgNul;bq; rp];lj;jpw;F jFe;jgb ,e;j igy; rp];lKk;
NtWgLk;. MicrosoftI nghUj;jtiu ,uz;L tpjkhd igy; rp];lq;fs; cs;sd.

1) FAT (FAT 16 or FAT 32)
2) NTFS
mNjNghy UNIX Operating Systemw;F Unix File System vd;W ngah;.

LINUX Operating Systemw;F Linux File system vd;W ngah;.

rhjhuzkhf xU igy; rp];lj;jpy; jahhpf;fg;gl;l igiy NtW xU igy;
rp];lj;jpy; gad;gLj;j ,ayhJ. cjhuzj;jpw;F Unixy; jahhpf;fg;gl;l xU igiy
Windows XPapy; ifahs KbahJ.

MicrosoftI nghUj;jtiu fPo;f;fz;l Operating Systemfs; cs;sd.

Windows 98
Windows 98 SE
Windows XP Professional
Windows 2000 Professional
Windows 2000 Server
Windows 2003 Server
Windows 2008 Server
Windows Vista
Windows 7
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,tw;wpy; Windows 95, 98 SE Mfpaitfs; FAT 32 itjhd; Support nra;Ak;.
,itfs; NTFSI Support nra;ahJ.

Mdhy; kw;w Operating Systemfs; FAT 32 kw;Wk; NTFS Mfpa ,uz;ilANk
Support nra;Ak;. ,jpYk; xU rpf;fy; cs;sJ.

FAT 32y; jahhpf;fg;gl;l xU igiy NTFSy; ifahsyhk;. Mdhy; NTFSy;
jahhpf;fg;gl;l xU igiy FAT 32y; ifahs KbahJ.

FAT 32 my;yJ NTFS vd;gij vt;thW Njh;T nra;tJ?

Hard Disk y; cs;s biuit Format nra;Ak; nghOJjhd; ,ij jPh;khdpf;f KbAk;.
vdNt Format nra;Ak;nghOJ ,e;j ,uz;L Optionfs; Njhd;Wk;. ekf;F vJ
NjitNah mij Njh;T nra;J Format nra;ayhk;.

ehk; Vw;fdNt FAT 32y; Format nra;J tpl;Nlhk;. me;j  biutpy; mNef igy;fis
Nrkpj;J itj;Js;Nshk;.

,g;nghOJ NTFS Mf ,Ue;jhy; ey;yJ vd;W epidf;fpwPh;fs;. ftiyNa
Ntz;lhk;.

Vw;fdNt FAT 32 y; ghh;b\d; nra;ag;gl;l biut;fis NTFS Mf kpfTk; Rygkhf
xU nehbg;nghOjpy; khw;wp tplyhk;. Drivey; cs;s ve;j xU igiyAk; ,of;f
NehplhJ. igy;fs; mg;gbNa ghJfhg;ghf ,Uf;Fk;.

Mdhy; NTFSy; ,Ue;J FATf;F khw;WtJ vd;gJ KbahJ. mt;thW NTFSy; cs;s
xU biuit FAT Mf khw;w Ntz;Lk; vd fUjpdhy; me;j Drive y; cs;s midj;J
igy;fisAk; ,of;f NehpLk;.

FATw;Fk; NTFSw;Fk; cs;s NtWghL:

FATy; mNdfkhf vy;yhtpjkhd nray;fisAk; nra;ayhk;. Mdhy; NTFSy; FATI
tpl rpy rpwg;G mk;rq;fs; cs;sd. mitfs; gpd;tUkhW:

1) File Security

2) File compression

3) Disk space compression

 File Security: jdpg;gl;l xU igYf;F ghJfhg;G nfhLf;fyhk;. rhjhuzkhf xU
fk;g;A+l;liu gy Ngh; gad;gLj;Jthh;fs;. mt;thW gad;gLj;Jk;NghJ> xUtuJ
igiy kw;wth;fs; ghh;f;ff; $ba tha;g;G cs;sJ.

xUtuJ igiy kw;wth;fs; fz;bg;ghf ghh;f;f $lhj my;yJ ghh;f;f Kbahj
epiyapy; me;j igiy ghJfhg;ghf itf;fpd;w nraYf;Fjhd; igy; nrf;A+hpl;b
vd;W ngah;. ,jdhy; me;j igiy jahhpj;jth;fs;jhd; ghh;f;fyhk;> ifahsyhk;.
mjhtJ Read, Edit, Delete Nghd;w nray;fis nra;ayhk;.

me;j igiy jahhpj;jth;fs;jhd; me;j igYf;F nrhe;jf;fhuh;fs;. mtiu Owner
vd $Wth;. ,e;j nraiy nra;tjw;F File Encryption vd;W ngah;.
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File Encryption:

,e;j nray; %yk; xU igy; gbf;fKbahj vOj;Jf;fshf khw;wg;gl;L tpLk;. NkYk;
Encrypt nra;Ak;nghOJ xU Pass word Nfl;Fk;.

xU gh];Ntil  ek; tpUg;gg;gb ehk; Njh;e;njLj;Jf; nfhs;syhk;. Mdhy; me;j
gh];Ntil kwf;fhky; epidtpy; itj;J ,Uf;f Ntz;Lk;. me;j gh];Ntil kwe;J
tpl;lhy; me;j igiyAk; kwe;J tpl Ntz;baJjhd;. mjhtJ me;j igiy ehKk;
ghh;f;f KbahJ. vdNt igiy ,of;f NehpLk;.

File Decryption:

Vw;fdNt igiy Encrypt nra;J itj;J tpl;Nlhk;. ,g;nghOJ ehk; me;j igiy
ifahs Ntz;Lk;. jpUk;gTk; me;j igiy gioa epiyf;F mjhtJ gbf;fpd;w
epiyf;F khw;Wk; nraYf;Fjhd; Decryption vd;W ngah;.

xU igiy Decryption nra;Ak;NghJ mjw;Fhpa gh];Ntil Nfl;Fk;. rhpahd
gh];Ntil nfhLj;jhy; igy; Decrypt nra;ag;gl;L gbf;ff;$ba epiyf;F
khw;wg;gl;LtpLk;. ,g;NghJ igiy tpUg;gg;gb ifahsyhk;.

Disk Compression:

ekf;F Hard Disky; vt;tsT ,lk; ,Ue;jhYk; Nghjtpy;iy. Rkhh; 4 my;yJ 5
tUlq;fSf;F Kd;ghf 2GB, 8GB, 10GB, 20GB vd;w msTfspy;jhd;
Hard Diskfs; fpilj;J te;jd.

Mdhy; ,g;nghOJ 80GB, 160GB, 250GB, 500GB vd;w msTfspy; fpilj;J
tUfpd;wd. Hard Diskd; msT vt;tsT nghpajhf ,Ue;jhYk; gw;whf;Fiw
Vw;gLfpwJ. Vd; vdpy; Njitaw;w igy;fis mt;tg;NghJ Hard Disky; ,Ue;J
mopg;gjpy;iy.

vdNt HardDisky; cs;s ,lj;ij RUf;fp mjpf msT ,lj;ij cUthf;fyhk;.
mjhtJ cjhuzj;jpw;F 10GB ,lj;jpy; cs;s igy;fis RUf;fp (Compress)
6GB ,lj;jpy; itj;J tpl;L 4GB ,lj;ij fhypahf itf;fyhk;.

,t;thW HardDisky; cs;s ,lj;ij RUf;fp mjpf ,lj;ij cz;Lgz;Zk;
nraiy Disk Compression vd;W $Wth;.

nghpa msTfspy; mjhtJ 50GB, 100GB, 250GB vd;w msTfspy; ghh;b\d;
nra;J gad;gLj;jg;gLfpd;wd. Vedio Editing Nghd;w Ntiyfis nra;Ak; NghJ
xU igypd; msT Rkhh; 20GB Kjy; 40GB tiu fhzg;gLk;.

mt;thW kpfg; nghpa igy;fis ifahs;tjw;F NTFS jhd; rpwe;jJ.

nghpa mstpy; cs;s me;j igy;fis FATy; itj;J ifahStjpy; rpy
gpur;rpidfs; Njhd;Wk;. vdNt igy;fs; kpfg; nghpa mstpy; ,Uf;Fkhdhy;
NTFSjhd; rpwe;jJ.
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Windows:

MicrosoftI nghUj;jtiu Windows vd $WfpNwhk;. Windows vd;why; ekf;F
kdjpy; Kjypy; Njhd;WtJ [d;dy;. [d;dy; vd;gJ ehd;F GwKk; rl;lq;fis
nfhz;L xU fl;lk; Nghy; cs;sJ. ,e;j jj;Jtj;jpy; Windowy; gy ehd;F
gf;fq;fis  nfhz;l mNef rl;lq;fs; gad;gLj;jg;gLfpd;wd.

fk;g;A+l;lupy; ehk; ifahs;tJ igy;. me;j igy;jhd; ghJfhg;ghf itf;fg;gl
Ntz;Lk;. Njitg;gLk;NghJ clDf;Fld; mJ ,Uf;Fk; ,lj;ij fz;Lgpbj;J
me;j igiy nfhz;L te;J xU Software %yk; ifahs Ntz;Lk;.

xU mYtyfj;jpy; ifahsg;gLfpw igy;fs; vt;thW ghJfhg;ghf
itf;fg;gLfpd;wd.

cjhuzj;jpw;F

tpw;gid gpupT Sales Department.
mf;fTz;L gpupT Accounts Department.
cw;gj;jp gpupT Production Department.

xt;nthU gphpTf;Fk; jdpj;jdpahf igy; Nfgpndl;Lfs; cs;sd. me;j
Filing Cabinety; gy buhah;fs; cs;sd. xt;nthU buhahpYk; igy;fs;
itf;fg;gLfpd;wd. xt;nthU gphpTf;Fk; jdpj;jdpahd igy; Nfgpndl;fs;
cs;sjhy; me;j me;j gphpTf;Fhpa igy;fs; mjw;Fhpa igy; Nfgpndl;by;
itf;fg;gLfpd;wd.

,Nj jj;Jtk;jhd; fk;g ;A+l;lhpYk; nray;gLj;jg;gLfpwJ. fk;g ;A+l;lhpy;
ifahsg;gLfpw Kf;fpakhd mapl;lk; igy;jhd;.
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me;j igiy itf;ff;$ba ,lk; Folder. xU Nghy;lhpy; Njitahd igy;fis
midj;ijAk; Nrkpj;J itf;fyhk;. xNu Foldery; gy FolderI Nrkpj;J itf;fyhk;.

mjhtJ xU Foldery; gy Nghy;lh ;fis Nrh;j;J itf;fyhk;. mjhtJ
Nghy;lUf;Fs; Nghy;lh;fis itf;fyhk;. Mdhy; igYf;Fs; NtW xU igiy
itf;f KbahJ. mjhtJ xU Nghy;lh; Nki[apy; cs;s xU buhah; Nghy;
nray;gLfpwJ.

mYtyfj;jpy; xUth; jdJ buhahpy; gytpjkhd nghUs;fis itf;fpwhh;.

mjhtJ fPo;f;fz;l nghUs;fs;

1) Ngdh

2) ug;gh;

3) ngd;rpy;

4) ];Nfy;

5) ];lhg;sh;

,q;F NkNy $wg;gl;l mapl ;lq;fis igy;fshf fUjyhk;. mitfs;
itf;fg;gl;Ls;s buhaiu Folder vd fUjyhk;.

me;j buhahpy; NtW xU jdp miw cs;sJ. me;j ,lj;jpy; fPo;f;fz;l
nghUs;fis itj;Js;shh;.

1) nuhf;fk; Cash
2) nrf; Gj;jfq;fs;

3) Kf;fpa Mtzq;fs;

,q;F NkNy $wg;gl;litfis igy;fshf fUjyhk;. mitfs; itf;fg;gl;l
,lj;ij xU Folder Mf fUjyhk;.

rhjhuzkhf ehk; xU tPL fl;Ltjw;F xU Plan NghLfpNwhk;. me;j gpshdpy;
tPl;bd; mikg;ig gy fl;lq;fis Nghl;L fhz;gpf;fpNwhk;.

Bed Room

                           HALL

KITCHEN
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mNj Nghy fk;g;A+l;lhpy; Windows vd;gJ mNkhf fl;lq;fis Fwpg;gpLfpwJ.
xt;nthd;wpw;Fk; xU fl;lj;ij Nghd;W fhz;gpf;fg;gLfpwJ. igYf;F kl;Lk; fl;lk;
fpilahJ.

,q;F fl;lk; my;yJ rl;lk; ,uz;LNk xd;Wjhd;. mjhtJ Window.

vdNt ,dp tpz;Nlh vd;why; mJ xU ehd;F gf;fq;fis nfhz;l xU
fl;lk; vd kdjpy; nfhs;f.

me;j fl;lk; rJukhf ,Uf;fyhk; my;yJ xU nrt;tfkhf ,Uf;fyhk;.

igYf;F kl;Lk; Window fpilahJ. Vnddpy; igYf;F fPNo gphpTfs; fpilahJ.

 Windowsd; rpwg;G mk;rq;fs;:

xNu rkaj;jpy; mNef igy;fis jpwe;J itj;J Ntiyfis nra;ayhk;.  mNef
tpz;Nlhf;fis jpwe;J itj;jhYk; xU tpz;Nlhit kl;Lk;jhd; nray;gL;j;j
$bajhf ,Uf;Fk;. ,ij Active Window vd $Wth;.

jpwf;fg;gl;l midj;ijAk; mbapy; Task Bary; fhzyhk;. ekf;F vJ NjitNah
mij nray;gLj;j Task Bary; mij fpspf; nra;jhy; NghJk;. mJ kl;Lk; jpwe;J
,Uf;Fk;.

jpiuapy; xNu rkaj;jpy; ,uz;L my;yJ 3 tpz;Nlhf;fis itj;J ghh;f;fyhk;.
Mdhy; xd;W kl;Lk; Active Mf ,Uf;Fk;. vij Active Mf nra;a Ntz;LNkh
mij Click nra;jhy; Active MfptpLk;.

jpiuapy; rhjhuzkhf xU tpz;Nlhit ghh;f;f KO ,lj;ijAk; vLj;Jf;
nfhs;Sk;. Mdhy; mNj tpz;Nlhit ekf;F Njitahd mstpw;F rpwpajhf
khw;wyhk;. mt;thW khw;wp jpiuapy; ,uz;L my;yJ mjw;F NkYk; cs;s
tpz;Nlhf;fis jpwe;J itf;fyhk;.

,t;thW xNu Neuj;jpy; mNef tpz;Nlhf;fis jpwe;J xU tpz;Nlhtpy; ,Ue;J
kw;nwhU tpz;Nlhtpw;F igy;fis kpfTk; vspjhf fhg;gp nra;ayhk;.
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C

Drive
D

Drive

C D

E F

Desk Top
tpz;Nlh

C Drive                       D Drive       E Drive        F Drive

Hard Disk

Folder1   Folder2   Folder3   Folder4
Folder 4    Folder 5    Folder 6

Folder 3

Folder 5 Folder 6

Folder 7
Folder 8

 File 9     File 10     File11       File 12

Hard Disk
My Computer Window

Desk Top

Desk Top

Desk Topy; ehd;F
tpz;Nlhf;fs;

xU Hard Disky;
Drivefs;> Folderfs;>
Filefspd; mikg;G

Hard Disky; Drive, Folder, Filefs;

My Computer
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Folderf;Fs; Nghy;liu itf;fyhk;. Hard Disky; cs;s biuTfspy; Folderfs;
itf;fg;gLk;.

xU Hard Disk C, D, E vd %d;W gphpTfshf gphpf;fg;gLfpd;wd.

C DriveI f;spf; nra;jhy; xU tpz;Nlh Njhd;Wk;.

me;j tpz;Nlhtpy; igy;fisAk; itf;fyhk;. Nghy;liuAk; $l itf;fyhk;.

C Drivey; mNef Nghy;liu itf;fpNwhk;. gpwF xt;nthU Folder cs;Sk; gy
Nghy;lh;fisAk; kw;Wk; igy;fisAk; itf;fyhk;.

cjhuzj;jpw;F xU tPl;il igyhf fUJNthk;. me;j tPL NfhghyfpU\;zdpd;
tPL.

,q;F tPl;L Door No.AP969 my;yJ tp. NfhghyfpU\;zd; vd VjhtJ xd;iw
Fwpg;gplyhk;. ,ij xU igyhf fUjyhk;.

C Drive

D Drive

Folder

File

C Drive

Folder

File

File Structure  igy;fspd; mikg;G:

xU kspif filapy; mhprp> gUg;G> Gsp Nghd;w gytpjkhd rhkhd;fis
tpw;fpwhh;fs;. mitfis mLf;fp itf;f xU mykhhpia gad;gLj;Jfpwhh;fs;.
me;j mykhhpapy; gy jl;Lfs; cs;sd.

mJNghy fk;g;A+l;lhpy; vy;yhtpjkhd mapl;lq;fSk; igy;fs;jhd;. xt;nthU
igYk; xU mapl;lk;. vdNt xU igiy VjhtJ xU Nghy;lhpy; itf;f Ntz;Lk;.
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vdNt me;j tPl;bw;F NfhghyfpU\;zd; tPL vd ngah; #l;LNthk;.

NfhghyfpU\;zd; tPL vd;gij xU igypd; ngauhf fUJNthk;.

Door No. kw;Wk; ngah; Mfpa ,uz;Lk; xd;iwjhd; Fwpg;gpLfpwJ.

mNef FolderUf;Fs; igy; cs;sJ. Mdhy; C Drivey; cs;sJ.

cyfk; (Hard Disk)

,e;jpah         mnkhpf;fh    rPdh       u\;ah
C Drive              D Drive    E Drive       F Drive

Nfush
Folder

AP 969  V. Gopalakrishnan tPL
File

jpUth&h;
Folder

jQ;ir
Folder

jpUr;rp
Folder

nrd;id
Folder

  fh;ehlfh
Folder

jkpo;ehL
Folder

Me;jpuh
Folder

T Nagar
Folder

KK Nagar
Folder

Adyar
Folder

10th Sector
Folder

11th Sector
Folder

12th Sector
Folder

69th Street
Folder

 70th Street
Folder

71st Street
Folder

,Jjhd; igy; ,Uf;Fk;

,lk;
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Start Menu

fk;g;A+l;liu On nra;j gpwF Boot Mfp nl];f;lhg;gpy; te;J epw;Fk;. mjhtJ
fk;g;A+l;liu ON nra;jJk; ekf;F Kjd; Kjypy; fhl;rp nfhLg;gJ ,e;j
Start Menu nl];f; lhg;jhd;. ,e;j nl];f; lhg;gpy; ,Ue;Jjhd; ehk; Ntiy nra;a
Muk;gpf;f Ntz;Lk;.

ehk; ,af;f Ntz;ba rpy Programfs; Desk TopNyNa fhzg;gLk;. rpy
ProgramfSf;F mtw;wpd; Shortcutfs; Desk Topy; fhzg;gLk;. ekf;F
Njitahdij lGs; fpspf; nra;J Ntiyia njhlq;fyhk;.

my;yJ Start Menu %yk; Programfis ,af;fyhk;. nlf];f;lhg;gpd; ,lJ
gf;fj;jpd; fPo; ghfj;jpy; Start vd fhzg;gLk;. ,Jjhd; Start gl;ld;.

me;j StartI Click nra;jhy; Nky; ,Ue;J fPohf xU caukhd nkD Njhd;Wk;.
,ijj;jhd; Start Menu vd;gh;. ,e;j nkDit ,uz;Ltpjkhf Njhd;Wk;gbr;
nra;ayhk;.

1) xNu thpirapy; Njhd;Wk;gbr; nra;ayhk;.
,jw;F Classic Start Menu vd;W ngah;.

2) ,uz;L thpirfspy; Njhd;wr; nra;ayhk;.
,jw;F Start Menu vd;W ngah;.

Start Menutpd; Njhw;wk;
(,uz;L thpirapy; Njhd;Wk; tpz;Nlh)
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,e;j Start Menuit ekJ tpUg;gg;gb Njhd;wr; nra;ayhk;. mjhtJ xNu thpirapy;
Njhd;wr; nra;ayhk;. mjw;F Classic Start Menu vd;gij Njh;e;njLf;f Ntz;Lk;.

,uz;L thpirfspy; Njhd;wr; nra;ayhk;.

mjw;F Start Menu vd;gij Njh;T nra;a Ntz;Lk;.

,e;j ,uz;by; vJ rpwe;jJ.?

,uz;L thpirapy; Njhd;WtJjhd; rpwe;jJ.

Kjy; thpirapy; ehk; filrpahf gad;gLj;jpa Programfs; Njhd;Wk;. ,jdhy;
ehk; cldbahf Njitg;gLk; Programfis ,af;fyhk;.

,g;nghOJ ek;tpUg;gg;gb Start Menu vt;thW Njhd;wr; nra;tJ vd;gij ghh;g;Nghk;.

Classic Start Menutpd; Njhw;wk;

(XNu thpirapy; Njhd;Wk; tpz;Nlh)
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,q;F Start Menutpy; cs;s NubNah gl;lid Njh;T nra;J OKit Click nra;aTk;.
mLj;J Start ButtonI Click nra;J ghh;f;fTk;.

,q;F Start Menu kw;Wk;
Classic Start Menu vd;w
,U Optionfs; cs;sd.
,g;nghOJ Start nkD
,uz;L thpir Settingy;
cs;sJ. vdNt NkNy
cs;s Radio gl;ld; Nju;T
nra;ag;gl;Ls;sJ. ,dp
ekf;F Start Menu xNu
thpirapy; Njhd;w
Ntz;Lk;. vdNt fPNo
cs;s Radio gl;lid
Nju;T nra;aTk;. clNd
fPo;f;fz;lthW
khwptpLk;.

nl];f;lhg;gpy; cs;s Start gl;lid Click nra;aTk;. clNd fPo;fz;lthW Njhd;Wk;.
,q;F Start Menu ,uz;L thpirfspy; Njhd;WfpwJ. ,q;F Kjy; thpirapy;
cs;sitfs; ehk; Vw;fdNt xUKiw gad;gLj;jg;gl;l Programfs;. mitfspy;
ekf;F Njitahdij Double Click nra;J gad;gLj;jyhk;.
Kjy; thpirapy; ekf;F Njitahd Program ,y;iy vdpy; All Program nkD kPJ
kT]; ghapz;liu itf;fTk;. xU nghpa nkD Njhd;Wk;. me;j nkDtpy;
fk;g;A+l;lhpy; cs;s midj;J ProgramfSk; fhzg;gLk;. Njitahd ProgramI
Double Click nra;J Nju;T nra;J gad;gLj;jyhk;.

mLj;J Start Menuit xNu thpirapy; Njhd;WkhW nra;Nthk;.

Start Buttony; kT]; ghapz;liu itj;J Right Click nra;jhy; fPo;fz;l
nkD tUk;.

,q;F PropertiesI
fpspf; nra;aTk;. clNd
fPo;fz;l tpz;Nlh
Njhd;Wk;.

Start Menutpd; Njhw;wk;
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Kjypy; cs;s Start Menu NubNah gl;lid Njh;T nra;jhy; Start Menu fPo;fz;lthW
Njhd;Wk;.

mLj;J ehk; ,uz;lhtJ Njh;T nra;tJ gw;wp ghh;g;Nghk;.
kWgbAk; Start Buttony; kT]; ghapz;liu itj;J Right Click nra;jhy; fPo;fz;l
nkD tUk;.

,q;F PropertiesI fpspf; nra;aTk;. clNd mLj;j tpz;Nlh  Njhd;Wk;.
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,q;F Classic Start Menutpy; cs;s NubNah gl;lid  Njh;T nra;ag;gl;Ls;sJ.
,g;nghOJ Start Menu xNu thpirapy; Njhd;WfpwJ. mLj;J Apply  OKI fpspf;
nra;aTk;. Ntiy Kbe;Jtpl;lJ. ,dp Start gl;lid fpspf; nra;jhy; xNu xU
thpirapy;jhd; Start nkD Njhd;Wk;.

,ij Classic Menu vd;gh;
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Start gl;lid fpspf; nra;aTk;.

,g;NghJ xNu xU thpirapy; Njhd;WfpwJ. ,q;F All Program vd;gJ ,y;iy.
mjw;F gjpyhf Program vd ,Uf;fpwJ. mij Double Click nra;J kw;w
Programfis ,af;fyhk;.

,ij Start Menu vd;gh;.

Xh; md;ghd Ntz;LNfhs;

,e ;j Gj;jfk; gbg ;gth ;fSf;F Gh pAk ;gbahfTk ; >
gbj;jij nray;gLj;jf; $bajhfTk; ,Uf;f Ntz;Lk; vd;w
vz;zj;Jld; kpfTk; fbdkhd ciog;gpdhy; jahhpf ;fg ;
gl;Ls;sJ.

vdNt ,ij gbg;gth;fs; jaTnra;J Xerox vLf;f
mDkjpf;f Ntz;lhk; vd cq;fis md;Gld; Ntz;b Nfl;Lf;
nfhs;fpd;Nwd;.

,g;gbf;F jq;fs; Nguhjuit vd;Wk; tpUk;Gk;
Mrphpah ;
Semmangudi  Gopalakrishnan. V alias GK
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All Programs Menu

fk;g;A+l;lhpy; ve;j xU nraiyAk; nra;a mjw;Fwpa PtorgramI ,af;fpj;jhd;
nra;a KbAk;. xt;nthU nraiyAk; nra;a xU Program cs;sJ. mjhtJ
Application Software.

Xh; cjhuzk;

nrd;id efhpy; tPl;by; xU rpwpa hpg;Ngh; Ntiy cs;sJ vd fUJNthk;.
cjhuzj;jpw;F xU Carpenter %yk; nra;a Ntz;ba Ntiy Rkhh; 1/2 ehspy;
nra;J Kbj;Jtplyhk;. mij vt;thW nra;tJ.

T.Nager, KK Nagar, Vadapalani, Anna Nagar vd nrd;idapy; mNef ,lq;fs;
cs;sd. xt;nthU ,lj;jpYk; khh;f;nfl; vd Xh; ,lk; cs;sJ.

cjhuzj;jpw;F Nf.Nf. efUf;F mUfpy; MGR khh;nfl; vd Xh; ,lk; cs;sJ.
mq;F fhiy Rkhh; 7 kzpf;F nrd;W ghh;j;jhy; Rkhh; 100f;F Nkw;gl;l
Ntiyahl;fs; jahuhf fhj;J ,Ug;ghh;fs;. xt;nthU Ntiyf;Fk; jdpj;jdp
Ml;fs;> Ntiyf;Fj; jFe;jthW ,Ug;ghh;fs;.

nfhj;jdhh;fs;> fhh;ngd;lh;fs;> ily; Fix nra;gth;fs;> Painterfs;> Plumberfs;>
fy;jr;rh; (Rtiu ,bg;gth;fs;)> nghpa Ms;> rpj;jhs; vd tif tifahf
,Ug;ghh;fs;.

cq;fsJ Ntiyf;F jFe;j Ml;fis mq;Nf nrd;W mioj;Jte;J Ntiyia
Kbf;fyhk;.

ePq;fs; me;j ,lj;jpw;F nrd;w cld; cq;fis clNd me;j Fk;gy; #o;e;J
nfhz;L tpLk;. cq;fSf;Nf Vz;lh mq;F nrd;Nwhk; vd Njhd;wptpLk;. NtW
top fpilahJ. cq;fs; kPJ rukhhpahf Nfs;tp Nfl;ghh;fs;. vd;d Nfl;ghh;fs;?

vd;d Ntiy nra;a Ntz;Lk; vd Nfl;ghh;fs;. clNd ePq;fs; Carpenter Ntiy
vd $WtPh;fs;. clNd fhh;ngd;lh;fs; kl;Lk; mq;Nf ,Ug;ghh;fs;. kw;wth;fs;
clNd me;j ,lj;ij tpl;L efh;e;J tpLthh;fs;.

,g;nghOJ mNef fhh;g;ngd;lh;fspy; xUtiu Njh;e;njLj;J Nguk; Ngrp cq;fs;
Ntiyia Kbj;J nfhs;syhk;.

,Nj jj;Jtk;jhd; fk;g;A+l;lhpYk; eilngWfpwJ. xU nraiy nra;a mjw;Fwpa
ProgramI itj;Jjhd; nra;a KbAk; vd;gij ehk; mwpNthk;. me;j ProgramI
vt;thW ,af;FtJ.

cjhuzj;jpw;F xU Ntiyf;F Application mbf;f Ntz;Lk; vd fUJNthk;. ,e;j
nraiy %d;W Softwarefis gad;gLj;jp nra;ayhk;.

1) Word Pad

2) MS Word

3) Page Maker
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,e;j %d;wpy; KjyhtJ fz;bg;ghf ,Uf;Fk;. kw;w ,uz;Lk; jdpahf Install
nra;ag;gl;L ,Ue;jhy;jhd; ,Uf;Fk;. %d;WNk cs;sjhf fUJNthk;.
,itfSf;F Shortcut ,Ue;jhy; mitfs; Desktopy; ,Uf;Fk;. Njitahdij
lGs; fpspf; nra;jhy; nray;gl Jtq;Fk;.

mt;thW Shortcut ,y;yhtpl ;lhy; ,e;j All Program nkD %yk;
nray;gLj;jNtz;Lk;. Start nkDtpy; All Program nkD cs;sJ. mij fpspf;
nra;jhy; clNd mLj;j thpirapy; xU nghpa nkD Njhd;Wk;.

me;j nkDtpy; fk;g;A+l;lhpy; ,d;];lhy; nra;ag;gl;Ls;s midj;J ProgramfisAk;
fhzyhk;.

Fiwe;j mstpy; Programfs; ,Ue;jhy; xU thpir Njhd;Wk;. mjpfkhf ,Ue;jhy;
,uz;L my;yJ %d;W thpirapy; Njhd;Wk;.

ekf;F Ntz;ba ,e;j %d;W ProgramfisAk; me;j nkDtpy; fhzyhk;. mtw;wpy;
ekf;F Njitahdij Click nra;J gad;gLj;jyhk;.  ,t;thW ekf;F Njitg;gLk;
Programfis ,af;fj;jhd; ,e;j All Programs nkD.

All Programs vd;why; vy;yh Programfs; vd;W nghUs;. ,e;j nkDit fpspf;
nra;jhy; fk;g;A+l;lhpy; Install nra;ag;gl;Ls;s midj;J programfisAk; fhzyhk;.

vdNt fk;g;A+l;lhpy; cs;s VjhtJ xU ProgramI ,af;f Ntz;Lkhdhy; ,e;j
All Programs nkD %ykhfj;jhd; ,af;f Ntz;Lk;. ,af;fTk; KbAk;.

cjhuzj;jpw;F rpy Programfs; gw;wp $WfpNwd;.

Word Pad - fbjq;fs; mbf;f

MS Word - fbjq;fs; mbf;f

Page Maker - Gj;jfq;fs;> Visiting Cards, Wedding Cards, fbjq;fs; mbf;f

Nero - CD, DVD write nra;a

Internet Explorer - Internety; Browse nra;a.

Corel Draw - tpsk;guq;fs; kw;Wk; birfs; jahh; nra;a

Windows Media Player - ghly;fs; Nfl;f> CDapy; rpdpkh ghh;f;f

Power DVD - DVDy; glk; ghh;f;f.

rpy nkDf;fspy; tyJ gf;fj;jpy; xU Kf;Nfhzk; fhzg;gLk;.

Accessories

,t;thW ,Ue;jhy; me;j nkDtpy; NkYk; mNef Programfs; cs;sd vd;W
nghUs;. mjd; kPJ kT]; ghapz;liu itj;jhy; mjpy; cs;stw;iw fhzyhk;.

ekf;F Njitahdij Njh;T nra;J nray;gLj;jyhk;.
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nkDtpw;F cs;Ns NkYk; xU nkD. ,ij Sub Menu vd;gh;.

StartI fpspf; nra;j gpwF Njhd;Wk;
All Programs nkD

,q;F Njitahd ProgramI Click
nra;J gad;gLj;jyhk;.
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 Search Menu - NjLjy; nkD

Search vd;why; NjLjy; vd;gJ njhpe;jNj. fk;gA+l;lhpy; Njitahd igy;fis
NjLtjw;fhf ,e;j Search nkD cs;sJ. ,e;j Search nkD All Programs vd;w
nkDtpy; cs;sJ. ,J mbf;fb gad;gLj;jf;$ba xU nkD.

NjLjy; vd;gJ md;whl tho;tpy; elf;ff;$ba xU rhjhuz rk;gtk;.
cjhuzj;jpw;F jpdKk; fhiyapy; 10 kzp MgpRf;F Rkhh; 9 kzp mstpy; tPl;by;
,Ue;J Gwg;gLNthk;. mtru mtrukhf fpsk;GNthk;. Gwg;gLk; NghJ
xt;nthd;whf NjLNthk;. mitfs; vd;ndd;d?

1) Money Purse
2) tPl;L rhtp

3) %f;Ffz;zhb

4) fh;rP‡g;

5) nkhigy; Nghd;

6) Bus Pass my;yJ Train Pass
7) Motor Cycle rhtp

8) bgd; ghf;];

,tw;wpy; fz;bg;ghf VNjh xd;W kwe;J tpLk;. cjhuzj;jpw;F nkhigy; Nghd;
vd fUJNthk;. kw;wij kwe;jhYk; guthapy;iy. Mdhy; Mobile ,y;yhky; xU
tpdhb $l ,Uf;f KbahJ. vdNt mJ ,y;yhky; mYtyfNk Nghf kdk; tuhJ.

vdNt clNd Njl Muk;gpg;Nghk;. kw;wth;fisAk; Njl nrhy;YNthk;. Kjypy;
tof;fkhf itf;Fk; ,lj;jpy; NjLNthk;. ,Uf;fhJ. mLj;J TVapd; fPNo
ghh;g;Nghk;. mLj;J ildpq; Nlgps;> gpwF ngl; &k;> filrpapy; Hall.  tPL KOtJk;
Njba gpwF filrpapy; Nrhghtpy; xU Xuj;jpy; ,Uf;Fk;. clNd mij vLj;Jf;
nfhz;L mtruk; mtrukhf XLNthk;. rpwpJ Neuj;jpy; tPl ;by; cs;s
midtUf;Fk; xU nld;\id cUthf;fp tpLNthk;.

,Nj jj;Jtk;jhd; fk;g;A+l;lhpYk; Search nray;gLfpwJ.

tPl;by; cs;s xU fk;g;A+l;liu tPl;by; cs;s midtUk; gad;gLj;Jfpwhh;fs;.
vdNt xt;nthUtUk; jdpj;jdpahf jdJ ngahpy; xU FolderI Create nra;J
itj;J ,Ug;ghh;fs;. mth;fSf;F chpaij me;j me;j Nghy;lhpy; Nrkpj;J
itf;fpwhh;fs;. ,jdhy; gpur;rpidNa tuhJ.

xU khztd; jdJ Bio-data igiy MS wordy; mbj;J itj;Js;shd;. mij
jdJ Nghy;lhpy; Nrkpj;J itg;gjw;F gjpyhf jtWjyhf NtW xd;wpy; Save nra;J
cs;shd;. %d;W khjq;fs; fopj;J NjLk;NghJ mJ fpilf;ftpy;iy. Vd; vdpy;
mJ mtdJ Nghy;lhpy; ,y;iy. Mdhy; rp];lj;jpy;jhd; ,Uf;fpwJ. mij mtd;
Delete nra;atpy;iy. ,g;NghJ me;j igy; Njit. vg;gb fz;Lgpbg;gJ.

Hard Diskd; nfhs;ssT 250GB vd;W itj;Jf; nfhs;Nthk;. mjpy; C Drive,
D Drive, E Drive, vd %d;W gphpTfs; cs;sd. xt;nthU DriveYk; Vfg;gl;l
Folderfs; cs;sd.
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vt;thW tPl;by; cs;s Nki[apy; cs;s buhah;fs;> TVapd; fPo;gf;fk;> mykhhp
Nghd;w ,lq;fspy; Njitaw;w mNef Ngg;gh;fs; NrUfpd;wNjh> mNj Nghy;
fk;g;A+l;lhpYk; Njit ,y;yhj mNef Nghy;lh;fs; kw;Wk; igy;fs; Vuhskhf Nrh;e;J
,Uf;Fk;.

cjhuzj;jpw;F Njitaw;w mjhtJ ,dp Ntz;lhk; vd fUJfpw rpdpkh
ghhly;fs;> Gamefs;> tPbNah glq;fs;> Njitaw;w fbjq;fs; Nghd;witfs;.

rhp tp\aj;jpw;F tUNthk;. fk;g ;A+l;lhpy; cs;s ,e;j igiy vt;thW
fz;Lgpbg;gJ. kpfTk; Rygk;. NjLjy; Ntl;ilia fPo;fz;lthW nray;gLj;jyhk;.
,jw;F gy topfs; cs;sd.

Search vd;gJ ekf;F Njitahd gioa Filefis vq;F Save nra;Njhk; vd;gij
rpy Neuq;fspy; kwe;jpUg;Nghk;. me;j rkaj;jpy; ,e;j Search nkDit gad;gLj;jp
Njitahd FileI Njb fz;Lgpbj;J tplyhk;. ,ij vt;thW gad;gLj;JtJ
vd;gij ghh;g;Nghk;.

1) Fwpg;gpl;l Folderfspy; ,Uf;Fnkd epidj;jhy; Njlyhk;.

2) C Drivey; kl;Lk; Njlyhk;.

3) D Drivey; kl;Lk;; Njlyhk;.

4) E Drivey; kl;Lk;; Njlyhk;.

5) C Drive, E Drive ,uz;by; kl;Lk; Nrh;j;J Njlyhk;.

6) C, D, E Drive vd %d;iwAk; Nrh;j;J Njlyhk;.

7) me;j igy; Extension mjhtJ ngaUf;F mLj;J Doc vd ,Uf;Fk;.
me;j .Doc vd;gij itj;J Njlyhk;.

8) Gopalakrishnan.Doc vd ,Ue;jhy; me;j igypd; ngaiu itj;J Njlyhk;.

9) igypy; mbf;fg;gl;l xU thh;j;ij my;yJ ngaiu itj;J Njlyhk;.

Xh; cjhuzk;.

nrd;idapy; Trade Center vd;W Xh; ,lk; cs;sJ. mq;F mt;tg;NghJ
Exhibitionfs; eilngWk;. Vuhskhd fhh;fspy; ghh;itahsh;fs; vy;NyhUk;
tUthh;fs;. Rkhh; 1000> 2000 fhh;fs; Parking nra;ag;gl;L ,Uf;Fk;.

ePq;fSk; cq;fsJ fhhpy; FLk;gj;NjhL fz;Lfspf;f nrd;W cs;sPh;fs;. cq;fs;
fhiuAk; mq;F ghh;f; nra;J cs;sPh;fs;. tPL jpUk;Gk;NghJ ePq;fs; cq;fs; fhiu
Park nra;j ,lj;ij kwe;J tpl;Bh;fs;. ,g;NghJ mt;tsT fhh;fisAk;
xt;nthd;whf ghh;j;J fz;L gpbf;f KbAkh?

mjw;F xU Rygkhd top cs;sJ. cq;fsplk; cs;s Remotey; Open gl;lid
mOj;jpdhy; clNd cq;fs; fhhpy; tpsf;F vhpAk;. rj;jKk; Nfl;Fk;. mij itj;J
vspjhf fz;L gpbj;J tplyhk;.

,NjNghy; fk;g;A+l;lhpYk; igiy kpfTk; Rygkhf fz;Lgpbj;J tplyhk;.

Search vd;w nkDit gad;gLj;jp igiy Njb fz;Lgpbj;J tplyhk;. Search
nkDit mNeftpjkhf nray;gLj;jyhk;. mitfs; gpd;tUkhW:
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,q;F Search vd;gij fpspf; nra;aTk;.

clNd fPNo cs;s tpz;Nlh Njhd;Wk;.

,q;F All File & FolderI fpspf; nra;aTk;.

Search nkDit ,af;Fjy;

All Programs nkDtpy; cs;s Search vd;gij fpspf; nra;aTk;.

Start  All Programs Search
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,e;j tpz;Nlhtpy; ,lJGwk; Nky; gf;fj;jpy; fPo;f;fz;l tpdh cs;sJ.

What do you want to search for?
vd;W xU Nfs;tp ,Ug;gij ftdpf;fTk;.

,q;F vij Search nra;a Ntz;Lk; vd;W Nfl;fpwJ.

,q;F ehd;F Optionfs; cs;sd.

1) Pictures, Music or Video - glk;> ghl;L> tPbNahit Njl

2) Documents - fbjq;fis Njl

3) All Files and Folder - vy;yh igy;fs; kw;Wk; Nghy;lh;fs;

4) Computers or People - fk;g;A+l;lh;fs; (,J LANw;F kl;LNk. xd;Wf;Fk;
Nkw;gl;l fk;g;A+l;lh;fs; ,izf;fg;gl;L ,Ue;jhy;)

NkNy cs;s ehd;F Optionfspy;  ekf;F Njhitahdij Njh;T nra;J
nray;gLj;j Ntz;Lk;.

1) Pictures, Music or Video - glk;> ghl;L> tPbNahit Njl

1) glk; rk;ge;jkhd igy;fs; (Picture files)
2) ghl;L rk;ge;jkhd igy;fs; (Audio Files)
3) tPbNah rk;ge;jkhd igy;fs; (Video Files)

ekf;F Njl Ntz;ba igy; ,tw;iw kl;Lk; rhh;e;jpUe;jhy; ,e;j OptionI
gad;gLj;jp igiy Search nra;ayhk;.

2) Documents - fbjq;fis Njl

1) Letters - fbjq;fs;

2) Circulars - Rw;wwpf;if

3) Documents - gj;jpuq;fs;

4) Books - Gj;jfq;fs;

ekf;F Njl Ntz;ba igy; ,tw;iw kl;Lk; rhh;e;jpUe;jhy; ,e;j OptionI
gad;gLj;jp igiy Search nra;ayhk;. mjhtJ Text Formaty; cs;s Text Filefis
Search nra;ayhk;. cjhuzj;jpw;F MS Word, Word Pad, Note Pad, Excel
Mfpatw;wpy; jahhpf;fg;gl;l igy;fis Njlyhk;.

3) All Files and Folders - vy;yh igy;fs; kw;Wk; Nghy;lh;fs;

vy;yh tpjkhd igy;fisAk; (igy;fs; ghFghbd;wp) Search nra;ayhk;. igypd;
ngah; kl;Lk; njhpe;jhy; NghJkhdJ.

1) File Name - igypd; ngaiu nfhLj;jy;

2) igy; ngah; njhpahtpl;lhy; File ExtentionI kl;Lk; nfhLj;J Njlyhk;.
(cjhuzkhf MS Word File Mf ,Ue;jhy; *.doc vd ilg; nra;aTk;)

3) Word in a file - igypy; cs;s xU thh;j;ij ilg; nra;J Njlyhk;

4) Computers or People - fk;g;A+l;lh;fs;

,e;j Option mNef fk;g;A+l;lh;fs; ,izf;fg;gl;Ls;s LAN vd;fpw nel;xh;f;fpy;
gad;gLk;. xU nel;xh;f;fpy; ,izf;fg;gl;Ls;s fk;g;A+l;liu Search nra;a
gad;gLj;jyhk;.
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File Name kw;Wk; File ExtensionDk;
njhpatpy;iy vd;why; ,q;F Word or
Heading I ilg; nra;J Search
nfhLf;f Ntz;Lk;. (mjhtJ igypy;
cs;s xU thh;j;ijNah my;yJ
jiyg;igNah nfhLf;fyhk;.

File Name njhpe;jpUe;jhy; ,q;F File
NameI ilg; nra;J Search nfhLf;f
Ntz;Lk;. File Name njhpahtpl;lhy;
File ExtensionI G+h;j;jp nra;aTk;.

Pulldown nkDit fpspf; nra;aTk;.

Networking LAN Books
nkhj;jk; 2 Gj;jfq;fs;  5 VCDfs; + 1DVD

ePq;fs; jd;de;jdpahf xU LAN mikg;ig Vw;gLj;jyhk;. Vw;fdNt cs;s

xU LAN nel; xh;f;fpy; Vw;gLk; gpur;rpidfis kpfTk; Rygkhf rhp

nra;Jtplyhk;.

Peer to Peer Kiwapy; nel;xh;f;if mikf;fyhk;. Domain Model
nel;xh;f;ifAk; mikf;fyhk;. Windows 2003 ServerI Thin Client Concept
%yk; vy;yh Client fk;g;A+l;lh;fspYk; ,af;fyhk;. Lower Configuration
cs;s Client fk;g;A+l;lh;fspy; Windows 2003y; Ntiy nra;ayhk;. Servery;

cs;s xNu xU SoftwareI mNef Userfs; Thin Client fk;g;A+l;lh;fspypUe;J

gad;gLj;jyhk;. xU Wireless LANI kpfTk; Rygkhf mikf;fyhk;.

cq;fs; FLk;gj;jpy; cs;sth;fSk; kpfTk; Rygkhf fw;W nray;gLj;jyhk;.

Network Volume 1 (LAN) - Book with Free 3 VCDs
Network Volume 2 - Book with Free 3 DVDs
(Admn. 2003 Server)
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File Name kl;Lk; njhpe;jpUe;J ve;j Drive vd;gJ njhpatpy;iy vd;why; Look in:
vd;w ,lj;jpd; fPo;cs;s Pulldown nkDit fpspf; nra;J My ComputerI Njh;T
nra;J SearchI fpspf; nra;aTk;.

File Name kw;Wk; ve;j Drive vd;W njhpe;jpUe;jhy; me;j Fwpg;gpl;l DriveI Njh;T
nra;J SearchI fpspf; nra;aTk;.

Look iny; cs;s Pulldown nkDit vt;thW gad;gLj;JtJ vd;gJ gw;wp mLj;J
tUk; tpz;Nlhtpy; ghh;f;fTk;.

Pulldown nkDit fpspf; nra;jTld;
Njhd;Wk; nkD.

Computer KOtJk; Njl

Njitahd Drivey; kl;Lk; Njl

C, D, E Mfpa %d;wpYk; Njl

,jpy; Njitahd xd;iw kl;Lk; Njh;T nra;J SearchI fpspf; nra;aTk;.
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SearchI  fpspf; nra;j gpwF Njhd;Wk; tpz;Nlh

Fwpg;G: Fwpg;gpl;l igy;fis kl;Lk; Njlhky; me;j igypd; ngah; mlq;fpa kw;w
igy; kw;Wk; ‡Nghy;lh;fis Search nra;J fhz;gpf;Fk;.

cjhuzj;jpw;F GK.txt vd;w igiy Search nra;jhy; fPo;f;fz;litfSk;
fhz;gpf;fg;gLk;.

GK.txt

VGK.txt

VGkrishan.txt

VGK Folder

,itfspy; GK mlq;fp cs;sij ftdpf;fTk;.
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 Display Properties

rhjhuzkhf khdpl;lhpd; jpiuia Display vd $Wth;. khdpl;lhpd; jpiuapy;jhd;
ehk; vy;yhtpjkhd nray;fisAk; ghh;f;fpNwhk;.

me;j khdpl;lhpd; jpiuapy; Njhw;wj;jpy; rpy khw;wq;fis nra;ayhk;. me;j
khw;wq;fis nra;af;$ba ,lk; jhd; Display Properties Window.

,e;j tpz;Nlhtpy;jhd; ekf;F Njitahd khw;wq;fis nra;a Ntz;Lk;.

,e;j tpz;Nlhtpy; ek; tpUg;gg;gb gy khw;wq;fis nra;ayhk;. khw;wq;fNs Njit
,y;iy. ,Ug;gNj NghJk; vd fUjpdhy; ,dpNky; njhlu Ntz;lhk;.

Vd; vdpy; khw;wq;fs; nra;Jjhd; Mf Ntz;Lk; vd;w fl;lhak; fpilahJ.
khw;wq;fs; nra;ayhtpl;lhYk; fk;g;A+l;lh; ed;F Ntiy nra;Ak;.

khdpl;lhpd; jpiuf;fhd Settingfs; Vw;fdNt jhdhfNt nra;ag;gl;L cs;sd.
,j;wF Default Setting vd;W ngah;.

ek; tpUg;gbAk; khw;wp mikf;fyhk;. mij vt;thW nra;a Nt;zgij ,g;NghJ
ghh;g;Nghk;.



105

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK

Desktopy; fhypahf cs;s,lj;jpy; Right Click nra;aTk;. clNdfPo;fz;l nkD
Njhd;Wk;.

,q;F PropertiesI fpspf; nra;aTk;. clNd fPo;fz;l tpz;Nlh Njhd;Wk;;.

,q;F NkNy 5 nkDf;fs; cs;sd. ,tw;iw Tab gl;ld; vd;gh;. ,itfs; %yk;
jpiuapy; Ie;J ntt;NtW tifahd khw;wq;fis nra;ayhk;.

Ie;J nkDf;fs;

1) Themes

2) Desktop

3) Screen saver

4) Appearence

5) Settings
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 Themes - nkD

Themes vd;gJ Desktopy; cs;s Backround, Icon, Font Style, Point Size,
Windowtpd; epwk; Mfpaitfis nfhz;lJ. jhdhfNt (Default Mf) Windows
XPy; ,uz;L Themesfs; nfhLf;fg;gl;L cs;sd. ,itfs; jtpu ntspapy;
epiwa Themesfs;  fpilf;fpd;wd. mtw;iw thq;fpAk; ehk; gad;gLj;jyhk;. ,ij
vt;thW gad;gLj;JtJ vd;gJ gw;wp tphpthf ghh;g;Nghk;.

jpiuapd; Njhw;wj;jpy; fPo;f;fz;l khw;wq;fis nra;ayhk;..

1) Background
2) Iconfspd; Njhw;wk;

3) Font Style - vOj;Jf;fspd; mikg;G

4) Font Size - vOj;Jf;fspd; msT

5) Colour  - epwk;

Windows XPy; ,uz;Nl Optionfs;jhd; cs;sd.

Theme vd;w ,lj;jpy cs;s Pull down nkDit fpspf; nra;J khw;wyhk;.

khw;wk; nra;j gpd;G mjd; Njhw;wj;ij Sample tpz;Nlhtpy; fhzyhk;.

khw;wq;fs; nra;j gpd;G Apply, OK Mfpatw;iw fpspf; nra;jhy; Close MfptpLk;.

Pull down nkDit
fpspf; nra;jhy;
Njhd;Wk; Optionfs;

,q;F ekf;F Njitahd xd;iw Select nra;J nfhs;syhk;.
Njh;T nra;j clNdNa khw;wj;ij fhzyhk;.
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 Desktop - nkD

mLj;J Desktop vd;fpw ,uz;lhtJ Tab gl;lid fpspf; nra;aTk;. fPo;fz;lthW
tpz;Nlh khwptpLk;. ,J khdpl;lh; jpiuapd; Njhw;wj;ij kl;LNk khw;w cjTfpwJ.

cjhuzj;jpw;F Nki[apd; kPJ Nghlg;gl;Ls;s Jzpia kl;Lk; khw;wyhk;. Mdhy;
me;j Jzpapd; Nky; cs;s nghUs;fspy; khw;wk; ,Uf;fhJ. Nki[ Jzp gy
tz;zq;fspy; ,Uf;fpd;wd. tpUg;gk; Nghy; khw;wyhk;.

mNj Nghy; khdpl;lh; jpiuapd; BackgroundI kl;Lk; khw;wyhk;.

,q;F fPo; cs;s Background vd;w tpz;Nlhtpy; mNef thpfs; cs;sd.

xt;nthd;Wk; xU Njhw;wk;. ,g;NghJ Windows XP vd;gjpy; cs;sJ.
xt;nthd;whf Njh;T nra;aTk;. xd;iw nryf;l; nra;jhy; clNd mjd;
Njhw;wj;ij NkNy cs;s khdpl;lh; glj;jpd; jpiuapy; fhzyhk;. ,q;F
cs;sitfs; fk;g;A+l;lhpy; jhdhf Install nra;ag;gl;litfs;.

,itfs; jtpu ekJ tpUg;gg;gb khdpl;lh; jpiuapd; Njh;ww;jij khw;wyhk;. ehk;
ekJ Cameratpy; gpbf;fg;gl;l tpUg;gkhd Nghl;Nlhf;fs; my;yJ Internety; ,Ue;J
Download nra;ag;gl;l Nghl;Nlhf;fs; Nghd;witfisAk; gad;gLj;jyhk;.
mitfs; gpd;tUkhW:

1) Foe;ijfspd; Nghl;Nlh

2) ,aw;if fhl;rpfs;

3) Nfhtpy;fs;

4) kjFUkhh;fs;

5) flTs;fspd; glq;fs; ,d;Dk; gy...

,t;thW cq;fsplk; cs;s Nghl;Nlhf;fis xU Folder Create nra;J mjpy; fhg;gp

,q;F Background ghf;rpy;
cs;s xU glj;ij Select
nra;J Apply , OKit fpspf;
nra;aTk;. Browse gl;lid
fpspf; nra;Jk; ehk; Save
nra;J itj;Js;s
glq;fisAk; Desk Topy;
nfhz;L tuyhk;.

Desktop vd;w Tab gl;lid  fpspf; nra;jhy; Njhd;Wk; tpz;Nlh

Njh;T nra;j clNdNa
khw;wj;ij ,e;j Fl;bj;
jpiuapy; fhzyhk;.

(njhlh;r;rp....)
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nra;J tpLq;fs;. me;j Nghy;lUf;F Desk Top vd ngah; #l;lyhk;.

Vd; vdpy; Rygkhf epidtpy; itj;Jf; nfhs;syhk;. ,g;NghJ mtw;wpy; xd;iw
gad;gLj;j tpUk;gpdhy; tpz;Nlhtpd; tyJgf;fj;jpy; cs;s Browse gl;lid gpu];
nra;J nl];f;lhg; Nghy;lUf;F nrd;W mjpy; cs;s xU Nghl;Nlhit Njh;T
nra;jhy; Ntiy Kbe;jJ. ,J tpguk; DVDYk; nfhLf;fg;gl;L cs;sJ.

 Screen Saver

mLj;J Screen Saver Tab gl;lid fpspf; nra;aTk;.

fPo;f;fz;l tpz;Nlh Njhd;Wk;.

Screen Saver vd;gJ ehk; fk;g;A+l;lhpy; Ntiyia Kbj;Jtpl;L Off nra;ahky;
itj;J ,Ug;Nghk;. Vnddpy; rpwpJ Neuk; fopj;J mLj;j Ntiyia njhluKbAk;.

,jw;F ,ilapy; Off nra;J jpUk;g ON nra;a Njitapy;iy. rhjhuzkhf
fk;g;A+l;liu Ntz;Lk;NghJ kl;LNk ON nra;J gad;gLj;JtJ ,y;iy.
mYtyfq;fspy; fhiyapy; ON nra;Jtpl;lhy; jpUk;g khiyapy; tPL NghFk;
NghJjhd; Off nra;thh;fs;.

vy;yh NeuKk; fk;g;A+l;ljpYk; Ntiy nra;tjpy;iy. ,e;j #o;epiyapy; fk;g;A+l;lh;
ON Mfp Rk;khNt ,Ug;gjhy; khdpl;lUf;F cs;s gth; tPzhFk;.

Pull down
nkDit fpspf;
nra;J
Njitahdij
nryf;l; nra;aTk;
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khdpl;lUf;Fj;jhd; mjpf msT gth; Njit. vdNt khdpl;liu kl;Lk; Off nra;J
itf;fyhk;. mjw;F gjpyhf ,e;j Screen SaverI gad;gLj;jyhk;. ,jdhy;
khdpl;lh; kpfTk; Fiwe;j msT gth; rg;isapy; Ntiy nra;Ak;. ,ij ek;
tpUg;gg;gb nray;gLj;jyhk;.

Rkhh; 10 epkplq;fs; tiu fk;g;A+l;lhpy; Ntiy nra;ahky; ,Ue;jhy; jhdhfNt
,e;j Screen Saver Modew;F nrd;W tpLk;. ,e;j Neuj;ij 1 epkplk; Kjy; Rkhh;
9999 epkplq;fs; tiu ekJ tpUg;gg;gb nrl;bq; nra;ayhk;. ,jdhy; khdpl;lhpy;
Desktop Njhd;whJ. jpiuapy; epwk; fUikahf khwp mjw;Fg; gjpyhf xU ge;J
RoYk;. ehk; jpUk;g kTir efh;j;jpdhNyh my;yJ fP Nghh;by; cs;s VjhtJ xU
fPia mOj;jpdhNyh gioagb nl];f;lhg; te;JtpLk;. ,q;F ekJ tpUg;gg;gb
Settingfis nra;ayhk;.

Screen Saver vd;w ,lj;jpy; Pull down nkDtpy; Vfg;gl;l mapl;lq;fs; cs;sd.
NkYk; cq;fs; tpUg;gg;gb ngaiu mbj;J Royr; nra;ayhk;.

cjhuzk; CIIT my;yJ VGK vd;W ekJ tpUg;gg;gb ngaiu nfhLf;f 3D Text
vd;gij Njh;T nra;a Ntz;Lk;.

mLj;J Wait vd;w ,lj;jpy; Njitahd Neuj;ij Nju;T nra;aTk;. mjhtJ
3 vd;why; 3 epkplq;fs; fopj;J vd;W nghUs;.

Volume - 1 thq;fp tpl;Bu;fsh?
COMPUTER HARDWARE Volume -1

kpfTk; vspa ciueilapy; gbg;gtu;fs; ed;F Ghpe;J nfhz;L

nray;gLtjw;F VJthf vOjg;gl;Ls;sJ. fz;bg;ghf kpf kpf

cgNahfkhf ,Uf;Fk;.

j k p o ;

3 DVDfs; ,ytrk;

* Complete Assembling
* Servicing
* Trouble Shooting
* O/S Installation
* Device Drivers
* CMOS SETUP(LIVE)
* FDISK Utility (LIVE)
* Windows XP Installation (LIVE)
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GKcjhuzkhf NkNy fhl;bagb ehk; 3 epkplq;fs; tiu fk;g;A+l;liu On Mfpa
epiyapy; gad;gLj;jhJ ,Ue;jhy; Screen Saver jhdhfNt On Mfp tpLk;. ek;
tpUg;gg ;gbAk; e pkplq;fis $LjyhfNth my;yJ FiwthfNth
itj;Jf;nfhs;syhk;.

mLj;J Setting gl;lid fpspf; nra;aTk;. mLj;j gf;fk; cs;s tpz;Nlh
Njhd;Wk;.

,ij ehk; vg;gb Setting nra;tJ vd;gij gw;wp ghh;g;Nghk;. Screen Saver vd;w
gl;ld; fpspf; nra;ag;gl;Ls;sJ.

,q;F xU Fl;;b fk;g;A+l;lh; njhpfpwJ.

mjw;Fk;; fPNo cs;s ghf;rpy; 3D Text vd;W njhpfpwJ.

,q;F cs;s Pulldown menuI fpspf; nra;J Njitahd xd;iw Select  nra;aTk;.

clNd khw;wj;ij Fl;b jpiuapy; fhzyhk;.

mLj;J Preview gl;lid fpspf; nra;aTk;.

fpspf; nra;j clNd Full Screeny; khw;wj;ij fhzyhk;. kPz;Lk; kTir my;yJ
fPNghh;il njhl;lhy; gioagb te;JtpLk;.

Screen Savery; nrl;bq; nra;jy;

wait vd;w ,lj;jpy;
fpspf; nra;J
vt;tsT Neuk;
gad;gLj;jhJ
,Ue;jhy; Screen
Saver On Mfyhk;
vd;gij
eph;zapf;fyhk;.
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,q;F Current Text vd;w ,lj;jpy; Vw;fdNt ,Uf;fpw LetterI mopj;Jtpl;L
tpUg;gg;gb Gjpa thh;j;ijia ilg; nra;J Screen Savery; gad;gLj;jyhk;.

ekJ ngaiu my;yJ ekf;F gpbj;jkhdth;fspd; ngah;fis my;yJ ekJ
fk;ngdpapd; ngah; vd;W vij Ntz;LkhdhYk; mbj;Jf; nfhs;syhk;.

mjd; gpwF Choose Font vd;w ,lj;jpw;F nrd;W fpspf; nra;jhy; fPo;f;fz;lthW
xU tpz;Nlh Njhd;Wk;. ehk; ilg; nra;j vOj;jpd; tbtk; fPNo Sample vd;w
,lj;jpYs;s Screeny; fhl;Lk;.

,q;F Font vd;w ,lj;jpYs;s FontI mjhtJ Arial my;yJ Arial Black my;yJ
NtW VjhtJ xU FontI Select nra;J nfhs;syhk;. gf;fj;jpy; Regular, Italic,
Bold vd;W vij Ntz;LkhdhYk; Select nra;J tpl;L OK nfhLf;f Ntz;Lk;.

Sample

ngaiu Type
nra;a

FontI khw;w
RoYk;

Ntfj;ij
$l;l

Fiwf;f
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mLj;J Appearance gl;lid fpspf; nra;aTk;. fPo;f;fz;l tpz;Nlh Njhd;Wk;.

,q;F ,lJGwk; fPo;ghfj;jpy; %d;W Pull down nkDf;fs; ,Ug;gij fhzyhk;.

1) Kjy; Pull down nkD - Windows and buttons:
,q;F ,uz;L Optionfs; cs;sd.

1) Windows XP style
2) Windows Classic Style

jw;nghOJ Kjy; Optiony; cs;sJ. ,uz;lhtJ OptionI Nju;T nra;J ghh;f;fTk;.
Njh;T nra;j cld; mjd; khw;wj;ij clNdNa ,e;j tpz;Nlhtpd; Nky;ghfj;jpy;
fhzyhk;.

2) ,uz;lhtJ Pull down nkD - Color Scheme:
xt;nthU tpz;Nlhtpd; Nky;ghfj;jpy; cs;s epwj;ij khw;Wk;.

,q;F %d;W Optionfs; cs;sd.

1) Default Blue - ,g;NghJ cs;sJ.

2) Olive Green
3) Silver

,e;j Optionfis Njh;T nra;jhy; mjd; khw;wj;ij clNd fhzyhk;.

3) %d;whtJ Pulldown nkD Font size:
,q;F 3 Optionfs; cs;sd.

Appearance nkD

%d;W
Pulldown
nkDf;fs;
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1) Normal - jw;Nghija Setting
2) Large Font
3) Extra Large Font

fPo ;f ;fz;ltw;wpy; cs;s vOj;Jf;fis nghpajhfNth my;yJ kpfTk;
nghpajhfNth khw;w cjTfpwJ.

1) Desk Topy; cs;s Iconfspd; fPo; fhzg;gLk; vOj;Jf;fs;

2) Active tpz;Nlhtpd; vOj;Jf;fs;

xU OptionI Njh;T nra;jhy; clNd mjd; khw;wj;ij fhzyhk;.

,e;j tpz;Nlhtpy; Njitahd khw;wq;fis nra;jgpwF Apply, OK Mfpatw;iw
Click nra;aTk;.

mLj;J Setting TabI fpspf; nra;aTk;.

fPo;f;fz;l tpz;Nlh Njhd;Wk;.

fPNo 1) Screen Resolution     2) Colour Quality
vd ,uz;L tpz;Nlhf;fs; cs;sd.

Screen Resolution 800 by 600 settingy; cs;sJ. mjpy; cs;s NobI (Ks;) More
vd;W ,Uf;Fk; gf;fk; efh;j;jpdhy; Resolution khWk;.

Colour Quality tpz;Nlhtpy; ,uz;L Optionfs; cs;sd.

1) Medium 16 bit
2) Highest 32 bit jw;Nghija Setting

,jpy; ve;j khw;wKk; nra;a Njitapy;iy.

Setting nkD

Fwpg ;G:

Njitahd
khw;wq;fis nra;j
gpwF Apply OK
fpspf; nra;aTk;.
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MY Computer Window
My Computer vd;why; “vdJ fk;g;A+l;lh;” vd;gij ePq;fs; mwptPh;fs;. My House
vd;why; vdJ tPL vd;gijAk; mwptPh;fs;. me;j tPl;by;jhd; cq;fsJ midj;J
nghUl;fisAk; Nrkpj;J itj;jpUf;fpwPh;fs;.

tPl;il jpwe;jJk; Hall,  Bed Room, Kitchen vd gy miwfs; cs;sd. cq;fsJ
nghUl;fis miwfspy;jhd; Nrkpj;J itf;fpwPh;fs;. Hally; Showcase kw;Wk;
VjhtJ xU gPNuh ,Uf;fyhk;. cq;fsJ nghUl;fis mq;F itf;fyhk;. Mdhy;
kw;w nghUl;fis miwfspy;jhd; itf;fpwPh;fs;.

,Nj jj;Jtj;jpy;jhd; My Computer tpz;NlhTk;; nray;gLfpwJ.

My Computer tpz;Nlhtpy;jhd; fk;g;A+l;lhpy; cs;s midj;J igy;fSk; mlq;fp
cs;sd.

Desk Topy; cs;s My ComputerI lGs; fpspf; nra;aTk;. fPo;fz;l tpz;Nlh
Njhd;Wk;.

My Computer tpz;Nlhtpd; Njhw;wk;

My Computer tpz;Nlhtpd; KO Njhw;wj;jpd; rpwpa glk;.

fPNo cz;ikahd msit Jz;L Jz;lhf nfhLf;fg;gl;Ls;sJ. ,lJGwj;jpy;
nkDf;fs; cs;sd. me;j nkDf;fis ,e;j tpz;Nlhtpy; ,Ue;J ,af;fyhk;.

,e;j tpz;Nlhtpw;Fs; igy;fs; kw;Wk; Nghy;lh;is fhg;gp nra;a KbahJ.

mjhtJ Copy, Paste nray;fis nra;a KbahJ.

tyJGwj;jpy; Hard Disky; cs;s Drivefs; (C, D, E)  kw;Wk; Floppy Drive (A).
CD ROM Drive (My Disk F) MfpaitfSk; cs;sd.

,itfisj; jtpu ,uz;L Folderfs; cs;sd. ,e;j tpz;Nlhtpy; Gjpajhf Folder
cUthf;f KbahJ. CopyAk; nra;J Pastek; nra;a KbahJ.
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Minimise Button: ( )
,J xU NfhL tbtpy; ,Uf;Fk;. ,ij fpspf; nra;jhy; tpz;Nlh kiwe;J Task
Bary; ,Uf;Fk;. jpUk;g fpspf; nra;J Ntz;Lk;NghJ jpwf;fyhk;. jw;rkak; me;j
tpz;Nlhtpy; Ntiy ,y;iy vd;why; ,t;thW nra;J itj;J> Ntz;Lk; NghJ
jpwf;fyhk;.

Restore Down Button: (          )
,jpy; ,uz;L fl;lq;fs; cs;sd. ,t;thW ,uz;L fl;lq;fs; ,Ue;jhy; tpz;Nlh
Full Screeny; cs;sJ vd;W nghUs;. mjhtJ tpz;Nlh jpiu KOtJk; cs;sJ
vd;W nghUs;. ,dp nghpajhf Mf;f KbahJ.

,e;j ,uz;L fl;lj;ij fpspf; nra;jhy; tpz;Nlh rpwpajhf khwptpLk;. eLtpy;
cs;s fl;lk; xNu fl;lkhf khwptpLk;.

xNu fl;lkhf ,Ue;jhy; tpz;Nlhit nghpajhf khw;wyhk;.

,uz;L fl;lq;fs; ,Ue;jhy; tpz;Nlhit rpwpajhf khw;wyhk;.

,J tpz;Nlhtpd; tyJ gf;f Nky;Kid. ,q;F %d;W fl;lq;fs; cs;sd.

Minimise Button
Restore Down Button Close Button

rpwpajhf khw;wg;gl;l tpz;Nlhtpd; Njhw;wk;.

Maximize Button

,ij fpspf; nra;J
tpz;Nlhit
nghpajhf khw;wyhk;

Fwpg;G: ,t;thW  xNu fl;lk; ,Ue;jhy; tpz;Nlh rpwpajhf cs;sJ vd;W nghUs;.;

,q;F fpspf; nra;jhy; tpz;Nlh nghpajhf khwptpLk;.
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Learn in a Week XNu thuj;jpy; fw;fyhk; vd;w Hardware Gj;jfk;.

%d;W Volumefs;

Volume - 1   Volume - 2
Volume - 3

Close Button: 

,J Close Button. fpspf; nra;jhy; tpz;Nlh Close MfptpLk;.

Two Arrow Keys:

,lJ gf;f nkDtpy; fPo;Nehf;fpNah my;yJ Nky;Nehf;fpNah ,uz;L Mnuhf;fs;
(Arrows) ,Ug;gij fhzyhk;.

,uz;L MNuhf;fs; Nky; Nehf;fp  ,Ue;jhy; vy;yh nkDf;fSk; Njhd;Wk;.

,uz;L MNuhf;fs; fPo; Nehf;fp ,Ue;jhy; mNef nkDf;fs; cs;slq;fp cs;sJ
vd;W nghUs;. mij fpspf; nra;jhy; MNuh Nky; Nehf;fp khwp vy;yh
nkDf;fisAk; fhz;gpf;Fk;.

Nky; Nehf;fpAs;s Arrow. fPo; Nehf;fpAs;s Arrow
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View Menu:
ViewI fpspf; nra;jhy; fPo;f;fz;l nkD Njhd;Wk;.

Viewy; cs;s 5 nkDf;fs;

Viewy; cs;s ListI Njh;T nra;jhy; fPo;f;fz;lthW khwptpLk;.

,;q;Fs;s 5 nkDf;fis nray;gLj;jp tpz;Nlhtpy; cs;s Ifhd; (ICON)fis
ntt;NtW tpjkhf Njhd;wr; nra;ayhk;.

nkDtpd; ,lJgf;fj;jpy; xU Gs;sp ,Ue;jhy; me;j nkD jw;NghJ gad;ghl;by;
cs;sJ vd;gJ nghUs;. ,;g;NghJ Tile vd;gJ Njh;T nra;ag;gl;Ls;sJ.

,q;F Kjy; thpirapy; thpirahf cs;sitfs; nkDf;fs;. ,e;j thpiria
Menu Bar vd;gh;. xt;nthd;iwAk; fpspf; nr;ajhy; mtw;wpy; mNef nkDf;fis
fhzyhk;.
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Viewy; cs;s Thumb NailI Njh;T nra;jhy; fPo;f;fz;lthW khwptpLk;.

Viewy; cs;s IconI Njh;T nra;jhy; fPo;f;fz;lthW khwptpLk;.
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Viewy; cs;s DetailsI Njh;T nra;jhy; fPo;f;fz;lthW khwptpLk;.

Viewy; cs;s Arrange Icons by nkDit fpspf; nra;jhy; xU Sub Menu Njhd;Wk;.

,e;j nkDtpy;; 5 Optionfs; cs;sd.  ,;q;Fs;s 5 nkDf;fis nray;gLj;jp
tpz;Nlhtpy; cs;s Ifhd; (ICON)fis ntt;NtW tpjkhf Njhd;wr; nra;ayhk;.

,g;NghJ Type nkD Njh;T nra;ag;gl;Ls;sJ. vdNt Ifhd;fs; ,t;thW
Njhd;WfpwJ. kw;wtw;iw Njh;T nra;J ePq;fs; ghh;itaplyhk;. Select nra;j
clNdNa khw;wq;fis fhzyhk;.

5 Optionfs;
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My Computery; cs;s C DriveI fpspf; nra;jhy; Njhd;Wk; tpz;Nlh.

,q;F cs;sitfs; C Drivey; Nrkpj;J itf;fg;gl;litfs;. kQ;rs; epwj;jpy;
cs;sit Folderfs;.  kw;wit igy;fs;.

,q;F Edit nkDit fpspf; nra;jhy; xU nkD Njhd;WfpwJ. ,e;j nkDtpy;
filrp thpfs; kl;Lk; EnableMf cs;sJ. mjhtJ nray;gLj;jyhk;. kw;w
midj;Jk; Disable Mf cs;sJ. mjhtJ nray;gLj;j KbahJ.

Select All vd;gJ ,e;j tpz;Nlhtpy; cs;s midj;ijAk; Select nra;a gad;gLk;.

Enable
nray;gLj;j
KbAk;

Disable nray;gLj;j
KbahJ
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,e;j tpz;Nlhtpy; vgk Nghy;lh; Select nra;ag;gl;Ls;sJ. mLj;J Edit nkD
jpwf;fg;gl;Ls;sJ.

,e;j Edit nkDtpy; fPo;f;fz;litfs; DisableMf cs;sd.

1) Undo

2) Paste

3) Paste shortcut

kw;witfs; EnableMf cs;sd.

mjw;F fhuzk; VGK Folder Select nra;ag;gl;L ,Ug;gJjhd;.

Enable Mf cs;s nkDf;fspd; gad;ghL:

Cut - Cut nra;J NtW ,lj;jpy; Copy nra;a

Copy - Copy nra;a

Copy to folder - Copy nra;a

Move to Folder - Cut nra;J NtW ,lj;jpy; Copy nra;a.

Fwpg;G: rhjhuzkhf nkDf;fspy; rpy thpfs; Disable Mf Njhd;Wk;. mt;thW
,Ue;jhy; mtw;iw nray;gLj;j KbahJ my;yJ nray;gLj;j Njitapy;iy vd;W
nghUs;. rpy Neuq;fspy; xU tpz;Nlhtpy; Kjypy; Enable epiyapy; ,Uf;Fk;.
tpz;Nlhtpy; cs;s VjhtJ xU Ifhid (File my;yJ Folder) Select nra;j gpwF
rpy thpfs; Disable MfptpLk;. mt;thW ,Ue;jhy; Select nra;ag;gl;l IfhDf;F
mitfs; nghUe;jhJ vd nghUs;.
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,q;F File nkDtpy; cs;s Newit Click nra;jhy; ,t;thW xU Sub nkD
Njhd;Wk;.

File nkD

,e;j nkDtpy; fk;g;A+l;lhpy; Install nra;ag;gl;Ls;s vy;yh SoftwarefisAk;
fhzyhk;. xU SoftwareI fpspf; nra;jhy; clNd mjw;Fhpa xU fhypahd igy;
Create nra;ag;gl;L tpLk;. Page MakerI fpspf; nra;jJk; C Drivey; xU Page
Maker File Create nra;ag;gl;Ls;sJ. fPo;f;fz;l tpz;Nlhtpy; fhzyhk;.

Gjpa Page Maker igy;

,q;F EnterI mOj;jTk;
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Gjpa Page Maker igy; Create nra;ag;gl;l gpwF C Drived; Njhw;wk;.

Fwpg;G: ,e;j igy; fhypahf cs;sJ. ,Nj Kiwapy; MS Word Nghd;wtw;wpYk;
Create nra;ayhk;.

xU Drivey; cs;s igiy ghh;j;jy;:

E Drivey; Everyone vd;w Folder cs;sJ.

Everyone vd;w Folderf;Fs; Word Pady; mbf;fg;gl;l 3 igy;fs; cs;sd.

me;j igy;is vt;thW Open nra;tJ vd;gij ghh;g;Nghk;.

My computery; cs;s E DriveI fpspf; nra;aTk;. clNd fPo;f;fz;l tpz;Nlh
Njhd;Wk;. ,q;F mNef Nghy;lh;fs; ,Ug;gij fhzyhk;.

,q;F Everyone Nghy;liu
Double Click nra;aTk;.
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 Open nra;ag;gl;l Everyone vd;fpw Folderd; Window

,q;F Word Pad Filefs; ,Ug;gij ghh;f;fyhk;. Njitahd igiy Double Click
nra;J Open nra;J ghh;f;fyhk;.

 FolderI Right Click nra;J Open nra;jy;:

,q;F VCD&DVD vd;w ngahpy; xU Folder cs;sJ.

me;j Nghy;liu Right Click nra;jhy; ,t;thW nkD Njhd;Wk;. mjpy; OpenI
fpspf; nra;aTk;. mjpy; cs;s Folderfs; Open MFk;.
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,q;F NkNy VCD/DVD vd;w Folder Open nra;ag;gl;Ls;sJ.

me;j Nghy;lhpy; cs;s Folderfis fhz;gpf;fpwJ.

Fwpg;G: xU Folder my;yJ DriveI ,t;thW Right Click nra;J Open nra;ayhk;.
Double Click nra;Jk; Open nra;ayhk;.

tpz;Nlhf;fspy; cs;s Tool Bar

fk;g;A+l;lhpy; vy;yhNk tpz;Nlhf;fshf Njhd;Wfpd;wd.

cjhuzj;jpw;F My Computer Window

C Drive Window

D Drive Window

E Drive Window

xt;nthU FolderUf;F jdpj;jdp tpz;Nlhf;fs;

,t;thW cs;s tpz;Nlhf;fspy; Menuj Barf;F mLj;J Tool Bar cs;sJ. mtw;wp;
rpy Ifhd;fs; cs;sd.

Left Arrow,  Right Arrow

ehk; xU tpz;Nlhit Open nra;a thpirahf Muk;gj;jpy; ,Ue;J Open nra;J
tUfpNwhk;.

cjhuzj;jpw;F

C Drivey; VGK vd;w Folder ,Ug;gjhf fUJNthk;.
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VGK FolderI jpwf;f thpirahf Open nra;a>

Ist My Computer

2nd C Drive

3rd VGK Folder

,g;nghOJ VGK Folder jpwf;fg;gl;Ltpl;lJ.

,e;j Foldery; cs;s (Left Arrow Back) Enable Mf Njhd;Wk;. Mdhy; Right Arrow
Disable Mf Njhd;Wk;.

Left Arrow (Back) vd;gij Click nra;jhy; mjw;F Ke;ija tpz;Nlh Open MFk;.
mjhtJ C Drive tpz;Nlh Right Arrow Enable Mf khwp ,Ug;gjw;F fhuzk; mij
Click nra;jhy; mLj;j tpz;Nlh tuhJ. ,g;nghOJ Left Arrow (Back)I Click nra;J
C Drive tpz;Nlhtpw;F tUtjhy;. ,e;j tpz;Nlhtpy; ,uz;L (Left Arrow, Right
Arrow) Mfpaitfs; Enable epiyapy; ,Uf;Fk;. Vnddpy; ,e;j tpz;Nlhtpy;
Ke;ja kw;Wk;; gpe;ja tpz;Nlhf;fis Open nra;J cs;Nshk;.

Left ArrowI Click nra;jhy; My Computer tpz;Nlhtpw;F NghFk; Right Arrowit
fpspf; nra;jhy; VGK Nghy;lh; tpz;Nlhtpw;F NghFk;.

mLj;jLj;J tpz;Nlhf;fis Open nra;J tUk;NghJ ,Uf;Fk; tpz;Nlhtpy;
,Ue;J Ke;ija tpz;Nlh my;yJ mLj;j tpz;Nlhtpw;F nry;y ,e;j Arrowf;fs;
gad;gLj;jg;gLfpd;wd.

Search Ifhd;:

,J xU G+j fz;zhbAld; Njhd;WfpwJ. ,ij Click nra;J Search nra;ayhk;.
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Word Pad

,J kpfTk; gaDs;s xU Application Software. NkYk; mbf;fb gad;gLj;jf;$ba
xd;W. ,J Operating SystemNyNa nfhLf;fg;gl;Ls;sJ. vdNt jdpahf xU
SoftwareI thq;f Njitapy;iy. MS wordf;F ,izahf vy;yh NtiyfisAk;
nra;ayhk;.

1) fbjq;fs; mbf;fyhk;

2) mNef gf;fq;fs; nfhz;l Documentfis mbf;fyhk;.

3) Ntiyf;F Application mbf;fyhk;.

4) Bio Data jahhpf;fyhk;.

5) Office Circularfis mbf;fyhk;.

nkhj;jj;jpy; Type Writer nk\pdpy; nra;fpd;w Ntiyfs; midj;ijAk; nra;ayhk;.
,jpy; mNef rpwg;G mk;rq;fs; cs;sd.

1) Paper msT - gy msTfspy; Ngg;gh;fs;

2) Font tif - gy tifahd vOj;Jf;fs; (tbtq;fs;)

3) Point Size - gy tifahd vOj;jpd; msTfs; (cau> mfy msTfs;)

4) Bold - jbkd; vOj;Jf;fs;

5) Italic - rha;thd vOj;Jf;fs;

6) Underline - vOj;Jf;F fPNo NfhL

7) Left Alignment - ,lJ Xukhf ,Uj;jy;

8) Right Alignment - tyJ Xukhf ,Uj;jy;

9) Centre Alignment - eLtpy; ,Ue;jy;

10) mNef gf;fq;fs; mbf;fyhk;.

11) Njitahd gf;fq;fis kl;Lk; Print nra;ayhk;.

12) vy;yh gf;fq;fisAk; Print nra;ayhk;

13) Margin Setting - tyJ> ,lJ> Nky;gf;fk;> fPo;g;gf;fk; Marginfs;

14) vy;yh nkhopfspYk; mbf;fyhk;.

Fwpg;ghf E mail %yk; fbjq;fis mDg;g ,J kpfTk; gad; cs;sjhf ,Uf;Fk;.
fPo;fz;litfs; E-mail %yk; mjpf mstpy; mDg;gg;gLfpd;wd.

1) Ntiyf;F Application
2) Bio-data
3) Curriculam-Vita
4) Medical Report
5) Office Circular ,d;Dk; mNefk;.

xU fbjj;ij ve;j Softwarey; %yk; jahhpf;fpNwhNkh mNj SoftwareI
gad;gLj;jpjhd; Open nra;J ghh;f;f KbAk;. NkYk; Print nra;aTk; KbAk;.

,e;j Word Pad, Operating SystemNyNa ,Ug;gjhy; vy;yh fk;g;A+l;lh;fspYk; ,J
jhdhfNt Install nra;ag;gl;L ,Uf;Fk;.

E mail %yk; mDg;gg;gl;l jftiy Double fpspf; nra;j cld; Open MfptpLk;.
NkYk; clNd Print nra;J nfhs;syhk;.
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,q;F Word Pad vd;w Software, jpiuapy; Open MfpapUg;gij fhzyhk;. ,jpy;
Letters, Office Correspondence rk;ge;jg;gl;l midj;J Ntiyfis nra;J
nfhs;syhk;. ,jpy; mbf;fg;gl;l igiy Save nra;J E-Mail %yk; mDg;gyhk;.

Word Pad nkD All Programsy; cs;s Acesseries nkDtpy; cs;sJ.

All Programs  Accessories Word Pad

Word Pady; fpspf; nra;jhy; fPo;fz;lthW Njhd;Wk;.

NkNy thpirahf cs;sitfs; Menu Bar vdg;gLk;. mjw;F
mLj;J ,uz;L thpirfspy; ,Ug;gitfs; Tool Bar vdg;gLk;.
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nkDf;fs; ,uz;L tpjkhf nfhLf;fg;gl;Ls;sd.

1) Menu Bar (File, Edit, View, Insert, Format, Help)
2) Tool Bar Iconfs; (glq;fs;)

nkD Barf;F fPNo nkDf;fSf;fhd Iconfs; cs;sd. nkDtpd; %yKk; xU
nraiyr; nra;ayhk;. Iconfs; %yKk; xU nraiy nra;ayhk;.

cjhuzj;jpw;F xU igiy ,uz;L tpjkhf Save nra;ayhk;.

1) File nkDtpy; cs;s SaveI fpspf; nra;ayhk;.

2) Floppy glKs;s IconI fpspf; nra;ayhk;.

Tool Bard; fPo; thpirapy; cs;s Ifhd;fspd; tptuq;fs;.

NkNy cs;s Menu Bary; mNdf nkDf;fs; cs;sd. xt;nthd;wpYk; mNef
nkDf;fs; Njhd;Wk;. ,q;fs;s nkDf;fis itj;Jjhd; nray;fis nra;a KbAk;.
Ntz;Lk; nghOJ xt;nthU jlitAk; nkDtpw;Fs; nrd;W fpspf; nra;tjw;F
gjpyhf Tool Bary; cs;s Ifhd;fis fpspf; nra;J nray;gLj;jyhk;.

ehk; Ntiy nra;Ak;nghOJ ekf;F mbf;fb Njitg;gLk; nkDf;fSf;fhd
Ifhd;fs; ,e;j Tool Bary; cs;sd.

,e;j mikg;G fk;g;A+l;lhpy; gad;gLj;jg;gLfpw midj;J SoftwarefSf;Fk;
nghUe;Jk;.

Font Point size

Bold
Left

Center
Alignment

Right
Alignment

Justification
or

Box setting



130

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK

New

File

Open

File

Save

File

Print

File

Print

Preview

Find

Cut

Copy

Paste

Undo

Date
Time

Njitahd vOj;ij
(Font) Nju;T nra;a.

vOj;jpd; msT (Point
size) khw;w.

nkDf;fspd; nray;fs;:

New - Gjpjhf mbf;f (xU igiy Gjpajhf;f

Print - Print nra;a

Cut - Cut nra;a - Select nra;j gpwFjhd; Enable MFk;.

Undo - Undo nra;a

Bold - Bold nra;a

Italic - Italic Mf khw;w

Underline - Underline nra;a

Left Alignment - thpfspd; ,lJ Xuk; Align Mfp ,Uf;f

Right Alignment - thpfspd; tyJ Xuk; Align Mfp ,Uf;f

Center Alignment - thpfspd; eLtpy; Align Mfp ,Uf;f

Find - Njl (xU thh;j;ijia igypy; Njl)

Date Time - cursor ,Uf;Fkplj;jpy; Date Time mbf;f

Font - Njitahd vOj;ij (Font) Nju;T nra;a.

Point size - vOj;jpd; msT (Point size) khw;w.

,jpy; jahhpf;fg;gl;l igiy MS wordYk; Open nra;J ghh;f;fyhk;.

Tool Bard; Nky; thpirapy; cs;s Ifhd;fspd; tptuq;fs;
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 Font Folder

fk;g;A+l;lhpy; gad;gLj;jf;$ba kw;Wk; gad;gLj;j Ntz;ba midj;J
vOj;Jf;fSk; (Fonts) xU Nghy;lhpy; fhg;gp nra;J itf;fg;gl;Ls;sd. me;j
Folderd; ngah; Font.
,e;j Font Folder fk;g;A+l;lhpy; Control Panel tpz;Nlhtpy; cs;sJ. ,e;j
Foldery;jhd; fk;g;A+l;lhpy; gad;gLj;jf;$ba vOj;Jf;fs; (Fonts) midj;Jk; fhg;gp
nra;J itf;fg;gl;Ls;sd.

,e;j FolderI Double Click nra;J Open nra;jhy; Vfg;gl;l Fontfis (vOj;Jf;fs;)
fhzyhk;. xt;nthU Fontk; xU igyhf fhzg;gLk;.

fk;g;A+l;lhpy; cs;s Softwarefs; midj;jpYk; ,e;j Fontfs; Njhd;Wk;.
rhjhuzkhf fPo;f;fz;l Softwarefs; mjpf gad;ghl;by; cs;sd.

1) Note Pad
2) Word Pad
3) MS Word
4) Page Maker
5) Corel Draw
6) Photoshop

,d;Dk; mNef Softwarefs;.

,itfs; midj;jpYk; Font Foldery; cs;s Fontfs;jhd; Njhd;Wk;. mNef
tpjkhd Mq;fpy vOj;Jf;fs; (English Fonts) ,itfspy; fhzg;gLk;.

Gjpajhf xU jkpo; vOj;J Ntz;Lkhdhy; me;j Font igiy Font Foldery; fhg;gp
nra;a Ntz;Lk;. mg;NghJjhd; me;j FontI gad;gLj;j KbAk;.

Mq;fpyj;jpy; Vfg;gl;l Fontfs; cs;sd. mNj Nghy xt;nthU nkhopapYk; Vfg;gl;l
Fontfs; cs;sd. jkpopYk; mNef Fontfs; cs;sd. ve;j FontI gad;gLj;jp xU
fbjj;ij mbj;J jahhpf;fpNwhNkh> jpUk;gTk; me;j fbjj;ij jpwe;J ghh;f;f
mNj Font fk;g;A+l;lhpy; ,Uf;f Ntz;Lk;.

cjhuzj;jpw;F Sun Tommy vd;w xU jkpo; Font cs;sJ. ePq;fs; me;j FontI
gad;gLj;jp jkpopy; xU fy;ahz gj;jphpif mbj;J ,Uf;fpwPh;fs;. mij Print
nra;a Printing Pressw;F fhg;gp nra;J mDg;GfpwPh;fs;.

Printing Pressy; mth;fsJ fk;gA+l;lhpy; me;j Sun Tommy vd;fpw Font igy; ,Uf;f
Ntz;Lk;. me;j Font igy; ,y;yhky; ,Ue;jhYk;  igy; jpwf;fg;gLk;. Mdhy;
me;j igypy; cs;s thpfspy; jkpo; vOj;Jf;fs; ,y;yhky; fl;lq;fs; my;yJ rpy
Ghpahj FwpaPLfshf fhzg;gLk;.

mtuJ fk;g;A+l;lhpy; mNef jkpo; Fontfs; cs;sd. Mdhy; Sun Tommy vd;w jkpo;
Font fpilahJ. vdNt ePq;fs; cq;fs; igYld; Font igiyAk; Nrh;j;J mDg;g
Ntz;Lk;.

Kjypy; Son Tommy igiy Font Foldery; fhg;gp nra;a Ntz;Lk;. gpwFjhd;
gj;jphpif igiy Open nra;a Ntz;Lk;. mt;thW nra;jhy;jhd; gj;jphpifapy;
cs;s tptuq;fs; KOikahf njhpAk;.
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mNj khjphp Internety; gy jkpo; jpdrhpfs; kw;Wk; thu ,jo;fis gbf;fyhk;. Kjypy;
me;j gj;jphpiff;F chpa FontI Download nra;a Ntz;Lk;. gpwF mij Font
Foldery; fhg;gp nra;a Ntz;Lk;. mjd;gpwFjhd; gj;jphpifia gbf;fKbAk;.

xt;nthU gj;jphpifAk; mth;fSf;nfd;W jdpj;jdpahf Fontfs; itj;J
,Ug;ghh;fs;. me;j me;j gj;jphpf;iffSf;F cs;s FontI lTd; NyhL nra;J
Font Foldery; Copy nra;j gpwFjhd; gbf;f KbAk;.

xNu xU jkpo; Font vy;yhtw;wpw;Fk; nghUe;jhJ.

jkpopy; fbjq;fs; kw;Wk; Gj;jfq;fs; Nghd;wtw;iw jahhpf;f mNef Softwarefs;
cs;sd. me;j SoftwarefSld; jkpo; Font igy;fSk; nfhLf;fg;gLk;. mjw;Fhpa
FontI Font Foldery; fhg;gp nra;a Ntz;Lk;. me;j FontI itj;Jjhd; me;j
Softwarey; fbjq;fs; mbf;f KbAk;. me;j Software %yk; rhjhuzkhf Markety;
fpilf;fpd;w Fontfis gad;gLj;j KbahJ.

NkYk; kw;w Softwarefshd Word Pad, MS Word, Page Maker, Corel Draw
Nghd;wtw;wpYk; me;j Fontfis gad;gLj;j KbahJ. NkYk; Keyboard Layout
xd;Wk; nfhLj;J tpLthh;fs;. ve;j KeyI mOj;jpdhy; ve;j vOj;J Njhd;Wk;
vd;gJk; nfhLf;fg;gl;L ,Uf;Fk;.

Mq;fpy vOj;Jf;fis nghUj;jtiu cyfk; G+uhTk; xNu khjphpahd Key
Boardjhd;. vy;yh tpjkhd FontfSf;Fk; XNu Key Boardjhd;.

Mdhy; jkpio nghUj;jtiume;j khjphp fpilahJ. vOj;Jf;F vOj;J Keyboard
Layout NtWgLk;.

Sun Tommyapy; A vd;gij mOj;jpdhy; “a” vOj;J Njhd;Wk;.

Mdhy; ,sq;Nfh Fonty; AI mOj;jpdhy; “d” vOj;J Njhd;Wk;.

ehk; Kjypy; xU jkpo; FontI gad;gLj;jpa gpwF jpUk;g Fontfs; thq;Fk;NghJ
mNj Keyboard Layoutw;F nghUj;jkhd Fontfis thq;FtJ ey;yJ.

 FontI Font Foldery; fhg;gp nra;jy;:

vOj;Jf;fs; midj;Jk; igy;fshfj;jhd; cs;sd. xt;nthU tiff;Fk; (Style)
xU igy;. vy;yh nkhopfspYk; gytpjkhd Stylefspy; vOj;Jf;fs; fpilf;fpd;wd.
xNu rpbapy; gy nkhopfSf;fhd Fontfs; fpilf;fpd;wd.

cjhuzj;jpw;F xNu rpbapy; fPo;f;fz;l nkhopfspy; gytpjkhd Stylefspy;
vOj;Jf;fis ngwyhk;.

1) jkpo;

2) ,e;jp

3) njYq;F

4) kisahsk;

5) fd;dlk;   ,d;Dk; gy...

xt;nthU nkhopapYk; E}w;Wf;Fk; Nkw;gl;l Stylefspy; fpilf;Fk;. tpiy kpf kpf
kypT. NkYk; ,d;lh;nel;bypUe;J ,ytrkhf Fontfis lTd;NyhL nra;ayhk;.

ehk; xU Gjpajhf cs;s Styley; xU vOj;ij gad;gLj;j tpUk;gpdhy;> Kjypy;
mjw;Fwpa Font FileI Font Foldery; fhg;gp nra;a Ntz;Lk;.
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Start   Control Panel   Double Click Font Nghy;lh;

Step 2: jpwf;fg;gl;l Font tpz;Nlhit Minimize nra;J Task Bary; itf;fTk;
my;yJ tpz;Nlhit RUf;fp rpwpajhf itf;fTk;.

Step 3: Njitahd Font igiy Copy nra;aTk;.
igiy Right Click nra;J Copy my;yJ Ctr + C nra;J fhg;gp
nra;ayhk;.

Step 4: Font  tpz;Nlhit fpspf; nra;aTk;. clNd Activate MFk;. ,e;j
tpz;Nlhtpy; Font igiy Copy nra;aTk;.
tpz;Nlhtpy; fhypahd ,lj;jpy; Right Click nra;J PasteI fpspf;
nra;ayhk; my;yJ Ctr + V %yk; Paste nra;ayhk;.

Step 1: Control Panely; cs;s Font FolderI Open nra;aTk;.

Font Folder
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Control Panel Windowy; cs;s Font Nghy;lh;

Font Folder Window jpwf;fg;gl;l Font Nghy;lh; tpz;Nlh

,q;F fhzg;gLk; midj;Jk; vOj;Jf;fSf;fhd (Style) igy;fs;. ,q;F Sun Tommy
vd;w vOj;Jf;Fwpa igiyAk; fhzyhk;.

Font igiy lGs; fpspf; nra;J jpwe;J ghh;f;fyhk;. igy;fspd; vOj;J tbtk;
(Style) vt;thW ,Uf;fpwJ vd;gij mwpayhk;. ,jdhy; gpbj;jkhd vOj;Jf;fis
Njh;T nra;a Rygkhf ,Uf;Fk;. xt;nthU nkhopapYk; Mapuf;fzf;fhd Fontfs;
(Styles) ,Ug;gij kdjpy; nfhs;f.
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Sun Tommy vd;w jkpo; vOj;jpd; Njhw;wk;.

Baamini vd;w jkpo; vOj;jpd; Njhw;wk;.

Sun Tommy vd;w Font igiy Double fpspf; nra;jhy; ,t;thW Njhd;Wk;.

Bamini vd;w Font igiy Double fpspf; nra;jhy; ,t;thW Njhd;Wk;.
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Times New Roman vd;w Mq;fpy vOj;jpd; Njhw;wk;

Arial vd;w Mq;fpy vOj;jpd; Njhw;wk;.
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Note Pad

,J xU Application Software. ,J Operating SystemNyNa cs;sJ. xU Jz;L
Ngg;ghpy; rpy Fwpg;Gfis vOjp itg;gJ Nghy gad;gLj;jyhk;. ,ij fpspf; nra;j
clNdNa Open MfptpLk;. ,jpy; jahhpf;fg;gl;l igy;fis Click nra;jhYk;
cldbahf Open Mfp tpLk;. rhjhuzkhf Text igy;fis cUthf;fyhk;.

Word Pady; cs;sJ Nghy mjpf rpwg;G mk;rq;fs; fpilahJ.

,e;j Note Pad ekf;F xU Scripling Pad Nghy nghpJk; gad;glf; $bajhFk;.
mjhtJ rpy Fwpg;Gfis ehk; mt;tg;nghOJ xU Ngg;ghpy; vOjp itg;Nghk;.
Mdhy; NjLk; NghJ fpilf;fhJ.

mJNghy ehk; fk;g;G+l;lhpy; Njitahd Fwpg;Gfs; kw;Wk; ez;gh;fs;> cwtpdh;fs;
tpyhrk;> Nghd; ek;gh;fs; Mfpa midj;ijAk; ,jpy; ilg; nra;J itj;Jf;
nfhs;syhk;.

ekf;F Njitahd nghOJ cldbahf vLj;J gad;gLj;jp nfhs;syhk;.

Njitahd Fontfis Njh;T nra;ayhk;.

vOj;Jf;fspd; msitAk; (Point Size)I khw;wyhk;.

XU Fwpg;gpl;l vOj;J my;yJ vOj;Jf;fis kl;Lk; khw;w KbahJ.

xU Fwpg;g;pl;l thp my;yJ thpfis kl;Lk; khw;w KbahJ.

xU Fwpg;gpl;l thh;j;ij my;yJ thh;j;ijfs; kl;Lk; khw;w KbahJ.

nra;ag;gLk; khw;wq;fs; vy;yh vOj;JfSf;Fk; nghUe;Jk;.

vOj;Jf;fis Select nra;J Fontfis khw;w Njitapy;iy.

Format nkDtpy; cs;s Font vd;gij Click nra;jJk;> Font Window Njhd;Wk;.

Font tpz;Nlhtpy; nra;ag;gLk; khw;wq;fs;> midj;J vOj;JfSf;Fk; nghUe;Jk;.

,e;j Note Pad, Web Pagey; gad;gLj;jg;gLk; HTMLy; Document jahhpf;f kpfTk;
gad; cs;sjhf ,Uf;Fk;.

F5 fPia Press nra;jhy; Cursor ,Uf;Fk; ,lj;jpy; mg;Nghija Njjp Neuk;
,uz;Lk; jhdhfNt mbf;fg;gl;L tpLk;.

,Nj nraiy Edit nkDtpy; cs;s Time/dateI Click nra;Jk; nra;ayhk;.

mLj;J Note PadI Open nra;J ghh;g;Nghk;.

,J All Programs cs;s Accessories vd;w Sub Menutpy; cs;sJ.

vq;fsJ Gj;jfq;fs; Gj;jf filfspy; tpw;fg;glkhl;lhJ. Neubahf
te;J thq;fyhk;.  mt;thW KbahjtHfs; MO my;yJ DD mDg;gp
jghy; %ykhfNth my;yJ nfhupaH %ykhfNth  ngw;Wf; nfhs;syhk;.
VPP fpilahJ.

XNu xU epkplk; Please !!!!
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tptuq;fs; mbf;fg;gl;l tpz;Nlhtpd; Njhw;wk;

NkNy Arial Fonty; mbf;fg;gl;Ls;sJ.

mLj;J vOj;J StyleI Italicy; khw;Wtij ghh;f;fyhk;

Start  All Programs  Accessories Notepad
Notepad Softwared; Njhw;wk;.

,q;F Njitahd tptuq;fis mbf;fTk;

Note Pad nray;Kiw

Menu Bar
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Format nkDtpy; cs;s Font vd;gij fpspf; nra;jhy; fPo;f;fz;litfs; Njhd;Wk;.
Njitahd Font kw;Wk; mjd; Size Mfpatw;iw khw;wyhk;. Mdhy; vy;yh
vOj;JfSk; khwptpLk;. xU Fwpg;gpl;l thpia kl;Lk; khw;w KbahJ.

,e;j tpz;Nlh %yk; mjw;Fwpa Font kw;Wk; Point Sizefis Njh;T nra;ayhk;.

,q;F Italic Style Njh;T nra;ag;gl;Ls;sJ. Point Size 12 Njh;T nra;ag;gl;Ls;sJ.

mLj;J OKI fpspf; nra;aTk;. clNd vy;yh vOj;Jf;fSk; Italicy;
khw;wg;gl;LtpLk;.

Fwpg;G: MS Word, Page Maker Nghd;w Softwarefspy; Njitahd vOj;J kw;Wk;
thpfis Select nra;j gpwFjhd; khw;w KbAk;. Select nra;ag;gl;l vOj;J kw;Wk;
thpfs; kl;Lk; khWk;.

Mdhy; Note Pady; vOj;Jf;fis Select nra;aj; Njitapy;iy. FontI
khw;wpaTlNdNa vy;yh vOj;Jf;fSk; khwptpLk;. jdpahf xU vOj;ij khw;w
KbahJ.

jpwf;fg;gl;l Font tpz;NlhFontfspd;
ngah;fs;

Fontfspd;
Sylefs;

Pointfspd;
Sizefs;
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,q;F vy;yh vOj;Jf;fSk; Italicy; khw;wg;gl;Ls;sij fhzyhk;.

mLj;J Save nra;a Ntz;Lk;.

File nkDtpy; cs;s SaveI fpspf; nra;aTk;. Njitahd ,lj;jpy; FileI Save
nra;aTk;. Desk TopYk; Save nra;J itf;fyhk;. Njitg;gLk; nghOJ clNd
ghh;f;f trjpahf ,Uf;Fk;.

Fwpg;G: Nky; gFjpapy; Untitled Notepad vd cs;sJ. igiy Save nra;jhy; ,e;j
,lj;jpy; Save nra;ag;gl;l igypd; ngah; Njhd;Wk;. xU Gjpa igiy Save nr;aahj
tiu ,t;thW Njhd;Wk;. Untitle vd;why; ngah; ,y;yhj (jiyg;G ,y;yhj) vd;W
nghUs;.

vdNt ,t;thW Untitled vd fhzg;gl;lhy; igy; ,d;Dk; Save nra;ag;glhky;
cs;sJ vd;W nghUs; clNd Save nra;aTk;.
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Gjpa FileI Save nra;jy;

Save nra;jy;> fk;g;A+l;lhpy; Ntiy nra;Ak;nghOJ  Kf;fpakhf filgpbf;f
Ntz;ba xd;W. fk;g;A+l;lhpy; cs;s midj;Jk; igy;fshf cs;sd. me;j igy;fs;
Folderfspy; Save nra;J itf;fg;gLfpd;wd.

Save vd;gJ ,uz;L tpjkhf nra;gLj;jg;gLfpwJ.

1) Gjpa igiy Save nra;jy;

2) Vw;fdNt cs;s xU igiy Open nra;J Edit nra;j gpwF Save nra;jy;

Gjpa igiy Save nra;jy;:

ehk; Gjpajhf xU DocumentI mbf;fpNwhk;. mij Word Pady; mbf;fyhk;. my;yJ

MS Word. Page Maker, Corel Draw, Photoshop Nghd;wtw;wpYk; mjw;Fhpa
igy;fis jahhpf;fyhk;. ve;j SoftwareMf ,Ue;jhYk; Kjd; Kjyhf xU Gjpa
igiy jahhpf;f me;j Softwarey; File nkDtpy; cs;s New vd;w nkDit ,af;f
Ntz;Lk;.

,g;nghOJ me;j Softwarey; xU Gjpa tpz;Nlh Njhd;Wk;. ePq;fs; Njitahd
jfty;fis mbj;J Kbj;j gpwF Save nra;a Ntz;Lk;. Save nra;a igy;
nkDtpy; cs;s Save vd;gij fpspf; nra;a Ntz;Lk;.

clNd xU tpz;Nlh Njhd;Wk;. ePq;fs; cq;fsJ FolderI Njh;T nra;J mjpy;
me;j igiy Save nra;aTk; my;yJ Gjpajhf xU FolderI Create nra;Jk; Save
nra;ayhk;.

 Vw;fdNt cs;s Foldery; FileI Save nra;jy;:

Filey; Save vd;gij f;spf; nra;jJk; xU tpz;Nlh Njhd;Wk;. mjpy; thpirahf
f;spf; nra;J cq;fs; FolderI milayhk;. filrpapy; tpz;Nlhtpd; fPo; ghfk;
cs;s Save vd;gij fpspf; nra;aTk;. Save MfptpLk;.

E: \VGK\Official\vgk.txt - ,J igypd; Path. mjhtJ igypd; ,Ug;gplk;.

My Computer

C Drive
D Drive E Drive

VGK
Folder

Raja
Folder

Kooja
Folder

Official Personal

vgk.txt

VGK.txt vd;w igy;
,Uf;Fk; ,lk; fhl;lg;gl;L
cs;sJ.

VGK.txt igy; Personal
Nghy;lhpy; cs;sJ.
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VGK.txt igiy Personal vd;fpw Nghy;lhpy; Save nra;a fPo;f;fz;lthW nra;a
Ntz;Lk;. SaveI Click nra;j gpwF xU tpz;Nlh Njhd;Wk;.

me;j tpz;Nlhtpy; Pulldown nkDtpy; cs;s E DriveI f;spf; nra;aTk;.

,q;F mNef Folderfs; cs;sd.

mtw;wpy; VGK FolderI fpspf; nra;aTk;

,q;F ,uz;L Folderfs; cs;sd.

mtw;wpy; Official vd;gij f;spf; nra;aTk;.

,g;nghOJ Official vd;w Foldery; tpz;Nlh Njhd;Wk;.

,q;F fPNo cs;s Save gl;lid f;spf; nra;aTk;.

cjhuzj;jpw;F xU kspif filf;fhuh; V Gopalakrishnan tPl;bw;F mhprp 20 fpNyh
Delivery nra;a Ntz;Lk;. mtuJ tpyhrk;

V. Gopalakrishnan,

AP969, 70th Street, 11th Sector, K.K. Nagar, Chennai

K.K. Nagar \ 11th Sector \ 70th Street  \ AP969 \ VGK ,ij ,t;thWk; Fwpg;gplyhk;.

thpirahf Njb te;J Delivery nra;fpwhh;. ,Nj jj;Jtj;jpy;jhd; fk;g;A+l;lhpYk;
nray;gl Ntz;Lk;.

 Vw;fdNt cs;s igiy Save nra;jy;:

Vw;fdNt cs;s igiy Open nra;a File nkDtpy; cs;s Open vd;gij f;spf;
nra;J Open nra;a Ntz;Lk; my;yJ Njitg;gLk; igiy lGs; f;spf; nra;jhy;
mjw;Fhpa Softwarey; Open MfptpLk;. me;j igypy; VjhtJ khw;wq;fs; (Edit)
nra;jhNyh my;yJ Gjpajhf rpy thpfs; Nrh;j;jhNyh jpUk;g me;j igiy Save
nra;a Ntz;Lk;. vdNt File nkDtpy; cs;s Save vd;gij f;spf; nra;ayhk;
my;yJ Ctrl + S Mfpa ,uz;L fPfisAk; Nrh;e;jhw;Nghy; Press nra;ayhk;. clNd
igy; ,Uf;Fk; ,lj;jpy; Save nra;ag;gl;L tpLk;.

mbf;fb igiy Save nra;jy;:

xU igypy; nra;jpfis mbj;Jf; nfhz;L ,Uf;Fk;NghJ mbf;fb Save nra;a
Ntz;Lk;. ,uz;L thpfs; my;yJ 4 thpfs; mbj;j clNd Save nra;tJ ey;yJ.
igiy mbj;J Kbj;j gpwF Save nra;tJ ey;yJ my;y. mbf;fb Save nra;a
Ctrl+S fPfis Press nra;aTk;.

jpBnud fk;g;A+l;lh; VjhtJ xU fhuzj;jpdhy; Off Mfptpl;lhy; mbj;j gf;fq;fs;
midj;ijAk; ,of;f NehpLk;.

fk;g;A+l;lhpy; VGK.txt vd;w igy; ,Uf;Fk; ,lj;ij ,t;thW Fwpg;gplyhk;.

E:\VGK\Personal\VGK.txt

,t;thW Fwpg;gpLtij VGK.txt vd;w igypd; Path vd;gh;.
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,q;F Word PadI Open nra;aTk;.

Start  All Programs Accessories   Word Pad

File nkDtpYs;s NewI fpspf; nra;aTk;

Word Pad tpz;Nlhtpd; Njhw;wk;
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Word Document vd;gij fpspf; nra;J OKI fpspf; nra;aTk;.
mLj;J Word Pad tpz;Nlh Njhd;Wk;.

,q;F Njitahd TextI mbf;fTk;. mbj;J Kbj;j gpwF Save nra;a Ntz;Lk;.

Kjy; thp mbj;jTlNdNa Save nra;J tpl;L njhlUtJ ey;yJ.
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File nkDtpYs;s SaveI fpspf; nra;aTk;. my;yJ Ctrl + S fPffisAk; Press
nra;ayhk;.

Pull downI fpspf; nra;J E DriveI Select nra;aTk;.

clNd mLj;j tpz;Nlh Njhd;Wk;

Pull Down Menu
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,q;F vgk FolderI Double Click nra;aTk;.

,J vgk vd;w Nghy;lhpd; tpz;Nlh.

,q;F Official vd;gij Double Click nra;aTk;.

clNd Official folder jpwf;fg;gLk;.
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FileI Save nra;a Ntz;ba Nghy;lh; te;jhfptpl;lJ.

File Name vd;w ,lj;jpy; vgk.doc vd;W mbj;J Save gl;lid fpspf; nra;aTk;.

Gjpajhf xU FolderI Create nra;J Save nra;jy;

SaveI fpspf; nra;jgpwF Njhd;Wk; tpz;Nlhtpy; Gjpjhf xU Nghy;liu Create
nra;Jk; Save nra;ayhk;.

D DriveI Select nra;aTk;
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clNd New folder vd;w Nghy;lh; Create MFk;. mij Rename nra;a Ntz;Lk;.

New Folder vd;gij vgk-2 vd Rename nra;jhfptpl;lJ.

vgk-2 vd;gij Double Click nra;aTk;.

,q;F vgk-2 vd;gij Double Click nra;aTk;. my;yJ vgk-2 vd;gij nryf;l; nra;J
Open gl;lid fpspf; nra;aTk;.

,g;NghJ vgk folder jpwf;fg;gLk;

Create New folder vd;gij fpspf; nra;aTk;



149

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK
Save gl;lid fpspf; nra;aTk;

D Drivey; vgk-2 vd;w ngahpy; Gjpajhf xU Nghy;liu Create nra;J me;j
FolderUf;Fs; abc.doc vd;w igiy Save nra;J tpl;Nlhk;.

File Name vd;w ,lj;jpy; abc.doc vd;W mbf;fTk;

vij gbj;jhYk; Ghpe;J nfhz;L gbAq;fs;

gbj;jij nray;gLj;JkhW gbAq;fs;

gbg;gJ Ntiytha;g;Gf;F cgNahfg;gLkhW gbAq;fs;

Gopalakrishnan [GK]
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xU igiy Save nra;Ak; NghJ ,t;thW Njhd;Wk; tpz;Nlhtpy; Create New
Folder gl;lid fpspf; nra;J xU GJ FolderI Create nra;ayhk;.

Create New Folder
Ifhd;

xU igiy Open nra;J Edit nra;j gpwF Close nra;Ak; NghJ fPo;f;fz;l tpz;Nlh
Njhd;Wk;.

Yes gl;ld; fpspf; nra;aTk;. Edit nra;jitfs; Save MfptpLk;.

No gl;lid fpspf; nra;jhy; Edit nra;jitfs; Save MfhJ.

Cancel gl;lid fpspf; nra;jhy; gioagb Open nra;ag;gl;l epiyapNyNa ,Uf;Fk;.
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Character Map

,J xU Software. Windows XPy; nfhLf;fg;gl;Ls;sJ. vdNt jdpahf Install
nra;aj; Njitapy;iy. ,J kpfTk; mjpf mstpy; gad;glf;$baJ. tpsk;guq;fs;>
Gj;jfq;fs; Mfpatw;wpy; ,tw;wpd; gad;ghL kpf mjpf mstpy; ,Uf;Fk;.

,ij vy;yh SoftwareYk; gad;gLj;jyhk;.

,jpy; fPo;f;fz;l rpwg;G mk;rq;fs; cs;sd.

1) vy;yh tpjkhd FontfSk; (fk;g;A+l;lhpy; cs;sit) cs;sd.

2) Special Symbols (rpy rpwg;G FwpaPLfs;)

3) Mathematical Symbols (fzpjk; rk;ge;jkhd FwpaPLfs;)

4) Scientific Symbols (tpQ;Qhd rk;ge;jkhd FwpaPLfs;)

4) Engineering Symbols
5) flTs; glq;fs;

6) Gj;jf ntspaPl;bw;fhd glq;fs;

7) Borderfs;

8) Electronics Symbols
,d;Dk; gy

,tw;wpy; cs;s mapl;lq;fis Njitahd Softwarefspy; fhg;gp nra;J
gad;gLj;jyhk;. glq;fis Zoom nra;J nghpjhf fhl;lyhk;.

,e;j Character Map nkD Accessories nkDtpy; cs;s System Tools nkDtpy;
cs;sJ. Character MapI lGs; fpspf; nra;J Open nra;ayhk;.

Start Accessories System tools Character Map
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,q;F ehk; xU
SymbolI fpspf;
nra;J fhg;gp
nra;jij gf;fj;jpy;
cs;s ghf;rpy;
fhzyhk;.

Pull down nkDit Click nra;J WindingsI fpspf; nra;aTk;. clNd NkNy fz;l
tpz;Nlh Njhd;Wk;. ,q;F mNef tpjkhd Symbolfs; ,Ug;gij fhzyhk;.

Njitahd SymbolI fpspf; nra;aTk;.

mLj;J SelectI fpspf; nra;aTk;. gpwF CopyI fpspf; nra;aTk;. mLj;J
Njitahd ,lj;jpw;F nrd;W PasteI fpspf; nra;aTk;.
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ehk; ,q;F Font vd;w ,lj;jpy; nrd;W NtnwhU FontI Select nra;J fPo;fz;l
SymbolI ghh;f;fpNwhk;. mjpy; ½ I nryf;l; nra;J cs;sij ghh;f;fyhk;. ,JNghy;
vy;yhtw;iwAk; fhg;gp nra;J ehk; gad;gLj;jpf; nfhs;syhk;

Mouse PointerI Symbol kPJ itj;jJk; cUtk; nghpjhf Njhd;Wk;.
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





Character MapypUe;J fhg;gp nra;ag;gl;l rpy glq;fs;

glq;fis fhg;gp nra;Ak; NghJ kpf rpwpa mstpy; ,Uf;Fk;. ekJ tpUg;gg;gb
Njitahd mstpw;F nghpajhf nra;J gad;gLj;jyhk;.

 CIIT
Infotech




Borderfs;

Fwpg;G: BorderfSf;F xNu SymbolI jpUk;g jpUk;g fhg;gp nra;J jahhpf;f
Ntz;Lk;.
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Print nra;jy;

ehk; fbjq;fs; mbf;fpNwhk;. gytpjkhd Documentfis mbf;fpNwhk;. Office
Circularfis mbf;fpNwhk;.

ekf;Fj; Njitahditfis mbj;J mitfis igy;fshf Nrkpj;J
itf;fpNwhk;. Njitg;gLk; NghJ mitfis Print nra;ayhk;. fbjq;fis mbj;j
clNdAk; Print nra;ayhk;. ve;j xU igiy Print nra;a Ntz;LNkh me;j igy;
mjw;Fwpa Softwarey; Open nra;ag;gl Ntz;Lk;.

cjhuzj;jpw;F MS Wordy; xU Application mbj;J Save nra;ag;gl;L ,Ue;jhy;
Kjypy; me;j igiy Double Click nra;J Open nra;a Ntz;Lk;. mjd; gpwFjhd;
Print nra;a KbAk;. igy;fis Open nra;ahky; Print nra;a KbahJ. Print
nra;Ak;nghOJ Kf;fpakhf ftdpf;f Ntz;baitfs; epiwa cs;sd.

mjhtJ fPo;f;fz;l Optionfs; cs;sd.

1) Number of Copies (Njitahd Printfs;)

2) Number of Pages

3) Paper Size

4) Printing Side

5) Printing Area Select

6) Economy Mode

,e;j Optionfis ekJ tpUg;gg;gb Njh;T nra;j gpwFjhd; Print nra;a Ntz;Lk;.

1) Number of Copies: xNu Neuj;jpy; xU efy; kl;Lk; Print nra;ayhk;.
xd;Wf;F Nkw;gl;L 5> 10 vd Njitahd efy;fis Print nra;ayhk;.

2) Number of Pages: xU igypy; 10 gf;fq;fs; ,Ug;gjhf fUJNthk;.
ekf;F 10 gf;fq;fSk; Print nra;a Ntz;Lk; vd;why; All Pages vd xU
Option fhzg;gLk;. mij Njh;T nra;jhy; xNu Neuj;jpy; me;j igypy;
cs;s 10 gf;fq;fSk; Print Mfp tpLk;.

vy;yh gf;fq;fSk; Print nra;a Njit ,y;iy. rpy Fwpg;gpl;l gf;fq;fis kl;Lk;
Print nra;a fUjpdhy; mtw;iw kl;Lk; Print nra;ayhk;.

cjhuzj;jpw;F 5 Kjy; 8 Kba cs;s gf;fq;fis kl;Lk; Print nra;a tpUk;gpdhy;
5-8 vd nfhLj;jhy; NghJk;. 5>6>7>8 Mfpa ehd;F gf;fq;fs; kl;Lk; Print MfptpLk;.

3) Paper Size: Ngg;ghpy; gy msTfs; cs;sd.

1) Letter

2) A4

3) Foolscap (Long size)

4) Custom

cjhuzj;jpw;F rpytw;iw kl;Lk; ,q;Nf Fwpg;gpl;Ls;Nshk;. ,tw;wpy; ekf;Fj;
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Njitahdij Njh;T nra;a Ntz;Lk;. Custom vd;gJ ekJ tpUg;gg;gb Ngg;ghpd;
msit Fwpg;gplyhk;.

NkYk; gf;fthl;bYk; Print nra;ayhk;.

4) Printing Side

Ngg;ghpy; xU gf;fk; kl;Lk; Print nra;ayhk;. ,uz;L gf;fKk; Print nra;ayhk;.
3 tpjkhd Optionfs; cs;sd.

1) Odd Pages

2) Even Pages

3) Both Pages

Odd Pages: vd;gJ 1> 3> 5> 7> 9 Nghd;w xw;iwgl vz;fs; cs;s gf;fq;fs;.

Even Pages: vd;gJ 2> 4> 6> 8> 10 Nghd;w ,ul;il gl vz;fs; cs;s gf;fq;fs;.

Both Pages: vd;gJ ,uz;L gf;fq;fisAk; Print nra;jy;.

,uz;L gf;fKk; Print nra;jy;:

Rkhh; 10 gf;fq;fs; cs;s xU igiy ,uz;L gf;fKk; mjhtJ 5 Ngg;ghpy; Print
nra;a Ntz;Lk;.

Kjypy; Odd Page vd;gij Njh;T nra;aTk;.

1> 3> 5> 9 Mfpa gf;fq;fs; Print Mfp tpLk;.

mLj;J Even Page vd;gij Select nra;aTk;.

2, 4, 6, 8, 10 Mfpa gf;fq;fs; Print MfptpLk;.

Print Md Ngg;gh;fis 2, 4, 6, 8 gf;fq;fs; thpirahf ,Uf;FkhW mLf;fp
itf;f Ntz;Lk;.

Print Area Select: (Fwpg;gpl;l thpfis kl;Lk; Print nra;jy;)

xNu gf;fj;jpy; xU Fwpg;gpl;l gFjpia kl;Lk; Select nra;J Print nra;ayhk;.

Economy Mode: xU gf;fk; rhpahf mbf;fg;gl;L cs;sjh vd;gij Nrhjpf;f
mij Print nra;J ghh;g;Nghk;. (mjhtJ ehd;F GwKk; xOq;fhf Margin tplg;gl;L
cs;sjh> gpiofs; ,y;yhky; cs;sjh Nghd;wtw;iw Nrhjpf;f) ,t;thW mbf;fb
Print nra;tjhy; ,q;F Ink tPzhFk;. ,ij jLf;f ,e;j Economy Print vd;w OptionI
Select nra;ayhk;.

,jdhy; Print Rkhuhf ,Uf;Fk;. Ink mjpfk; nryT Mtij jLf;fyhk;.
mbg;gilapy; 3 tifahd Printerfs; cs;sd.

1) Lazer Printer

2) Inkjet Printer

3) Dot Matrics Printer

,tw;wpy; Kjypy; cs;s Lazer Printerfs;jhd; mjpf mstpy; gad;ghl;by; cs;sd.
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Inkjet Printy; mjpf Ink nrythFk;. mjhtJ Printing Cost kpfkpf mjpfk;.

Dot Matrix: ,jpy; ilg;iul;lhpy; gad;gL;JtJ Nghy Ribbon gad;gLj;jg;gLfpwJ.
,J Carbon Paper itj;J Print nra;a cgNahfkhf ,Uf;Fk;. ,J Typewriter
Nghy Ntiy nra;Ak;.

1+1, 1+2, 1+3 vd Carbon Paperfis itj;J Printfis vLf;fyhk;. ,jpy;
Colour Print nra;a KbahJ> xNu fyh;jhd;. mjhtJ Ribbond; fyh;. ePyk; Blue
my;yJ fUg;G Black

Lazer Printer kw;Wk; Inkjet Printer Mfpatw;wpy; Colour Print nra;ayhk;.

Colour Print nra;a mjw;Fhpa Colour CatrigeI gad;gLj;j Ntz;Lk;. ,ij
gad;gLj;jp Colour Print nra;ayhk;. BlackYk; Print nra;ayhk;. ,jd; tpiy mjpfk;.

Black Catrige tpiy FiwT. Mdhy; Blacky; kl;Lk;jhd; Print nra;a KbAk;.

PrinterfSf;F jdpahf Device Driver vDk; SoftwareI Install nra;ag;gl Ntz;Lk;.

Print nra;a xt;nthU SoftwareYk; File nkDtpy; Print vd fhzg;gLk;. mij
fpspf; nra;J gphpz;l; nra;a Ntz;Lk;.

my;yJ Menu Barf;F fPNo xU Printer glk; fhzg;gLk;. mij Click nra;Jk; gphpz;l;
nra;ayhk;.

Print Preview: File nkDtpy; ,e;j nkD cs;sJ. ,ij Click nra;jhy; gphpz;l;
nra;ag;gl Ntz;ba gf;fk; vt;thW ,Uf;Fk; vd;gij ghh;f;fyhk;. Close vd;gij
fpspf; nra;J Close nra;ayhk;.

Print Setup: ,e;j nkD Printing rk;ge;jkhd Settingfis nra;a gad;gLk;.

Xh; md;ghd Ntz;LNfhs;

,e ;j Gj;jfk; gbg ;gth ;fSf;F Gh pAk ;gbahfTk ; >
gbj;jij nray;gLj;jf; $bajhfTk; ,Uf;f Ntz;Lk; vd;w
vz;zj;Jld; kpfTk; fbdkhd ciog;gpdhy; jahhpf ;fg ;
gl;Ls;sJ.

vdNt ,ij gbg;gth;fs; jaTnra;J Xerox vLf;f
mDkjpf;f Ntz;lhk; vd cq;fis md;Gld; Ntz;b Nfl;Lf;
nfhs;fpd;Nwd;.

,g;gbf;F jq;fs; Nguhjuit vd;Wk; tpUk;Gk;
Mrphpah ;
Semmangudi  Gopalakrishnan. V alias GK
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,q;F File nkDtpYs;sPrint vd;gij fpspf; nra;aTk;. fPo;f;fz;l tpz;Nlh
Njhd;Wk;.

Word Pady; Print nra;jy;

Print nra;a Ntz;ba igiy Double Click nra;J Open nra;aTk;. Word Pad
tpz;Nlh jpwf;fg;gLk;.

PrintI fpspf; nra;aTk;. clNd 1Mk; gf;fk; Print MfptpLk;.
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Number of
Copies vd;w
,lj;jpy;
Njitahd
vz;zpf;ifia
G+h;j;jp
nra;ayhk;.

Pages Range vd;w ghf;rpy; ,uz;L Optionfs; cs;sd.

1) All

2) Pages

All: All vd;gij Njh;T nra;jhy; vy;yh gf;fq;fSk; Print Mfp tpLk;.

Printing tpz;Nlhtpy; cs;s Settingfs;

Pages: Pages vd;gij Njh;T nra;jhy; Njitahd gf;fq;fis nfhLf;fyhk;.

  1 vd;W nfhLj;jhy; 1MtJ gf;fk; Print MFk;.

  mJNghy 2> 3> 4> 5 vd jdpj;jdpahf nfhLj;jhy; me;j gf;fq;fs; kl;Lk;
Print MFk;.

  1 to 10 vd nfhLj;jhy; 1 Kjy; 10 tiu vy;yh gf;fq;fSk; Print MFk;.

  All, Pages ,e;j ,uz;L Optionfspy; VjhtJ xd;iwj;jhd; Njh;T
nra;ayhk;.

Properties gl;lid fpspf; nra;jhy; mLj;j tpz;Nlh Njhd;Wk;.
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xd;Wf;Fk; Nkw;gl;l
gf;fq;fis xNu
gf;fj;jpy; Print
nra;a

,q;F Finishing tpz;Nlhtpy; cs;sJ.

TonerI Save nra;a

Papery; nra;j
khw;wq;fis ,q;Nf
fhzyhk;

DPII Njh;T nra;a
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Print nra;tjw;F Kd;G Njitahd Settingfis nra;j gpwF File nkDtpYs;s
Print Preview vd;gij fpspf; nra;aTk;.

Paper sizeI
 khw;w

Papery; Print Mdhy; vt;thW Njhd;Wk; vd;gij fhz;gpf;fpwJ.

,q;F CloseI fpspf;
nra;aTk;
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 Pen Drive:

,J xU External Storage Device. Hard Disky; cs;s xU Drivey; igy;fis Save
nra;tJ Nghy ,jpYk; Save nra;J itf;fyhk;. ,J 2 GB mstpy; ,Ue;J 32 GB
msT tiu fpilf;fpd;wJ. tpiyNah kpf kpf kypT. 5 GB Pen Drive tpiy Rkhh;
400 Kjy; 500 tiu ,Uf;Fk;. ,jd; gad;ghL kpfTk; mjpfk; fk;g;A+l;lh; itj;J
,Ug;gth;fs; ,e;j Pen Drive ,y;yhky; ,Uf;fNt KbahJ. ,ij fk;g;A+l;lhpy;
cs;s USB Porty; nghUj;j Ntz;Lk;.

,jd; cgNahfq;fs; gpd;tUkhW:

1) Kf;fpakhd igy;fs; kw;Wk; Folderfis Save nra;J ghJfhg;ghf
itj;Jf; nfhs;syhk;.

2) xU fk;g;A+l;lhpy; ,Ue;J NtW xU fk;g;A+l;lUf;F igy;fis fhg;gp
nra;ayhk;.

3) mt;tg;nghOJ Njitg;gLk; GJ GJ ghly;fis ,jpy; Copy nra;J
itf;fyhk;.

4) Pen Drivey; cs;s ghly;fis fk;g;A+l;lh; %yk; Nfl;L kfpoyhk;.

5) DVD PlayerfspYk; nghUj;jp Nfl;fyhk;

6) ,g;nghOJ Car Steriotpy; Pen Drive trjp cs;sJ. vdNt fhhpy; NghFk;
NghJk; Nfl;L kfpoyhk;.

7) Kf;fpakhd Softwarefis fhg;gp nra;J itf;fyhk;.

8) nkhj;jj;jpy; Backup vLj;J itf;f kpfTk; cgNahfkhf cs;s xU
mapl;lk;.

9) ,jpy; cs;s igy;fis fk;g;A+l;lhpy; Copy nra;Jjhd; ifahs Ntz;Lk;
vd;w mtrpak; fpilahJ. NeubahfNt Open nra;J Edit nra;ayhk;.
ghh;f;fyhk;. MP3 ghly;fis f;spf; nra;J Nfl;fyhk;.

10) Njit ,y;yhjitfis Delete nra;Jtpl;L Gjpajhf Filefis fhg;gp
nra;ayhk;.

11) Njitg;gLk;NghJ kl;Lk; fk;g;A+l;lhpy; nghUj;jp Ntiyfis nra;ayhk;.

12) cUtj;jpy; kpfTk; rpwpa mstpy; ,Ug;gjhy; ,ij ntspNa vLj;Jr;
nry;tJ Rygk;.

13) ,jw;F jdpahf Power Supply nfhLf;fj; Njit ,y;iy.

,e;j Pen Drivey; xU rpwpa LED vdg;gLk; Bulb cs;sJ. Pen Drivey; cs;s
igy;fis ifahSk; nghOJ (Copy, Paste, Edit) ,e;j LED vhpAk;.

,ij fk;g;A+l;lhpy; nghUj;jpa cld; jpiuapd; tyJGwk; fPo;ghfj;jpy; New
Hardware Found vd;w nra;jp Njhd;Wk;.

clNd mLj;J fPo;f;fz;l tpz;Nlh Njhd;Wk;.
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,q;F OKI f;spf; nra;jJk; fPo;f;fz;l tpz;Nlh Njhd;Wk;.

,J Pen Drivew;fhd tpz;Nlh. ,jpy; cs;s Pen Drivey; fhg;gp nra;J
itf;fg;gl;Ls;s Folderfs; kw;Wk; igy;fis fhzyhk;.
Pen Drivey; ,Ue;J Hard Disky; igy; kw;Wk; Folderfis Copy nra;ayhk;. mNj
Nghy Hard Disky; ,Ue;Jk; Pen Drivew;F fhg;gp nra;ayhk;.

Copy & Paste my;yJ Drag and Drop Kiwapy; igy;fis fhg;gp nra;ayhk;.

Pen DriveI Ntiy Kbe;jJk; cldbahf fk;g;A+l;lhpy; ,Ue;J ntspNa
vLf;ff;$lhJ.
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“Now you can Remove Hard Drive” vd;w nra;jp Njhd;wpa gpwFjhd; ntspNa
vLf;f Ntz;Lk;. Kf;fpakhf Pen Drivey; vhpAk; nghOJ ntspNa vLf;ff;$lhJ.

Task Bary; cs;s IconI fpspf; nra;jhy; fPo;f;fz;lthW Njhd;Wk;

Task Bary; cs;s Ifhid Double Click nra;jhy; fPo;f;fz;lthW Njhd;Wk;

,q;F Stop, CloseI fpspf; nra;J PendriveI Remove nra;ayhk;.

nra;jpapd; Nky; fpspf; nra;J Pen
DriveI Remove nra;ayhk;.

Taxk Bary; Pen DriveI Remove nra;a
Click nra;a Ntz;ba Ifhd;.
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CD kw;Wk; DVDf;fis gad;gLj;j CD-ROM Drive Njit. ,e;j CD-ROM Drivefs;
gy tiffshf cs;sd.

1) CD-ROM Drive
2) CD- ROM Writer
3) CD-ROM Combo Drive
4) DVD Writer

,itfisg; gw;wp njhpe;J nfhs;tJ ey;yJ.

 1) CD-ROM Drive:
,J Muk;g fhyj;jpy; mjpf msT gad;ghl;by; ,Ue;J te;jJ. ,d;Dk; gioa
P1, PII, PIII, PIV fk;g;A+l;lh;fspy; fhzyhk;. ,jd; %yk; Read kl;Lk; nra;ayhk;.
mjhtJ CDI gad;gLj;jp mjpy; cs;s igy;fis ghh;f;fyhk;.  ghly;fs;
Nfl;fyhk;. VCDMf ,Ue;jhy; glk; ghh;f;fyhk;.

igy;fis CDy; ,Ue;J fk;g;A+l;lhpy; fhg;gp nra;ayhk;. CDapy; cs;s SoftwareI
Install nra;ayhk;.

Mdhy; xU fhypahd CDy; (Blank CD) igy;fis Write nra;a KbahJ.
,g;nghOJ ,jd; gad;ghL ntFthf Fiwe;Jtpl ;lJ. CDI kl;Lk;
gad;gLj;jyhk;. Mdhy; DVDI gad;gLj;j KbahJ.

 2) CD-ROM Writer:
,ij gad;gLj;jp NkNy $wg;gl;ll CD ROMy; nra;fpw nray;fs; midj;ijAk;
nra;ayhk;. mJ jtpu fhypahd CDy; igy;fis vOjyhk;. mjhtJ Copy
nra;ayhk;. CDy; Read, Write Mfpa ,uz;L nray;fisAk; nra;ayhk;. Mdhy;
DVDI gad;gLj;j KbahJ.

 3) CD-ROM Combo Drive:
,jd; %yk; NkNy $wg;gl;l ,uz;bYk; nra;af;$ba nray;fis nra;ayhk;.

mjhtJ CDy; cs;sitfis Read nra;ayhk;. NkYk; CDapy; igy;fis
vOjyhk;.

,J jtpu DVDia gad;gLj;jp mjpy; cs;stw;iw gbf;f kl;Lk; nra;ayhk;.
mjhtJ DVD %yk; glk; ghh;f;fyhk;.

Games tpisahlyhk;. Softwarefis Install nra;ayhk;. Mdhy; DVDy; igy;fis
vOj KbahJ. mjhtJ Write nra;a KbahJ.

Combo vd;why; ,uz;Ltpjkhd vd;W nghUs;. ,jpy; CD kw;Wk; DVD Mfpa
,uz;ilAk; gad;gLj;jyhk;.

 4) DVD-Writer:
,jd; %yk; NkNy $wg;gl;l %d;wpYk; nra;af;$ba midj;J nray;fisAk;
nra;ayhk;. NkYk; fhypahd DVDy; (Blank DVD)y; Write nra;ayhk;. mjhtJ
Games, rpdpkh Nghd;wtw;iw fhg;gp nra;ayhk;. ,d;W vy;yh fk;g;A+l;lh;fspYk;
,e;j DVD Writer gad;ghl;by; cs;sJ. ,jd; tpiy ntFthf Fiwe;J tpl;lJ.
,jd; tpiy Rkhh; &.1200/-jhd;.

CD kw;Wk; DVDy; Write nra;jy;
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CDf;Fk; DVDf;Fk; cs;s NtWghLfs;

CD vd;gJ NtW DVD vd;gJ NtW. ,uz;Lk; Njhw;wj;jpYk; mstpYk; xNu
khjphpahf ,Uf;Fk;. DVDy; Data gFjp ePyepwj;jpy; ,Uf;Fk;.

        CD                         DVD

nfhs;sT 700MB nfhs;ssT 4.7GB CDI Nghd;W
Rkhh; 7 klq;F mjpfk;

xNu xU gf;fk;jhd; ,uz;L gf;fKk; Write nra;af;$ba
Write nra;a KbAk; DVDfSk; cs;sd.

700MBf;fs; tiujhd; igy;fis Rkhh; 4.7 GB tiu igy;fis
Nrkpf;f KbAk; Nrkpf;f KbAk;

CD-ROM Drivey; cgNahfpf;fyhk; CD-ROM Drivey; gad;gLj;j KbahJ

DVD WriterYk; cgNahfpf;fyhk; DVD Writery;jhd; gad;gLj;j KbAk;

VCDy; cs;s tPbNah glq;fis Media Player %yk; tPbNah
Media Player %ykhf ghh;f;fyhk; glq;fis ghh;f;f KbahJ. Mdhy;

,g;NghJ Gjpjhf te;Js;s Media
Player 10y; ghh;f;fyhk;. mJ
,y;yhtpl;lhy; Power DVDy;jhd;
ghh;f;f KbAk;.

VCDy; cs;s tPbNah fhl;rpfs; DVDy; cs;s tPbNah fhl;rpfs;
Rkhh; 1 kzp Neuk; XLk;. Mdhy; kpfTk; jukhdjhf ,Uf;Fk;. 1 kzp
DVDia tpl juk; Fiwthf ,Uf;Fk;. Neuk; Kjy; 3 kzp Neuk; XLk; tiu

jahhpf;fyhk;.

tpiy DVDia tpl FiwthfNt tpiy VCDI tpl Rkhh; xd;wiu
,Uf;Fk;. klq;F ,Uf;Fk;.

rpdpkh ghly;fs;> gf;jp ghly;fs; CDy; Nrkpg;gJ NghyNt Nrkpj;J
Nghd;wtw;iw MP3 igy;fshf itf;fyhk;. Mdhy; kpf mjpf
Nrkpj;J itf;fyhk;. mstpy; Nrkpj;J itf;fyhk;.

Multi Session trjp cs;sJ ,jpy; fpilahJ.

Rewriteble trjp cs;s CDf;fs; cs;sd ,jpy; fpilahJ.
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 Multi Session vd;wy; vd;d?

ehk; CDy; igy;fis Write nra;fpNwhk;. gy tifahd igy;fs; cs;sd.

mitfs; gpd;tUkhW:

1) ghly;fs;

2) tPbNah fhl;rpfs;

3) Softwarefs; kw;Wk;

4) Data igy;fs;.

,tw;wpy; Data igy;fis kl;Lk; CDy; vOjpdhy; ,e;j OptionI gad;gLj;jyhk;.
Rkhh; 700 GB msTs;s CDy; 200 GBjhd; vOjg;gl;L cs;sjhf fUJNthk;.
vdNt ghf;fp 500 MB fhypahf cs;sJ. NkYk; rpy Data igy;fis me;j fhyp
,lj;jpy; vOjyhk;.

,t;thW 700 MB KbAk; tiu mt;tg;NghJ vOjyhk;. Mdhy; kw;w igy;fis
Write nra;jhy; 700 MBf;F Fiwthf Write nra;J ,Ue;jhYk; jpUk;g mjpy;
fhypahf cs;s ,lj;jpy; vOj KbahJ.

MP3 ghly;fis 300 MBf;F Kjypy; vOjptpl;Nlhk;. ,g;NghJ fhyp ,lk; 400 MB
cs;sJ. jpUk;g ghly;fis me;j fhyp ,lj;jpy; vOj KbahJ. CDI Nrhjpj;jhy;
(Free Space) fhyp ,lk; fhz;gpf;fhJ. Full vd fhz;gpf;Fk;.

Mdhy; Data igy;fis CDy; vOJk;NghJ Multi Session vd;w Check Box  bf;
fz;bg;ghf mbf;f Ntz;Lk;. kwe;jhy; jpUk;g fhyp ,lj;jpy; vOj KbahJ.

Rewritable CD

Floppyapy; vt;tsT Kiw Ntz;LkhdhYk; Copy nra;J gad;gLj;jyhk;.
Vw;fdNt gpshg;gpapy; cs;s igy;fis mopj;J tpl;L jpUk;g Gjpa igy;fis
Copy nra;ayhk;.

,Nj nraiy ,e;j CDYk; nra;a KbAk;. ehk; mbf;fb igy;fis Write nra;J
gad;gLj;jpa gpwF mLj;j igiy Write nra;a Gjpa CDia gad;gLj;Jtjw;F
gjpyhf ,e;j CDy; gy Kiw mopj;J jpUk;g Write nra;J gad;gLj;jyhk;.

nghJthf rhjhuz CDy;  xU Kiw vOjpdhy; jpUk;g gioaij mopj;Jtpl;L
Gjpajhf vOj KbahJ>

Mdhy; ,e;j tif CDI Pen Drive Nghy gad;gLj;jyhk;. ,jd; tpiy Rkhh;
rhjhuz CDI tpl 5 klq;F ,Uf;Fk;. Rkhh; &.45/- ,Uf;Fk;.

Fwpg;G: ,e;j CDapd; gad;ghL ntFthf Fiwe;Jtpl;lJ. Vd; vdpy; ,jw;F
gjpyhf Pen DriveI gad;gLj;JtJ mjpfkhfptpl;lJ. ,jpy; vj;jid Kiw
Ntz;LkhdhYk; mopj;J vOJk; trjp cs;sJ.
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Nero Software

CD kw;Wk; DVDf;fspy; igy;fis fhg;gp nra;Ak; nraYf;F Write nra;jy; vd;W
ngah;. ,ijNa ,d;Dk; fk;g;A+l;lh; ghi\apy; $Wtjhdhy; Burning vd;gh;.

CD Burn vd;why; CDapy; igy;fis vOJjy; (Write) vd;W nghUs;.

xU igiy xU Foldery; ,Ue;J  kw;nwhU FolderUf;F fhg;gp nra;tJ kpfTk;
Rygk;.

Copy & Paste my;yJ Drag and Drop Kiwapy; nra;J tplyhk;.

,Nj Kiwapy; Pen Drive kw;Wk; FloppyapYk; fhg;gp nra;ayhk;.

Mdhy; CD, DVDy; ,t;thW fhg;gp nra;a KbahJ. ,ij Software %yk;jhd;
nra;a KbAk;. ,jw;nfd;W mNef Softwarefs; cs;sd. mtw;wpy; kpfTk; gpurpj;;jp
ngw;w xd;W Nero Software. ,Jjhd; ,d;W mjpf mstpy; gad;ghl;by; cs;sJ.

CD kw;Wk; DVD Mfpa ,uz;ilAk; ,e;j Softwarey; Write nra;ayhk;. ,e;j Nerotpy;
mNef Versionfs; cs;sd. jw;NghJ filrpahf Nero Version-9.0
ntspaplg;gl;Ls;sJ. ehk; ghh;f;fg;NghtJ Version 7.0. ,e;j Version 7.0f;Fk;>
Version 9.0f;Fk; mjpf NtWghL ,Uf;fhJ.

DVD Writer thq;Fk;NghJ ,e;j Nero Software ,ytrkhf toq;fg;gLk;.

CDy; Write nra;tjw;fhd Optionfs; ehd;F tiffshf cs;sd.

1) Data - to Make Data Disk
2) Audio - Make Audio CD
3) Video CD - Make Video CD
4) Disk to Disk Copy - Copy Disk

mjhtJ xU CDy; Write nra;Ak;nghOJ VjhtJ xd;iw Select nra;J Write
nra;a Ntz;Lk;.

1) Data Disk: ,jpy; Softwarefs;> Text Filefs; kl;Lk; Write nra;jy;. (mjhtJ
ghly;fs;> tPbNah jtpu) ,e;j nraiy nra;a Make Data Disk vd;w nkDit
Click nra;a Ntz;Lk;.

2) Audio Disk: ghly;fis Write nra;jy;. ,jw;F Make Audio CD vd;w nkDit
fpspf; nra;a Ntz;Lk;.

3) Video CD: tPbNah fhl;rpfis Write nra;jy;. ,jw;F Make Video CD vd;w
nkDit fpspf; nra;a Ntz;Lk;.

4) Disk to Disk Copy: xU CDy; ,Ug;gij mg;gbNa KOtijAk; mLj;j CDy;
Write nra;jy;. mjhtJ xU CDd; efiy jahhpj;jy; (Duplicate CD)..,ij Disk
Copy vd;gh;. ,jw;F Copy Disk nkDit Click nra;a Ntz;Lk;.

xU CDy; cs;s jfty;fis (igy;fis) mg;gbNa NtW xU CDy; vOJjy;.
mjhtJ < mbr;rhd; fhg;gp vd;ghh;fNs. mNjjhd;. ,ij nray;gLj;Jk; nghOJ
,uz;L Optionfs; Njhd;Wk;.

1) Source CD
2) Target CD
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Target CD: vOjg;gl Ntz;ba fhypahd CDI Target CD vd;gh;. mjhtJ mij
Empty CD vd;gh;. Source CD kw;Wk; Target CD Mfpa ,uz;Lk; xNu msT
cs;sjhf ,Uf;f Ntz;Lk;.

xU CDy; ,Ug;gij kw;nwhU CDy; Write nra;a ,uz;L Drivefs; Njitapy;iy.

xNu xU DVD Writer kl;LNk NghJkhdJ. Kjypy; Source CDI Drivey; nghUj;jp
Neroit ,af;f Ntz;Lk;. rpwpJ Neuk; fopj;J jhdhfNt me;j CD ntspNa
te;JtpLk;.

mLj;J Target CDI Insert nra;a nrhy;yp xU nra;jp Njhd;Wk;. xU Gjpa CDI
nghUj;jp Drived; DoorI f;Nsh]; nra;jhy; NghJk;. jhdhfNt Gjpa CDy; vOj
Jtq;fptpLk;.

 Number of Copies:
xNu rkaj;jpy; mNef CDf;fis vOjyhk;. mjhtJ xd;Wf;F Nkw;gl;l CDf;fis
nghUj;j KbahJ. xt;nthU jlitAk; Muk;gj;jpy; ,Ue;J NeroI ,af;Ftjw;F
gjpyhf ekf;F Njitg;gLk; vz;zpf;ifia G+h;j;jp nra;jhy; xU CDI Write
nra;J Kbj;jJk; jhdhf ntspNa te;J mLj;j CDI Insert nra;a nrhy;yp nra;jp
Njhd;Wk;.

Njitahd vz;zpf;iffs; Write nra;J Kbj;jJk; nra;jp Njhd;whJ. ,jdhy;
mjpf CDf;fis tpiuthf vOjyhk;.

 Source CD: Data igy;fs; cs;s CD. ,e;j CDy; cs;s igy;fs; vg;gb
Ntz;LkhdhYk; ,Uf;fyhk;.

Data igy;fs;> ghly;fs;> tPbNah fhl;rpfs; vd vg;gb Ntz;LkhdhYk; ,Uf;fyhk;.
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Nero SoftwareI Open
nra;jTld; Njhd;Wk; Kjy;
tpz;Nlh

Start All Programs  Nero  Nero Start Smart

fPo;fz;l tpz;Nlh Njhd;Wk;.

ehk; CD kw;Wk; DVD Mfpa
,uz;bYk; Write nra;a
Ntz;Lk;. vdNt NkNy CD
vd;w ,lj;jpy; cs;s Pull Down
nkDit Click nra;aTk;.

Number of Copies vd;w ,lj;jpy; Njitahd vz;iz Njh;T nra;a Ntz;Lk;.

 verify data on disk after burning:

,J xU Option. ,e;j Optiony; bf; mbj;jhy; CD vOjp Kbj;jJk; rhpahf
vOjg;gl;Ls;sjh vd Nrhjpf;Fk;. ,jdhy; Neuk; mjpfkhf vLj;Jf; nfhs;Sk;.

CD, DVDf;fis Write nra;tJ kpfTk; Rygk;. Kjypy; xU Data CDI vt;thW
vOJtJ vd;gij ghh;g;Nghk;.

ekJ fk;g;A+l;lhpy; DVD Writer ,Ug;gjhf fUJNthk;.

DeskTopy; cs;s NeroI lGs; fpspf; nra;aTk;  (my;yJ)
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Close nra;a

Minimize nra;a

,q;F Pull Down nkDtpy; CD/DVD vd;gij nryf;l; nra;aTk;.

CD/DVD vd;gJ Njh;T nra;ag;gl;L ,Ug;gij fhzyhk;. mLj;J Nky;
thpirapy; MWtpj glq;fs; cs;sd. ,it xt;nthd;Wk; xU nkD.

xt;nthU glj;jpYk; kTir itj;jhy; mjpy; nkDf;fs; Njhd;Wk;.

Pull Down nkD
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Data nkD:

,uz;lhtJ glj;jpy; kTir itj;jhy; Njhd;Wk; nkDf;fs;

Favorites nkD:

KjyhtJ glj;jpy; kTir itj;jhy; Njhd;Wk; nkDf;fs;
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Audio nkD:

%d;whtJ glj;jpy; kTir itj;jhy; Njhd;Wk; nkDf;fs;

Photo and Video
nkD:

ehd;fhtJ glj;jpy;
kTir itj;jhy;
Njhd;Wk; nkDf;fs;
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Copy and Backup nkD:

Ie;jhtJ glj;jpy; kTir itj;jhy; Njhd;Wk; nkDf;fs;

Extras nkD:

MwhtJ glj;jpy; kTir itj;jhy; Njhd;Wk; nkDf;fs;
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mLj;J Make Data CD vd;gij Click nra;aTk;.

,g;nghOJ ehk; xU Data CD jahhpf;fg; NghfpNwhk;. vdNt ,uz;lhtjhf cs;s
Data vd;gij nryf;l; nra;aTk;.

,q;F AddI fpspf; nra;aTk;.
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,q;F Pull Down nkDit fpspf; nra;aTk;.

clNd fPo;f;fz;lthW Njhd;Wk;.

,q;F E DriveI nryf;l; nra;aTk;.
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,q;F E DriveI lGs; fpspf; nra;aTk;.
clNd E Drivey; cs;s Nghy;lh;fs; Njhd;Wk;.

,q;F New Vol2 vd;gij Njh;T nra;J AddI fpspf; nra;aTk;.
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,q;F FinishI fpspf; nra;aTk;.

Fwpg;G: NkYk; Nghy;lh;fis Nrh;f;f tpUk;gpdhy; AddI fpspf; nra;J Nrh;f;fyhk;.

Write nra;ag;gl Ntz;ba Nghy;lh; Njh;T nra;ag;gl;L cs;sJ.

,e;j gl;il 300 MB tiu ,lk; CDy;
Njit vd;gij Fwpg;gpLfpwJ.

mLj;J NextI fpspf; nra;aTk;.
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,q;F Pull down nkD.it fpspf; nra;aTk;.

,q;F ,uz;lhtjhf cs;s P. Sony DVD RW DRU-190A vd;gij nryf;l;
nra;aTk;.

Pull
down
nkD

Select
this
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Writing Speed vd;w ,lj;jpy; cs;s Pull down nkDit fpspf; nra;J Njitahd
SpeedI Select nra;aTk;.

Fwpg;G: 8x (1,200 KB/s) vd;gJ Minimum Speed> 48x (7,200 KB/s) Maximum Speed.
ehk; rhjhuzkhf Fiwe;j Speedy; Write nra;tJ ey;yJ. 16x (2,400 KB/s) Speed
ey;yJ.

Number of Copies vd;w ,lj;jpy; Njitg;gLk;. vz;zpf;ifia nryf;l; nra;aTk;.

1 vd;gij Select nra;jhy; xd;W kl;Lk;jhd; Write nra;a KbAk;.

Writing Speed
Pull down
nkD
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GK

,q;F bf; mbj;jjpy ; CDy; Write nra;J Kbj;j gpwF rhpahf Write
nra;ag;gl;Ls;sjh vd Nrhjpf;Fk;. ,jdhy; Neuk; mjpfk; gpbf;Fk;. bf;
mbf;fhtpl;lhYk; guthapy;iy.

Njitg;gl;lhy; fPNo cs;s Check Boxy; bf; mbf;fTk;.

,q;F ,uz;L Check boxYk; bf; mbf;fTk;. mt;thW mbj;jhy;

xNu xU CDjhd; Write nry;y KbAk;. vdNt Number of Copies vd;gJ Disable
MfptpLk;.
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Multi Session kl;LNk NghJk; vd;why; ,t;thW NkNy cs;s Check Boxy; bf;
mbf;fTk;. Mdhy; Number of Copies vd;gJk; Disable Mfp tpLk;.

mLj;J xU Blank CDI CD ROMy; nghUj;jTk;.

clNd fPo;f;fz;l tpz;Nlh Njhd;Wk;.

,q;F CancelI fpspf; nra;aTk;.
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,q;F Disk name vd;w ,lj;jpy; Njitahd ngaiu nfhLf;fTk;.

mLj;J BurnI fpspf; nra;aTk;.

fPo;f;fz;l tpz;Nlh Njhd;Wk;.

,q;F CDy; Write nra;Ak; nraiy fhzyhk;.

Writing Kbe;jgpwF mLj;j tpz;Nlh Njhd;Wk;.
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,q;F NextI fpspf; nra;aTk;.

,q;F OKI fpspf; nra;aTk;.

clNd CD ntspNa te;JtpLk;.

clNd fPo;f;fz;l mLj;j tpz;Nlh Njhd;Wk;.
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,q;F ExitI fpspf; nra;aTk;.

,q;F CloseI fpspf; nra;aTk;. Nero Software Close MfptpLk;.
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xU CDy; Write nra;tJ ntw;wpfukhf Kbe;Jtpl;lJ. mjhtJ CDy; New Vol2
vd;w xU FolderI Write nra;J tpl;Nlhk;.

mij Nrhjpf;f jpUk;gTk; CDI DVD Writery; nghUj;jp Open nra;aTk;. fPo;f;fz;l
tpz;Nlh Njhd;Wk;.

,q;F New Vol2 FolderI  fhzyhk;.

mLj;J xU VCDI vt;thW Write nra;tJ vd;gJ gw;wp ghh;g;Nghk;.

AVSEQ01.Dat vd;gJ xU tPbNah igy;. me;j igy; E Drivey; cs;sJ.

xU VCDI Write nra;a Make Video CD vd;gij Select nra;a Ntz;Lk;.
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,q;F Photo and Video vd;gij Select nra;aTk;.

Video CD Writing

mLj;J Make Video CD vd;gij Click nra;aTk;.
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,q;F AddI fpspf; nra;aTk;.

clNd fPo;f;fz;lthW Njhd;Wk;.

,q;F Pull Down nkDit fpspf; nra;aTk;.

gpwF E DriveI lGs; fpspf; nra;aTk;.

Pull
Down
nkD
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,q;F AVSEQ01.DAT vd;gij Select nra;J AddI Click nra;aTk;.

clNd fPo;f;fz;l tpz;Nlh Njhd;wp kiwe;JtpLk;.

clNd E Drivey; cs;s Nghy;lh;fs; Njhd;Wk;.
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,q;F FinishedI fpspf; nra;aTk;.

Fwpg;G: NkYk; Nghy;lh;fis Nrh;f;f tpUk;gpdhy; AddI fpspf; nra;aTk;.

Write nra;ag;gl Ntz;ba Nghy;lh; Njh;T nra;ag;gl;L cs;sJ.

mLj;J BurnI fpspf; nra;aTk;.



191

Copyright GOPALAKRISHNAN. V alias GK #45, 70th Street, 11th Sector, K.K.Nagar, Chennai-600 078.

GK

GK

GK

CD to CD Write nra;jy;

,q;F Copy and
BackupI fpspf;
nra;aTk;

,q;F Copy CDia
Click nra;aTk;

mLj;J xU CDy; cs;sij mg;gbNa NtW xU CDy; Write nra;fpNwhk;. ,ij
Disk Copy vd;gh;.
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,q;F Copy nra;a Ntz;ba CDI CD Drivey; nghUj;jTk;.

,q;F Pull Down nkDit fpspf; nra;aTk;.

clNd fPo;f;fz;lthW Njhd;Wk;. ,q;F Source Drive, Destination Drive Mfpa
,uz;Lk; xNu khjphpahf ,Ug;gij ftdpf;fTk;.

Writing Speed vd;w ,lj;jpy; cs;s Pull down nkDit fpspf; nra;J Njitahd
SpeedI Select nra;aTk;.
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,q;F vJTk; nra;a Njitapy;iy.

rpwpJ Neuk; fopj;J fPo;f;fz;l tpz;Nlh Njhd;Wk;. NkYk; DVD Writer Door
jpwf;fg;gLk;.

Doory; cs;s CDI vLj;Jtpl;L xU Blank CDI nghUj;jp DoorI Close nra;aTk;.
clNd ,e;j tpz;Nlh jhdhf kiwe;JtpLk;.
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,g;nghOJ CD Write Mfpd;wJ.

,q;F Burning Process Kbe;J tpl;lJ. ,q;F OKI Click nra;aTk;. CD ntspNa
te;J tpLk;. DoorI Close nra;aTk;.
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,q;F NextI fpspf; nra;aTk;.

,q;F ExitI fpspf; nra;aTk;.
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,q;F CloseI fpspf; nra;aTk;.

ntw;wpfukhf Kbe;J tpl;lJ.

 Fwpg;G: MP3 MbNah ghly;fis CDy; Write nra;a Data nkDtpy; cs;s
Make Data CD vd;gij gad;gLj;jyhk;.



V.GOPALAKRISHNAN, No. 45, 2nd Floor, 70th Street, 11th Sector, K.K. Nagar,
Chennai - 600 078,  Tamil Nadu, India. Cell: 9444451485, 9840170413

www.ciitinfotech.com E-Mail: vgk_gk@yahoo.co.in

Xa;T ngw;wtHfs;> ,y;yj;jurpfs; midtUk; kpfTk; Rygkhf fw;fyhk;. taJ tuk;G> fy;tp
jFjpfs; NjitNa ,y;iy. Mq;fpyj;jpy; mjpf NjHr;rp ,y;iyNa vd fUjNt Ntz;lhk;.

MHtKk; jd;dk;gpf;ifAk; kl;LNk NghJkhdJ. FLk;gj;jpYs;s midtUNk  fw;fyhk;.

nrk;kq;Fb NfhghyfpU\;zdpd;

Learn In a Week  xNu thuj;jpy; fw;fyhk;

V.GOPALAKRISHNAN  vd;w ngaUf;F DD my;yJ MO mDg;gTk;. VPP fpilahJ.

cq;fis cq;fsJ tPl;by; ,Ue;jgbNa fz;bg;ghf xU Njh;r;rp ngw;w
Computer Engineer Mf vq;fsJ Gj;jfq;fs;+DVD %yk; khw;w KbAk;

,J fijNamy;y
ep[Nkh ep[k;

,J tiu
fk;g;A+l;liu

njhlhjth;fs;
,dp fk;g;A+l;lhpy;
Rygkhf Ntiy

nra;ayhk;.

Computer ,y;yhj mYtyfq;fNs ,y;iy. vdNt xU mYtyfj;jpy; Computery; nra;a
Ntz;ba Ntiyfis Office Automation Gj;jfj;jpd; %yk; Rygkhf fw;W mYtyfj;jpy; gak;
,y;yhky; Ntiyfis nra;ayhk;.

vq;fsplk; fpilf;Fk; Gj;jfq;fs;:

Computer Basics
Office Automation
Laptop Servicing
Video Editing
Page Maker
Photoshop
CorelDraw
Export Business

Computer Hardware - 3 Volumefs;

1)  Volume - 1

2) Volume - 2

3) Volume - 3

Networking - LAN - 2 Volumefs;
1)  Volume - 1

2) Volume - 2

midj;J tpjkhd fk;g;A+l;lHfisAk;  m]k;gps; nra;ayhk;> rHtP];; nra;ayhk;. LaptopIAk;
Rygkhf  gpupj;J jpUk;g m]k;gps; nra;ayhk;> rHtP];; nra;ayhk

DTP operator Ntiyf;F kpf mjpf mstpy; Njit cs;sJ. vdNt DTPf;F  Njitahd
Photoshop, CorelDraw, Pagemaker Mfpatw;iw kpfTk; Rygkhf fw;W vspjpy; Ntiy
tha;g;ig ngwyhk;> my;yJ DTP njhopiy Rakhf nra;ayhk;.

tq;fpfs;> mYtyfq;fs;> Browsing Center Mfpatw;wpy; cs;sJ Nghy mNdf fk;g;a+l;lh;fis
,izj;J xU LAN nel;xh;f;if kpfTk; Rygkhf mikf;fyhk;.

Professional Camera, Handycamfspy; vLf;fg;gl;l Videof;fis Edit nra;J jpUkz
epfo;r;rpfspd; tPbNahf;fis NghyNt Rygkhf jahupf;fyhk;. Rakhf Video, Photo njhopy;
Jtq;fp ey;y tUtha; <l;lyhk;

Free 3 DVDs with
each Book

Vw;Wkjp tpahghuj;ij ntw;wpfukhf
nra;J FNgudhf Mfyhk;


